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FOREWORD

It is a well known fact that the quality of decision making in administrative matters
greatly improves if the dealing persons are upto date in their knowledge of various
circulars & administrative instructions. With this in view, there Is already a practice in
some Government Departments to bring out a compendium of GRs, Circulars etc.
periodically, and make it availabls to all the concerned persons. Unfortunately, this was
wanting in MSEB. A systematic effort has been successfully launched to make up this
deficiency.

2. The indexes of the GSOs/GOs (P) incorporating the indexes of Administrative
Circulars (GAD) and Departmental Circulars (GAD/O&M) have already been published
during January, 1992. While publishing the sald Indexes, it was also indicated that full
texts of above GSOs, GOs, Administrative Circulars (GAD) & Departmental Circulars
(GAD/O&M) would be brought out. In fulfifiment of the said promise | feel happyto present
this volume which contains texts of all the Administrative Circutars issued by GAD upto
27.11.92.

3. It may be mentioned that during the periods of Bombay Electricity Board & the
Bombay State Electicity Board, the Board's decisions in respect of all departments
(GAD/Commercial/Accounts/Stores) were communicated and administered through a
common series of General Standing Orders which ranged from 1to 189 & 190 to 575
respectively. After formation of MSEB since July 1960, the same practice continued but
the GSOs were again numbered from 1. A review of the system was undertaken by MSEB
during 1962 and the said series of the GSOs was stopped at No.117. Since then GOs are
issued (instead of GSOs) and separate channels of communications have been intro-
duced departmentwise, as mentioned in G.O.1 (Personnel), under various series, viz.-

1) General Orders 3) Administrative Circulars
2) Departmental Circualrs Class A/B/C 4) Routine Circulars.

4. Needless to say that this volume has seen the light of the day due to exhaustive
efforts made by the Compllation Team consisting of S/Shri TN Reddy, DyEE; BY Muradi,
Dy.E.O., ND Digraskar, Adm.Officer, BR Dhawale, Adm.Officer and NM Dhanwala,
Asstt.Engineer, who deserve all the appreciation. The subjectwise index annexed to this
volume at the end would go a long way in locating the required Circular without much
effort and would be found very useful.

5. Any omissions or mistakes in this work may kindly be pointed out for correction
in the subsequent edition. Any other suggestions to make this Compendium more useful

would be welcome.
' tf‘\e--f

Bombay (Vinay Mohan Lal)
Date: 23.3.93. Member(Adm) & Secretary.




PREFACE

While publishing the indexes of GSOs and GOs during January 1992 the lists of
Administrative Circulars and Departmental Circulars(O&M} of GAD were simply annexed
without indicating their status unlike GSOs & GOs. The verification of the present status
of Adm. Circulars has been now completed and found that as many as 44 Circualrs are
fully redundant either due to changes in subsequent instructions or due to losing their
relevance to the changing times.

In this volume containing the full texts of the Administrative Circulars of GAD 1to
134, the operative ones are printed in bigger type while non-operative/redundant ones
are printed in smaller type. Similar pattern is adopted in the Index of these Circulars on
pages i to x. The non-operative parts of certain operative Circufars are also printed in
similar type selection.

The Circulars have been reappropriated in their respective series considering the
date of issue etc. Circulars bearing Nos.51,65,75,97, 102; and No.88 have been included
in this series although these were titled as "Departmental Circular" & "Circular” respec-
tively, giving a note to that effect with each of the said Circulars.

The typographical errors crept-in while issuing original Circulars have been
corrected in the print, e.g.

Circular No. Criginally appearing Corrected as

104 GSO 116 GSO 106 dated 9-1-1960

104 GSO 33 GSO 33 dated 28-12-1960

104 Penalty for other offices Penalty for other offences

104 GSO 10 GSO 510

104 GO-2(P) dt.26-4-82 GO-2(P) dt.26-4-62
Com‘gendum in page Il at page 3 on page 3 inpara !

to 12 etc.

Where the subjects were not mentioned in the original Circulars the same are
shown within the bracket {......) in the Index (on pages i to x).

Through this publication, effort has been initiated to equip the Field Officers with
the reference books. However, it is expected that the concerned Field Officers would
ensure proper custody and link-up the changes hereafter. Mistakes, if any, may please
be brought to the notice of the undersigned. Any suggestions to make the compilation
more useful are also welcome.

Cho b
. L

Bombay (V.G. Deshmukh)
Date: 23.3.93 Director of Personnel
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Date

ADMINISTRATIVE CIRCULARS (GAD)
(1to 134 - From 18-4-1962 to 27-11-1992.)

INDEX

Subject

{Sending timely intimation about inability to attend office
(for staff members of H.O.).)

(Classifying trunk calls on purely personal matters booked
on Board’s telephones as private calls)

Procedure regarding direct access to F.A. & CAQ., by
Alcs. staff working in field offices.

Regional Members-Association of the-with the work and
activities of the Board in Regions.

Applications for outside posts-Forwarding of-

Hindi Examination-Categories of employees exempted
from passing the.

Morning offices during Summer in East Khandesh & West Khandesh
Regions.{Also see correction slip No.1 dt.28-4-1964).

Revised rates of Dearness Allowance applicable to the Board's
employees.

Educational cess etc. levied by Local Municipalities
recoverable from the Board's employees.

Services Regulation No.45 - Amendment to the -
Hindi Examination -Extending the date of passing upto 30-6-1964.

Refund of Excess Charges for the Purchage of Board's Publications.

Protessional, Hindi and Marathi Examinations -Grant of
Travelling Allowance & Daily Allowance for attending the-
(Also CS-1)

Marathi Language Examination Regulation No.12-Modification to
G.8.0. 117 dt. 30-3-62.

Hindi Examination -Extending the date of passing upte 30-6-65,

Page No.

1




No.

16.

17

18.

18,

20.

21.

23.

24,
25.

26.

27,

28.

Date

3-8-1964

29-9-1964

2-3-1965

12-3-1965

12-4-1965

24-5-19865

19-11-1865

23-6-1966

18/22-7-1966

28-7-1966

18-10-1866

7-12-1967

17-1-1968

Subject Page No.
Use of Board's Vehicle for Medical purposes to private 9
Party.
Passing of Marathi Language Examination by the Board's 10
employess - Exemption from the G.8.0. No.117 of 30-3-
62.
Use of Board's Vehicles for non-duty purpose -faclity of - 10
Supply of Woolen clothing to Peons ,Naiks, Blue Printers, 10
Khansama etc. In Western Maharashtra (2) All chowkidars
and Sweepers,including coastal areas (3) Woolen Coats
to all Peons accompanying officers on tour.
Payment of Travelling Allowance and Daily Allowance to 11
the office bearers of the Union who are outsiders.
(Grant of compensatory off to Drivers for the pericd cor- i1
responding to the period they worked for attending duty
on Sunday/Public Holiday.)
Hindi Examination-Extending the date of passing upto 30-6-1968. 11
Revised Delegation of powers in respect of grant of water allowance to 12
the Board's employees during summer posted in the water scarcity
areas.
Hindi Examination-Exemption to the Board's employees 12
from passing the-
Qualifying Departmental Examinaticn for non-technical 12
{Non-Accits) posts.
(Calculating joining time as admissible for journey by rall 13
for all journies by rail as well as by other modes of
transport.)
Supply of rainy season material to eligible staff of the 13
Board.
Hindi Examination - Exemption to the Board's employees 13
from passing the -

Adm.Cir.Index.



No. Date

20, 20-3-1968

30. 6€-9-1968

31. 21-10-1969

32. 17-11-1869

33. B8-12-1969

34, 25-5-1970

35, 12-2-1971
36. 3-7-1971
37. 371971

38. 7-7-197M

39. 21-8-1871
40. 25-8-1971

41. 25-10-1971

42. 19-4-1972

Adm.Cir.index.

Delegation of powers to the Chairman-Permission for
retention of remuneration received in connection with
delivering of lectures to outside institutions.

Selection Boards for téchnical and non-techrical posts.

Determination of the employees who hold positions of
Management and supervision for the purpose of overtime
wages.

(Effective date of promotion of an employee from the date
of reporting irrespective of the number of days taken to
complete the handing over the charge of the post.)

(Also Circular No.GAD/III/A/Circutar/4268 dt. 29-1-70)

Determination of employees who hold position of
Management and Supervision for the purpose of overtime
wages.

Relaxation of the limit of overtime allowancs in respect of Accounts
Staff in the head office and the Field offices.

(Revising the forms of C.R. {except proforma C&D) from the year
1970-71) .

Minimum qualifications for recruitment in Board's Ser-
vices.

Writing of confidential reports in respect of employees working in
Stores Organisation.

Completion of the Departmental Action Instituted against
the employees of the Board.

Service Book of employees-attestation of entries.
Countersigning of Birth date entries in the Service Books.

Admissibility of Hot Line Allowance while on leave.

Annuat Confidential Reports-Time schedule for submission of -,
{Also Atddendum No, GAD/MI/CRs/19815.dt.12-5-72)

Subject Page No.

14

14

15

20

21

21

22

23

23

23
24

25
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48,

49.

50.

51.

52.

§3.

54.

55.

56.

57.
58.

59.

No.

Date

24-8-1972

12-3-1973

31-3-1973

25-7-1573
1-8-1973
14-3-1974

15-3-1975

14-7-1975

18-9-1975

14-4-1976

14-6-1976

1-7-1976

13-8-1976

1-10-1976
8-11-1976
13-1-1977

10-1-1977

(Keeping of confidential papers and files under tock and
key.)

Annual Confidential Reports-Time schedule for Submigsion of -

Confidential Reports - Why and how to be written and
maintalned

Grant of spectal Disability leave to Board's employees.
Problems facing the women employees.
Annual Confidential Reports - Time schedule for submission of -

Annual Confidential Reports-Time schedule for submis-
sion of - :

Classification of the Category of Chargeman Gr. | as non
supervisory category.

(Strict following of instructions contained in S.R. 85(F).

Annual Confidential Reports-Time schedule for submis-
sion of. ’

Hindi Examinatlon.
(Rreopening of promotion cases when it involves patent

omission in observing requirements prescribed under the
regulations.)

(Regulating date of increment from the first day of month-
clariﬁcation -)

Annual grants for Organlsmg Sports Tournaments.
Introduction of Ephemeral Rolls.

Handing over note on transfer.

Maintenance of C.R. files.

Subject

Page No.
27

28

30

37
38
39

41

44

a7

48

48

50

51

51

Adm.Cir.Index.




No. Dats Subject Page No.

60. 24-1-1977 Prescribing validity date of the select list of Departmental promotees. 52
{Also Corrigendum No.GAD/III-B/5964- dt.5-2-77)

61. 16-2-1977 (Examining the proposal by legal adviser/CIRO before 52
submission to the Board.

62. 1-3-1977  Request for leave on average pay, half average pay and ' 53
commuted leave on medical grounds for short duration.

63. 15/21-3-1977 Annuat Confidential Reports - Time schedule for submission. 53

64. 20-4-1977 Employment of sons/daughters of the deceased 57
empioyees.

65. 22-6-1977 Grant of overtime to the employees under Appendix ‘A’ 58

66. 1-7-1977  Ordering promotions on regular establishment and prin- 59

cliples to be followed thereof -

67. 87-1977  Recoveries from the subsistence allowance. 60

68. 13-7-1977 Hindi Examination. 60

69. 20-10-1977 (Annual grant for conducting Zona! level and Inter Zonal 61
Tournaments.)

70. 30-11-1977 (Temporary revision of percentage for filing up the vacancles of 61

Sub-Engineer to Dy EE (Degres/Diploma) for a period of 3 years
effactive from 01-01-78.} ’

71. 31-12-1977 Standardisation of registers prescribed in G.A.D. 62

72. 18-2-1978 Annual Oonfidantia-l Reports for the year 1977-78. Time Schedule for 68
: _ submission of -

73. 27-2-1978 Hindl Examinatlion. 69

74. 4-9-1978 Grant of T.A. & D.A. to the players for attending Inter 69

Electricity Board’s Tournaments.
75. 22-11-1978 (Walving the condition of employment exchange in 69
respect of Apprenatices engaged in the designated com-

mercial trades and relaxation of the condition of upper age
limit to those engaged within prescribed age limit.)

Adm.Cir.Index. V...



76.

77.

78.

79.

8i.

82.

84.

8s.

a7,

88.

90.

vi....

No. Date

30-1-197%
29-3-1979
2-4-1979
2-4-1978

5-4-1979

24-4-1979
6-8-1979

9-11-1979

24-12-1979

'19-1-1980

27-5-1980

28-5-1980

7-6-1980

2-10-1980

23-12-1380

Page No.

Subject

Sanction of grants for conducting sports tournaments for Bombay 70
Zone, Bhandup.

(Revising C.R. forms in respect of Pay Gr. I/ii Officers.) 70

(Liberalisation of the benefits and facilities granted to the 77
worker’s Teachers and the employees attending unit level
classes.)

Organising Sports Tournaments-Grant of T.A. and Daily 77
Allowance/Supp!ementary allowance.

Delegation of Powers, Payment of Compensation in the 78
cases of fatal/Non-fatal accidents to outsiders (human
being as well as animals}.

{Partial modification for recording self assessment and 79
C.R. In respect of Officers in pay Groups- | &Il.)

Grant of Conveyance Allowance to employees other than 80
Sectional Officers in Rural Areas.

(Acceptance of certificates of monthly earnings issued by 81
the revenue authorities for determining the quantum of
compensation payable to outsiders who meet with acei-

dents.)

Grant of TA/DA to the persons employed on the NMR or 82

on daily wage basis (Casual Labour),

Delegation of powers to the Dy. Chief Engineer (Civil} (T & D}. 82

Representation against the adverse remarks recorded in 88

the Confidential Report.

Fatal & Non-fatal accidents 1o outsiders-payment of compensation. 107

Participation of Board's employees in Morchas, Dharne, 107

etc.

Grant of special pay for holding additional charge of another post. 108

Hindi Examination. 108
Adm.Cir.Index.




No.

9.

92.

94,

95.

97.

98.

100.

101.

102.

103.

Date

12-2-1981

15-4-1981

13-5-1981

7/9-12-1981

7/9-12-1681

28-12-1981

29-1-1982

25-8-1982

10-1-1984

16-1-1984

17-1-1984

17-1-1984

Adm.Cir.Index.

Subject

Admissibility of special pay granted under regulation 36 of
M.S.E.B. Employees’s Service Regulations during leave
period.

(Continuation of percentage fixed for filling the vacancies of Jr.En-
gineer and Dy.EE-beyond 31-12-80 for & period of further one year.)

(Grant of special disability leave and reimbursement of
medical expenses incurred on account of injuries caused
to the employees while participating in specified sports
ftems.)

Annual grants for organising sports tournaments-Enhancement of
grants for the -

Organtsing of cultural activities-Drama Competltion Enhancing the
grant for ..

(Allowing to take one additional chance ta the Apprentices
for appearing Entrance Examination prescribed for the
post of L.D.C. irrespective of the number of chances
availed by them upto 1-10-80.)

Increase in Payment of Kit Allowance to employees-
players for participating Sponts Tournaments.

Delegation of Powers in service/Personnel matters in respect of non-
technical employees (including employees on the GAD Cadre).

Organising of cultural activities-Drama Competition Enchancing the
grant for the -

Leave Travel Concession for the blocks ending 31-12-1983 Grace
period for availing the—

Quarterly Returns relating to the disciplinary action cases
and returns of the employees under suspension.

Grant of immediate financial assistance to the relative of
persons who meet with fatal accident dueto electnc shock
from Board’s snapped conductors.

Page No.

108

109

109

110

111

1R

11

112

112

113

113 .

118

Vil....
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Subject Page No.

No. Date

| 104. 21-7-1984  Syllabus for the Departmental Training programme for the 120
| Head clerks/Senior Clerks/Estt.Assistants in Personnel
| Department.

105. 29-10-1984 Provision for supply of Uniforms to 1984 Board's 142
employee (Players} who Participate at State and National
level sports tournaments.

106. B8-10-1985 T.A. & D.A. claims for appearing Adhoc Beard Marathi 144
typing examination.

107, 27-12-1985 {(Allowing the period of "Extra Ordinary leave” on 16-6-83, 3/4/5-1-84 & 144
15-3-84 to 21-3-84 to count for the purpose of increment, as a special
case.) {Also corrigendum No.GAD/Estt./Gr.VIII(QO&M)/Strike/F.No.
394/9205 dt.6-8-1986).

108. 15-1-1986 Qrganising Sports Tournaments/drama competiiion. grant of T.A. and 145
Daily Allowance/supplementary Allowance,

109. 19-6-1885 Revision of rates of daily wages payable to the N.M.R. employees 145
covered by the schemes of Graded Monetary Benefits vide G.0.81(P)
dt.19-1-1977 and G.0.108(P) dt.9-8-1981.

110. 9-9-1986  Maintenance of Seniority of G.A.D. and Accounts staff 150
waorking in the small Hydro Power Stations, and Gas
Turbine{Q&M) and Project, Uran. :

111, 22-9-1986 Filling in entry posts in Pay Group [l & IV from the qualified 151
persons posted against the supernumerary posts of Hel-
pers sanctioned by the Board. .

112. 8-10-1986 (Revision in the rates of various benefits being granted 152
{under Admn. Circular No. 78 dt.2-4-79) to the Workers'
Teachers and students Workers under Workers Education

Scheme.)

113. 26-2-1987 (Honouring the retiring employee on the day of retirement 153
by arranging afunction to offer him one Shriphal {coconut)
& Shawl.)

114. 18-11-1987 Honouring the of wife of the employee of the Board when 154

he retires from the services of the Board.

vii.... ‘ Adm.Cir.Index.




116. 2-8-1988

117. 25-8-1988

~ 118. 18-10-1988

119. 26-12-1988

120. 22-8-1989

121, 14-5-1990

122, 30-6-1990

123. 8-8-1990
124. 14-8-1980

125, 15-9-1950

126, 20-11-1590

127. 27-12-1991

Adm.Cir.Index.

Subject

Extending to temporary employees who are selected by
the competent Selection Committee the facilities/bhenefits
which are available to permanent employees.

Fatal & Non-fatal accidents to outsiders- payment of com-
pensation.

Letter of "Appreciation of Service" at the time of retirement.
gren A (ftee) garireratie e e 3 AR wRE
WErE anitoy 3R e e Ay s R Wl sl

Acceptance of Earnest Money Deposit for supply and erection con- .

tracts, works contracts and Civil contracts.

Implementatién of Judgements given by Bombay High
Court. (Also Corrigendum No.GAD/II-A/Seniority/28501
dt.30-11-1989 ).

Exact revised rates of consolidated wage under 55% formula
(G.0.108(P) dated 9-9-81) and 65%, 75%, 85% & 100% Graded
monetary benefit under G.0.81(F) dated 19-1-77 in respect of NMR
workers,

Grant of incentive increments to the employees after acquiring addi-

tional qualification while in service i.e. Diploma in Business Manage-
mant.

Retirement-Prior to the date of Superannuation of Board’s
employees.

{Revised Syllabus prescribed for the Lower & Higher Ac-
counts Examination)

Non-relaxation of academic qualifications in cases of Departmental
promotions to Selaction posts.

Non-relaxation of academic qualifications in casés of Departmental
promotions to Selection post.

Review of GSOs & GOs to determine their present status.

Page No.

154

155

155

157

158

158

161

171

171

174

175

175

176



No,
128.

129,

130.

131.

132.

133.

134,

17-1-1992

29-1-1892

23-3-1992

14-7-1992

20-10-1992

2-11-1992

27-11-18992

Date

Subject

Promotion/Grant of benefit of higher grade under G.0.74,
dt.30.4.74 and G.0.111 dtd.13.5.82. Guidelines regarding
vigitance/Departmental action reports.

Delegating powers of "Head of the Department" to the
Adviser (Internal Andit))

Grant of additional House Building Advance-Provision thereof.

Admissibllity of higher rates of daily allowance for journeys
involving night halt - Clarification regarding.

Organising drama competiticns-Enhancing the grants.

(1) Grant of next higher pay scale under the provisions of
G.0.74 dt.30-4-74. (2) De-stagnation measures in respect
of Subordinate Engineers {Grant of next higher pay scale
under para 4 of G.0.111(p) dt.13-5-82.

Enhancement in T.A./D.A. for the employeesto participate
in Drama/Sports and enhancement in grants for arganis-
ing the sports tournaments.

Page No.

188

191

1.1

192

192

194

Adm.Cir.Index.




ADMINISTRATIVE CIRCULAR No.1 DATED 18-4-1962

Personnel

There have been instances when certain members of the staff in the Head Office
have remained absent abruptly and unauthorisedly and that too without bothering to even
send timely intimation about their inability to attend. Such behaviour obviously indicates
utter lack of sense of responsibility and apart from making the person concerned liable
for disciplinary action, causes considerable inconvenience and hampers the disposal of
office work. As is known normally no employee is expected to absent himself/herself
unless he/she has applied for leave and his/her leave is sanctioned. In case of absence
due to unforseen circumstances or due to factors beyond human control, the person
concerned should at least telephone to the Sectional Head concerned intimating him
about his/her inability to attend or send a note on the same day through his/her friend,
relative or neighbour. :

All the staff members are, therefore, requested to appreciate the need of being
regular in attendance and in case of unavoidable absence, the necessity of sending a
timely initmation to the office as explained above.

The Sectional Heads are requested to kindly explain the contents of this Circular
to all the illiterate Class IV staff under them and also to forward a report to the Personnel
Section for suitable action, in case of non-observance of these instructions by any member
of the staff working under them.

Sd/-For Secretary

wirk

ADMINISTRATIVE CIRCULAR NQ.2 DATED 25-4-1962
Personnel

it has been observed that telephones installed at the cost of the Board in the field
offices as well as at the residences of the field officers, are used for booking trunk calls
on matters which are purely personal. Trunk calls made through Board's office or
residential telephones in connection with leave, pay, provident fund,booking of accom-
modation in trains, hotels or circult houses etc. or in respect of similar personal matters,
should be classified as private calls. Officers are therefore, requested to certify when bills
for trunk telephone calls are received by them as to whether if any or all the calls charged
for in any bill, are private or official. Bills in respect of private calls should be paid by them
direct to the Post and Telegraph Department. Whenever any telephone blll includes
charges both for personal and official calls, the Post and Telegraph Department may be
asked to split the bill to enable payment to be made on official calls separately.

Sd/-Secretary.

Rk

Adm.Cir. 1 & 2 1.




ADMINISTRATIVE CIRCULAR NO.3 DATED 2-6-1962
Personnel

Subject:- Procedure regarding direct access to F.A. & C.A.O., by A/cs staff
working in field offices.

Because of the amalgamation of the Internal Audit Units with the Accounts Units,
the right of direct access for the Audit staff in the field to the Chief Internal Augditor in Head
Office In matters relating to the interpretation of rules, passing of bills etc., has ceased to
exist and consequently the question whether the Divisional Accountants/Accounts Of-
ficers working Iin the field offices should be allowed to have direct access to the FA &
C.A.0., and if so, in what manner, has arisen.

2.Keeping in view the fact that the accounts staff in mofussil offices are placed
directly under the administrative control of the Executive/Superintending Engineers and
appreciating the need of ensuring that the disciplinary contral Is not undetermined in any
way, the Standing Committee has under its Decision No. 581 dt. 23.4.62, decided that
whenever a Divisional Accountant/Accounts Officer wants to address any letter tothe F.A
& CAQ. on Accounts/Audit matters, he should route the same through the Executive
Engineer/Superintending Engineer concerned, who would in turn forward without delay
alongwith the notes in extenso (without any change whatever) that may have been passed
between him and the Divisional Accountant/Accounts Officer together with his own views
thereon, if any.

3.The Standing Committee has emphasised that the Executive Engineer or the
Superintending Engineer has no authority whatsoever to hold back under any circumstan-
ces any letter which the Divisional Accountant/Accounts Officer may want to address to
the F.A. & C.A.0., through the Executive Engineet/Superintending Engineer as the case may
be.

4.In so far as the authority of F.A. & C.A. 0. to call for a direct report from the accounts
staff working in the field offices is concerned, reference is invited to G.5.0.120 dt.27.6.56
whereunder C.A.O. (now F.A & C.A.0.)is authorised to call for independent reports from them
and in such cases they should make independent report to him directly and be answerable
" to him for all matters for which reference may have been made to them or on which they
may have been asked to make a report. This position remains unchanged.

Sd/-Secretary

ik

ADMINISTRATIVE CIRCULAR NO.4 DATED 22-6-1962
Personnel

Subject:-Regional Members - Association of the - with the work and activities
of the Board in the Regions

. . Reference:-General order No.5(Personnel) Dated 18-6-1962.

2. AdmCir. 3&4




Please replace the sheet bearing pages Nos. 5 and 6 of General Order No.5
(Personnel) dated 18-6-1962 issued earlier, by the accompanying sheet bearing pages 5
and 6. The replaced sheet should be treated as withdrawn and should not be quoted nor
referred to in any correspondence.

Sd/-Secretary.

Enclosure to Administrative Circular No.4 dt. 22-6-1962

Standing Orders which are based on the decisions of the Board and also the
procedures laid down by it in various matters. Particular attention of the Chairman may
be drawn in the case of lapses on the part of the Officers in the matter of procedure or in
the matter of progress of works on hand to enable suitable action being taken wherever

necessary.

15. Officers in the field shall acquaint the Regional Member with the programme of
Rural Electrification in the Region formulated according to the policy and principles
adopted by the Board. The Officers should consult the Regional Member in regard to this
programme and his suggestions should be duly taken into account, consistent with the
principles and policies and the financial limitations prescribed by the Board in this respect.

16. Similarly all matters of importance, including those which have particular local.

significance should be brought to the notice of the Regional Members for their information
and for any suggestions which they might like to make for tackling the problems.

17. The Officers-in-Charge of the various units in the field of and above the rank of
Executive Engineers shall, as soon as they assume charge, take the earliest opportunity
to call on the Regional Member concerned. They will thereafter call on him periodically at
such intervals as may be fixed by the Regional Member, in order to keep him informed
about all impartant matters concerning the Board in the area particularly the progress of
various Schemes and works on hand etc.. Similarly, when the officers are transferred from
the place, they should call on the Regional Member before their departure, fromthe place
to take over charge at the new Station.

18. These instructions are issued by the Chairman in exercise of the powers vested
in him under Rule 6-F of the Bombay Electricity (Supply) Rules 1957.

19. This supersedes General Standing Orders mentioned below:

i) G.8.0. 247 of 13-9-1957
i) G.S.0. 261 of 5-10-1957
iii) G.S.0. 321 of 7-3-1958 (so far as it relates to this subject.)
iv} G.S.0. 374 of 6-8-1958
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v} G.8.0. 477 of 22-6-1959
vi) G.8.0. 49 of 22-3-1961.

By order,
Sd/-Secretary.

R

ADMINISTRATIVE CIRCULAR NO.5 DATED 17-8-1962
Personnel

Subject:-Applications for outside posts - Forwarding of-

According to both the existing Service Regutations and the revised Service Reguia-
tions (which will come into effect shortly), an employee of the Board is prohibited from
seeking employment elsewhere without specific permission of the competent authority.
At present, the Competent Authority so far as employees in Pay Groups-lil and IV are
concemed, is the Chairman or any officer appointed by him. Consistent with this provision in the
Service Regulations, the position has been examined and it is now decided as under:-

(a) Employees in Pay Group-IV.

In the case of employees in Pay Group-iV, applications for outside jobs may be
forwarded by the officers-in-charge of the respective units not below the rank of Executive
Engineers or Power Station Superintendents, as and when such applications are received,
provided, however, such applications from an employee are not too frequent. The
employee if he succeeds in getting outside job, shall give due notice of resignation or pay
to the Board the amount of salary in lieu of the prescribed notice period, as provided in
Regulation 16 of the Revised Service Regulations, before he quits service of the Board.

(b) inthe case of al! non-technical employees in Pay- Group-lil, such applications
for outside jobs may be forwarded by the officer-in-charge of the Unit, nat below the rank
of Superintending Engineer, subject to the conditions-

i) that such applications for outside jobs may be forwarded not more frequently
than on one occasion in a year; and

ii) that the employee shall give due notice of resignation or pay to the Board the
amount of salary in lieu of the prescribed notice period, as provided in Regulation
16 of the Revised Service Regulations, before he quits service.

(c) In the case of all other employees not covered by (a) & (b} above, such
applications shall be forwarded to the Chairman through proper channel for decision.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR No.6 DATED 30-8-1962
Personnel

Subject:-Hindi Examination - Categories of employees exempted from pass-
ing the -

The Chairman in exercise of the powers vested in him under para 2A (i} of
G.5.0.108 dated 19-1-1962 has exempted the following categories of Board’s employees
on technical side in Pay Group !l from the necessity of passing any of the examinations
in Hindi prescribed under the above quoted General Standing Order:-

1) Senior Draftsman, 6) Head Tracer.
2) Chemist Gr.|. 7) Shift Chemist
3) Estimator. 8) Tracer.

4} Laboratory Assistant Gr.l. 8} Computor.
5) Junior Draftsman. 10} Blue Printer.

Sd/-Secretary.

ek

ADMINISTRATIVE CIRCULAR NO.7 DATED 1-4-1963
Personnel

Subject:- Morning offices during Summer In East Khandesh & West Khandesh Regions.

The following hours of attendance have heen prescribed for ministerial staff in all Administrative
Offices of the Board situated in East Khandesh and West Khandesh commencing from 15th April to 15th June
each year:

On all working days:

6.30 AM. 10 9.30 AM.
8.30 A M. to 9.45 A M. Recess
945 AM. 10 1245 P.M.

2. Care should be taken to ensure that the staff attends the office at 6.30 A.M. every day punctually,

Sd/-Secretary

CORRECTION SLIP NO.1 DATED 28-4-1964
(To Administrative Circular No.7 Dated 1-4-1963)

Subject:- Morning Offices during summer in East and West Khandesh Regions.

The closing time during summer of all Administrative Otfices in East and West Khandesh Regions
mentioned as 12 = 45 P.M. in the Administrative Circular No.7 Dated 1-4-1963 may please be read as 12= 15
p.m.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR NO.8 DATED 4-7-1963
Personne! Sectlon

Subject:- Revised rates of Dearness Allowance applicable to the Board's employees,

The rates of dearness allowance payable to the employees drawing a basic salary upto Rs.300/- p.m.
have been revised vide G.0.No.16{Personnel Section) dated 11-4-1963.

In this connection the expression "with marginal adjustment if any* means that the employee in the
salary range of Rs.301/- to 307/ should not get less than Rs.377/- P.M. by way of his salary plus dearness
allowance. Thus the employees in this salary range should be held eligible to get dearness allowance as
under:-

Pay Dearness Altowance
Rs.301/- P.M. Rs. 76/- P.M.
Rs.302/-" Rs. 75/-"

Rs.303/-" Rs. 74/-"

Rs.304/- ‘ Rs. 73/-"

Rs.305/-* Rs. 72/-"

Rs.306/- * ‘ Rs. 71/-*

Rs.307/-" Rs. 70/-"

It is also clarified that the monthly rated workcharged staff should be aliowed to draw the same rates
of dearness allowance as have been sanctioned to regular employees.

Sd/-Secretary.

ek

ADMINISTRATIVE CIRCULAR NO.9 DATED 4-7-1963
Personnel
Subject:- Educational Cess etc. levied by Local Municipalities recoverable
from the Board's employess.

A case has come to the natice of the Head Office where an educational cess levied
by a Local Municipality was not recovered from the employees of the Board occupying
Board’s quarters due ta mis-interpretation of rules in this regard. It is possible that similar
situation may obtain in other offices of the Board as well. The positionis, therefore, clarified
as hereunder for the information and guidance of all concerned.

As per the Board's rules in force sanitary and such other Municipal or Gram-
panchayat taxes, not being in the nature of house or property tax should be recovered
from the occupants of the quarters inclusive those of the Board. Therefore education tax
levied in places like Bombay, Kolhapur etc. being a municipal tax not in the ‘nature of
house/property tax is recoverable from the employees of the Board occupying Board’s
quarters or the hired quarters as the case may be. All field officers are therefore advised
to see that this tax is recovered from the employees from the day it is levied if not already
done.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR NO.10 DATED 30-7-1963
Personnel

Subject:- Service Regulation No.45-Amendment to the,

The Board under its Resolution No.1862 dt.28-6-1963 has approved 1o revise sub-rule (a) of rule 45
of the M.S.E.B. Service Regulations. The sub-rules {a) and (b} of Rule 45 will therefore read as under:-

The classes of employees shown in Appendix ‘C' will be eligible to the rates of leave specified below:-

Nature of leave. Rate. Lirmit of accumulation.

(a) Leave on average pay.

i) Forthe 1stten years. 1/23rd of the period spent on duty. €0 days.
(il Beyond 10 years. 1/12th of the period spent on duty. 60 days.

{b) Leave on Half average pay on Medical Certificate.

{i}  For the first 20 years. 15 days for each completed year. 360 days.
{ii) For subsequent period of 20 days for each completed year,

service,

Note:- The work period includes earned leave already taken.

8d/-Secratary.

ADMINISTRATIVE CIRCULAR NO.11 DATED 5-8-1963
Personnel

Subect:-Hindi Examination - Extending the date of passing upto 30-6-1964.

The Standing Committee under its decision No. 1152 dated 18-7-1963 has decided that the time limit
for passing any one of the Examinations in Hindi, mentionedin G.5.0.No,108 dated 19-1-1962, by the Board's
employees should be further extended upto the 30th June 1964.

The Standing Committee has further desired thatit should be impressed on all the Board's employees
who are still to take the Hindi Examination that they should pass the same within the extended time limit.

Other provisions of G.5.0.No.108 dated 19-1-1952 remain, however, unchanged.

Sd/-Secretary.

rirs

ADMINISTRATIVE CIRCULAR NO.12 DATED 29-10-1963
Personnel Section

Subject:- Refund of Excess charges for the purchase of Board's publications.
The Standing Committee under its decision No.1266 dated 9-10-1963 has decided that the excess

charges paid by the employees towards purchase of the Board's publications, over those fixed under G.5.0.
No.327 dated 31-3-1958, be refunded after due scrutiny by audit.
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The Standing Committee further directed that powers in this regard may be vested in the Secretary
in the Head Otfice and Officer not below the rank of Superintending Engineer in the mofussil offices.

Sd/-Persannel Officer.

nh Kk

ADMINISTRATIVE CIRCULAR NO.13 DATED 19-11-1963
Personnel
Subject:-Professional, Hindi & Marathi Examinations-Grant of Travelling
Allowance & Daily Allowance for attending the.

In supersession of its eanier decisions, the Board under its Resolution No.2002
dated 28/8/1963 has accorded approval to the Travelling Allowance and Daily Allowance
being made admissible as on tour basis for traveliing done by an employee of the Board
for attending either Professional or Hindi or Marathi Examination, provided he appears at
the nearest centre from his place of duty. The Board directed that this concession should
be available to an employee, when he appears at any of these examinations for the first
time only for all papers, and not to those who appear, even at the first time,in compart-
ments. Absence from duty for appearing at any of the examinations for the first time and
subsequent chances shall, however, be treated as duty.

Sd/-Personnel Officer.

CORRECTION SLIP No.1 DATED 28-5-65
(Administrative Circular No.13 (Personnel) dt.19-11-63)
Subject:-Hindi Examination - Grant of Travelling Allowance and Daily
Allowance for attending the.

The Board referred to its earlier Resolution No.2002 dated 28-8-1963 (Administra-
tive Circular No.13 (Personnel} dated 19-11-1963) and under its Resolution No.3140 dt.
27-4-1965 agreed to give the decision recorded therein retrospective effect from 19-1-1962,
other conditions remaining unchanged.

Sd/-Secretary.

ki

ADMINISTRATIVE CIRCULAR NO.14 DATED 6-1-1964
ersonnel

Subject;-Marathi Language Examination Regulation No.12 - Modification to - G.8.0.117
dt.30-3-62.

The Board under its Resolution No.2174 dated 28-11-1963 has declded to substitute the provision of
the present rule 12 of the Marathi Language Examination Rules 1962 as under:-

°(12) The non-Marathj speaking employee to whorn these regulations apply as provided in regulation
3, shall ba required to pass the examination within 3 years. Any non-Marathi speaking employse, who
fails to pass the examination shall be liable to have his increments withheld until he passes the
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examination. He shall also not be liable for promotion to any higher post untii he passes the
examination.

Any incremant so withheld shall become payable to the said employee with effect from the date on
which he passes the examination, and all future increments shall acerue to him as if no increment
had been withheld.

Provided that such employee shall not be entitled to refund of the actual pay which he had lost owing
to his increments being withheld .
Sd/-Secretary.
kk

ADMINISTRATIVE CIRCULAR NO.15 DATED 8-7-1964
Personne!

Subject:-Hindi Examination - Extending the date of passing upto 30-6-1965.
Reference:-i} G.S.0.No,108 Dated 19-1-1962

il) Administrative Circular No.11 (Personnel) Dated 5-8-1963.
The Standing Committee under its decisian No,1746 dated 20.6.1964 has decided that the time limit
for passing any one of the prescribed Examinations in Hindi by the Board's employees mentioned in G.S.0.
No. 108 dated 19,1.1962 be further extended upto 30.6.19865, other provision's of G.S.0. 108 dated 10.1.1962
remaining unchanged,

2/- The Standing Committee fusther directed that all the Board's employees who have still 1o pass
Hindi Examination be impressed upon that they should pass the Examination within the extended time limit.

Sd/-Secratary

adedk

ADMINISTRATIVE CIRCULAR NOQ.16 DATED 3-8-1964
Personnel

Subject:-Use of Board’s Vehicle for Medical purposes to Private Party.

Reference:-G.S.0. No.109 dt. 24-1-1962.

The Board under its Resolution No.2610 dated 24-6-1964 has decided that Board's
contractors be permitted to use Board vehicles only for carrying serious patients to
hospitals, or Dispensaries, whenever such cases cannot be treated in the Board's
hospitals or Dispensaries. In such cases they should be charged at the following rates:

&) Rs.0.50 per round mile from garage to the place visited and back 1o the same garage; and

b} Time charge of Re.1.00 per hour ar part thereof except for the first hour.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR NO.17 DATED 29-9-1964
Personnel

Subject:-Passing of Marathi Language Examination by the Board's
employees - Exemption from the G.8.0.No.117 of 30.3.62.

The question of granting exemption to certain categories of Board's employees
from passing written test in Marathi Language Examination prescribed under G.S.0. 117
dt. 30.3.1962, was under consideration since some time past. The Board under its
Resolution No.2712 dt. 25.8.64 has now authotised the Secretary to exempt such
categories of employees from passing the written test in Marathi, who in his opinion, do
not come in contact with the public frequently.

The Board, however, further directed that such employees should be given an oral
test to ensure that they can speak and understand Marathi well.

*k¥

Sd/-Secretary.

ADMINISTRATIVE CIRCULAR NO.18 DATED 2-3-1965
Personnel

Subject:- Use of Board's Vehicles for non-duty purpose - facifity of

In partial modification of General Standing Order No.109 dated 24-1-1962, the
Board under Its Resolution No.2954 dated 25-1-1965 has authorized the use of its staff
vehicles at Bombay by the Board Members, employees of the Board and visiting dig-
nitaries for their private use, whenever available, on payment of charges as indicated
below and as prescribed in G.S.0.109 dated 24-1-62 for use of staff vehicles for non-duty
purposes in mofussil areas:-

a} Mileage charge at 35 (thirty five) Paise only per round mile i.e. from garage to garage. Even fa
staff vehicle is used only for onward journey, the person hiring it shali be required to pay for the return
journey also;

b) Time charge at Rs.1.00 per hour or part thereof in addition, the time charge should be for the entire
period of hire of the vehicle except the first hour.

Sd/-Secretary.

xRk

ADMINISTRATION CIRCULAR NO.19 DATED 12-3-1965
Personnel

Subject:-Supply of woollen clothing to peons, Naiks, Blue printers, Khan-
sama etc. in Western Maharashtra (2} All Chowkidars and
Sweepers including coastal areas (3) Woallen coats to all peons
accompanying officers on tour.

Reference:-G.0.No.30 (Personnel) Dated 15-12-1964.
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The Board under its Resolution No.2992 dated 8-2-1965 has approved the action
of the Chairman in removing the ceiling price of Rs.10/-per woollen jersey to be supplied
ta the Chowkidars and Sweepers and also for reducing the period of supply to every three
years (instead of 4 years) so as to fall in line with the decision covering other eligible
employees of the Board.

Sd/-Secretary.

*hx

ADMINISTRATIVE CIRCULAR NO.20 DATED 12-4-1965
{Modification to G.S.0.No.3 Dated 28-7-1960)

Personnel Section

Subject.-Payment of Travelling Allowance and Daily Allowance to the Office
bearers of the Union who are outsiders.

The Board, vide its resolution No.3050 dt.29th March, 19656 has decided that
non-official office bearers of a Trade Union may be held eligible for the drawal of Travelling
Allowance & Daily Allowance when they are required to perform journeys to attend the
discussions at the instance of the Board and for this purpose they should be considered
as on far with the Officers of the Board drawing salary of Rs.900/p.m. The Board further
decided that this decision should be effective with effect from 1.11.1964. Further, the
Board has authorised the Secretary of the Board to allow drawal of T.A. & D.A. to non-official
office bearers of a Trade Union as and when they are called for discussions.

Sd/-Secretary,

KR

ADMINISTRATIVE CIRCULAR NO.21 DATED 24-5-1965
Personnel] Section

It is observed that the officers of the Board call for the Vehicle Drivers to perform
duties on Sundays and holidays but actually the services of the Vehicle Drivers are not
utilized for full day. Sometimes the Vehicle Drivers are refieved of their duties after a Service
of couple of hours and the Vehicle Drivers claim for the compensatory off for full day for
having worked on Sundays and holidays. It is therefore desired that Vehicle Drivers may
be given compensatory off for full day if they are detained for full day on Sundays and
holidays, otherwise they may be given compensatory off for the period corresponding to
the period they worked on holidays and Sundays. '

Sd/-Secretary.

i

ADMINISTRATIVE CIRCULAR NO.22 DATED 19-11-1965
Personnel

Subject:-Hindi Examination - Extending the date of passing upto 30-6-1968
Reference:-i) G.5.0. No. 108 dt.15-1-1862.
i} Administrative Circutar No.15 (Personnel) Dated 8-7-1964.
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The Standing Committee under its decision No.2484 dt.15-8-1965 has decided that the time limit for
passing any one of the prescribed Examinations in Hindi by the Board's smployees mentioned in G.S.0. No.
108 dt.19-1-1962 be further extended upto 30-6-1968, other provisions of G.5.0. No.108 dt.19-1-1882
remaining unchanged.

The Standing Committee further directed that all the Board's employees who have still to pass Hindi
Examination be impressed upon that they should pass the Examination within the extended time limit.

Sd/-Secretary.

ik

ADMINISTRATIVE CIRCULAR NO.23 DATED 23-6-1966

Subject.-Revised delegation of powers in respect of grant of water allowance to the Board’s
employees during summer posted in the water scarcity areas.

The Board under its Resolution No.3788 dt.16-5-1966 referred to the powers delegated to the
Chairman under its G.5.0.350 dt.2-6-58 for the grant of water allowance during the surmmer season to the
Board's employees posted to work In the water scarcity areas and re-delegated the said powers o the
Superintending Engineers under whose control such staff are posted to work,

Sd/-Secretary

Lt

ADMINISTRATIVE CIRCULAR NO.24 DATED 18/22-7-1966
| Personnel

Subject:-Hindi Examination-Exemptionto the Board's employees from pass-
‘ ing the - :

Reference:-G.5.0.108 Dt.19-1-1862

The Board under its Resolution No.3794 Dated 27-6-66 has decided to exempt the
employees who have passed the 5.5.C. Examination with Hindi as one of the subjects
from passing the prescribed Hindi Examination.

Sd/-Secretary.

ik

ADMINISTRATIVE CIRCULAR NO.25 DATED 28-7-1966
Personnel Section

Subject:-Qualifying Deptl. Examination for non-Technical (Non-Acctts) posts.

It has been decided that the Higher Departmental Examination (Non-Accounts,
Non-technical) should include the Bombay Industrial Relations Act 1946 and the rules
made thereunder as also the payment of wages Act 1936 and the rules made thereunder
in their entirety for paper lll. As the C.P. & Berar Industrial Disputes Settlement Act 1947
has been repealed the position prescribed forthe examination there from therefore stands
deleted.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR NO.26 DATED 18-10-1966
Personnel
Regulation 74 of the Employees Service Regulations while providing for the joining
time, stipulates the limit admissible and the rate at which it is to be calculated. A question
however, arises as to how the joining time should be calculated in cases where the new
head quarter and the old head quarter are connected by rail as well as other mode of
transport.

In clarification of the above regulation, it is hereby notified that joining time of a
Board's employee may be calculated as admissible for a journey by rail for all journies
performed between stations connected by rail as well as by other modes of transport.

Sd/-Secretary.

L1t

ADMINISTRATIVE CIRCULAR NO.27 DATED 7-12-1967
Personnel

Subject:-Supply of rainy season material to the eligible staff of the Board.

A case has come to the notice of the Head Office where the supply of rainy season
equipment was made after the rainy season was over by one of the Divisional Offices in
the field. This is obviously absurd.

The Chairman has therefore directed that all the field officers in the field should
ensure that such supply is made well before the commencement of the rainy season i.e.
by the 1st June of each year at the latest failing which the matter would be viewed seriously.

Sd/-Secretary.

k%

ADMINISTRATIVE CIRCULAR NO.28 DATED 17-1-1968
Personnel

Subject:-Hindi Examination - Exemption to the Board's employees from
passing the -

Reference:-1) G.S.0. No.108 Dated.19-1-1962
2) Administrative Circular No.24 (Personnel) Dated.18/22-7-1966.

1. The Board under their Resclution No.4552 dated 22-12-1967 have decided that
all employees who would be recruited in the Board’s service after the Board’s decision
(i.e. after 22-12-67), should be granted exemption from passing the Higher Standard Hindi
Examination prescribed by the Board if they have passed the $.5.C. Examination with
higher level Hindi as one of the subjects. Such of them who have passed the S.8.C.
Examination with lower level Hindi as one of the subjects should be exempted from
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passing the Lower Standard Hindi Examination of the Maharashtra Government Ad-Hoc
Board.

2. The Board have also decided that employees of the Board who have passed the
First Year Arts, Commerce and Science Examination from any of the Colleges falling under
the jurisdiction of Bombay University prior to 1962 with Hindi as one of the compulsory
optional subjects should be exempted from passing any of the Hindi examinations
conducted by the Maharashtra State Government Ad-Hoc Board.

3. The existing employees of the Board (i.e. those recruited before 22-12-1967) who
have passed the 5.5.C. Examination with Hindi as one of the subjects irrespective of the
fact whether it is lower level or higher level Hindi are eligible for exemption from passing
the Hindi Examination prescribed by the Board as per the Board's earlier Resolution
N0.3794 dated 27-6-1966 (circulated under Administrative Circular No.24 (Personnel)
dated 18/22nd July 1966).

Sd/-Secretary.

*xh

ADMINISTRATIVE CIRCULAR NO.29 DATED 20-3-1968
Personnel
Subject:-Deiegation of powers 1o the Chairman-Permission for retention of
remuneration received in connection with delivering of lectures to
outside institutions.

Reference:-G.5.0.292 dt.24.12.1957.

The Board under its Resolution No.4636 dated 28th Feb.1968 has authorised the
Chairman to permit officers of the Board to retain the remuneration that may be received
by them from Institutions/Universities for delivering lectures.

Sd/-Secretary,

R

ADMINISTRATIVE CIRCULAR NO.30 DATED 6-9-1968
Perscnnal

Subject:-Selection Board’s for technical and non-technical posts.

In its Resolution No.4909 of 6-8-1968, the Board directed that the nomination of the non-official
members of the Board on the various Selection Boards should go fromn member to member every three
months by rotation among the three non-official members and that the period for which Shri Ankushrao Ghare
was working on the Selection Boards having expired, Shri Jawaharlat Darda should be treated to have been
nominated as the non-official membaer to work on the Selection Boards for a period of 3 months from the
date of the resolution, i.e. from 6-8-1968 and that thereafier Shri Neelkanth A, Kalyani should suceed him and
he be succeeded by Shri Ankushrao Ghare and the cycle should follow in that order.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR NO.31 DATED 21-10-1969
{General Administration Department)

Subject:-Determination of the employees who hold positions of Management
and Supervision for the purpose of overtime wages.

The question of classification of the Board's employees in different categories, i.e.
employees holding position of managerial, supervisory of non-supervisory, with reference
to the nature of their duties, was under consideration of the Competent Authority for
sometime. The Competent Authority has directed that the employees of the Board may
be classified as managerial, supervisory or non-supervisory as indicated in the attached
statements for determining their eligibility for payment of overtime allowance.

With the issue of this circular, the earlier orders in this respect shall stand super-
seded and all cases in future for grant of overtime allowance to the employees should be
restricted only to those categories which are classified as non-supervisory.

Sdf-Secretary.

.. Statement Showing the Categories of Supervisory/ Non-Supervisory,

Sr. Category of post

Pay Scale Whether Supervisory/

No or Non-Supervisory
Distribution
1. Superintending Engineer (E&M 1400-60-1700 Managerial &

and Civil) Supervisory.
2. Executive Engineer (E&M and 700-50-950-EB-50-1250 -do-

Civil)
3. Dy.Executive Engineer {E&M 450-25-700-EB-30-850 Supervisory

and Civil)
4. Assistant Engineer (E&M and 300-25-425-EB-25-550 Supervisory

Civil)
5. Junior Engineer (Effy./E&M 225-20-325-EB-20-425 Supervisory

and Civil)
6. Chief Draftsman 250-25-400-EB-25-525 Supervisory
7. Senior Draftsman 170-15-350 Non-Supervisory
8. Sub-Engineer (E&M) Civil) 125-10-175-EB-15-325 Supervisory
9. Head Tracer 115-10-215-15-275 Non-Supervisory
10. Jr.Draftsman 115-10-215-15-275 -do -
11. Estimator Gr.ll 115-10-215-15-275 -do-
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Sr. Category of post Pay Scale Whether Supervisory/

No or Non-Supervisory

12. LArtisan B. 70-5-100-EB-7-135 Non-Supervisory

13. IlLLine Inspector GR.II 70-6-100-EB-7-135 -do -

14. Sub-overseer 90-8-170-EB-10-200 -do -

15. Surveyor 70-6-100-EB-7-135 -do-

16. Cable Jointer Gr.lil 70-6-100-E8-7-135 -do-

17. Supervisor 70-6-100-EB-7-135 -do -

18. Tracer 70-6-100-E8-7-135 -do-

19. Fuseman-cum-Meter Reader  70-6-100-EB-7-135 -do -

20. Blue Printer 65-4-85-EB-5-130 -do -

21. Lineman/ Wireman/ Fuseman- 65-4-85-EB8-5-130 -do -
cum-Meter reader.

22. Assistant Cable Jointer 65-4-85-EB-5-130 -do -

23. Sub-Station Attendent (Art. C)  65-4-85-EB-5-130 -do-

24. Arisan Gr. D. 45-2-55-3-85 -do-

25. Assistant Lineman/Wireman 45-2-55-3-85 -do -

26. Helpers 35-2.55-EB-2-65 -do -

Generation:

1. Sr.Power Station Superinten- 1400-60-1700 Managerial
dent Supervisory

2.  Power Station Superintendent  550-50-1300 -do-

3. Assistant Power Station Super- 700-50-950-EB-50-1250 Supervisory &
intendent Managerial

4.  Sr.Thermal Engineer $80-40-780-EB-1080 Supervisory

5. Maintenance Engineer 450-25-700-EB-30-850 -do-

6. Shift Engineer 450-25-700-EB-30-850 -do-

7. Assistant Shift Engineer 450-25-700-EB-30-850 -do-

8. Sr.Control Engineer Gr.| 400-25-625-E8-30-775 -do-

9. Control Engineer 300-25-425-EB-25-550 -do-

10. Jr.Control Engineer Gr.i 300-25-425-EB-25-550 -do-

11. Jr.Control Engineer Gr.lI 225-20-325-EB-20-425 do-

12. Chief Chemist 450-25-700-EB-30-850 -do-
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Sr.

i3.
14,
15.
16.
17.
18.
18.
20.
21.
22,
23.
24,
25.
26.
27.
28.
29,
30.
31.
32.
33.
34.
35.
36.
37.
38.

39,
40.
41.
42.
43.

Category of post

Sr.Chemist
Chief Foreman
Head Foreman

Foreman (Line Construction)

Chargemen Gr.I.

High Pressure Welder
Chemist Grade | (Shift Chemist)
Senior Operator (Switch Board)

Chemist Gr.l!
Diesel Foreman
Line Foreman

Cable Jointer Gr.|
Chargeman Gr.ll
Laboratory Assistant Gr.!
Sub-Station Operator Gr.|
Laboratory Assistant Gr.il
Antisan Group A (Mason)
Sanitary Inspector (Arnt Gr.A)
Meter Tester Gr.l
Sub-station Operator Gr.l|

Operator Gr.l|

Cable Jointer Gr.ll

Artisan B (Mason)
Sub-Station Operator Gr.lll
Loader/Dumper Driver

Engine Driver/Carpenter/Fainter/
Jeep-Car Driver Gr.lf Supervisor

Loco Driver
Artisan ‘'C’

Civil Mistry Artisan (C}
Sub-Station Operator Gr.lV

Skilled Labour

Adm_Cir.31

Pay Scale
No

300-25-425-EB-25-550
450-25-550-E8-30-700
250-25-400-EB-25-525
250-25-400-EB-25-525
225-20-325-EB-20-425
22510-325
170-18-350
170-15-350
115-10-215-15-275
115-10-215-15-275
115-10-216-15.275
115-10-215-15-275
125-10-176-EB-15-325
115-10-215-15-275
115-10-215-15-275
90-8-170-EB-10-200
90-8-170-EB-10-200
90-8-170-EB-10-200
90-8-170-EB-10-200
90-8-170-EB-10-200
90-8-170-EB-10-200
90-8-170-EB-10-200
70-6-100-E8-7-135
70-6-100-EB-7-135
70-6-100-EB-7-135
70-6-100-EB-7-135

70-6-100-EB-7-135
65-4-85-EB-5-130
65-4-85-E8-5-130
65-4-85-EB-5-130
35-2-55-EB-2-65

Whether Supervisory/
or Non-Supervisory

Supervisory
-do-

do-

-do-

-do-

Non-Supervisory

-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-
-do-

-do-
-do-
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Sr.

Category of post

Non-Technical

LN

o

12,
13.
14.
15.

16.

17.

18.

19.
20.

21
22
23.

18...

Accounts Officer
Medical Officer
Divisional Accountant.

Assistant Personnel Officer/
Asstt. Establishment Officer

Office/ Establishment Superin-

tendent
P.A. to Chairman.
Doctor

Assistant Security Officer

Assistant Accountant
Head Cashier

Establishment Assistant/

Senior Clerk
Head Clerk
Stock Verifier
Store Assistant
Stenographer

Senlor Steno-typist

Watch and Ward-cum Sanitary

Inspector.
Steno-typist

Upper Division Clerk

Upper Division Clerk
(Translator)

Head Typist in Head Office

Sr.Typist in Head Office
Telephone Operator

Pay Scale
No '

500-40-700-E8-40-900
450-25-550-£8-30-850
300-30-600.

480-30-600-EB-40-800

300-30-450-EB-30-600

300-30-450-E8-30-600
250-25-525
225-20-325-EB-20-425
170-15-350
170-15-350
170-15-350

170-15-350
170-15-350
170-15-350

(1} 180-10-170-15-EB-20-420

and (2) 115-8-155-EB-10-275

115-8-155-10-275 (plus S.H.
Allowance)

115-8-156-EB-10-225

65-5-100-EB-6-160 (plus S.H.
Allowance)

115-8-155-EB-10-225
115-8-155-EB-10-225

170-15-350
115-8-185-EB-10-225

115-8-155-EB-10-225 for P.B.X.
with 4 main iines & 30 exten-

sions

Whether Supervisory/

or Non-Supervisory

Supervisory
Supervisory
Supervisory
Supervisory

' Supervisory

Non-Supervisory
Supervisory

Fl.See Sr.No.57 below.
Non-Supervisory
-do-

-do-

-do-
-do -
-do-
-do -

-do -
-do -
Non-Supervisory

-do -
-do -

Supervisory
Non-Supervisory
-do -
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Sr.

24
25.

26.
27
28.

29.
30.
31.

32.
33.

34.
35.

36.
37.
38.

39.
40.
41,
42,
43.
44,
45,
45,
47.
48.

Category of post
No '

Typist

Lower Division Clerk {Machine

Operator)
Lower Division Clerk
Lower Division Clerk (Typist)

Telephone Attendent/ Message

Receiver.

Head Time Keeper.
Time Keeper
Vehicle Driver

Compounder
Midwife

Record Sorter

Daftary (Office and Machine with

special allowance),
Naik
Peon

Rest House Khansama and his

helper
Hamal-cum-Sweeper
Sweeper

Hamal

Gardener

Ward Boy

Vehicle Cleaner.
Peon-cum-Watchman
Chowkidar-cum-Mali
Dresser

Laboratory Boy/ Attendent.
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Pay Scale

65-5-100-EB-6-160
65-5-100-EB-6-160

65-5-100-EB-6-180
65-5-100-EB-6-160
65-5-100-EB-6-160

115-8-155-EB-10-225
65-5-100-EB-6-160

70-5-100-6-130 For all vehicle
drivers in Head Office and
Heavy duty vehicle Drivers in
Mofussil 65-4-105-EB-5-150 for
Driver of light vehicles.

65-4-105-EB-5-150 {quaiified)
45-2-55-3-85 (Non-qualifiad)

65-4-105-EB-6-150 (qualified)
45-2-55-3-85 (Non-quatified)

65-4-85-EB-5-130
45-2.553-85

45-2-55-3-70
35-2-55-E8-2-65
35-2-55-EB-2-65

35-2-55-EB-2-65
35-2-55-EB-2-65
35-2-55-EB-2-65
35-2-55-EB-2-65
35-2-55-EB-2-65
35-2-565-EB-2-65
35-2-55-EB-2-65
35-2-55-EB-2-65
35-2-55-EB-2-65
35-2-55-EB-2-65

Whether Supervisory/
or Non-Supervisory

Non-Supervisory
-do -

-do -
-do -
-do -

-do -
-do -
-do -

-do -
-da -

-do-
-do -

-do-
-do-
-do-

-do -
-do -
-do -
-do -
-do-
-do-
-do -
-do -
-do -
-do -




Sr.  Category of post Pay Scale Whether Supervisory/

No ar Non-Supervisory
49. Helper in H.0O./Mofussil 35-2-55-EB-2-65 Non-Supervisory
50. Stores Lasker/Helper 35-2-55-EB-2-65 -do-
51. Mazdoors 35-2-55-EB-2-65 -do-
52. Watchman/Chowkidar 35-2-55-EB-2-65 -do-
53. Labour Officer 400-25-650-30-800 Supervisary
54. Asstt.Labour Officer 300-30-450-EB-30-600 Supervisory
55. Dy.Security Officer 630-50-930
56. Security Inspector. 325-10-425
57. Asstt.Security Officer 225-20-325-EB-20-425 Confidential Position
58. Asstt.Security Inspector 175-6-205-8-221-EB-8-245-10-
275 (Rs. 50 Special pay).
59. Security Assistant. " 110-2-126 (C) 100-2-116 {M)

Yk

ADMINISTRATIVE CIRCULAR NO.32 DATED 17-11-1969
S.R.22 and 74 of M.S.E. Board’s Service Regulations

(General Administration Department)

A question was raised whether the date of commencement of taking over charge
or the date of completion of taking over charge of a higher post should be considered as
the effective date of promaoticn of an employee. This aspect has since been examined and
it is clarified as under;-

According to the provision under Note 2 below $5.R.74, a supernumerary post is
deemed to have been sanctioned for the person handing over charge of the post to the
new incumbent of the post. It is therefore, clarified that the promotion of the employee
should be deemed to be effective from the date the new incumbent of the post reporis
for taking over charge of the post, irrespective of the No. of days taken to complete the
handing aver of the charge of the post by the person transferred or reverted from that
post. For the purpose of drawal of pay and allowances of the employee handing over
charge, the relevant post would be the supernumerary post deemed to have been
sanctioned under the provisions of Note 2 below Regulation 74 referred to above.

Sd/-Secretary.
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CIRCULAR MEMO No.GAD/II/A/Circular/4268 DATED 29-1-1970

Orders issued under Administrative Circular No.32, Dated 17-11-1969, are effective
from the date of its issue i.e. from 17-11- 1969. Cases decided in the past cannot therefore
be reopened.

Sd/-Secretary.

ADMINISTRATIVE CIRCULAR NO.33 DATED 8-12-1989
General Administration Department
Subject:-Determination of employees who hold position of Management and

Supervision for the purpose of overtime wages

In continuation of this office Administrative Circular No.31 dated 21.10.1969, it is
clarified for information of all the concerned officers that the above circular supercedes
all previous orders which allowed payment of overtime allowance to persons holding
posts which are now classified as supervisory. The existing orders regarding rate,
time-limit in a month and, Competent Authorities for grant of overtime allowance etc. shall
continue to be in force as hitherto-befare.

Sd/-Secretary.

L3t

ADMINISTRATIVE CIRCULAR NO.34 DATED 25-5-1970

Subject:- Relaxation of the limit of overtime allowance in respect of Accounts Staff in the Head
Office and the Field Offices.

. With a view to expediting submission of the Board's annual accounts to the State Govt. and the State
Legislature, the Competant Authority has been pleased to relax the fimit of overtime allowance to be done
per month {viz. 12 hours) in respect of accounts staff of all Sub-Divisions, Divisions, Circles, Power Stations,
Major Stores and the Head Office under the following conditions:

{i) That the overtime allowance shall not exceed 24 hours per employee per menth or the maximum
permissible under the Bombay Shops & Estts. Act or the Factorlas Act; whichever is less. Itis further
subject 1o the limitations laid down in these Acts in the matter of spread-over, opening and ¢losing
hours of establishment etc, etc.

(i) That the relaxation of the limit shall be for the months of May and June 1970 in respect of the
accounts staff in the Field Offices specified above and for the months of June & Juty 1570 for the
accounts in the Head Office. The relaxation of the limit shall also apply to not mare than three typists
attached to the Accounts Department in the Head Office.

{iii) Onty those who working in non-supervisory capacity are eligible for overtime allowance.

2. In order that undue advantage is not taken of this facility, the grant of overtime allowance should
be restricted to the following number of employess in each office.

{i) Divisional Office Not mere than 6 employess.
{ii) Major Stores A including all the Stores Centres. Not more than & employees,
(iii) Major Stores B Not more than 4 employees,
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{iv) Power Station Not more than 4 employees,
(v} Circle Office Not rmore than 6 employees.
{vi) Head Office Accounts Section. Not more than 4 employees.
(vi} Head Office B.A. Section. Not more than 4 employees.

Sd/-Establishment Officer.

ADMINISTRATIVE CIRCULAR NO.35 DATED 12-2-1971

Forms prescribed for writing annual Confidential Reports were last revised in 1962 and sample forms
of Confidential Reports prescribed for difterent categories of the employees were sent to all the field officers
with G.0.No.10(Personnel) dt.25.10.62, for information of employees and Reparting/Countersigning Officers
concerned.

2. The question of revising these forms further was under consideration for some time past and the
Competent Authority has since decided to revise them (except Proforma C and D, which will continue to be
used for respective categories.) )

3. Anew composite form has now been prescribed for writing canfidential reports of all categories ot
employees, except those covered by the existing Proforma C and D. The revised form is in two parts, viz Part
II-A and Part [I-B, Part Il-A being common to all the categories, whereas Part II-B is to be used in addition for
reporting on the Technical Personnel, irrespective of his Pay Group.

4. A specimen of the revised form has already been forwarded to all the fieid officers atong with
C.S.No.5, Dt.12,.2.71 to G.0.No.10 (Personnel} dt.25.10.62.

5. This revised form should invariably be used for writing Confidential Reports for 1970-71. The old
forms should not be used for writing C.R's of the categories for which new form is required to be used, save
in cases where C.R's for part of the year 1970-71 have already been written due to transfer ete of the employees
and/for reporting/counter signing officer (s} concermed.

6, Field Officers should place necessary indents an the Chief Purchase Officer and Controller of
Stores, Bombay for their requirements of the new form(which is being got printed) and Proforma C and D.

Sdf-Jt. Secretary.

Tk

ADMINISTRATIVE CIRCULAR No.36 DATED 3-7-1971
Personnel

Subject:- Minimum Qualifications for recruitment in Board’s Services.

It has been decided that in future no illiterate person should be recruited to any
post under the Maharashtra State Electricity Board and that a person to be eligible to enter
the Board’s service must have at least a pass in the fourth standard in addition to other
qualifications, if any, that may have been prescribed for the post to be filled.

All the officers concerned with recruitment are requested to ensure scrupulous
implementation of this policy which comes into effect from the 15th July 1971.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR NO.37 DATED 3-7-1871
Personnel

Subject:- Writing of confidential reparts in respect of employees working in Stores Organisa-
tion.

The Chairman in consultation with the Chief Purchase Officer & Controller of Stores has decided that
pending devising of new confidential report forms for employees working in the Stores Cadre the annual
confidential reports in respect of employses borne on Stores Cadre from the |evel of Assistant Stores Officer
to the Chief Purchase Officer & Controller of Stores, should be written on the forms meant far Technicai
Officers and for Stores Superintendents downwards on confidential report forms meant for non-technical
employees.

Sd/-Joint Secretary.

i

ADMINISTRATIVE CIRCULAR No.38 DATED 7-7-1971

Subject:-Completion of the Departmental Action instituted against the
employees of the Board.

In pursuance of the Board Resolution 7270, dated 26.4.71 the following instructions
are issued in the matter of completion of disciplinary cases.

i} It should be ensured that all the departmental actions already initlated and those
to be initiated hereafter are completed within a period of 4 months.

ii) Whenever any departmenta! action involving suspension of an employee cannot
be completed within & period of 4 months, a report thereof giving reasons as to
why the same could not be completed should be sent to the Joint Secretary so as
1o enable him to submit a consolidated report to the Board,

i) In as far as the departmental cases prior to the issue of the circular are
concerned, they should be completed expeditiously.

Sd/-Jaint Secretary.

ADMINISTRATIVE CIRCULAR No.39 DATED 21-8-1971
Subject:- Service Book of employees - attestation of entries in

At present no uniform procedure has been laid down for attesting entries in a
Service Book. In the absence of any regular procedure, therefore, the officer of and above
the rank of Superintending Engineer in the field office has to spend quite an appreciable
time in attesting such entries.

2. The entries in Service Book of an employee are recorded on the basis of various

orders relating to the employee, issued by the Competent Authorities concerned, one
copy of which is invariably filed in the personnel file of the concerned incumbent. It is,
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A) Head Office:
Service Books in respect of Officers in

i) Pay Group |
iy Pay Group Il &1l
iify Pay Group IV.

B) Field Office:
a) Office of C.E. (lll)Nagpur.

iy Pay Group |

iiy Pay Group Il & II1.
liiy Pay Group V.

b) Circle Offices/Power Stations:

i) Pay Group |.

il) Pay Group Il &I

li) Pay Group IV,
¢) Division/Major Stores:

P.S.Ballarshah/
Pay Group Il & 1l & IV.

Eldari

xwh

therefore, not necessary ta burden the higher official of the rank of Superintending
Engineet, with the work of attesting the entries by referring to the personnel file. This
question was examined in detail and with a view to having an uniform procedure al! over,
following authorities have been prescribed for attesting the entries in the Service Book:-

Dy.E.O. concerned from GAD.
A.P.O. concerned from GAD.
Superintendent concerned from GAD.

C.E. (I} or the Ex.Engineer attached to
his office as may be authorised by him.

Asstt. Establishment Officer.
Superintendent.

Dy.CE./ S.E/ Sr.P.8.S/ P.S.S, Ballar-
shah/ Engineer-in-Charge, Eldari.

Administrative Officer(in absence of Ad-
ministrative Officer the Superintendent
may attest the entries).

Superintendent.

P.S.S./EE/A.C.0.S (The Officer-incharge
may authorise A.P.S.S./ Dy.Ex.Engineer
from his office to attest the entries.)

Sd/-Jt. Secretary.

ADMINISTRATIVE CIRCULAR No.40 DATED 25-8-1971
Personnel

Subject:-Countersigning of Birth date entries in the Service Book.
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The date of birth of an employee is of special importance in the entire service of
the employee concerned in the organisation. In order to ensure that the entry inthe Service
Book of the employee, in this regard is recorded correctly and also in order to remove
any doubt in that matter at a later date during the course of Service of the employee, it is
necessary that the Attesting Officer concerned should put in his dated signature and
designation against Serial No.5 on the first page of the Service Book after recording a
certificate to the effect that the date of birth has been verified by him {the Attesting Officer)
fromthe .............. {any authenticated document) and is found correct.

All concerned in the matter should note the requirement.

Sd/-Jt. Secretary.

ek

ADMINISTRATIVE CIRCULAR No.41 DATED 25-10-1971
Personnel

Subiject:-Admissibility of Hot Line Allowance while on leave.

A point has been raised as to whether the employees attached to Hot Line
Maintenance Unit could be held eligible for the Hot Line aliowance, granted vide office
Circular No.E-VI/STF/Gen/A/2173 dated 14-1-1968 when they are on leave other than
casual leave or extra ordinary leave without pay and allowances. Following clarification
is, therefore, issued for information and guidance of all concerned.

2. When an employee is on duty, he draws basic pay of the post and the attendant
allowances. When he proceeds on leave, other than casual leave or extra ordinary leave
without pay and allowances, he draws "leave salary" for the period of such leave based
on the "average pay admissible". The terms "leave salary" and "average pay" are defined
in the Maharashtra State Electricity Board Employees Service Regulations. However, in
respect of employees governed by the Bombay Shops and Establishment Act and the
Factories Act, leave salary is to be paid on the basis of the last pay drawn and on the basis
of average wages respectively, whichever be beneficial to them. :

3. According to Section 36 of the Bombay Shops and Establishment Act of 1948,
the average has to be worked out on the basis of wages earned during the last three
months preceding the ieave whereas as per Section 80(1) of the Factories Act 1948, the
average has got to be worked out on the basis of earnings of an employee during the
month immediately preceding his leave. The terms "Average wages" and "Average
Earnings" take into account all allowances inciuding Hot Line allowance. In the cir-
cumstances, therefore, whenever an employee eligible to the Hot Line allowance
proceeds on teave, he does not draw Hot Line allowance separately, since the same will
stand included in the leave salary which will be calculated on the basis of "Average pay"
or "Average Earnings”, according to the Bombay Shops and Establishment Act or the
Factories Act, by whichever Act the said empioyee is governed.

Sd/-Joint Secretary.
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ADMINISTRATIVE CIRCULAR No.42 DATED 19-4-1972
Subject:-Annual Confidential Reports - Time Schedule for submission of-

The necessity and importance of maintajning upto-date Confidential Reports of all employees has
been emphasised time and again. Necessary instructions have been issued vide confidential Circular
No.Estt/C.Rs./II&II/251 dated 20-1-69, It has been specifically mentioned in instruction (4) therein that the
responsibility of sending the Confidential Reports to the Establishment Section in the Head Office shall be
that of the countersigning authority. If the countersigning authority is in the Head Office (at Bombay) it shall
be the responsibility of the Authority last signing the Confidential Reports to send it sufficiently in advance
to the countersigning authority who should adhere to the tima schedule indicated in instructions (3) therein.

In spite of these instructions, the experience of Head Office Is that there is undue delay on the part
of the countersigning authorities to forward the Confidential Reports to the Head Office in time. To ensure
timely submission of the annual Confidential Reports by the countersigning authorities, it has been decided
and accordingly the instructions are hereby issued that the following officers should obtain and/or collect the
annual Confidential Reports duly written or countersigned by the respective Reporting and/or countersigning
officers, in respect of employees in the offices mentioned against their names and forward the same to the
Establishment Officer in the Head Office for countersignature and/or custody.

No. Designation of the Officer Name of the Cffices
1.  AP.CO V) 1. Head Office
2. Clvil Sectien

3. Trans. Line, O&M Circle, Trombay
4. Chief Load Despatcher, Kalwa

2.  AP.O. (Stores) 1, Entire Stores Organisation
. Inspection Wing

. Pophali Power Station

. C.E. {llly's Office, Nagpur

. C.L.D., Nagpur

. Khaperkheda Power Station
. Ballarshah Power Station

. Bhusawal Power Station

. Yeldari Power Station

2
3.  AP.O. Pophali 1
1
2
3
4
]
6
7. Paras Power Station
8
1
1
1
1
1
1
1
1
1
1
2
1

4, Assistant Establishment Officer, Nagpur

. Nasik Power Station

. Amravatii Circle

. Aurangabad Circle

. Bombay Circle

. Chalisgaon Circle

. Karad Circle

. O&M Const., Trans.Line Circle Kothapur
. Nagpur Circle and Nagpur Const. Circle
. Nanded Circle

. Poona Urban Circle

. Poona Rural Circle and
., Const, Cirele, Poona

15. Administrative Officer Sangli . Sangli Circle
16. Administrative Officer Yeotmal 1. Yeotmal Circle

5 Administrative Officer Amravati
6.  Administrative Officer Auganrabad
7.  Administrative Officer Bombay

8 Administrative Officer Chalisgaon
9.  Administrative Officer Karad

10. Administrative Officer Kothapur
11.  Administrative Officer Nagpur

2.  Administrative Officer Nanded

13.  AP.0. (PUC), Poona

14. Administrative Officer Poona
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The following instructions may please be scrupulously followed by the above mentioned officers as
also reporting Officers and countersigning authorities.

i) All Reporting Officers should write annual confidential reports in respect of all employees under
their administrative control immediately after 31st March every year and submit them to the appropriate
countersigning authorities so as to reach them by the end of April.

ii). The countersigning authorities should see that the annual confidential reports are duly counter-
signed and completed in all respects and reports pertaining to employees in Pay Group | & Il and also of
those belonging 1o Pay Group lll whose minimurn of pay scale is Rs,220/- and above are passed on in sealed
envelopes with appropriate covering note Indicating the names of the ermployees whose reports are enclosed
therein and the period of the report to the appropriate Officer mentioned in para 1 above for onward
transmission to the Head Office.

iii) The responsibility of writing annual confidential reports in time and handing them over to the
officers mentioned above would be of the concerned Reporting and Countersigning Authorities. They should
write and hand over the annual confidential reports required to be forwarded to the Head Office for
countersignature and/or custody to the above mentioned officers as early as possible after 31st March and
in any case before 25th April every year. The above mentioned officers should also contact the respective
authorities and obtain the annual Confidential Reports and forward them, as early as possible, and in any
case before 7th May every year to the Head Cffics.

iv} These officers should also forward a list of all employees with their designation and place of
posting, in respect of whom they are required to forward the annual confidential reports to the Head Ofiice.
The fist should indicate the position as on 31st March every year and reach the Head Office as early as possible
atter the 31st March and in any case before the 15th April every year, The list should be followed by the
Confidential Report of all employees mentioned therein. In case these officers find that due to some difficulty
or the other, the annual confidential reports in respect of some employees required to be forwarded to the
Head Office, could not be sent to the Head Office by the due date, they should indicate their names and
reasons thersfor and also hew and when they propose to forward their Confidential Reports to the Head
Office.

It is further directed that the annual confidential reports should necessarily be written in the revised
form only. Confidential Reports of the previous years, if not already sent, may also please be sent to the Head
Office, immediately.

Sd/-Secretary

ADDENDUM No.GAD/VI/CRs/19815 DATED 12-5-1972

The following entry should be added below Sr.No.16 in paragraph two of the Administrative Circular
No.42 dated 19-4-1972 on the subject "Annual Confidential Reports - Time Schedule for submission of".

Sr.No. Designation of the Officer Name of the office
17.  AP.O. {Generation) 1. Parli-Vaijnath Power Station
2. Koradi Power Station
Sd/-Joint Secretary

ki

ADMINISTRATIVE CIRCULAR No.43 DATED 24-8-1972 (Confidential)

It has been reported after investigation of a case of alleged malpractice in one of
the Departmental Examinations that files containing the notes sent for consideration of
Board are being kept by sponsoring Sections on the racks open and not under lock and
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key and neither are these files marked Confidential, which is not desirable. The attention
of all the concerned in the Head Office is therefore invited to para 57 of the Manual of
office procedure for Head Quarters which reads as under ;-

"Normally all papers received and dealt with in the office are of a confidential nature
the contents of which are not to be divulged or spoken outside the office. This rule is to
be applied more assiduously while handling documents specially classified as Confiden-
tial, Secret or Top Secret”.

H is therefore impressed on all concerned in the Head Office to observe strict watch
on such matters and see that papers and files of above nature are marked Confidential
and kept under lock and key and that copies of such papers and those from files are not
made available to unauthorised individuals.

Sd/-Establishment Officer.

ADMINISTRATIVE CIRCULAR No.44 DATED 12-3-1973
Subject:-Annual Confidential Reports - Time Schedute for submission of.

Attention is invited to this office Administrative Circular No.42 dt.14-4-1372 wherein instructions have
been issued regarding timely submission of the Annual Confidential Reports and the following Officers have
been directed to obtain and/or collect the annual Confidential Reports duly wiitten or countersigned by the
respective Reporting and/or Countersigning officers in respect of the employees in the offices mentioned
against their names and forward the Confidential Reports to the respective Jt.Secretary in the Head Office
for countersignature or custody-

MNo. Designation of the Officer Nameg of the Office

Head Office (GAD, Labour, Legal & Publicity}
Civil Section
Trans-Line Q&M Circle, Trombay

. Chief Load Despatcher, Kalwa

. Entire Stores Qrganisation

. Ingpection Wing

. Pophali Power Station

. Chief Engineer(II'}s Cffice, Magpur

1. APO.M) 1.
: 2.
3.
4
1
2
1
1
2. Chief Load Despatcher, Nagpur
3
4
5
6
1
1
1
1

2. A.P.O Stores

3. A.P.O., Pophali
A.E.O., Nagpur

. Khaperkheda

. Ballarshah

. Bhusawal

. Paras

. Nasik, Yeldari, Parli
. Amravati Circle

. Aurangabad Circle
. Bombay Circle

Administrative Officer, Nasik P.5
Administrative Officer, Amravati
Administrative Officer, Aurangabad
Admn. Officer, Bombay

o N oo
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No. Designation of the Officer

Narne of the Office

9.  Admn. Officer, Chalisgaon 1. Chalisgaon Circle

10. Admn. Officer, Karad 1. Karad Circle

11.  Admn. Officer, Kolhapur : 1. Kothapur Circle

12.  Adrmn. Officer, Nagpur Urban Circle 1. Nagpur Circte {Urban)

13.  Admn. Officer Nagpur{Rural) Nagpur Rural Circle, censtn. & Civil Circles at
Nagpur

14.  Admn. Officer, Nanded Nanded Circle

15. A.P.O. Poona Urban Poana Urban Circle

16. Admn. Officer, Poona Rural Poona Rural Circle & Construction Circle Poona

17.  Admn, Officer, Sangli Sangli Circle

18. Admn. Officer, Yeotmal Yeotmal Circle

2. The above officers are directed to obtain and/or coliect the Confidential Reports of the employees
in the offices mentioned against their names for the year 1972-73 and to follow invariably the instructions
issued under Administrative Circular No.42 dt.19-4-1972 and circular No.GAD/Gr-VI/Con/CR/1324 dt.1-4-1972,

3. Further, in so far the Confidential Reports in respect of the employees working in the Sec-
tions/Departments in the Head Office as mentioned against the names are concerned the following officers
should collect and or obtain the C.Rs. duly wiitten and or countersigned from the respective section/
Deptt.Heads.

1.  Accounts Officer (Adm) Accounts Deptt

2. AP.Q. Generation Generation Sectian.

3. AP.O. (Works Section}) Works, Comm.Sec. & Planning Section
RE Section

Ali the Reporting officers should write annual Confidential Reporis in respect of all employees under
their administrative control immediately after 31st March 1973 and submit the same to the appropriate
Countersigning Authorities so as to reach them by the 10th of April 1973.

The countersigning authorities should see that the C. Rs. are duly countersigned and completed in
all respect and the reports pertaining to employee in pay Gr. |, Il and also of those belonging to pay Gr.lll
whose minimum of pay scale is Rs.220 and above are passed on in sealed envelops with appropriate covering
note indicating the names of the employses whose reports are enclosed therein and the period of report to
the appropriate officer mentioned in para 1 & 3 for onwards transmission.

The Chairman has directed that the officers who are assigned to obtain and or coliect the C.Rs. should
ensure that the C.Rs, of the employees in Pay Gr.1il & Pay Gr.lll whose minimums of pay scale is Rs. 220/-&
above are sent to the Head Office positively by 20 Aprii 1573,

The Adm.Officers should positively send a report in regard to the progress of the work so as to reach
the H.Q. by 25th April 1973 at the latest. They will be personally held responsible for non compliance of the
order issued through this circular. If they find difficulties in this regard they should contact their Circle Heads
and get guidance. The Circle Heads should aiso issue necessary instructions to all the E.Es/ and Officer
working under thermn and impress the compliance of the instruction issued through this Circular.

Sd/-Jt.Secretary
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ADMINISTRATIVE CIRCULAR No.45 DATED 31-3-1673

Subject:- CONFIDENTIAL REFORTS WHY AND HOW TO BE WRITTEN AND
MAINTAINED.

Blank Confidential Report to be shown to the employees:-

It is very necessary that each and every employee of the Board should know what
is expected of him and is made aware of the fact that his Confidential Report for each year
depicting his perfermance in the post held by him, his attitude and behaviour towards his
subordinates, superiors, colleagues and members of the public, his character and
discipline factors etc. are being assessed by the Reporting Officer. From this point of view,
it would be appropriate if the Reporting Officers show to their employees blank Confiden-
tial Report forms for information if there is any request from an employee who has
completed more than one year of service and invariably to the new employees. This will
enable them to know that they are required to display centain personal qualities such as,
temperament, integrity, intelligence, moral reputation, attitude and behaviour towards all
they come across, to show better performance in the discharge of their duties to the
satisfaction of all, maintain proper discipline, take initiative and show aptitude for special
work etc.

Why Confidential Reports are to be written - the necessity and importance of
Confidential Report:

Writing and maintenance of annual Confidential Report of the employees is one of
the major responsibllities of the Reporting Officers and the Countersigning Autharities in
any management. The Confidential Report of any employee is very important from the
point of view of comparative assessment of the employees in the same cadre for the
purpose of deciding his continuance in the same post and/or promotion to higher post.
No employee can be continued in his present post unless his Confldential Report proves
to be satisfactory for continuance in the post held by him. Similarty no person can be
promoted to higher post unless his Confidential Report shows positive merit, Whether an
employee is interviewed for appointment to higher post as a direct recruit or considered
for promaotion by the Selection Panel, his Confidential Report plays an important rale. The
future prospect of an employee depends upon his Confidential Record. It is therefore
necessary that the Confidential Report is written with extreme care and after judicious
thinking.

Whose Confidential Report should be written and by whom:

As regards which employee’s Confidential Record be written and by whom they
should be written, the following instructions should be scrupulously followed:-

i} Confidential Report should be written and maintatined for all employees including

temporary employees, provided in the case of the latter,they have been in the service of
the Board for three months and are likely to continue.
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i) The Confidential Report of an employee should be written by the Reporting
Officers and countersigned by the Countersigning Authorities as have been specified and
will be specified from time to time, for the period ending 31st March each year.

i) The Confidential Reports of an employee falling in the cadre of State-wise
seniority list are to be maintained in the Head Office and the Reporting Officer should
ensure that the reports are recorded in duplicate for the prescribed period i.e. April to
March every year in the month of April and sent to the Countersigning Authorities for
onward transmission to Head Office before the stipulated date i.e. 7th May.

W) The Confidential Report of an employee in Circle-wise seniority list and/or
common Power Station seniority list is maintained by the respective office and the Head
of the Circle/Power Station should ensure that the report is received in their office by
prescribed date i.e. 7th May.

v) In case the Reporting Officer is transferred from his original station during the
year or at the end of the year, he should as far as possible, be relieved to join his duties
at the new station only after he has written Confidential Reports of all the employees and
for the period they worked under him. In case this is not possible, particularly when the
relief has to be arranged expeditiously, it should be ensured by the new Head of office or
Power Station that all such reports are written by him at the new station and sent to the
original station within 1 month.

vi) In case an employee is transferred, the Reporting Officer should immediately
write the Confidential Report for the period he has worked under him if it is more than 3
months duly countersigned by the countersigning Officer and the same should be sent
to the office where the employee is transferred or to the Head Office as the circumstance
may demand in each case.

vii) The Confidential Reports should also be written at the time the Reporting Officer
relinquishes his charge on his retirement, unless he has recorded his remarks within the
previous 3 months. Such Reports should be submitted by the Reporting Officer to the
Countersigning Authority before the date of his retirement and in case this is not done
atleast within a week from the date of his retirement which shou!d be watched by the new
Reporting Officer.

viii) When the Reporting Officer has resigned from the service of the Board or
expired the Confidential Reports should be written by the next higher authority and
countersigned by the autharity higher than that who has written the Confidential Reports.
If the next higher authority and the counter-signing authority happens to be the same,
then the same authority should function as both.

ix} In case of an individual who may have worked under more than one Reporting
Officer during the year under report separate report should be written for each period
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provided it is for 3 months or more. Period less than 3 months should normally be ignored
untess some special significance is to be recorded.

How Confidential Reports are to be written - Guide lines to Reporting Officers:

i) The confidential Report for the year should, as far as possibte, be written inlegible
manuscript. When, however the Reporting Officer for good and sufficient reasons thinks
that the report be typed, then the typing should be done by the Officer himself and a
certificate to that effect added at the end of the report saying "typed by me".

fi} it should be ensured by the Reporting Officer that name in full, period of report,
post/posts held and all other columns which are applicable to the employee are duly filled
in with appropriate remarks and in the columns which are not applicable it is specificalty
mentioned that they do not apply to the employee. it is generally seen that no remarks
are offered against the last item No.5 viz. "Additional remarks if any". It is necessary that
appropriate remarks are given in this column to provide an accurate assessment inrespect
of the concerned employee. Therefore in writing these reports the Reporting Officer
should observe great care and exercise greater deliberations and should not arbitarily
function.

iii) The Reporting Officer should ensure that the opinion expressed by him in one
columnfitem is not inconsistent with the opinion expressed by him in another column/item
and also not inconsistent with the general opinion recorded against item No.5 viz.
"Additional remarks, if any".

Factors to be borne in mind while writing/countersigning the Confidi. Reports.

iv) Opinions expressed by the Reporting Officer should not be subjective but should
be as objective as far as possible. The report should be the true mirror of the various
qualities of the employees reported upon and not merely the reflection of the mind of the
Reporting Officers/Countersigning Authorities. Remarks against each item of the Con-
fidential Report should be written lucidly. Personal predilections or prejudices should not
influence the oplnion in any way. The necessity and importance of writing the confidential
report so as to have a correct, dispassionate and objective assessment of work and
conduct of each empioyee concerned by the Reporting Officer and Countersigning
Authorities have time and again been emphasized in G.0.10 (Personnel}, dt. 25-10-1962
and also in various orders issued from time to time as indicated in Circular No.
GAD/Gr.IV/CON/1324, dt. 1-4-1972.

v) The report should be a true and positive assessment of the employee’s personal
qualities, his attitude and behaviour towards all officials and public, his ability, perfor-
mance factors and character as reflected in his official work during the perlod covered by
the report.
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vi) To enable the Reporting Officer to have a general view of the employee’s work,
the Reporting Officer at his discretion may maintain the record to know in which the
Reporting Officer should take appropriate entries, whenever they notice anything
noteworthy about the employee’s character or wark with a brief note of the evidence or
a brief record to the relevant case. The contents of such a note should be brought out in
the Confidential Report in brief or in full or dropped altogether if thought fit by the Reporting
Officer,

viiy Remarks regarding employee’s suitability or continuance in the present post or
for promotion to higher rank should be specifically incorporated in the repont and special
or ad-hoc reports, if any, on the employee’s fithess for promotion to higher post during
the period of the report should also be included.

viii) Threats by Reporting Officers to spoil the Confidential Reports of any employee
would, apart from not improving relations or the behaviour of the employee concerned,
have demoralising effect on the staff and of impairing relations of the supervisory staff and
the subordinate staff which the Reporting Officer should take serious note of.

ix) The Reporting Officer should make a mention of any defects noted and any
punishment inflicted on the employee during the period under report to give correct
picture of the employee.

x) When a reference is made in the report to a suspicion, allegation or charge
against the employee and particularly involved in sabotage and subversive activities an
indication of the nature of the facts or the report on which they are based should be given.
It should also state that whether the suspicion or sabotage was investigated or being
investigated and whether it has been brought to the notice of the superior Officers and if
so, with what result. In case of charge, an indication should be given, whether the
departmentai enquiry or prosecution is over and if so with what results. If the suspicion
etc., if found to be unfounded or the employee is honourably acquitted the fact that the
employee concerned has been completely exonarated as a result of investigation or
enquiry, should also be indicated.

xi) The report should be signed in full and dated by the Reporting Officer. It should
also be signed in full and dated by the Countersigning Authority. The name and designa-
tion of the Reporting Officer and the Countersigning Authority should be typed or
rubber-stamped or written legibly below their signatures.

Special instructions to countersigning Authorities:

i) Reports not written by the Reporting Officers carefully and descriptively in
accordance with the above instructions should be returned immediately to the Reporting
Officer for revision or for re-writing as the case may be. !t should be ensured that the
Confidential Reports in question are written by the Reporting Officer and forwarded to the
Counter-signing Authorities immediately within the prescribed date.
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iij) The Counter-signing Authority should welgh the overall assessment very care-
fully and revise it where necessary taking into account all remarks against the various
items inthe body of the Confidential Report. They may also, if necessary, revise individual
item-wise remarks to be consistent with the overall assessment with a view to ensure that
there is consistency in individual remarks and general remarks and that itemwise remarks
and overall assessments are not at variance. It is open for the Counter-signing Authority
to indicate whether, and if so to what extent, he agrees with the assessment of the
Reporting Authority. In this respect the Countersigning Authority should exercise his
positive and independent judgement.

Adverse remarks Communication of-

i} The employee should at no time be kept ignorant of the Reporting Officer's and/or
Countersigning Authority's opinion when his performance, qualities, work etc. are not
considered satisfactory.

i) In the event when an employee whose Confidential Report contains adverse
remarks which are not communicated to him, is passed over, he has a chance of
representing to the administration that he had no opportunity to know adverse remarks
and to make efforts to remedy them. The position of the administration when faced with
such representation becomes very embarassing. It is, therefore, for the Countersigning
Authorities to take a special note of this aspect and to ensure that the administration is
not led to such an embarassing situation. The Countersigning Authorities should, there-
fore, Indicate invariably in the appropriate column of the Confidential Report as to which
of the adverse remarks recorded by the Reporting Officers should be communicated to
the employee concerned.

iii) The Countersigning Authority should indicate remedial defects, if there be any.
Only such defects as are capable of remedying areto be communicated to the concerned
employees and the last Countersigning Authority has the reason to indicate the remarks
to be so communicated. Which type of adverse remarks are to be communicated to the
concerned employee should be elaborately indicated by the Countersigning Authorities
after careful consideration and study. In the majority of the cases it has been observed
that the Countersigning Authorities do not indicate the adverse remarks to be communi-
cated to the employee. In the absence of this indication it becomes very difficult, whether
or not, the Countersigning Authority intends to communicate the adverse remarks
recorded by the Reporting Officer.

iv) Adverse remarks relating to the character are not to be communicated to the
employee unless the defects in his character becomes so bad as to interfere with his
efficiency or his capacity for being moderate and fair. Adverse remarks recarded in the
Confidential Reports pertaining only to such defects as are remedial as also adverse
remarks in respect of relations with non-officials and of public reputation should invariably
be communicated to the concerned employee after the last Countersigning Authority
approves them for communication.
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v) Ordinarily, remedial adverse remarks such as relation with superiors, attitude
and behaviour toward colleagues, subordinates and members of the public, character
and discipline factors and others not of serious nature be communicated to him orally
and It is generally the adverse remarks about performance factors and other serious
defects, which should be communicated in writing.

vi) Communication of adverse remarks is in the nature of advice to the employees
concerned to remedy their defects which interfere with their work or efficiency and they
are in a position to overcome. Unless, therefore, the remarks to be communicated are of
very serfous nature, they should be communicated either orally or in writing in the light of
the position as stated above. Remarks of the serious defects should be communicated
to the employee concerned in writing by the Countersigning Authority or the Head Office
as the case may be.

When adverse remarks are to be communicated

i) It is essential that adverse remarks are communicated to the employee orally or
in writing as the case may be soon after the Countersigning Authorities have indicated
the adverse remarks to be communicated to the employee concerned and much before
the Reporting Officer has taken up the work of writing the employee's Confidential Report.
This would enable the concerned employee to take note of his defects and drawbacks so
that he can have enough time to rectify them, well in time before the next year's
Confidential Report is written.

i) The office copy of the communication of the adverse remarks sent to the
employee should be invariably attached to the Confidential Report soon after such a
communication is sent to the employee.

Good or outstanding remarks -communication of-

i) Also while communicating adverse remarks, good remarks, if any, particulary
those showing improvement in respect of earlier defects communicated to the employee
concerned during the previous year, should also be communicated alongwith the adverse
remarks.

ii) if there are any remarks of outstanding work and Character, they should be
invariably communicated to the empioyee concerned in the form of merit certificate and
such certlficate should at appropriate time be taken into account in the merit of the
employee concerned for the grant of accelerated promotion.

Representation against adverse remarks not entertainable from the employee or
from unions,

1} No representation against the adverse remarks communicated is entertainable as the main
purpose of communicating adverse remarks is to show what the concerned employees are wanting in or
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what their defects are and to afford an opportunity to remove these remedial defects and show improvement.
tf any employee submits a representation against the adverse remarks communicated to him, he should
be asked to desist from such course. Similarly no representation against remarks passed in the
Confidential Report of the empioyee is entertainable from any of the Unions of the Board
whether recognised or not as the matter of Confidential Report is essentially a managerial
function.

Confidential Report not to be made available to Appellate Authorities and
Tribunals

i) Ordinarily the Confidentia! Report should naot be made available to Appellate
Authority/Tribunal dealing with disciplinary cases before they have arrived at a decision
and finalise the charges framed.

Preservation of Confidential Reports of the Employees who have retired,
resigned, expired or dismissed from Board'’s service

i} The Confidential Report files of the employees who have retired from the services
of the Board on attaining the age of superannuation should be preserved till action such
as, settiement of claims, legal cases, if any, is finally settled and the same should be
destroyed after 5 years from the date of compietion of such action.

ii) The Confidential Report files of the employees who have left the organisation
may be preserved for a period of 3 years and be destroyed thereafter by the Competent
Authority after ensuring that they are no longer required for further reference.

iy The Confidential Report files of the employees who have expired may be
preserved for a period of 1 year after the claims in respect of their pension, gratuity,
compensation etc. are settied.

iv) The Confidential Report files of the employees who have been dismissed from
Board’s service as a result of departmental action should be destroyed after 3 years from
the date of such action and also after satisfying that no cases are pending with the higher
authorities or in any court of law.

v) While destroying the Confidential Reports the Competent Authority should
maintain a Register of the files which are destroyed giving the full particulars of the
yearwise reports etc.

These instructions should therefore be scrupulously followed in writing, counter-
signing and maintaining the Confidential Reports.

Sd/-Jt.Secretary (Gen)
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ADMINISTRATIVE CIRCULAR No.46 DATED 25-7-1973
Subject:- Grant of special disability leave to Borad's empioyees.

By its resolution No.8687 dated 29-6-1973 the Board has accorded its approval to the grant of Special
Disability Leava to Board's employees who meet with an accident during the courge of and out of employment
and adopted Rules regarding the same as indicated in the Annexure,

The Beard has also approved delegation of powers for grant of this Special Disability Leave to the
same Authorities who are competent to sanction Earmed Lgave and Half Average Pay Leave to various
categories of employess as per existing Service Regulations of the Board.

This will have effect from the date on which the Board has passed the resolution, l.e. 29-6-1973.

Encl:-Annexure Sd/-Secretary.

ANNEXURE
Rules for grant of Special Disability Leave to the Board employees who meet with accldent while on duty.

{(A) (iYSubject to the conditions herein specified the Board may grant special Disability Leave to the
Board employee, whether permanent or temporary who is disabled by injury intentionally inflicted or caused
in, or in cansequence of due to performance of, his officiel duties or in consequence of his official duties.

{li) Such Leave shall not be granted unless the disability manifested itself within 3 months of the
occurrence to which it is attributed and the person disabled acted with due promptitude in bringing it to
notice, But the Board may, if satistied as to the cause of the disabllity, permit leave to be granted in case
where the disability is manifested itself more than 3 months after the occurance of its cause.

{iii} The period of leave granted shall be such as is certified by the Medical Officer of the Power
Station/Sub-station/Office/Board's Establishment or by the Civil Surgeon or Govt. Hospital Authorities or by
the private Registered Medical Practitioner in which case the certificate should be countersigned by the
Govt.Hospital Authorities. it shall not be extended except on the certificate of the appropriate authorities and
shall in no case exceed 24 months.

(iv) Such leave may be combined with the leave of any other kind.

{v) Such leave may be granted more than once if the disability is aggravated or reproduced in similar
circumstances at a later date, but not more than 24 months of such leave shall be granted in consequence
of any one disability.

(vi} Such leave shall be counted as duty for calculating service for pansion, gratuity and the Board's
share of Contributory Provident Fund and shall not except, half the period of leave on half average pay (other
than Special Disability Leave) or on quarter average pay or of Special Disability Leave on average pay, be
debited against the leave account.

{vii) The leave salary during the special leave shall be equal to:-

{a) for the first four maonths of any period of special leave including a period of such leave granted
under clause (v} of this rule to average pay; and

(b) for the rernaining period of any such leave on half average pay or at the Board employee's optlon

for a period not exceeding the period of average pay which should ctherwise be admissible to him,
to average pay.
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(vii} In the case of person to whom the Workmen’s Compensation Act 1923 applies, the amount of
leave salary payable under these rules shall be reduced by the amount of compensation payable under
section 4{) (d) of the said Act.

{ix) Provisions of this rule apply 10-

{a) the Board employees disabled in consequence of the service with military forcs, if he is discharged
as unfit for further military service but is not compietely and permanently incapaciated for further
Board's service, and

{b) a Board employee, not so discharged who suffers a disability which is certified by the Medical
Officer of the Power Station/Sub Station/Office/Board's Establishment or by the Civil Surgeon or
Government Hospital Authorities or by the private Registered Medical Practitioner (in which case the
certificate should be countarsigned by the Civil Surgeon or the Govt. Medical Authorities) to be directly
at stributable to his service with a military force,

But in either case, any period of leava granted to such person under military rules in respect of that
disability shall be reckened as leave granted under this rule for the purpose of calculating the period
admissible.

(B) The Board may extend application of these rules at (A) referred to above to the Board employee,
whether permanent or temporary, who is disabled by injury incidentally incurred in or in consequence of the
due performance of his official duties or in consequence of his official post or by illness incurred in
performance of any particular duty which has the effect of increasing his liability to iliness or injury beyond
the ordinary risk attached to the post which he holds. The grant of this concession is subject to the further
conditions:-

{i) that ihe disability if due to disease must be certified by Medical Officer of the Power Station/Sub-
station/Office/Board’s extablishment or by the Govt. Civil Surgeon or by Gowt, Hospital Autharities or by the
Registered Medical Practitioner (in which case the certificate should be countersigned by the Government
Medical Authorities) to be directly attributable due to performance of official duty;

{ii) that if the Board employee has contracted such disability during the service otherwise than the
military force which must be in the opinion of the Board, exceptional in character;

{iil) that the period of absence should be recommended by the Medical Officer of the Power
Station/Sub-5tn./Office/Board's establishment or by the Govt. Civil Surgeon or by Govt. Hospital Authorities
or by the Registered Medical Paractitoner (in which case the certificate should bne countersigned by the Govt.
Medical Authorities may be covered in part by leave under this leave and in part by other leave and that the
amount of special Digahility Leave granted on average pay may be less than four months.

Note:- Special Disability Leave wlll be admissible under Rule B only where iliness or injury sustained
as a result of risk which is beyond the ordinary risk attached to the post which an employes holds.
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ADMINISTRATIVE CIRCULAR No.47 DATED 1-9-1973
Personnel

Subject:-Problems facing the Women Employees.

The Board in pursuance of Gowvt. directive has under its resolution No.9 dated
13.8.73 has taken the following decisions:-
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1) That women from the advanced age group (30 years and above) should only be
posted in rural areas and that young girls should, as far as possible, be posted to work in
Urban areas.

2) That such women employees, who are unmarried or widows (including divorced
and deserted by their husbands) should, as far as possible, be posted at places near road
side or where easy transport is available.

All the concerned officers are requested to take a note of it.

Sd/f-Joint Secretary (G)

ik

ADMINISTRATIVE CIRCULAR No.48 DATED 14-3-1974.
Subject:-Annual Confidential Reporis-Time Schedule for submission of-

1) Attention is invited to Administrative Circular No.45 dated 31st March 1973 under which instructions
have beenissued as to why and how the Confidential Reports are to be written and maintained. The respective
Reporting Authorities (as prescribed under G.O.No,10 dated 25-10-1962 and Correction Slips No.1,2,3,4 and
6 respectively) are requested to write the Confidential Reports of their subordinate statf who have worked for
3 months and more during the year 1973-74 immediately after 31st March 1674 irrespective of the fact whether
any one of them had worked/or is working on temporary basis. The post or posts held by the individual
concarned should invariably be indicated, so also nature of duties of the posts and the period should be
exhaustively specified.

2} The Reporting Authorities should also note that if disciplinary action against any employee has
been taken and if it is completed during the year 1973-74, a copy of the order impesing punishment etc.
should be attached with the Confidential Report. Similarly copies of orders of extention of probationary period
wherever necessary should also be attached to the Confidential Report and indication to that etfact be made
in the Confidential Report. Copies of office orders/letters for the meritorious services etc, issued by the
Competent Authorities should also be placed with the Confidential Report of the employees concerned.

3) According to the instructions issued under Administrative Circulars No.42 dated 19-4-1972 and
No.44 dated 12-3-1973 regarding timely submission of the annual Confidential Reports, the following officers
should obtain and/or collect the Cenfidential Reports duly written or countersigned by the respective
Reporting and/or Countersigning officers in respect of the employees in the offices as mentioned against
their names and forward the same to the Jt. Secretary at the Head Ctfice for further necessary action,

No. Designation of Officer Name of the Offices/Deptt

1. Asstt. Persannel Cfficer (V1) 1) G.A.D. {i.e. Estt. Gen, I & lI, Labour, Legal, Exam.
Cell, Publicity Board Section & V. & S. Deptt.)

2) C.L.D. Kalwa/Nagpur

2. Asstt. Personnel Officer (Works) Planning/R.E. (including drawing/ Works Br.)
Commercial Section/ Research

3. Asstt. Personnei Officer Generation Generation Section and Civil Section

4. Asstt. Personnel Officer Stores Entire Stores (including Inspection Wing)

5.  Accounts Officer (Adm.) Entire Accounts Department

6.  Admn. Officer, Bombay Circle 1.Bombay Circle

2. Trans. Lines (O&M} Circle, Trombay
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No.

10.
‘ 11.
| 12.
‘ 13.

14.
15,
16.
17.
18.

19.

21.

Designation of Officer

Admn.Officer,Nasik Circle

Admn. Officer, Chalisgaon

Admn. Officer, Sangli

Admn. Cfficer, Kolhapur

Admn. Officer, Karad

Asstt.Personnel Officer Poona {Urban)
Admn.Officer, Poona (Rural)

Adron,Officer, Aurangabad
Admin.Qfficer, Amravati
Admn. Officer, Yeotmal
Admn. Officer, Nanded

Asst.Establishment Officer
Office of the C.E. (I}, Nagpur

Admn. Officer, Nagpur Urban

Admn. Officer, Nagpur Rural Clrcle

Asstt. Personnel Officer, Pophali Power Station
Admn. Officer, Nasik, Power Station

23. Admn. Officer, Koradi, Power Station

Name of the Offices/Deptt

Nasik Circle
Chalisgaon Circle
Sangli Circle

Kothapur Circle

Karad Circle

Poona Urban Circle
1.Poona Rura! Circle
2.Construction Circle, Poona
Aurangabad Circlo
Amravati Circle
Yeotmal Circle
Nanded Circle

1. Cffice of the C.E. {lI)

2. Khaperkheda Power Station
3. Paras Power Station

4, Ballarshah Power Station

5. Bhusawal Power Station

1. Nagpur Urban Circle

2. Civil & Const. Circle, Nagpur
1.Nagpur Rural Circle

2.Const. Circle Nagpur
3.C.L.D. Nagpur

Pophali Power Station

1.Nasik Thermal Power Station
2.Parli Power Station

3.Yeldari Power Station

4, Director of Training, Nasik
Koradi Power Station

4) The above officers are directed to obtain andjor collect the Confidential reports of the employees

in the offices as mentionad against their names for the year 1873-74 and forward them to concemed
authorities in accordance with the instructions issued under Administrative Circulars No.44, dated 12-3-1573
and 45, dated 31-3-1973.

5) The Chairman has directed that afl the Reporting Officers should write the Confidential Reports for
tha year 1973-74 immediately after 37st March 1974. The Confidential Reports in respect of the employees
in pay Gr. | & I should be submitted to the appropriate Countersigning Autherity on or before 5th of April
1974 positively.

6) The Countersigning Authorities should see that the Confidentia! Reparts of the employees in pay
Gr. | & Il are duly countersigned and completed in all respect and are passed on pasitively by 10th April at
the latest to the concerned Asstt. Personnel Officer/Administrative Officers as mentioned In para 3 above for
onwards transmisslon in sealed covers with appropriate covering note indicating the names of the empioyees

Adm.Cir.48




whose Confidential Report are enclosed therein and the period of Report in order to reach those Confiden-
tial Reporis 1o the Head Office on or before 15th April 1974 under any circumsiances.

7) Further the Confidential Reports in respect of employees other than Pay Gr. 1 & ll should be written
and forwarded to the concerned Countersigning Authorities so as to reach them by 12th of Aprif 1974 positively
and the Countersigning Authorities should see that these Confidential Reports are duly countersigned and
completed in all respect and the Confidential Reports of the employees whose minimum of pay-scale is
RAs.220/- and above are passed on positively by 20th April 1974 to the concerned Asstt.Personnel Of-
ficars/Admn.Officers as mentioned abova.

8) The Asstt. Personnel Officer/Admn.Oficers who are assigned to obtain and/or collect the Confiden-
tial Reports should ensure that the Confidentiat Reports in respect of employees whose minimum of pay-scale
is Rs.220/- and above are sent to the Head Office positively by 30th April 1874, They will be personally heid
responsible for non-compliance of the orders issued through this Circular.

9) They should ensure that Confidential Reponts of al! the employees are written and are counter-
signed by the concerned Repeorting and/or Countersigning Authorities and a report to that effect is forwarded
to Head Office by 7th of May 1574 at the letest.

10} All the Circle Heads should also issue necessary instructions to all the Executive Engineers and
Officers working under them and impress upen them the compliance of the instructions issued through this
clreutar.

Sd/-Secretary

s

ADMINISTRATIVE CIRCULAR No.49 DATED 15-3-1975 (CONFIDENTIAL)
Subject:-Annual Confidential Reports - Time Schedule for submission of.

1. According to the instructions issued under this office Administrative Circular No. 45,dated 31-3-1973
and 48 dated 14-3-1974, the respective Reporting Authorities (as prescribed under G.O. No.10, dated
25-10-1962 and Correction Slips No.1,2,3.4,6 and 7 respectively are requested to write the Confidential
Reports of their subordinate staff who have worked for 3 months and more during the year 1374-75
immediately after 31-3-1875, irrespective of the fact whether any one of them had worked or is working on
temporary basis/W.C. establishment. The post or posts held by the individuat concerned should invariably
be indicated, so also the nature of duties of the posts and the period should be exhaustively specified.

2. The countersigning authority should ensure that all the Confidential Reports
forwarded to him are duly countersigned and that the necessary remarks regarding
communicaton of remedial adverse remarks are specified at the time of countersigning
the Confidential Reports. If there is no such indication, no action about commnication of
adverse remarks would be taken and for any lapses countersigning authority concerned
will be responsible. In some cases, the concerned countersigning authorities had directed
that the remarks average/fair should be communicated. A decision has been taken to that
effect that remarks average/fair are not of adverse nature and hence need not be
communicated. This should be noted.

3. As already directed under the Administrative Circular No.48 dated $4-3-1974, the following officers
should obtain and/or collect the Cenfidential Reports duly written and countersigned by the respective
Reporting and/or countersigning officers in respect of the employees inthe offices as mentioned against their
names and forward the same to the Jt. Secretary at Head Office for further necessary action.
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No. Designation of Officer _ Name of Office/Department

1. Assii. Personnel Officer (Vi) 1} GAD I.e. Esft. Gen. | & Il Labour, Legal,Exam,
Publicity, Board Sec., V&S. Deptt. & Planning/
Enquiry Cell
2) C.L.D., Kalwa/Nagpur
2. Assit.Personnel Officer (Works) 1) R.E./Commercial/Research/Automabile
3. Asstt. Personnel Officer (Generation) 1) Generation Section
2) Civil Section.
4. Asstt. Personnel Officer (Stores) Entire Stores including Inspection Wing
5. Accounts Officer (Adm.) Entire Accounts
6 Admn. Officer, Bombay Circle 1) Bombay Circle
2) Trans. Lines O&M GCircle, Trombay
7. Admn.Officer, Nasik Circle Naslk Circle
8.  Admn. Officer, Chalisgaon Chalisgaon Circle
9.  Admn. Cfficer, Sangli Sangli Circle
10. Admn. Officer, Kolhapur Kolhapur Circle
1. Admn. Officer, Karag Karad Circle
12, Asstt. Personnal Officer, Poona {Urban) Poona Lirban Circle
13. Admn. Officer (P.R.C.} Poona Rural Circle
14.  Admn, Officer, Aurangabad Aurangabad Circle
15, Admn. Cfficer, Amravati Arnravati Circle
16. Admn. Officer, Yeotmal Yaotmal Circle
17.  Admpn. Officer, Nanded Nanded Circle
18. Asstt. Establishment Officer, Nagpur Office of the Chief Engineer (Il), Khaperkheda/
{C.E. (ll)'s Office, Nagpur} Paras/ Ballarshah/ Bhusawal
19,  Admn. Officer, Nagpur (Urban) 1) Nagpur Urban Circle
2} Nagpur Civil & Construction Circle
20. Admn. Officer, Nagpur (Rural) 1) Nagpur Rural Gircle
2) Nagipur Const. Circle
21.  Admn. Officer, Koradi Koradi Power Station
22.  Asstt, Personnel Officer, Pophali Power Station Pophali Power Station
23.  Admn. Officer, Nasik Power Station 1) Nasik Thermal Power Station

2) Parii Power Station
3) Yeldari Power Station
4} Director of Training

4. The above officers are directed fo obtain and collect the Confidential Reports for the year 1974-75
of the employees in the offices mentioned against their names and forward them to the concerned authotities
in accordance with the instructions issued under Admn. Circular No.44, dated 12-3-1973 and 48, dated
14-3-1974.

5. The Chairman has directed that all the Reporting Officers should write the Confidential Reports for

the year 1974-75 immediately after 31-3-1975, The Confidential Reports in respect of the employees in Pay
Gr. land Il should be submitted to the appropriate countersigning authorities on or before 5-4-1975 positively.
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6. The Countersigning Authorities should ensure that the Confidential Reports of the employees in
Pay Gr. 1 and !} are duly countnersigned and completed in all respect and are passed on positively by 10th
of April at the latest to the concerned Asstt. Personnel Officer/Admn. Officer for onward transmission in sealed
covers with appropriate covering note Indicating the names of the employees whose Confidential Reports
are enclosed thereto and the period of Report in order to reach these Confidential Reports to Head Office on
or betore 15-4-1975 under any circurnstances.

7. Further, the Confidential reports in respect of employees other than Pay Gr. | and Ii should be
written and forwarded to the concerned countersigning authorities so as to reach them by 12-4-1975 positively
and the Countersigning Authorities should see that these Confidential Reports are duly eountersigned and
completed in ail respect and the Confidential Reports of the employees whose rminimum of Pay-scale is
Rs.220/- and above are sent to the Head Office positively by 30-4-1975,

8. They will be personally responsible for non compliance of the orders issued through this Circular.

9. They should ensure that Confidential Reporis of all employees are written and are countersigned
by the concerned countersigning authorities and report to that effect is forwarded to the Head Office by 7th
May 1875 at the iatest.

10. All the Circle/Power Station Heads should issue necessary instructions to all Executive Engineers
and officers working under them and impress upon thern the compliance of the instructions issued through
this Circular.

$d/-(N.S. Merchant)
Secretary

L3

ADMINISTRATIVE CIRCULAR No.50 DATED 14-7-1975

Subject:-Classification of the category of chargeman Gr.l as non supervisory
category.

The category of Chargeman Grade | in the Board was declared as Supervisory
Category as per Administrative Circular No.31 dt.21.10.69, with the result that all the
employees working in this category have not been held eligible for overtime allowance
with effect from 21.10.69.

Being aggrieved with this decision , the Chargeman Gr. | submitted their repre-
sentations requesting the Board either to grant them overtime allowance as per the
Statutory provisions or alternatively they may be extended the benefit of leave on par with
other Supervisory categories coming under Appendix B of the M.S. Electricity Board
Employees’ Service Regulations. The matter was, thereafter under Correspondence with
the Gowt.

The Chief inspector of Factories has now Intimated the Board that the category of
Chargeman Gr. | in the M.S5.E.Board cannot be placed on par with the category of
Chargeman working in an Engineering Workshop and as such the said category of
Chargeman Gr.l in M.S.E.Board cannot automatically be exempted under Rule 100 (A) of
the Maharashtra Factory Rules 1963.
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With the clarification obtalned as above, the category of chargeman Gr.l in the
M.S.E.Board is deemed to have been declared as a non supervisory category right from
the date of Adm. Circular No.31 dt.21.10.69. With this, it has become obligatory on the
part of the Board to make payment of overtime allowance to the category of Chargeman
Gr. | for the period such employees were called upon to do work for overtime hours right
from 21.10.69 onwards.

It has, therefore, been decided to redeclare the category of Chargeman Gr.l in the
M.S.E.B. as non supervisory & to hold them eligible for payment of overtime wages right
from 21.10.69 onwards. (Inthe past, whosoever may have been called upon to do overtime
work beyond the prescribed hours and in the future, whosoever will be called upon to do
likewisg)

So far as dligibility of ieave is concerned, they shall continue to be covered by as
hitherto before in Appendix ‘A'of the M.S.Electricity Board Employee's Service Regula-
tions.

Sd/-Joint Secretary(Tech.)

L2

DEPARTMENTAL CIRCULAR NO.51 DATED 18-9-1975 *

Attention is invited to Regulation 85(p} of the Maharashtra State Electricity Board
Employees’ Service Regulations which read as follows:-

"No employee of the Board shall engage directly or indirectiy in any trade or
business or undertake any employment.

Provided that any employee may undertake with the previous sanction of the
Competent Authority honorary work of a social or charitable hature or occasional work
of a literary, artistic or scientific character subject to the condition that his official duties
do not suffer.”

All the Board employees are therefore instructed to strictly follow the instructions
contained in the aforesaid Service Regulation. Those committing breach of the said
Regulation will be severely dealt with under Conduct, Discipline and Appeal rules.

Sd/-Secretary.

(* This fits in the series of Administrative Circulars)

drden

ADMINISTRATIVE CIRCULAF. No.52 DATED 14-4-1976
Subject:- Annual Confidential Reports-Time Schedul for submission of-
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1. As per the instructions issued under the Administrative Circular No.45 dt. 31-3-1975 and Administra-
tive Circular No.49 dated 15-3-1975 all the Reporting Authorities (as prescribed under G.0.No.10 dated
25-10-1862 and Correction Slips No.1,2,3,4,5, & 6 therato) are requested to write the Confidential Reports for
the year 1975-76 of their subordinate stalf immediately after 31-3-1976.

2. Desplte clear instructions issued under the Circular referred to above, following
defects have been noticed while scrutinising the Confidential Reports for the year 1974-75.

i) Inmany cases, the designation, period, place of working of the employee reported
upon were not mentioned properly. The Reporting Authorities are, therefore,
requested to ensure that the same are filled in, in the proper column correctly.

ii) Though some of the Reporting Authorities had recorded certain adverse remarks
in some of the Confidential Reports, the respective countersigning Authorities while
countersigning those Confidential Reports had not specffically indicated which of
the remarks were to be communicated to the employee concerned.

Once again they are requested to ensure that such indication is positively given
while countersigning the Confidential Reports.

iif) It is also noticed in majority of the cases that the Bio-data is not complete. The
Reporting Authorities are, therefore, requested to get the Bio-Data duly completed
from the individuals concerned in whose case it is not done earlier; and the
Confidential Reports that are required to be sent to Head Office are invariably sent
with the Bio-data.

iv) The Reporting Authorities do not write their names and designations (as
Reporting Authority). All the Reporting Authorities are, therefore, requested to see
that their designations and names are written in bold letters below their signatures.

v) The Reporting Authorities also should note that;

a) The column of ‘Additional Remarks' should be used for giving overall assessment
in short.

b) The words like ‘fairly good’ should be avoided.

c) Overall assessment should be in such a way that one should be able to assess
the positive or negative mefits.

vi) While writing the annual Confidential Reports of employees, Reporting and
Countersigning Officer should ensure that a correct assessment of the employees
is given, in as descriptive manner as possible, as these reports will be relied upon
for a. varlety of purposes including that of review for compulsory retirement on
attaining the age of 50 and 55 years, as the case may be.
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vit} Though atime schedule is prescribed for writing/countersigning the confidential
Reports, many Reporting Countersigning Authorities did not adhere to the stipu-
lated time Limit. They are requested to adhere to the time schedule prescribed for
writing the Confidential Reports.

vill) Necessary compliance certlficate called for was also not received from many
of the Reporting/Countersigning Authorities. They are requested to send the
compliance certificate as soon as all the Confidential Reports of their subordinates
are written/countersigned.

3. As already directed under the Admin|strative Circular No.49 dated 15-3-1975, the following officers

should obtain andfor collect the Confidential Reports duly written and countersigned by the respective
Reporting and/or countersigning Officers in respect of the employees in the Offices mentioned against their
names and forward the same to the Jt. Secretary(T)/Estt.Ufficer(Gen.) at Head Office far further necessary

action.

No. Deslignation of the Officer Name of the Office/Department.

1. APO. (V) 1} All Sections/Groups of the G.A.D., Board Sec.,
LIR/Legal/Publicity/ Flanning/Enquiry Cell,

2. AP.O. (Works) 1) C.L.D. Kalwa/Nagpur.
2)R.E./Commercial/Research/Automobile

3.  AP.O.(Generation) 1} Generation Section.
2} Civil Section.

4. AP.O.(Stores) Entire Stores.

5. Accounts Officer(Adm.) Entire Acctt. Deptt. in Kamani Chambers,
Mercantile Bank Building.

6.  Admn. Officer, B'bay Circle 1) Bombay Circle.
2) Trans,Lines-O&M-Circie, Trombay.

7.  Admn. Officer, Nasik Circle. 1) Nasik Circle.
2) Nasik Givil & Const. Circle.

8.  Admn. Officer, Chalisgaon Circle, 1) Chatisgaon Circle.

9.  Admn. Officer, Sangli Circle Sangli Circle,

10.  Admn. Officer, Kolhapur 1) Kolhapur Circle
2) Karad Circle.

11.  A.P.O. Poona Urban Circle Paona Urban Circle.

12.  Admn. Officer, P.R.C. Poona Circle, Poona Const. Cirgle,

13.  Admn. Officer, A’'bad Circle Aurangabad Circle.

14, Admn. Officer, Amravati Circle. Amravati Circle,

15.  Admn, Officer, Yeotmal Yeotmal Circle.

16. Admn. Officer, Nanded. Nanded Circle.

17.  A.E.Q., Nagpur C.E.{ll} Office. Oftfice of the C.E.(N} Khaperkheda/Paras/Ballar-
shah/Bhusawal/ 5.E. Trans.lines Circle, Nagpur.

18. Admn. Officer, Nagpur Urban 1. Nagpur Urban Circle
2.Nagpur Const. & Civil Circle.
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No. Designation of the Officer

Name of the Office/Department.

18. Admn. Officer, Nagpur{Rural) 1.Nagpur Rural Circte,
2.Nagpur Const. Circle.

20. Admn, Officer, Koradi Koradi Power Station.

21, AP.O., Pophali {P.S) Pophali.

22,  Admn, Officer, Nasik P.S. 1) N.T.P. Station.

2) Parli Power Station.

3) Yeldari Power Station.
4) Director of Tranining.

5) Paril Trans. Lines Circle.

4. The above Officers are directed to obtain and/or collect the Confidential Reports for the year
1975-76 of the employees in the offices mentioned against their names and forward them to the concerned
authorities in accardance with instructions issued under Administrative Circular No.49 dt. 15-3-1975.

5. All Reporting Officers should write the Confidential Reports for the year 1975-76 immediately after
31-3-1976. The Confidential Reports in respect fo employees in Pay Gr.l and |l and of the empioyees in Pay
Gr. II! whose minimum of Pay scale is Rs.220/- and above should be submitted to the appropriate
Countersigning Authorities on or before 20th April 1976 pusitively.

6. The Counterisigning Authorities should ensure that the Confidential Reports of the above men-
tioned employees are duly Countersigned and completed in all respects and are passed on in sealed covers
with appropriate covering note indicating the names of the employees whose Confidential Reports are
enclosed therein and the period of Confidential Reports, to the concerned A.P.0./Admn. Officer on or befora
28th April 1976 under any circumstances.

7. The AP.O./Administrative Officers to whom the work of obtaining/collection of the Confidential
Report is assigned should see that the Confidential Reports are submitted to the Head Office postively by
30th Aprii 1976.

8. If the Confidential Reports are not written/countersigned within the specified time, the names of
the concerned Reporting/Countersigning Officers will be reported to the Chairman.

9. They wiil be held personally respensible for non-compliance of the orders issued through this
Circular.

10. They Should ensure that the Confidential Reperts of all Employees are written and are counter-
signed by the concerned countersigning authorities and report to that effect forwarded to the Head Office by
7th May 1976 at the latest.

11. All the Circle/Power Staticn Heads should issue necessary instructions to the Executive Engineers
and Officers working under them and impress upen them the imperative necessity of complying with the
instructions issued through this Circular.

Sd/-Secretary.

sk

ADMINISTRATIVE CIRCULAR NO.53 DATED 14-6-1976
Personnel

Subject:- Hindi Examination.
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Reference:- 1) General Standing Qrder 108 dated 15-1-1962.
2) Administrative Circular{Personnel)No.24 dated 18/22-7-1966.

In exercise of the powers delegated to him vide Board Resolution No.1272 dated 10-7-1975, the
Chalrman has accorded his approval to extend the time limit for passing the Hindi Examination by the Board's
employees upto 1-1-1977.

Sd/-Secretary.

LE s

ADMINISTRATIVE CIRCULAR NO.54 DATED 1-7-1976
The Board under its Resolution No.1808 dt.29-5-76 has interalia decided that
promotion cases finalised by the Competent Selection Panels should not be re-opened
unless it involved patent omissions in observing the requirements prescribed under the
Classification and Recruitment Regulations, the Employees’ Service Regulations and the
Seniority Regulations.

Sd/-Joint Secretary(Tech)

xRN

ADMINISTRATIVE CIRCULAR No.55 DATED 13-8-1976

The existing Service Regulation 30{Para 1) has been deleted vide Correction Slip
No.179 dt.8-7-76 (to G.0.18 (P) Dated. 28-5-63) and substituted to read as under:-

"An increment in a time scale normally shall become due on the first day of the
month in which it falls due on expiry of the incremental period and shall be drawn
as a matter of course accordingly, unless it is withheld by a measure of punishment
or due to non-fulfillment of any of the prescribed conditions such as crossing of
efficiency bar.”

With the substitution of this provision in the Service Regulation, some points are
likely to arise while implementing the same which needs calrifications. Such points are
clarified as follows:-

1. How the increment will be regulated if the employee happens to be on leave on
the first of the month.

An employee during leave draws leave salary and not duty pay. An increment
accruing during leave cannot, therefore, be drawn during leave. The increment in such
cases will be drawn from the date of resumption of duty on return from leave, release of
increments in subsequent years will be regulated under narmal rules and will be released
on the 1st day of the month on which they fall due.
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2. How the increment will be regulated in case there is a postponement due to the
leave without pay which is not counted for increment ?

The postponement of the normal Increment will be worked out as per the existing
rules. If the postponed increment falls on any day of a montbh, it will be granted from the
first of that month.

3. When the date of appointment/promotion of an employee is 19-12-1975 can he
be given increment on 1-12-76 before completing 12 months service ?

In view of this provision, the first increment will be drawn earlier before completing
the normal incremental period of 12 months.

4. As per note (ii) to Service Regulation 32 broken period of officiating duty counts
far increment. If by counting such broken periods the date of next increment fails
on a date other than the first of the month, whether the increment is to be allowed
from the date the employes completes one year service or from the first of the
month in which he completes such year.

The increment will be payable fram the first of the month in which it falls due after
counting the broken periods equal to one year, provided the employee was holding the
post from the first of that month to the date i falls due. It means that the increment will
have to be drawn from the first of the month after the date it falls due. In case the employee
does not hold the post on the first of the month, the increment will be granted from the
date it falls due.

5. How to reqgulate grant of increment when a normal increment is withheld for
specified period and the-period of such penalty expires after first of the month?

In such cases where the increments are withheld as a measure of punishment, the
same will be granted from the date, the punishment ceases. However the increment in
the subsequent year will be regulated under normal rules and will be released on the first
day of the month In which it falis due.

6. Additional increments are allowed to the Clerks/Typists on their graduation while
In service. Will these increments be allowed from the first of the month in which
these become due/payable?

Such advance increments will be granted as per the rules {i.e from the date, the
employees pass the examination) as the Correction Slip No.179 dt.9-7-76(to G.0.18(P)
dt.28-5-63) relates to only drawal of normal increments and not for advance increments.
However the increment for the subsquent year will be regulated accordingly (as per
Correction Slip No.179) and will be released on the first of the month in which it falls due.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR. No.56 DATED 1-10-1976
Subject:-Annual grants for organising sports tournaments.

The Board under its Resolution no.44 dt. 27-8-76 has accorded its approval to
implement its earlier Resolution no.7624 dt. 15-11-71 which was held in abeyance. Vide its
Resolution No.7624 dt.15-11-71, the Board has approved payment of grant of Rs.500/- per
year to each O&M Circle, Power Station, Division and Head Office for organising annual
sports tournaments as a welfare activity for the employees. For this purpose,the Construc-
tion and Civil Circles and Divisions as also the Major Stores and Stores Centres will be
treated as attached to the respective Power Station or O&M Division having its head-
quarters at the place wherever they are located. The Testing Division under each circle
will also be regarded as attached to the respective Circle Office.

The annual grant is intended to meet the expenses for organising annual sports
tournaments at the Circle and Divisional and Power Station level in outdoor and indoor
games. The grant will be payable from the year 76-77 to each O&M Circle and Division as
also the Power Stations organising such tournaments for its employees. Advance infor-
maticn about the scheme and programme of such tournaments should be sent to the
Head Office. A detailed and complete account of the expenditure incurred duly supported
by vouchers and approved by the concerned Divisional, Power Station and Circle heads
duly audited should be maintained. The guidance and help of the Labour Officers, Welfare
Officers and 1.R.Os should necessarily be sought in organising suchtournaments. It would
also be desirable to constitute Sports Committees at different levels and employees
interested in sports should alone be held eligible far nomination on the Committee. The
Sports Committees can also in turn act as Tournament Committees and be made
responsible for organising annual tournaments in a co-ordinated and systematic manner
enlisting the support of maximum number of employees from all categories.

The concerned field officers are requested to take suitable action and bring the
contents of this circular to the notice of all the employees.

Sdf-Secretary.

*hR

ADMINISTRATIVE CIRCULAR No.57 DATED 8-11-1976 {CONFIDENTIAL)
For Personal attension of Officers writing the Annual Confidential Reports
Subject:- Introduction of Ephemaral Rolls.

The Board in its meeting held on B.3.76 has observed that the officers writing the annual confidential
reponts of the employees do not give correct assessment of the employee reported upon In as discriptive a
manner as possibie. Since the annual confidential reports are relied upon for a varisty of purposes including
that of review of the compulsory retirement at the age of 50/55, the officers writing the Confidential Reparts
have to take utmost care and be specific In writing the remarks with reference to their observation of the work
of the employee during the year under report.

2, In order to streamline the procedure of writing the Confidential Reports, the Board has cbserved
that the systemn of maintaining "Ephemeral rolls* of the employees should be introduced forthwith, Accord-
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ingly, the stores organisation has separately been requested 10 supply the Farms of "Ephemaeral Rolls® * to
the ‘Confidential Report’ indenting officers immediately.

3. The officer writing the Confldlential Report of the employse should have before him the "Ephemeral
Roll" showing the “remarks on the work, character or conduct deserving to be noted including commendation,
warnings, rewards or punishment" of the employee concerned giving the reference to tile or case, if any, on
which he observed it.

4. The Inspecting officers shall invariably go through the record to find out whether the Ephemeral
Rolls for each employee has been maintained in each office by the conesrned officer.

5. All Zonai Circle/Power Station Heads should ensure that these instructions are brought ta the notice
of all concerned for guidance and for strict follow up.

Sd/-Secretary.

* (The proforma of Ephemeral Roll was not supplied with the circular.
But for information of all the proforma is printed on Page No.102 of this volume.)

(123

ADMINISTRATIVE CIRCULAR No.58 DATED 13-1-1977
Subject:- Handing over note on transfer.

It has been observed that officers who are transferred from one station to another
either on their existing posts or on promotion do not give a handing over note to their
successors and tothe officer immediately superior to them before relinquishing the charge
of the post with the result that the officer who takes over charge is not aware of the
important and urgent ltems of works required to be attended to. Chairman has, therefore,
directed that officers of the rank of Executive Engineers or equivalent and above in all the
wings of the Board when transferred should prepare a detailed handing over note setting
out the nature of work, the items of work on hand, items of work which require immediate
attention of the relieving officer and such other matters which he thinks would be useful
to his successor in the discharge of his duties, and hand it over to his successor. A copy
of this note should be endorsed to the next superior officer. In the case of officers of the
rank of Superintending Engineer and above, a copy should also be submitted to the
Technical Member concerned.

All the officers of the rank of Executive Engineers and above in all the wings of the
Board are requested to comply with the above instructions scrupulously,
Sd/-Secretary.

Ak

ADMINISTRATIVE CIRCUALR No.59 DATED 10-1-1977
Subject:- Maintenance of C.R. files.

Attention is invited to this office Circular No.GAD/Gr.VI CON/1342 dt.29.3.75 under

which instructions have been issued that copies of the orders/memos issued to the
employees intimating them that their probationary period is extended or copies of the
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orders issued by the Competent Authorities either imposing any punishment for the acts
of misconduct or conveying appreciations for the meritorious services, etc. should
invariably be filed in the C.Rs file of the concerned employee so that they could be
considered by the concemed Authorities at the time of their promotion/confirmation/
crossing of Efficiency Bar etc.

These instructions were also reiterated in Para 2 of the Administrative circular No.48
dt.14.3.1974. It has however been noticed that some of the field officers have not been
following them scrpulously.

it is further noticed, that in many C.R. files duplicate C.Rs have also been filed
alongwith the original C.Rs. ‘

All the Field Officers as well as the Heads of the Department are once again
requested to ensure that in future the above instructions are invariably complied with and
C.R. files maintained propery.

Sd/-Secretary.

LLT]

ADMINISTRATIVE CIRCULAR NO.60 DATED 24-1-1977
Subject:- Prescribing validity date of the Select List of Departmental Promotees.

In pursuance of the approval accorded by the Board vide its Resolution No. 1530 dt.29-12-75, itis
hereby ir formed that "as soon as other lalest confidential reports are aviable i.e. on the 1st Julyoron a
subsequent date every yaar, the selection of persons other than those promoted upto 30th June of each year
on regular establishrent, shall be reviewed by the Competent Selection Committee alongwith other eligible
candidates".

With the issus of this Circular the [l para appearing in the Correction Slip No.38 dt.30-6-76 {to G.S.0.
112 dt. 12-2-62) may be treated as deleted.

Sd/-Secrtary.
CORRIGENDUM NO.GAD/IiI-B/5964 DATED 5-2-1977
“Correction Slip No.38 dt.30-6-1976" as appeared in para 2 of this office Administrative Circular No.60
dated 24-1-1977 may please be corrected to read as "Correction Sitp No.39 dated 31-1-1976"

Sd/-Secretary.

LAl

ADMINSITRATIVE CIRCULAR No.61 DATED 16-2-1977
The Board by its Resolution No.290 dt.7-2-77 has interalia directed as under:-

"Before submission of the proposal to the Board for approval in which additions/
alterations/ modifications to the Rules and Regulations are involved should be first
examined by the Legal Advisor and Chief Industrial Relations Officer of the Board."

Sd/-Joint Secretary(Tech)
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ADMINISTRATIVE CIRCULAR NO.62 DATED 1-3-1977

Subject:- Request for leave on average pay, half average pay and commuted
leave on medical grounds for short duration.

Of late, it is observed that there is a growing tendency among some employees to
fritter away their casual leave at the commencement of the calendar year and then to
apply for leave of other kinds for short durations, say, even of one or two days. This throws
a lot of clerical work on the office. Employees are therefore, advised to refrain from
applying for leave of very short durations.

2. The Authorities competent to recommend/sanction leave are also requested to
scrutinize minutely leave applications in which leave applied for is less than a week before
recommending/sanctioning leave. Leave applications supported by medical certificates
given by private medical practitioners may be returned to the applicants for getting them
countersigned by the Medical Adviser/Medical Officer of the Board/Civil Surgeon of the
District whenever recommending/sanctioning authorities doubt the authenticity of the
medical certificate.

3. Itis also emphasized that the record of health of an individual will be considered
not only at the time of review of an employee for his continuance In service beyond 50/55
years, but also while considering him for promotion to posts in higher grade and at the
time of confirming him or permitting him to cross the Efficiency Bar. For this purpose, the number
of occasions on which an employee has proceeded on leave on grounds of health and
the periods of such medical ieave will be taken into consideration.

Sd/-Secretary.

Tk

ADMINISTRATIVE CIRCULAR No.63 DATED 15-3-1971/21-3-1977
Subject:- Annual Confidential Reports-Time Sehedule for submission.

) 1. According to the general instructions issued under the mar-
1. Admn. Cireular 45 dt. 31,373 ginally mentioned Administrative Clrculars, the G.Rs. for the year 1976-77
2. Admn. Gircular 49 dt.15.3.75  in respect of all employess {i.e.regular & temporary) who have putin 3

3. Admn. Circular §2dt.144.76  months or more services are requried to be written immediately atter
4, Admn. Circular 57 dt.8.11.76  31.3.1977.

5. Admn. Circular 59 dt.10.1.77
2. Though the importance of the Confidential Reports has been
stressed from time to time and the concerned Reporting/Countersigning
Authorities have been requested to write/countersign the Contidential Reports within the specified time limits,
itis observed thatin many cases C.Rs. are not written according to the instructions issued under the above
mentioned Administrative Circulars,

3. While writing the C.Rs. for the year 1975-77 the following paints should be observed scrupulously-

a} That the self assessment forms (i.e Annexure A & A-1 introduced under Correction Slip No.9 to
G.0.10) are invarlably be filled in by the concerned employses. Reporting Otficers should record their
remarks, against the columns prescribed.
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b} In addition to the self assessment forms, the Reporting Officers have to write the C.Rs. on the
existing forms of C.Rs. However while writing the C.Rs.they have to ensure that the C.Rs. of their
subordinate staff are written on the basis of the observations/points noted on the Ephemeral Rolls
(introduced under Admn. Circular 57 dt.8.11.1976.}

4. The Reporting/Countersigning Authorities as prescribed vide Annexure ‘A’ to this Circular are
requested to write the C.Rs. of their subordinate staff immediately after 31-3-77 as referred to above and to
forward them/hand over them on or before 20th April 1977 to the Dy.Establishment officer/Admn.Of-
ticer/A.P.Q. of their Zone/Circle/Power Station/Sections (in Head Offices) as the case may be who in turn will
submlt them to the Circle Heads/Zonat Office /H.O.

5. The following officers should obtain and/or collect C.Rs. duly written and countersigned by the
respective Reporting and/or Countersigning Cfficer In respect of employees in Pay Gr.|, It and of employees
in Pay Gr.lll whose minimum of the pay scale is Rs.280/- (as per revised scale), in the offices mentioned
against their respective designation and forward the same to the Joint Secretary(Technical)/Establishment
Officer(General) in the H.O. for further necessary action,

No. Designation of the Officer.  Name of the Office/ Departrnent. Remark

1. Dy.E.Q.{Gen.), Nagpur.  Office of the C.E.(Gen) Nagpur/ AP.O.s/ Adm. Officers should submit
Bhusawal P.S./Project Manager the C.R.'sto the respective officers on or
Bhusalwal/Khaperkheda/Paras  before 20-4-1977.
/Ballarashah/Koradi/S.E., Trans.
Lines O&M Circle, Nagpur.

2. Dy.E.O.{BZ), Nasik. 1)Bombay Circle, -
2)Trans.Lines O&M Circle,
Trombay.
3)Chalisgacn Circle.
4)Nasik Circle,

3. Dy.E.O.{NZ}, Nagpur. 1)Nagpur Urban Circle,
2}Nagpur Rural Circle,
3 Trans Lines O&M Circle
Nagpur
A)Amravati Circle,
5)Yeotmal Circle,
6)Akola Circle.

4, Dy.E.O.[PZ), Kolhapur. 1)Pune Urban Circle,
2}Pune Rural Circle,
3)Kothapur Circle,
4)Sangti Circle,
5)Trans- Lines O&M
Circle Karad.

5. DyEQ.(AZ), 1)Aurangabad Circle,
Aurangabad. 2)Nanded Circle,
3)Trana.Lines Q&M Circle,Parli.

6 APO.V. 1)All Sections/Groups of the
GAD/Board Sec. /LIR /Legal/
Insp./ Publicity/Planning/En-

quiry Cell,
7. AP.O.(works). 1}CG.L.D.,Katwa/Nagpur,
2)R.E./Commercial/Research/
) Automobile
8.  AP.O.(Generation). 1}Generation Section
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No.

10,
1.

12,

13.

14,

15.

16.

17.

18.
19,

20.

‘21,

22,

23.

24,

25,
28.
27.

28.

29.

Generation Cirele, Nasik.

Adm.Cir.63

Designation of the Officer.

A.P.O.{Stores)
A.P.O, (Civil).
Accounts Officer(Adm.)

Admn.Officer.

Adm. Officer, Nasik Circle
Adm. Officer, Chalisgaon
Circle.
Adm. Officer, Kothapur
Circle
Adm. Officer, Sangli
Circle.
Adm. Officer, Pune Urban
Circle.
Adm. Officer, P.R.C. Pune

Adm,. Officer, Aurangabad
Circle,

Adm. Officer, Amravati
Circle.

Adm. Officer, Yeotmal
Circle.

Adm. Officer,
Circle.

Adm. Officer,
Urban Circle.
Adm. Officer,
Rural Gircle.
Adm. Otfficer, Koradi,
A.P.C., Pophali (P.5.)
Adm. Officer, Nasik P.S,

Nanded
Nagpur

Nagpur

Adm. Qfficer, Const.
Circle, Jalgaon,

Adm. Officer Const.

Name of the Office/ Depariment. Remark

1}Entire Stores
Entire Civil side.

Entire Accounts Department in
Kamanl chambers, Mercantile
Bank Bidg.

1) Bombay Circle.
2) Trans.Lines, O&M Circle,
Trombay.

1) Nasik Circle.
1) Chalisgaon Circle.

1} Kothapur Circle.
1) Sangli Circle.

1} Pune Urban Circla.

Pune Rural Circle.

Aurangabad Circle.
Amravati Circle.
Yeotmnal Circle.
Nanded Circle.
Nagpur Urban Circle,
Nagpur Rural Circle.

Koradi Power Statian,

Paphali.

1} Parli P.S.

2) Yeldari P.S.

3) Director Of Training

4) Parli Tans. Lines, Q&M Circle.
1) Nasik Const. Circle.

2) Nagpur Coanst. Circle.

3) Pune Const. Circle

4} Jalgaon Const. Circle,

Offices under his control/

jurisdiction.

6. All Reporting Officers should write the Canfidential Reports for the year 1976-77 immediately after
31-3-1977. The Confidential Reports In respect of employees in Pay Gr. | & I and of the employees in pay Gr.
Il whose minimum of pay-Scale is Rs.280/- (as per revised scale) and above should be submitted to the
appropriate countersigning Authority on or before 20th Aprll 1877 positively.




7. In view of the formation of Zonal Offices, the C.Fs. of the employees of the respective area under
their jurisdiction but to be maintainad by H.O. may ba caliected by the Zonal Offices by 20-4-77 and then be
forwarded to the H.O. latest by 7-5-77. The C.Rs. for Tech.employees, non-Tech. & Stores employees may
please be forwarded in sealed covers under separate covering [etters/note with names/designation and

period, to avoid carrespandence as also for proper scrutiny of the same by the respective offices.

8. The above Officers to whom the work of obtaining/collection of the Confidential Reports is assigned
should see that the Confidential Reports are submitted to the Zonal/Head Office positively on the dates

indicated above.

9. If the Confidentia! Reports are not writtenfcountersigned within the specified time, the names of
the concerned Reporting/Countersigning Officers will be reported to the Chairman and they will be held
personally responsible for non-compliance of the orders issued through this circular.

10. They should ensure that the Confidential Reports of all employees are written and are counter-
signed by the concerned countersigning authorities and report to that effect forwarded to the respective

Offices by 7th May 1977 at the |atest.

11. All the Zonal/Circle/Power Station Heads should issue necessary instructions to the Executive
Engineers and Officers working under them and impress upon them the imperative necessity of complying
with the instructions issued thraugh this circular.

Sd/-Secretary.

ST SEUUUUE OO .-t L < SO
8r.  Name of the Officer Reporting Authority  Ist Countersigning Accepting Remarks
No. Authority Authority
TECHNICAL {Including Stores}
1.  C.E.(including officers of thatrank T.M. Concerned, Chairman - -

in Stores, Civil, Const. Generation

& other Tech. cadre(s)
2. Dy C.E/C.5.5/DOR/CLD D.H. concerned T.M. concerned Chairman -
3. S.E.(E&MW/Civil) DOT/ Sr.P.5.8. Controlling Officer D.H. concerned TMS -

Dy.CPO & COS /PM/Supdt. not below the rank Chairman

{Operation /Mech. /Elact. Inst) and of Dy. C.E/C.5.8.

equivalent. .
4. PSS/ Sr. Efficiency Engr./ EE Controiling Officer Dy.C.E/CSS Dept.Head -

(E&M)/ Civil} ACPOf ACOS/ ACLD not below the rank concerned of JTM.

/Dy.DOT/ APSS/ Dy.Supdt/ (Shifty of SE/Sr. PSS or equivalent

Ins.Maint.} Engr.in-charge finstru- equal.

ment Engr./ Chief Chemist and

equivalent.
5.  Sr.Thermal Engr. /Asstt. Suptd. Controlling Officer Sectional Head - -

{H.P. /Shift /BR /CHP/ Maint./Tur- not below the rank Concerned

bine /W.S1)Dy EfficiencyEngr./ of EE.

Asstt, Chief Chemist /Stores Of-

ficer/Dy.E.E (E&M/ Civil)/

Dy.Stores Officer/ LD/ Main.Engr./

Shift Engr./ Dy.Instrument Engr./

Sr. Chemist/ Architectural Asstt./

EHP Welder
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Sr,

GAD

Adm.Cir.63 & 64

Name of the Officer

No.

ACCOUNTS

1. CCOA/ DOIA/ CAQY CFQY/
P.M.(Finance.)

2. Joint CAOS

3. Dy.CAQ.

4. Accounts Officer/

§.G. Accounts Officer,

Secretary/ SO (insp.)
/CS&VYY . Secretary/
CIRO/LO/ Dy. CS&VO/EQ!
CP&PRO/ Medical Adviser.
Dy.CIRQ/ Dy.EQ/ D.S.(BY
1RO/ W.O.f Dy.L.O. /M.O/
Security Cfficer.

A.P.0O./ Adm. Officers/
Asstt. Estt. Officer/
Dy. CPAPRO

a} Dapt. Head means Officers whose minimum of the pay scale is Rs, 1700 and above.

Reporting Authority

AM.

D.H. conerned

Controlling Officer
not below the rank
of Sec.Hd

Controlling officer
not below the rank
of Dy. CAQ/EE.

Chairman

Secretary/ CS & VO
Jt.Secetary
Controlling Officer
notbelow therank of
E.Q. or equivatent.

Controlling Officer
not below the rank
of Dy.E.C.

NOTE:- for the purpose of these delegations only:

Ist Countersigning Accepting
Authorlty Authority
Chairman -

AM, .

D.H. concerned AM.

‘D.H. concerned

Chairman

Dept. Head
concerned

Next higher Officer
not below the rank
of E.O. or Sectionat
Head concerned in

H.Q.

b) Sectional Head means officers whose minimum of the pay scale is Rs.1100 and above but less

than Rs.1700.

c) In case there are any other categories which are not specifically mentioned above, they may be

deemed to have bean included at appropriate places being equivalent categories in terms of their pay scales.

d) Regarding the employees under Pay Group il and below {in respect of all the cadres) the statusquo

is to be maintained untill further orders.

LE ]

ADMINISTRATIVE CIRCUALR No.64 DATED 20-4-1977

Sub]ect:; Employment of sons/daughters of the deceased employees.

The Board by its Resolution No.1128 dt.25-3-1975 has already chalked out a

scheme for employment of the sons/daughters of such employees who expire while in




service or who prematurely retire on medical grounds. The provisions made thereunder
have been notified te all field Offices vide Correction Slip No.28 {to G.S.0.112 dt.12-2-62)
dated 16-4-75.

2. Some of the field offices have however ralsed a query whether the term
‘dependent’ appearing In the said Correction Slip, could mean to include all close relatives
or otherwise.

3. It is therefore clarified for the information of all that the term "dependent” shall
mean wife, dependent sons and unmarried daughters only. Under no circumstances,
other close relatives be included under the definition of "dependent" for the purpose of
extending the facility envisaged in the Correction Siip No.28 dated 16- 4-75.

Sd/-Joint Secretary{Technical)

L1

DEPARTMENTAL CIRCULAR No.65 DATED 22-6-1977 *
Subject:- Grant of overtime to the employees under Appendix “A’.

By its Resolution No.433 dated 2-5-1977, (a) the Board accorded its approval to -

i) delegate powers as detailed here under -

Regulation  Subject Competent Authority

21 To decide whether overtime work is  Chief Engineer concerned in con-
justified and to sanction overtime al- sultation with senior most officer in
lowance at the prescribed rates and the Accounts cadre in the Zonal of-
above prescribed limits whenever fice or in the office of the Chief En-
necessary. ginesr concerned.

ii) (a) to insert the above delegation of power at suitable place in schedule XI
appended to the Maharashtra State Electricity Board Employees’Service Regulations.

(b) The Board directed that -

i} the Chief Engineers concerned should send a quarterly report to the Secretary
about the overtime approved by them in accordance with the above delegation. The
Secretary shall analyse the above report and submit a report to the Board for information.
The quarters for the above purpose should be taken as ending on 31st March, 30th June,
30th September, and 31st December each year.

(* This fits In the series of Administrative Circufars)
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i) a review of the working of the delegation of this power should be taken after one year.

2. All the Chief Engineers are, therefore, requested to note the Board's directives
as above and ensure that the said quarterly reports are furnished without fail to this office
before the 15th of the ensuing month of the respective quarter.

Sdf-Joint Secretary (Tech)

"k

ADMINISTRATIVE CIRCULAR NO.66 DATED 1-7-1977

Subject:-Ordering promotions on regular establishment and ptinciples to be
followed thereof -

Reference isinvited tc this office Circular No. 151 dated 3rd October, 1975 by which
Field Officers are informed of the precaution to be taken while ordering promotions of
U.D.Clerks {GAD) on regular establishment. It has however been observed that in some
cases these precautions have not been taken,

2. It is hereby reiterated that the resuftant vacancy occurring due to the promotion of
an employes on officiating basis, should not be treated as a regular vacancy. It is only a
temporary vacancy. The said vacancy can be taken as a regular vacancy only from the date
the officiating promotion of the said employee Is regularised and not from any eardier date. In
other words, the number of employees promoted/appointed on regular basis in a particular
category should never exceed the sanctioned strength of regular posts in that category.

3. Recently, a number of U.D.Clerks (GAD) helonging to various Circles/Power
Stations were promoted to officiate as H.Cs.-E.As- §.Cs. on a purely temporary basis.
The resultant vacancies of U.D.Clerks (GAD) thus occured are not regular vacancies but
only temporary vacancies. The same, theretore, should not be filled in on a regular basis
but only on a temporary basis by promoting eligible L.D.Clerks to officiate as U.D.Clerks
(GAD) after following the prescribed procedure. If the promotions are ordered on aregular
basis these U.D.Clerks (GAD)} will get an undue advantage in the interse seniority of
U.D.Clerks (GAD)}, at the time of promotion as H.C.-E.A.-8.C.

4. An argument is advanced that since the U.D.Cs (GAD) of a Circle, on their
promation as HC-EA-SC on officiating basis, are transferred out of that Circles, the
resultant vacancies of L.D.Cs (GAD) can be filfed in on a regular basis. There is a basic
fallacy in this argument in as much as the incumbent of the post of HC-EA-SC Is
transferable throughout the State and thus he can be transferred and posted back to his
original Circle if the situation so demands.

5. All are, therefore, requested to follow the above instructions scrupulously.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR NO.87 DATED 8-7-1977
Subject:- Recoveries from the subsistence allowance.

A point as to what recoveries should be made from the subsistence allowance
payable to the employees placed under suspension, was under consideration of this office
for quite some time in the past. The decision now arrived at in this matter is notified as
under, for the information and guidance of all concerned.

(i) The amount paid by way of "Subsistence Allowance" during a period of suspen-
slon falls under the definition of "wages", under the Payment of Wages Act and as such
all the deductions, from the subsistence allowance, could be regulated in accordance
with the provisions under the said Act in respect of those employees governed by it. There
is no statutory restriction in respect of others. However all the recoveries as listed out in
the Section 7 of the Payment of Wages Act, if made, would cause undue monetory
hardship to the employees under suspension. It is therefore, decided that the following
recoveries be made from the subsistence allowance in order of priority irrespective of the
fact whether the employees are governed by Payment of Wages Act or not.

1) Income Tax/Super Tax.

2} Amount due on Court attachment.

3) House Rent and allied charges.

4) Repayment of loans and advances.

5) Recoveries for damage to or loss of Board's property/goods.

(ii) The other deductions/recoveries may be left to the concerned employee, who
may require to give in writing to effect recovery from his subsistence allowance in respect
of a particular item as may be desired by him.

(iiiy Normally Provident Fund subscriptions are not recovered from subsistence
aliowance. Similarly repayment of advance from provident fund will receive iast priority.
However it is worthwhile to mention that the subscriber would not be eligible for fresh
advance unless earlier one is fully recovered.

Sd/-Joint Secretary,(Tech.)

e

ADMINISTRATIVE CIRCULAR NO.68 DATED 13-7-1977
Personnel

Subject:- Hindi Examination.

Reference:-i) General Standing Order 108 dt.18.1.1962.
it} Administrative Circular{Personnel) No.24 dated 18/22,7.1968.
iii) Administrative Circular{Personnel) No.28 dated 17.1,1568.
iv) Correction Slip No.1 dated 18.7.74 to G.$.0. 108 dt.19.1.62.
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v) Circular No.GAD/G/Exam/M.L./H.L./7196 dt.15.2.1977 read with Circular
No.GAD/G/Exam/20136 dt. 4,5.1977.

In exercise of the powers delegated to him vide Board Resolution No.1272 dt.10.7.1875 the Chairman
has accorded his approval 1o extend the time limit for passing the Hindi Examination by the Board's
employees upte 1,1.1978,

Sd/-Secretary

ADMINISTRATIVE CIRCULAR No.69 DATED 20-10-1977

Sanction of annual grants for conducting annual spotrts at Divisional/ Circle/ Power
Station level have already been notified vide Administrative Circular no.56 dt.1.10.76. It is
further approved that sports tournaments should also be now held every year from this
year onwards at the level of each O&M zone with a final round up at inter Zonal level so
that it will be possible to select players to be included in the teams representing our Board
in the All India Electricity Sports Control Board's tournaments. The Competent Authority
i.e. Chairman has accorded his approval to the payment of following grants for conducting
the zonal level and Inter zone tournaments:- ‘ _

1) Payment of grant of Rs.4000/- each, per annum for. the four O&M Zonal offices at Nagpur,
Aurangabad, Nasik and Kolhapur, for conducting the Inter-Circle Sparts Tournaments at Zonal leve!
and also for the expenses to be incurred for participation in Inter Zone tournaments,

2) Payment of grant of Rs.5000/- per annum to the D&M zone which woutd host the Inter Zonal
tournaments by rotation every year, at its head quarters,

A detailed scheme for conducting the inter-Circle Sports tournaments to be
conducted at Zonal level and Inter Zonal Sports tournaments to be held by rotation at
each Zonal Head quarter is being issued separately. The Dy.C.1.R.Os/I.R.Os attached to
each O&M Zone should be entrusted the responsibility of organising the sports tourna-
menis,

Sd/-Secretary.

L]

ADMINISTRATIVE CIRCULAR NO.70 DATED 30-11-1877
The Board by its Resolution No. 761 dated 14th Nov. 1977 accorded its approval to temporarily revise
the percentage for filling up the new vacancies in the categories from Jr. Engineers upto the ievel of Dy. Ex.
Engineers for various posts on Transmission and Distribution side w.e.f. 1-1-1978 {or a period of 3 years, after
which the quota existing before the revision would again apply unless the Board decides to continue the
same for further period. .

EXISTING . REVISED
DEGREE DIPLOMA DEGREE DIPLOMA
1.8ub Engrs. - 100% - 100%
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EXISTING REVISED
DEGREE DIPLOMA DEGREE DIPLOMA
2.Jr. Engrs. 75% 25% by promotion 60% direct 40% by promation
of Deptt, Sub- through
Engineers, Sub Engineers.
3. Asstt, Enars. 50% through promo- 25% by promotion 40% through' 35% by promotion
tion of Deptt. of Deptt. Diploma Deptt. promotion through Deptt.
Graduate Jr. Engrs.  holder Jr.Engrs, of graduate Diptoma holders
Jr.Engrs, 25% Jr.Engrs.
direct recruitment
of Degree holders,
4. Dy.Ex, Engr. 50% through 25% by promotion 45% through 30% by promotion
promotion of Deptt. of Deptt. Diploma Depft. promotion through
Graduate Asstt. holder Asstt. Engrs. of graduate Asstt.  Deptt.Diploma
Engrs. 25% through Engrs. 25% direct  holder Asstt.
direct recruitment recruitment of Engrs.
of graduate Degree holders.
Engineers.

The Board further decided that the above percentage should be observed for the posts filled in, in
each calender year,

Sd/-Joint Secretary {Tech).

*xk

ADMINISTRATIVE CIRCULAR NO.71 DATED 31-12-1977
Subject:-Standardization of registers prescribed in GAD

In order to build up and maintain upto date basic material which is essential for day
to-day administration of the establishment Section and improving the efficiency and
bringing uniformity in the working of the General Adm.wing of the Circle/Power/Divisional
Offices, various registers have been prescribed vide this office Adm.Circular No. INS-
1069/1064 dt.26-3-1970.

2. It has, however been observed that the number of registers required to be
maintained in GAD is much more time consuming work and as a result thereof, there is a
growing tendency amongst the GAD staff to avoid maintaining registers and updating the
information therein from time to time. Thus the very purpose of systematized and
streamlined working procedure has been defeated.

3. The in-depth study and extensive scrutiny have revealed that there is no out right
opposition of the GAD staff to maintain registers or turning cold shoulders towards
updating the information provided the number of registers required to be maintained
would be reduced and thereby time consumption could be minimised. The study also
revealed that there was a considerable scope for reducing the number of the registers.
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4. It has, therefore, been decided that instead of maintaining 15/17 registers as
brought out in the past following 7 registers be maintained in the proforma enclosed.

Register No. 1 :- Sanctioned posts(Regular & Temp.)
Register No. 2 :- Personnel Register.

Register No. 3 :- Departmental enquiries.

Register No. 4 :- Establishment expenditure.

Regqister No, 5 :- Overtime Register.

Register No. 6 :-Recruitment/Promotion against Regular Post.
Register No. 7 :- Advance/T.A.Advance/Medical Bill.

These registers are obviously subjected to the inspection/periodical/surprise check
by the authorities and H.O.inspection unit as has already been laid down in the earlier
circular.

The Zonal/Circle/Power Station/Divisional Heads are therefore requested to bring
the above instructions to the notice of all concerned and ensure that the reievant
information is built up and maintained in the above registers by the GAD staff.

Sd/-Joint Secretary(Tech).

Note For saving space, the Proformae Registers
are printed in the sequence 1,2,3,7,4,5,6

Kk

Sanctioned Post Register (Temporary and Permanent)
Name of Zone/Circle/Divn.

Sr. Designation Office order & date No. of posts sanctioned

No
1 2 3 4
Nature of post  If temporary Date of expiry  Action to be Remarks
(Temporary or  tenure for of sanction initiated on
Permanent) which

sanctioned
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Personnel Register

Name of Zoné/Circte]Divn.:-

Date of  Appointment
in the Board to the
present post

Sr. Name & Disignation
No.

1 2 3 4 5

Whether Deptt/  Whether
Professional confirmed, if
Examination so date of
passed. Whether  confirmation
compulsory for
confimnation, elc.
Dept:Prof-Hindi

‘essi/ Marathi
:onal:

9

Date of increment  Year and Whether
(Month in Month in which  medically
which increment E.B. is due. examined
to be drawn)

Qualification Experience

8 10

7
Wheter character
and antecedents
verified

Date of Birth Whether

SC, ST,
NT or
0oBC

&
If not due date
of confirmation
if extended/
expiry date of
extended
probationary
period.

13

Whether
employee
submitted
nomination
under 1.: 4
CPF:Grat:Famiy
uity Pension
@ @ (c)

13 14

Whether action Date of
to finalise sanction of
gratuity etc. C.P.F/Gratuity
Initiated and if
50 No. & date

of letter/ Note.

12 15

Availability
movement of
Service Book
{Marking with
pencil)

Date of
superannuation
retirement

17 18 19

20

16

Remark
{Whether
Service Book is
completed in
all respeccts)

21
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Departmental Enquiries Pending at the end of every quarter of the year
Circle/ Power Station/ Division:-

Name of the Name of office  Nature of No. and date of Whether under

employee and  where working charges chargesheet suspension

Designation and if so, from
what date

1 2 -3 4 5

Narme, Desigretion  Name of the Whether Stage at which  Remarks
and date of Board enquiry the case stands
appointment of Representative completed

Enquiry Officer

6 7 8 9 10

ADVANCE/T.A.ADVANCE/T.A.BILL/MEDICAL BILL
Name of the Zone/Circle/Divn:-

Sr. Name of the Designation Date of advance Armount of advance
No employee sanctioned

1 2 3 4 5

T.ABill No.and Date of Net Amount Amount of No. and
date under submission T.A. payable/ festival advance amount of
which advance of T.A. Bill recoverable instalments
finally adjusted fixed for
recovery

6 7 8 9 10

Date and Amount Cash Voucher  Balance
armotnt of - actually No. and date reimbursable
medical bill reimbursable/ :

and name of reimbursed

the Doctor

11 12 '
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LD WpY

Establishment Expenditure
Circle/Division/Power Station:- . (One page each year) 197 -197

item April May June July Aug. Sept. Oct. Nov. Dec. Jan. Feb. March Total

-t

Pay of officers

D.A.

C.LA. & HR.A. of officers
Travelling Allowance of officers
RSeduatullaedbon sokiusmistusbhuis

SIS

TOTAL:-

A £ i SR N AR A P IR Ay A S S A ) 331 R i

Pay Estt.

D.A. of Estt.
CLA.&HRA
T.A. of Estt.
0.T. Allowance
Other Expenditure on Estt.

NS I TR S

TOTAL:-

Grand Total :-




Sr.  Name & Disgnation Hours

No

1 2 3 4

Overtime Register

From : To for hours

...{Every month seperately)

Overtime claims Average wages

per hour

5 6

Amount for which bill has been  Amount for which bill has Remarks

passed by Estt. section

7

been passed by Audit

8 9

Recruitment/Promotion against the Regular Posts

Division/Circle:-

Sr. Date of
No. Advertisement

Last date of
receipt of
application
(Last date
notified to
Employment

Exchange)

1 2 3

(To be maintained categorywise)

Total No.of Applications received as per
advertisement/Total No.of candidates
sponsored by Employement Exchange
From From outside  Total
Maharashtra  state

State including

local candidates

4 5 6

Classification of applications received as per advertisement

From Maharashtra State

From Qutside State

8C ST OBC Ex.Service Man QOther Total SC ST OBC Ex.Service Man Cther Total

7

8

Recruitment against the post advertised

From Maharashtra State

From Outside State

SC ST OBC Ex.Service Man Other Total SC ST OBC Ex.Service Man Other Total

9

10

Ex-serviceman/Freedom fighter/ Backlog of reservationin respectof Remarks
land affected fweakersection SC : ST : NT : OBC

11

Adm.Cir.71

12 13




ADMINISTRATIVE CIRCULAR NO.72 DATED 18-2-1978 (CONFIDENTIAL)
Subjact:- Annual Confidential Reports for the year 1977-78 - Time Schedule for submission of-

Reference:-1} Adm.Circular No.45 ¢1.31-3-73.
2) 63 dt.15-3-1977 and
3) Gircular No.GAD/V/CRs/77-78/47 dt.4-1-1976.

The financial year 1977-78 is shortly coming to an end. Rt is, therefore, the appropriate time for
employees to write their self-assessment forms and submit them to their Reporting Officers to write their
confidential reports and submit them to the Countersigning Authorities for onward transmission to the
respective offices.

Two weeks time should be given to the employees ta write their seif-assessment forms and two weeks
time 1o the Reporting Officers to witte the Gonfidential Reports and submit them to the Countersigning
Authorities. The Countersigning Authorities should, within a course of a month, countersign the Confidential
Reports, indicate the adverse remarks to be communicated and send them o Head Office (Statewise
Seniority) after completing all formalities. Arrangements should be made to supply the Self-Assessment
Forms/Confidentia! Reports to the employeesfofficers accordingly.

As instructed vide this office Circular No.GAD/V/Con.Cell/CRs/346 dt.21-1-78, the forms may be
scrutinised and those to be forwarded to the Head Office (i.e. in the Statewise Seniarity group which are being
maintained by Head Office) may be forwarded to the respective Gircle/Zonal Offices for onward transmission
to Head Office after completing all the formalities. The Contidential Reports of GAD/A/cs/Gen /E&M/Civil and
Stores Cadres may be submitted under separate covering letters. Those in respect of GAD and Alcs may be
addressed to the Establishment Officer{G) and those in respect of Generation/E&M/Civil and Stores refer-
ences to the Joint Secretary (T). The copies of the said letters may be forwarded to the Asstt.Personnel
Officer(Gr.V), Head Office, 0 as to facilitate linking-up of the receipt of the forms with the intormation called
far vide Circular No.47 dt.4-1-78.

The Confidential Reports of all the Sections/Departments of Head Office may be forwarded to the
Asstt.Personnel Officer{Gr.V} with covering letter as stated above. The Circle Offices/Power Stations, which
are not attached to any of the Zonal Chief Engineers, may forward the Confidential Reports of members of
Staff working within their jurisdiction directly to the Establishment Officer(G)/Joint Secretary(T ). Acopy of the
covering letter in both the cases may, however, be endorsed to the Asstt.Personnel Officer (V).

The Selt Assessment forms to the employees are to be supplied by 3rd week of February 1978 so as
to return them to the respective offices by end of February 1978. The blank Confidential Reportforms together
with the Self Assessment forms (duly tilled in by the employees) may be submitted to the Reporting Officers
by 1st week of March and to the Countersigning Autharities by end of March 1978.

By strictly following the above Schedule, the Confidential Reports of Statewise Seniority Staft, which
are being maintained by the Head Office, may be forwarded to the Head Office by the respective Zonal
Offices/Circle/Power Stations latest by end of April 1978, failing which matter will be reported to the Higher
Authorities.

All the Zonal/Circle/Pawer Station Heads {including Stores) should issue necessary instructions to
thair respective offices/officersworking under thermn and impress upon them the imperative need of complying
with the instructions issued through this Circular.

Adverse remarks to be communicated to an individual are 1o be notified specifically by the Counter-
signing Authority.

Sd/-Secretary.
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ADMINISTRATIVE CIRCULAR NO.73 DATED 27-2-1978
Peraonnel

Subject:- Hindi Examination.

Refarence:- i) General Standing Order 108 dt.19.1.1962.
i} Administrative Cireular (Personne!) No.24 dated 18/22.7.1966.
iiij Administrative Gircular (Personnel) No.28 dt.17.1,1968.
iv} Correction Slip No.1 dated 18.7.74 to (G5.5.0. 108 dt.19.1.62.

v) Gircular No.GAD/G/Exam/M.L/H.L.7196 dt.15.2.1977 read with Circular
No.GAD/G/Exam/20136 d.4.5.1977.

In exercise of the powers delegated to him vide Board Resolution No.1272 dt. 10.7.1975 the Chairman
has accorded his approval to extend the time limit for passing the Hindi Examination by the Board's
employees upto 31.1.1980,

The employees who have not passed the Hindi Examination should note that the time limit for passing
will not be extended beyond 31.1.1580.

Sd/-Secretary.

hk

ADMINISTRATIVE CIRCULAR No.74 DATED 4-9—-1978

Subject:-Grant of T.A. & D.A. to the players for attending Inter Electricity
Board's Tournaments :

The Board vide its resolution No.1208 dt. 10.8.78 has accorded its approval to grant
travelling allowance and daily allowance as admissible under the Board's rules to the players
participating in the Inter Electricity Board's Tournaments conducted by the All India
Elec.Sports Control Board in different States.

Sd/-Secretary.

L2l

DEPARTMENTAL CIRCULAR No.75 DATED 22-11-1978 *

The Board under its Resolution No.1259 dt.27-9-78 has accorded its post-facto
approval to waive the condition that the candidates should be sponsored by Employment
Exchange in respect of Apprentices engaged in the designated Commercial Trades,
trained in this Board and as embodied in the Circulars No.1) 39435 dt.31-8-76, 2) 44180
dt.29-9-76, 3) 1269 dt.9-1-78, 4) 5047 dt.1-2-78.

2. The Board also accorded its approval to relax the condition of upper age limit
as a matter of course in respect of the Apprentice who had completed the apprenticeship
training and who were within the prescribed age limit at the time of engagement as
Apprentices.

(* This fits in the series of Administrative Circulars)
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3. The Board further decided that only one chance should be given to the
Apprentices for considering their appointment in the services of the Board without being
sponsored by the Employment Exchange. Later on such Apprentices may apply on their
own like any other candidates and they will be treated on par with outsiders.

4. The Board further directed that the conditions of passing the examination and
selection by the Competent Selection Committee should not be waived in favour of
Apprentices at the time of recruitment to the post of L.D.Clerks.

Sd/-Secretary.

xhkk

ADMINISTRATIVE CIARCULAR NO.76 DATED 30-1-1979
Subject:-Sanction of grants for conducting sports tournaments for Bombay Zone, Bhandup.

In continuation ta the sanction notified vide Adm. Circular No.69 dated 20th Oct.1977 the Competent
Authority i.e. Chairman has accorded his approval to the payment of grant of Rs.4000/- per annum to the
Bombay Zone,Bhandup for conducting the Inter-Circle Sports tournaments at Zonal level and also for the
expenses to be incurred for participation in inter-Zone tournaments.

Sd/-Secrotary.

ADMINISTRATIVE CIRCULAR NO.77 DATED 29-3-1979

The forms for writing Annual Confidential Report were last revised in 1971 (vide C.S.
No. 5 dated 12.2.1971 to G.0.10). Chairman in consultation with Accounts Member and
Technical Member has now revised the form in respect of the Officers in Pay Groups ! &
Il. Forms in respect of rest of the other employees remain unchanged. The revised form
should be used for recording the self-Assessment and the C.R. for the year 1978.79.

A specimen of the revised form is enclosed. Salient features of the revised form are
as follows :- ’

i} There is no separate self assessment form. it is now a part of the C.R. form {Part-I);

i) Various descriptions of a given quality are mentioned. The Reporting Officer is to tick
the nearest applicable description;

iii) If integrity and/or moral reputation is doubtful a detailed note explaining the
reasons therefor is required to be enclosed with the C.R.

iv) The Reporting Officer should use blue-ink. The Countersigning Authority should
use green ink and the Accepting Authority should use red ink.

2. Detailed instructions regarding writing of C.Rs. have already been issued in the
Admn. Circular No.45 dated 31.3.73. The Reporting Officers should record their assess-
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ment on the basis of overall performance of the employee reported upon and not on a
single or sporadic instances.

3. Instructions regarding communication of adverse rerarks are also contained in
the aforesaid circular dated 31.3.73. It is for the countersigning authority to indicate which
of the adverse remarks are to be communicated. Many a times it is observed that the
countersigning authorities do not indicate and leave it to the office. This may result in
either not communicating any adverse remarks of communicating any adverse remarks
which need not have been communicated. Representations have beenreceived both from
the individual employee and also from the Unions/Associations contending that the
adverse remarks were recorded due to the bias of the Reporting Officer. The Counter-
signing Officers are, therefore, requested to scrutinies carefully the remarks recorded by
the Reporting Cficer, especially those of adverse nature, and decide whether they need
be revised or they need to be communicated. It may be that even though a particular
remark may be of adverse nature the countersigning Officer may feel that it is not
necessary to communicate the said remark. This is at the discretion of the Countersigning
Officers.

4. As per the instructions contained in the Administrative Circular No.45, dated
31.3.73 the C.R. of an employee is written by the Reporting Officer if that employee had
worked under him for not less than 3 months. Now Chafrman in consultation with A.M.
and T.M. has decided that the Reporting Officer should be eligible to write the C.R. only
if the employee concerned has worked under him for hot less than 4 months.

5. Further the present practice of writing C.Rs. in duplicate should be discontinued.
The C.P. Agency has been requested to get the revised form of C.R. printed. The field
Officers are requested to intimate the Chief Engineer (Stores) before 10.4.1979, their
requirement for the year 1978-79. The requirement should be assessed on realistic basis
and not on ad-hoc basis, to avoid wastage and overstocking of the forms.

6. The instructions contained in paras 2,3,4,& 5 above are applicable to the C.Rs
of employees in all Pay Groups and should be followed scrupulously.

Sd/-Secretary
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MAHARASHTRA STATE ELECTRICITY BOARD
CONFIDENTIAL REPORT

(FOR OFFICERS iN PAY GROUPS | AND 1}

NAME IN FULL :

DATE OF BIRTH : AGE:

PER!OD UNDER REPORT : FROM TO

DATE OF PRESENT POST HELD

ENTRY IN SERVICE ENTRY iN PAY GROUP 1/l

SINCE WHEN

ACADEMIC QUALIFICATIONS :
{Underline the qualification acguired during the
year under report).

INSTRUCTIONS

1. The preparation of reliable reports on the staff is an exceedingly important duty. In faimess to the staff
reported on, as well as in the interest of the smooth and efficient working of the Department, reports
should be carefully and critically made. You should not discuss your assessment with any one else, ex-
cept the countersigning officer, it he requires you to do so.

2. Do not be afraid to give low markings if they are deserved. No one can hope to be equally good in every
way and some low markings may be justified even for the most brilliant .

3. The reporting officer should recard his assessment in blue ink. In order to bring ahbout difference of
opinion, if any, (particularly in the pigeon-holes) the Countersigning Authority should use green ink and
the Accepting Authority should use red ink.

4, The Reporting Officer should fill in the form and submit it to the Countersigning Officer atleast fitteen
days prior to the due date.

*kd

PART-}
. {TQ BE FLLED IN BY THE OFFICER WHQ 1S REPORTED UPON) e

1. What do you think is your most outstanding
contribution during the tast year,

2. Indicate briefly specific item(s) of work completed
during this year. Wherever possible indicate
budgetted/targetted versus actual performance.

3.  Ifin your opinion you were unable to maintain the
expected quality or quantity of perfarmance in any
respect indicate briefly your reasons why this
happened.
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4, Do you think that training in a specific area
(Technical/Management/Professionat) would help
you in improving your performance ?

{Please indicate spedific Training required and reasons
thereof).

§.  What measures did you take to economise on
resources {material as well as labour) employed ?
(Quantify in terms of Rupees or manhours saved
wherever possible}.

6. Do you find your present job enough challenging
and do you derive job-satisfaction 7 If not, are you
prepared to shoulder more responsibility.

ek

PART-Il
REMARKS OF THE REPORTING CFFICER

1. Please indicate whether the statements made
above are facts in your opinion, if not, specity the
carrect details.

PLEASE TICK MARK THE MOST APPROPRIATE DESCRIPTION

PERSONAL QUALITIES
a.  Personality Generally well Very Average Poor
liked & respected | impressive
b. Co-opeartion with others | Very Co-operative | Polite with indifferent | Obstinate
co-operartive | with superiors
with all selected few { but rude
with others
c. Judgernent Quick and Sound | Can be Hasty in Unsound
generally judging
relied upon
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d. Quality leadership

e, Intelligence

1. Drive and initiative
PROFESSIONAL ABILITIES

9. Job knowledge

h.  Ability to handle industrial

74....

refations

Cannot assert him- | Can organise Too Can main-
self nor can carry | only routine individualistic [ tain high
people with him matters and hence moraie &
tands to over a very able
assert organiser
Qutstanding Average Good Poor
Lacks Can Requires Starts force- | Goes
despite forcefully pushing fully but ahead
pushing complete then tends | with
the to slow narmal
assignment down speed
Poar Good Good Out- Has a
knowledge conceptual conceptual standing sound
knowledge & practical practical
but lacks knowledge knowledge
practical but lacks
experience conceptual
abilities
Not applicable | Tactless Tactful Obstinate | Submissive
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Creativity

Quality of work

Ability to tackle
emergencies

Ability for communication

Consciousness cost

Consciousness for

maintenance of Plant/

Equipment

Adm.Cir.77

Very innovative in | Occasionally No trace of Does not
all areas comes up with creativity apply his
new thinking mind
on his job
Covers all relevent | Gets involved Of a high Tends to
details in petty details order & justifies | be
& misses complete superficial
main point confidence
Very swift Average Gets panicked
Qutstanding | Good verbal | Average Good Poor
in both verbal | expresssion written
& written but poor in expression
communi- written com- but poor
cation munication in verbal
expression
Very cost Normally Indifferent Wasteful Tends to
conscious alert overspend
resources

Not applicable

Gives due importance

to Maintenance

Tends to neglect
Maintenance
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£ OV

Aptitude for work in field/Power Stations/Planning/

Office Work

5.

Overall Grading:

Fitness for continuance in the present post

Recommandation for promotion to the next highr

General Comments

QOutstanding/Good/Average/Poor

Accelerated/ in the normal course/ latef not fit.

rank

Have you ever pointed out shortcomings indicated
by you to assessee, What efforts have you made

for the improvement.

Date

How Is the moral reputation and the integrity of the
assessee, #f it is questionable a detail note may
please be attached.

Signature &

Designation

name in full

Remarks of the Coutersigning Officer
Do you agree with the assessment made by the
Reporting Officer. f not please tick the appropriate
pigeon hole in green ink
Do you agree with the opinion of the Reporting
Officer reg. moral reputation and Integrity? i not
give detailed note.

Dats

Date

76....

Other remarks

Signature &

Designation

name in fuit

Remarks of the Accepting Authority

Signature &

Designation

name in full

ik
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ADMINISTRATIVE CIRCULAR No.78 DATED 2-4-1979
Reference:-1) T.O. Circular no.E/IV/MSP/VI/ 35900 dt.26.6.64 and

2) LIR/B/MSP/53760 dt.19-8-65

In terms of the above quoted circulars, the Board has extended centain benefits
and facilities to the Workers' Teachers and workers participating in the Workers’ Education
Scheme.

The Board under its Resolution no. 1546 dt. 2.3.79 has approved to liberalise the
benefits at present being granted to the Waorkers' Teachers and the employees attending
the unit level classes as detailed below:-

1. Expenditure on tea and snacks should be raised to 50 palse per head instead of 30 paise,

2. The Board's voluntary contribution should be increased to Rs.10/- instead of Rs.5/-
at present.

3.  Payment of advance for study tour to the Workers Trainees and also Workers' Teachers recoverable
in 10 instalments should be increased to Rse.75/- instead of As.50/- at present.

4. A worker Teacher conducting more than 1 Unit level class in one calendar year may
be held eligible for TA & DA as per Board's normal rule as an incentive.

Sd/-Secretary

Lo g

ADMINISTRATIVE CIRCULAR No.79 DATED 2-4-1979
Subject:-Organising Sports tournaments. Grant of T.A. and Daily Allowance/
Supplementary Allowance.

In partial modification of the Circular no.208 dt.20.4.78 and Administrative Circular
No.74 dt.4.9.78, the Board vide its Resolution no.1600 dt.12.3.79 has decided to grant
Travelling Allowance as per Board’s rules and uniform rate of Supplementary Allowance
of Rs.2¢/- per day {in lieu of daily allowance to which an employee is entitled under Board
Regulations) to the Board’s employees-players participating in the Divisional, Circle,
Power station, Inter Circle, Inter Zonal & inter Board's tournaments, in future when the
tournaments are held within the state.

The Board also decided to grant Supplementary Allowance of Rs.25/- per day, in lieu of Daily
Allowance, to all the employees-players when they participate in the tournaments held outside the state.

Sd/-Secretary
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ADMINISTRATIVE CIRCULAR No.80 DATED 5-4-1979

Subject:-Delegation of powers; Payment of compensation in the cases of
fatal/non-fatal accidents to outsiders (human beings as well as
animals).

The Board by its Resolution No.1542 dt. 2.3.1979 accorded its approval to revise
the existing delegation of powers with the monetory limit as mentioned below where the
compensation is payable for fatal/non-fatal accldents to outsiders (human beings as well
as animals}.

Existing delegation of powers. Revisad delegation of powers.

C.E. concerned in consultation with C.F.0O. - Full i) Zonal Chief Engineer/ other Chief Enginser in

Powaers. consultation with their associate Accounts Officer
and the Industriat Relations Officer/Labour Officer
where available upto Rs.30,000/-.

i} Technical Member concerned in consultation
with the Accounts Member Above Rs.30,000/- Full
powers.

The Board under the same Resolution has accorded its approval to prescribe the
guideiines for determining the compensation in the above cases as laid down in Annexure
‘A’ enclosed herewith.

Sd/-Secretary

ANNEXURE ‘A’
(To the Administrative Circular No.80 DATED 5-4-1979)

"1) The maximum compensation payable in the cases of fatal accident to an
outsider (in particular human being) is Rs.20,000/-.

2) Whenever it is possible to assess the monthly earnings of a victim, the compensation should be
decided in accordance with the provisions of the Workmen's Compensation Act, 1923. The concerned party,
claiming compensation, should be asked to produce a certificate of monthly earnings of the victim from the
District Magistrate.

3) Whenever it is not possible to assess the monthly earnings of a victim then the
amount of reasonable compensation payable should be fixed by negotiations with the
concerned parties.

4) In case the negotiations fail, the compensation may be fixed on the advice of the
Court, if the party files a suit against the Board,
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5) The legal documents viz. succession certificate, postmortem report, income
certificate etc. and any other documents which the competent authority considers relevant
according to the exigencies of the case, should be insisted upon in support of the
compensation claim.

6) The legal advisor should also be consulted wherever necessary.

7) The amount of compensation payable should.be related to the earning capacity
and age of the victim in the cases of human beings.

8) In case of fatal/non-fatal accidents to the animals where the Board is required to
pay compensation, the amount to be fixed on the basis of the recommendations/valuation
certificate of the Revenue Authorities. In case this Is not agreeable, the amount is to be
fixed after negotiations by the concerned Executive Engineer with the concerned parties;
and in case of failure of such negotiations, the amount should be paid to the party on the
orders of the Court if the party files a suit against the Board.

9) Contributory negligence by the victim himself in the case of human being and
by his owner/keeper in the case of animals and the negligence on the part of the Board,
if any, should also be kept in view while deciding the amount."

L 12

ADMINISTRATIVE CIRCULAR NO.81 DATED 24-4-1979
The revised form of C.R. for Officers in Pay Groups | & !l was circulated under the
Administrative Circular No.77 dated 29.3.79. As decided by Chairman in consultation with
AM. & T.M. the fallowing instructions are issued in continuation and in partial modification,
for recording Self-Assessment and Confidential Reports.

l. i) After recording the Self-Assessment in Part | of the form, the Officer should put his dated signa-
ture at the bottom line of the second page of the form;

ii) In the pigeon holes provided below the descriptions in Part 1l of the form the word
"YES" should be written by the Reporting Officer below the most appropriate
description, instead of a tick mark to avoid tampering;

iii) If the Countersigning Officer does not agree with the assessment made by the
Reporting Officer, or the general comments, he should also attach a note recording
his reasons for disagreeing.

II. The aforesaid Instructions should be followed scrupulously except in cases where the
Self-Assessment/C.Rs have already been recorded/countersigned.

Sd/-Secretary
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ADMINISTRATIVE CIRCULAR No.82 DATED 6-8-1979

Subject:- Grant of Conveyance Allowance to employees other than Sectional
Officers in Rural areas.

In exercise of the powers delegated by the Board vide para 2 of its Resolution
No.1632, dated 30-3-1979, the undersigned issues the following instructions for guidance -
of all concerned for proper implementation and regulation of the Conveyance Allowance
sanctioned under G.0.N0.90, dated the 31st March,1979/7th April, 1979.

(i All categories of employees drawing pay in the revised scales of pay whose
minimum is Rs.280/-and above should be deemed to have been included in the item
2 of the table in para 1 of the G.0.90, dated 31-3-1979/7-4-1979. Accordingly,
Asst.Supts./Sr.Thermal Engineers, equivalent and above in Board's Thermal Power
Stations should also be held eligible for the Conveyance Allowance of Rs. 100/-p.m.
provided they satisfy all other terms and conditions as per that G.O.

(i)  With reference to the item 3 of the table in para 1 of the G.0.90, dated 31-3-1979/7-
4-1978 it may please be noted that a Division/Sub-Division includes a Major Stores
‘A'f'B'/'C'. Accordingly, employees drawing pay inthe revised scales of pay whose
minimum [s Rs.280/- and above working in Major Stores should be held eligible for
the Conveyance Allowance provided they satisfy all other terms and conditions as
per that G.O.

(i)  As per condition No.(i) of the Annexure to G.0.90, dated 31-3-1979/7-4-1979, the
Conveyance Allowance at the prescribed rate is admissible to the employees
belonging to any of the categories mentioned in that G.O. only if he has to move
about on duty frequently and intensely within the area of his jurisdiction at his Head
Quarters. in this connection it may be noted that the sanctioning authorities have
the authority to sanction Conveyance Allowance provided they are satisfied that
the employee concerned has to move about on duty often or frequently. ( The word
“intensely” may be treated as deleted.)

(iv) In view of the monthly certificate prescribed under the condition No. (i}, the
condition No.(iv) regarding maintenance of a log book should be treated as deleted
so as to avoid less essential clerical work. Once the Conveyance Allowance is
sanctioned to a particular employee, it should be continued to be paid subject to
compliance of the conditions regarding monthly certificate, etc. so long as the
sanctioning authority is satisfied that there has been no change in the nature of
duties of the employee or extent of his local journeys/movement on duty within the
area of jurisdiction to justify the withdrawal of the allowance.

(v}  According to the condition No.(vi) of the Annexure to G.0.90, dated 31-3-1979/7-
4-1979, the conveyance allowance shall not be admissible during any period of
more than 15 days at a time during which the officer concerned does not maintain
the conveyance or the conveyance maintained by him remains out of order or is
not used for official journeys for any reasons. Complaints have been received
stating that some of the field officers are interpreting this condition to mean that
the employee to whom Conveyance Allowance is sanctioned must use his con-
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veyance for at least 15 days without break. This interpretation is incorrect. The
employee to whom conveyance Allowance is sanctioned is expected to indicate in
the monthly certificate whether he did not use his vehicle for official work for a
period of more than 15 days at a time or his vehicle was off the Road for a period
of more than 15 days at a time {i.e. continuous 16 days or more). If it was so, the
exact period has to be mentioned so as to effect proportionate deduction from the
monthly amount. If no such mention is made in the monthly certificate, it should be
presumed that this condition No. (i) is not attracted and accordingly no deduction
will be necessary.

(vi) The condition No. (xii) of the Annexure to G.0.90, dated 31-3-1978/7-4-1978,
should be revised to read as under :-

“The employees to whom Conveyance Allowance is sanctioned shall not ordinarily
use any departmental vehicle for travelling within the area of his Jurisdiction/work
at his Head-Quarters on official duty.”

Consequently the employee to whom the Conveyance Allowance is sanctioned is
not precluded from accompanying in the Board's vehicle used by another
employee. Similarly, he is not precluded from travelling.in a Board's vehicle for
some urgent or special work or for carrying a testing kit, etc. The important point
here is that the question of deduction as per condition No. {xiv) will arise only when
the empioyee in receipt of the Conveyance Allowance uses for official work Board's
vehicle very often for journeys which in the opinion of the sanctioning authority
could have been undertaken bythe employee in his own vehicle in respect of which
the conveyance allowance has been sanctioned. ‘

2. The above instructions may be noted carefully and there is no objection to
sanction the Conveyance Allowance provided the sanctioning authority is satisfied that it
will be in the interest of Board's work but atthe same time ensuring that it does not become
a source of profit to the employee.

Sd/-(Vinay Bansal
Member (Adgn.}lgecretarzr

L2 0.4

ADMINISTRATIVE CIRCULAR NO.83 PATED 9-11-1979
By its resolution No.140 dt.15.10.79 the Board has accorded its approval to accept
a certificate of monthly earnings issued by the Collector/Tahsildar/Mamlatdar or 5.D.0.
of the revenue Department for determining the quantum of compensation payable to
outsiders who meet with accidents.

This is in amplification of the Board’s earlier decision contained in the Resolution
No.1542 dt.2.3.79. '
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Pursuant to the above, clause No.2 of annexure ‘A’ to the Adm.Circular No.80
dt.5.4.79 should be read as under:

"Whenever it is possible to assess the monthly earnings of a victim, the compen-
sation should be decided in accordance with the provisions of the Workmen's Compen-
sation Act, 1823. The concerned party, claiming compensation, should be asked to
produce a certificate of monthly earnings of the victim from the Collectot/S.D.Q./Tahsil-
dar/Mamlatdar of the Revenue Deptt".

Sd/-Member(Adm.}/Secretary

Ahk

ADMINISTRATIVE CIRCULAR NQ.84 DATED 24-12-1979
Subject:- Grant of T.A./D.A. to the persons employed on the N.M.R. or on
daily wage basis (casual Labour)

Normally the Board’s rutes regarding T.A. on tour are not applicable to the persons
employed on the N.M.R. or on daily wage basis and such persons are not required to be
deputed on tour basis as in the case of employees on regular and temporary estab-
lishments of the Board. However, on exceptional occasions such as for participation in
Board's official Sponsftournaments or for carrying out Board's work of urgent
repairs/maintenance requiring special type of knowledge/experience, etc., such persons
may have to be deputed from the normal piace of their work to another place. Considering
this aspect and in the interest of Board’s work, the Board by Resolution No.154, dated
31-10-1979 have decided that when a person borne on the N.M.R. or employed on dally
wage basis is required to travel from his place of work o any other place in the exceptionat
circumstances mentioned above should be held eligible for T.A. andfor D.A. as per Board's
T.A. rules and for this purpose his wages should be determined on the basis of what
he would have drawn in the particular month in question and his absence on such
occasions should be treated as on duty. Under the same Resolution the Board have
delegated the powers to sanction T.A./D.A. to casual labour/workers on the N.M.R. to
Heads of Departments, only for the above two specific purposes.

Sd/-Joint Secretary(Tech.)

ik

ADMINISTRATIVE CIRCULAR No.85 DATED 19-1-1980
Subject:- Delegation of powers to the Dy. Chief Engineer (Civi!) (T&D).

By their Resolution No.299 dt.1.1.1580, the Board accorded their approval to delegate powers, as
indicated in the enclosed statements A’ to 'G' to the Deputy Chief Engineer (Civil} (T&D).

Sd/-Member{Adm.)/Secretary

kX
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Annexure - A

Staternent showing the items under which powers of C.E. under Section Il {Works) of G.0.2(S8S) Revised

under C,5.NO.49 dated 25.8.76 are now delegated to Dy. C.E. (Civil) T&D.

Sr,

No.

2.

3.

10.

11.

12.

13.

14,

16.

18.

19,

19,

Nature of Powers

Technical sanction of detailed estimates within administrativety
approved schernes works.

Power to accord technical sanction to-

{c) Ordinary tools and plant including office furniture required for
execution of works.

{d} Special tools & piants.

Technical modification without materially changing the scope of the
work in approved schemes and estimatas not exceeding the amount
of adminristrative approval,

Diversion of equipment ordered against a scheme for expeditious
completion of these schemes and utilisation of the available equip-
ment gainfully.

Utilisation of the provision for contingencies in the sanctioned es-
timates of works, for new iterns not specifically provided for in the
estimates.

{a} invitation of tender -
(b} Invitation and acceptance of tender.

Invitation and acceptance of quotations for warks after limited en-
quiries.

Execution of works in urgency without calling for quotations on rate
list basis,

Execution of works/utilisation of the services on single quotation
basis,

To incur expenditure on emergencey works for which there is no
specific sanction,

(B} Variation in terms & condition of the contract after placement of
works order (Involving financial implications)

Hiring of Equipments (b) From private bodies.

Settiement of contractor's caims other than extra items arising out
of execution of works contingent on the main contract.

Excess over sanctioned estimates in respect of technically approved
scheme during execution of the works contract.

(a).(i)) When the total amount does not involve revision of the ad-
ministrative approval,

Adm.Cir.85

Extent of powers delegated to

e WCE. ) (TBD).

5 crores.

Full powers,
Full powers.
1,00,000/-
1,00,000/-

5,00,000/-

over 50,00,000/

75,00,000/- {In consultation with
D.O.F. or highest officers from
the Accounts Cadre availabie in
the concerned Zone),

1,00,000/-
25,000/-
50,000/

10,000/~

"1} 25,000/-

2} In consultation with D.O.F.
Full Powers.

Full powers.
50,000/-

Full powers if the total
expenditure against estimate is
not greater than that for which
he can sanction a revised
estimate. in other cases upto
5% of the sanctioned estimate
orup.
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Sr.
No.

21,

29,

a1

32,

Nature of Powers

b) Cases not involving excesses of more than 5% over the total
amount of the estimate but in which excesses is in one or more
itams/sub-heads of the technically approved estimate/scheme.

(o) Special repairs to plant, machinery, lines, buildings etc. not
provided for in the annual O&M budget.

(c) Utilisation of the services of a specialist for technical assistance
on daily wages or on a lumpsum basis.

Acquisition of [and for administratively approved schemes.

{a) Through Revenue Department.

{c) Acquisition of land through Revenue Department in
anticipation of administrative approval of the scheme.

Approval for execution of works pertaining Board's schemes by
outside parties agencies and approval payment of deposit to them
for carrying out works on behalf of the Board.

Cancellation of contract in part or full -
Where financial Implications are involved.

Extent of powers delegated {0
Dy.C.E. (Civil) (T&D).

Full powers,

5,00,000/-

2,00,000/-

~2,00,000/-

1,00,000/-

50,000/-

Chief Engineer in consultation
with D.Q.F./Accounts Authority
in field. Excess cost to the
Board upto 2% of power of
tender acceptance or Rs.5000/-

whichever is higher.

Annexure -B

Statement showing the iterms under which powers of Chief Engineer {C) under Section IX of delegation of
powers (Miscellanecus matters) of G.0.2(S&S) revised under C.S.N0.47 dt.2.7.76 are delegated to
Dy.C.E.(Civil) (T&D).

Sr.

No.

5.

6.

1.
13.

21.

work if the Deptt. vehicle is not availed.

84...

Nature of powers

Payment of deposit to outside parties for tocls/plants equip-
ments(whenever it is required on hire},

Library & other books subscription to papers & periodicals
(annual limit),

Incurring petty office expenses and contingencies including sundry
purchases,

Entertainment in connection with visits of VIPs, important supplisrs,
Sr.Govt, or Govt. Undertaking Officers etc and for conference, meetings,

Expenditure on ceremonial function and sports.
To sanection water cooler for office.
Taking on rent, stores houses, offices, garages, work shops ete.

To sanction taxi fare for movement of ViPs or for ather such urgent

Extent of powers delegated to

LDYCECVNTEO,

In consultation with D.O.F.
upto Rs.10,000/-

Rs. §,000/-
Upto Rs. 1,000/- at a time,

Full pawers sublect to a limit
of Rs.5/- per person or Rs.500/-
on each occasion without
restriction.

Rs.1,000/- on each occasion.
Full powers,

Upto Rs.25,000/- per month
(in consultation with D.O.F.).

Upto Rs.500/- on each
occasion.
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Sr,

2

7.

Sr.

11.

19,

25.

Sr.

1.

discharge of his duties and to engage advocate.

No.

Adm.Cir.85

Annexure - C

Nature of powers

No.

To compromise in pending or threatened litigation by or against the
Board.

To sanction defence against prosecution of Board's employee in the

Annexure - D

Nature of powers

No. _

Purchase in urgency without calling for quotations(Field offices).
Purchase without calling for tenders but by obtaining sealed quota-
tion from regular suppliers {Field offices),

Sanction to purchase or to incur expenditure on local purchase for
consumable stores & office equipments, furniture ste. {Field offices).
H.0.

{a) Accepting on returnable basis steel, cement and any other project
material/equipment from Govt. or Public body/authority, other State
Elec.Boards or local body not below the level of Zilla Parishad/Mun-
cipality.

(b) tssue on returnabte basis of the Board's steel, cement & any other
material/equipment to Govt. or public body authority other State
Elec.Board or local body not below the fevel of Zilla Parishad.

(8) Condonation of irregularities in connection with recording of
measurements subject to satisfactory preof of receipt of material
correctly when materials are directly despatched to works(Minor

Annexure - E

Nature of powers

{A) Fourth Schedule (Promotions) Officiating Promotions.

() (i) Postin Pay Gr.l & il in H.O.and field on technical cadre.

Staternent showing the items under which powers of C.E. under section V of delegation of powers (Legal
matters) of G.0.2(S&S) revised under Correction Slip No.48 dated 25.8.76 are now delegated to
Dy.CE(Civil) T&D.

Extent of powers delegated to

the Dy.C.E. (Civil)T&D.

Claims involving an amount
upto Rs.10,000/-

Full powers

Statement showing the items under which powers of C.E. under Section | (Stores) of G.0.2 (S&S) revised
under correction sfip No.50 dt.19.11.76 are now delegated to Dy.C.E.(Civil) T&D.

B T L O U DU

Extent of powers delegated to

the Dy.C.E. {Givil) T&D.

Rs. 10,000/

Rs.1.00 lakh (in consultation
with Dy.C.AQ/A.0,)
Rs.5,000/- per article (annual
over all limit Rs.10,000/-)
Rs.2,000/-per article {Annual
limit Rs.10,000/).

Rs.1.00 lakh at a time {subject

to an annual limit of Rs.5.00
lakhs).

Re.1.00 lakh at a time{subject
to an annual limit of Rs.5.00
lakhs).

Full powers.

irregularities).

Staternent showing list of temns in M.S.E.B.Employee's Service Regulations for which C.E's powers are
now delegated to Dy.Chief Engineer{Civil} T&D.

Extent of powers delegated to

he Dy.CE (CWNT&D. .

Full powers.




Sr.  Nature of powers Extent of powers delegated to

No. the Dy.C.E. (Civil) T&D.
{ii) Post in Pay Gr.lll Statewise seniority, Full powers.
{iii) Ali posts in Pay Gr.lliand IV in field. Full powers.

(B) Fifth Schedue. (Transter not involving promoations).

1. All employees of technical cadre upto and including the level of Full powers in the field within
Dy.E.E. and equivalant post. his jurisdiction.

(C} Seventh Schedule (Crossing of E.B. & confirmation}.
1. Allemployees in Pay Gr.ll Full powers.

(D} Ninth Schedule Grant of leave (Other than casual leave).

1.  Pay Gr.l employees {other than Deptt.Head in Head Office). Full powers.

2. Pay Gr.l employees in field while granting leave for more than 30 Full powers.
days to pay Gr.| concurrance of C.E.{C) is required.

3.  Grant of casual leave. S.E. & above (Excluding own case). Full powers.

4. Executive Engineer {If transferred inter circle). Full powers.

5.  Bxtraordinary leave exceeding 60 days for all employeesin Pay Gri& .33 Full powers.

6.  Leave not due for Technical employees, Full powers.

(E) Tenth Schedule (T.A.Bills)

1. T.ABills fourney within State for H.O. Deptt.Head. Full powers.
2. PayGrlie. EE. &above. Full powers.

3.  Journey out of Jurisdiction S.E. Full powers.
(F) Eleventh Schedule :
{Competent Authority to act under various provisions of the Service Regulations)

S.R.17 {Note 2) To accept request for voluntary premature retirementon  Full powers.
medical grounds for employee in L} &lll {statewise
seniority) other than employees of Fay Gr.| E.E. & above.

§.R.20 (Note 2) To decide whether overtime work Is justified and to
sanction overtime allowance at prescribed rate.

Beyond 12 hours per month per employee in respect of Full powers.
all employees excluding vehicle drivers and cleaners

and beyond 50 hours per month per employee in respect

of vehicte drivers and cleaners.

Note betow To decide the deemed date of promotion for employee Full powers,
SR23 in pay Gr.lll & V.
S.R. 32(a) To permit an employee of Board to count period of extra  Fult powers.

orglinary leave for increment when such leave is granted
for reason of ill health for all Technical empioyees.
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Sr. No. Nature of powers Extent of powers delegated to
the Dy.C.E. (Civil) T&D.

S.R. 34(a) To condone period of over stay of leave or joining time  Full powers
and to permit the period to be counted for increment for
Technical employees in Pay Gr.l & B,

S.R.36 To order holding of additional charge with special pay Full powers.
upto 20% of minimum of pay of the additional post for
period exceeding 15 days.

SR44 To sanction leave on private affairs exceeding 2 menth.  Full powers.
For all ernployees in Technical Cadre. '
S.R60(2) To certify that extended stay beyond 15 days {upto 15 Full powers,

days) permissible under Regulation 60(1} was necessary
in the interest of Board's wark in H.O. for all employees.

In field for all employees. Full powers.

S.R.60 (3} To permit an employee to draw daily allowance at the full  Full powers.
rate for any perlod upto 90 days instead of at 3/4th rate
far any special reasons to be recorded in writing for Pay
Gr.l, E.E. & below.

S.RE7 To permit an employes in pay Gr.l & I to travel by Air.  Full powers.
S.R.68 To sanction extra cost incurred for transportation of Full powers.
records, taxi fare etc. to Pay Gr.li.e. E.E. & above.
S.R.74(a) To curtail or increase joining time in individual case, Fulf powers.
SR77 To grant T.A. & joining time in case of an employee Full powers.
transferred at his own request in special circumstances
below the rank of E.E.
Annexure - F

Statement showing list of items in M.5.E.B's Service Regulations in respect of matters of imposing the
punishment & hearing of appeals & for which C.E.’s powers are now delegated to Dy. C.E. (Civil) T&D.

Sr.  Nature of powers Extent of powers delegated to
No. the Dy. C.E. {CiviT&D

1.  Competent Authority for impasing punishment. )
(i) Employees in pay Gr. | other than S.E. & above. Fuil powers.

2. Appellate Authority (Far the first appeat)
i) Employees in pay Gr.ll

&) in Head Office Full powers.
b} in field Full powers.,
3. Second Appellate Authority (if 2nd appeal is permitted by
appellate authority).
1} Employees in pay Gr. [Il{Tech} Full Powers.
ii) Employees in pay Gr. IV Full Powers. .
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Annexure -G

Staternent showing list of items in Board's various G.Os. for which powers of C.E. are now delegated to
Dy. C.E. (Civil) T&D.

8r. G.0/G.5.0. No. Nature of power Extent of powers delegated to the
No. Dy.C.E.{Civil) T&D
1. G.0.65(C.5.7dt.21.875) Grant of House Flat Bldg. Full Powers.
advance.
2. G058 Leave on average Pay surrender  Full Powers.

of payment of leave salary pay
Gr. | Dy.E.E. & above upto S.E.

kxt

ADMINISTRATIVE CIRCULAR NO.86 DATED 27-5-1980 (CONFIDENTIAL)

Subject:-Representation against the adverse remarks recorded in the
Confidential Report.

As per the para 9 (i) of the Administrative Circular No. 45 dt. 31.3.73, no repre-
sentation against the adverse remarks are entertainable. However the Board by its
Resolution No.455 dated 2.4.1980 has accorded approval to entertain the representation
against the Adverse Remarks communicated to the employee in the Confidential Report
oh the following lines:

1. The concerned Accepting Authority shall be the Competent Authority (deciding
authority) to take final decision on the representation. Provided if the adverse
remarks were recorded by the Accepting Authority himself, the next Higher
Authority shall be Competent Authority, (deciding authority). Provided further that
where Chairman has himself recorded adverse remarks, he shall himself be the
deciding authority for such representations.

2. An employee may address his representation to the Accepting Authority (which
may pass it on the next Higher Authority if the Accepting Authority itself had
recorded the adverse remarks). The Representation would be submitted through
proper channel.

3. On receipt of the representation the deciding authority may carefully examine
whether there is a prima-facie case for re-consideration. He may, if he considers,
necessary, call for comments of the Officers who have recorded adverse remarks
(through Countersigning Officer, if he so desires) an the adverse remarks or on the
entire representation. He may take a decision whether the remarks should be
expunged, modified or retained. The decision shoutd be communicated to the
applicant. While informing the applicant of the decision the reasons for artiving at
the conclusion need not be communicated.
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4. The decision so communicated should be final and no further representation on
the decision would be enterained.

5. The above decision shall be applicable in respect of adverse remarks that may
be recorded in the Confidential Reports for the year 1979-80 and onwards. No
representations on the adverse rernarks in respect of reports earlier to 1875-80 shall
be entertained.

The copy of the circulars showing the accepting authorities of Confidential Reports
for various categories of employees working in the Board are also enclosed herewith for
ready reference and necessary guidance.

All the Officers of the Board are therefore, requested to foliow the above instructions
scrupulously as and when the representations against the adverse remarks are received
by their Offices fromn the employees of the Board.

Sd/-Secretary

ki

Accompaniment to Administrative Circular No.86

CORRECTION SLIP No.12 DATED 7-5-1979 (To G.0.10 (P) Dated 25-10-1962)

In exercise of the powers vested in him under rule 13 of the Maharashtra Electricity
{Supply) Rules 1963, the Chairman has prescribed the Reporting Officers, Countersigning
Officers, and the Accepting Authorities in the matter of Confidential Reports of the Board's
employees/officers as set out in Annexures A, B, C, and D (appended). Consequently the
Officers/Authorities prescribed In the previous correction slips/circulars on the subject
shall stand modified accordingly.

Except where C.Rs. for the year 1978-79 have already been written, countersigned
and accepted according to eatlier orders the C.Rs for the said year and onwards should
be written, countersigned and accepted by the authorities aforesaid.

The Chairman has also accorded his approval to the following:

{a) The expression "officer in charge not blow the rank of* wherever it appears in
the Annexures appended tothe C.S. should be construed to mean the officer of the cadre
reported upan or the officer of any cadre who supervises and directs the wark of the
officer/employee, reported upon.

(b) It should be ensured that under no circumstances, the Countersigning Officer
shall be lower in rank than the Reporting Officer.

Adm.Cir.86




{c) i) The C.Rs. of the Personal Staff such as Personal Asstt./Stenographers/Steno
Typists etc. attached to the Members shall be written by the concerned Member In their
cases there shall be no Countersigning Officer/ Accepting Authority.

ii) The C.Rs of personal staff attached to Heads of Departments and other officers
shall be written by the concerned Head of the Department/Officer and shall be counter-
signed by the Secretary if the member of the personal staff belongs to personnel cadre.
In cases where the member of the personal staff does not belong to personnel cadre, the
Countersigning/Accepting Authorities shall be those prescribed for the same/correspond-
ing category in the relevant cadre save in cases where the reporting officer is higher than
the Countersigning Authority. In such an event, the C.R. should be countersigned by the
authority not lower than Reporting Officer. Such authority should be of the same cadre
as that of the employee reported upon.

(d) The orders prescribing Reporting, Countersigning and Accepting Authorities for Securlty &
Vigilance Deptt. will be notified separately.

Ench: As above *
Sd/-Secretary

* See on page 91 onwards
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I) Employees In Pay Gr.l

1.

C.E.(including officers of that rank
in Civil, Construction, Generation

and other Tech.Cadres)
Dy.C.E/C.8.5.
S.E.(E&M)/ Civily CLD/

§r.PSS/P.M./D.0.R./ Supdts.
(Gen)/(Mech.)/(Elect.}/(Instru-
ment)/Operation/Controller of
Vehicle of equivalent.

P.S.S./E.E., Dy.Supdt. and
equivalent.*

Asstt.Supdt./Sr.Thermal
Engr. and

Dy. Ex. Engineer * & equivalent
equivalent.

... ANNEXURE ‘A’ - EMPLOYEES INTECH. CADRE ..o

No. Category Reporting Officer

T.M. concerned

Officer incharge not below the
rank of G.E.

Officer in charge not below the
rank of Dy.C.E.

Officer incharge not below the
rank of S.E.

Officer in charge not below the
rank of Dy.Supdt.

Officer incharge not below the
rank of Ex. Engineer.

Countersigning Officer

Chairman

T.M. concerned (if T.M. con-
cerned is the reporting authority
the Chairman would be the
countersigning as well as the
accepting authority)

C.E. concerned.(Where C.E. is
the reporting officer, T.M. con-
cerned will be the Countersign-
ing Authority. f T.M. is the
reporting authority the Chair-
man would be the Countersign-
ing as well as the Accepting
Authority.)

C.E. concerned

Officer concernad not * helow
the rank of Sr.PSS

Officer concerned not below the
rank of S.E.

Accepting Authority

Remarks

Chairman

Chairman

T.M. concerned/Chair-
man as the case may be.

T.M. concerned

C.E. concerned/ T.M.* as
the case may be.

C.E. concerned/T.M. con- (* See
cerned as the case may notes on
be. next page)
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* Note 1. In the cases of officers directty working under Chief Engineer, T.M. concerned would be Countersigning as well Accepting Authority and in
the case of officers directly working under T.M., the Chairman would be Countersigning as well as Accepting Authority.

* Note 2. In the cass of E.Es. working under Inspection Wing and Vigilance & Security Branch, the officer not below the rank of E.Q. will be the
Reporting Officer, and officer not below the rank of C.E. will be the Countersigning Officer and T.M. concerned wilt be the Accepting Authority.

No. Category Reporting Officer Countersigning Officer Accepting Authority Remarks

Il. Employees in Pay Gr.ll
1. Assistant Engineer and Officer charge of the unit Officer concerned not C.E.

equivalent not below the rank of E.E.  below the rank of Supdtg.
Engineer.
2. Chargemen Gr.l/ Officer incharge of the unit Officer concerned not Officer not below the
Jr.Engineer & equivalent. not below the rank of AE. below the rank of E.E. rank of S.E.(if S.E.isthe

Reporting Authority,
the C.E. will be the

Countersigning as well
asAccepting Authority)
lll.Employees in Pay Gr.llt in statewise seniority Group.
1. PayGroup lll in Officer inchage of the unit Officer not below the rank Officer not below the
Head Office not below the rank of of Executive Engr. rank of Supdtg.Engr.
Assistant Engineer.
2. Pay Group lll in -do- -do- (fE.E. isthereporting -do-
Field Zone/Circle/Power officer,the S.E. will be the
Station /Division/ Countersigning as well

Sub-Division. Accepting Authority)
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No. Category Reporting Officer Countersigning Officer Accepting Authority Remarks

IV. Employees in Pay Group Il in Circle Seniority Group.

1. Head Office Officer incharge of the unit Officer not below the rank Same asthe Counter-
not below the the rank of of Executive Engineer signing Authority
Assistant Engineer.

2. Field Office -do- do- -do-
Zone/Circle/ Power
Station/Division/
Sub-Division etc.

V. Employees in Pay Group IV Division Seniority Group.

1. Field Office Officer incharge of the Officer not below the rank Same as Counter-
Zane/Circle/Power Sta- unit/Section not below the of Assistant Engr. signing Authority.
tion/Division/Sub-Division rank of Sub-Engr.

etc.

AR B MY I A N R s

I. EMPLOYEES IN PAY GROUP I.

1. DOA/DOFDOMA/ AM Chairman Chairman
D.0J.A. and equivalent

2. CAO. Officer incharge not below A.M.(If the AM is the report-  Chairman
the rank of D.O.A. ing officer, the Chairman
would be the Countersign-
ing as well as the Accepting
Authority)
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No Category Repotting Officer Countersigning Officer Acceptlng Authonty Remarks

3. JCAO.

4. a)Dy.CAOQ.in
Head Office*

b) Dy. CA.O. in field

5.  a)Accounts OfficerinH.O.

#

Officer incharge not below
the rank of C.0.A.

]

Officer incharge not below
the rank of Jt.C.A.Q.

Officer incharge not below
the rank of S.E.

Officerincharge not below
the rank of Dy.C.A.O.

b) Account s Officerinfield Officer incharge not below

#(Zone/Circle/P.Stn.

Project Stores etc.)

the rank of S.E.

D.C.A./D.O.F/D.O.LA/ AM.

D.0.M.A as the case may
be, (If the D.O.A/ D.O.F.
/D.OLA/D.OMA. is the
reporting officer the A M.
would be the Countersign-
ing as well as Accepting
Authority.

Officer not below the rank
of C.AQ.

Officer not below the rank
of D.O.A.

Officer not below the rank
of Jt. CA.O.

Officer not below the rank
of D.O.A,

Officer not below the
rank of D.O.A. in the
Accounts Cadre.

AM.

Officer not below the
rank of D.O.A. and
equivalent.

-do-

* Note 1:-In the cases of officers directly working under the officer of the rank of D.QO.A., the A M, would be the Counter
signing as well as the Accepting Authority.

# Note 2:-If the reporting officer is Ex.Engineer, Countersigning Authority will be the JL.C.A.O. and if the Dy. CA.O. is
reporting officer, the Countersigning Authority will be S.E./Dy.C.E./C.E. as the case may be.

Note 3:-C.Rs. of the Accounts Officer in the office of the C.E.(Trg.) will be written by the C.E.(Trg.); the D.C.A. will be
Countersigning as well as Accepting Authority.
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No. Category

Il. Employees in Pay Group II.

a).

b).

c).

d).

Divisional Accountant in
Head Office”

Divl.Acctt. in field (Zone
[Circle/Power Station
/Controller of Vehicles
/Project

D.A. in Division

D.A. in Major Stores

Officer incharge not
below the rank of Acctts.
Officer / E.E. as may be
applicable.

Officer incharge not
below the rank of A.O.

Executive Engineer of the
Division
Officer incharge not below the

rank of AQ/ACO.8. as the
case may be,

ill. Pay Gr.lll employees in Statewise seniority Group

a.

Asstt.Acctt./ Auditor in
Head Office

Asstt.Acctt./Auditor In
Field. (Zone/Circle/Power
Station/Controlier of Vehicle
/Division/Major Stores/
Sub-Division)

Officer incharge not below
the rank of D.A,

-do-

V. Pay Group lll employees in Circle Seniority Group

C.

Mead Office/ & Field.

Officer incharge not below
the rank of D.A.

Countersigning Officer

Officer not below the rank
of Dy.C.A.O/S.E. as may
be applicable

Officer not below the rank
of Dy.C.A.O./S.E. as may
be applicable

Officer not below the rank of
S.E

Officer not below the rank of
Dy.C.P.O.

Officer not below the rank
of Accts. Officer

Officer not below the rank
of E.E./S.E. as may be ap-
plicable

Officer incharge not below
the rank of A.Q.

Reporting Officer Accepting Authority Remarks

Officer not below the
rank of Jt.C.A.O./
D.0.A. as may be ap-
plicable

JLC.A.Q. of the area/
D.0.A. as may be ap-
plicable.

Officer not below the rank
of CAQ.

Officer not below the rank
of CAQ.

Dy.C.AQ./Jt.C.A.C.
as the case may be

Officer not below the
rank of Jt.C.A.Q./
D.0.A as may be ap-
plicable

Same as Counter-
signing Authority.
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No. Category
I. Employees in Pay Group 1 - G.A.D.
1.

ANNEXURE 'C’ - EMPLOYEES IN PERSONNEL CADRE s

Secretary/D.O.P./
Jt.Secretary(T)/S.0.(Insp.)

JD.P./Jt. Secretary(G)

Establishment Officer

a) Dy.E.Q.in Head Office

b} Dy.E.0. in field

a) AP.Q. in the Head Office

Reporting Officer

Chalrman

Secretary

Officer incharge not below the
rank of J.D.P./J.8.(T) as may be
applicabte

Officer incharge not below the
rank of E.O.

Officer incharge not below the
rank of S5r.P.8.5./S.E.

Officer incharge not below the
rank of Dy.EO

Chairman

Secretary.(if the Secretary is the
reporting officer, the Chairman
wifl be the Countersigning as
well as Accepting Authotity.)

Officer incharge not below the
rank of J.D.PJ JSecretary(T) as
may be applicable. * If the
Jt.Director Personnel is the report-
ing officer, the Secretary/D.OP.
waiild be the Countersigning as
well as Accepting Authority.

CEconcermed * (*fthe CE is
reporting officer, the Secretaryf
D.0.P. would be the Countrsigning
Officer and the Chairman woulkd be
the Accepting Authority.}

Officer not below the rank of
E.Q.(if the E.O. Is the reporting
officer, then the Secretary
JD.OPAS{M will he the

Countersigning Officer.)

Countersigning Officer Accepting Authority Remarks

No change

Chairman

Chairman

Secretary/D.0O.P.

Secretary/D.O.P.

Secretary/D.O.P.
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No. Category

b) Admn. COfficer/ALP.O. in the

field

Il LILR. WING

1. CILR.O.

Dy.C.LR.O. (inH.O.}
Dy.C.I.R.O. in field
I.R.Q.(in field)

PN

5.  Welfare Officer

I, PUBLICITY

1. CPP.RO.
2. Dy.CP.PRO.inHO.
3. Dy.CP.P.R.O.infield
IV. LEGAL

1. Law Officer
2. Dy.Law Officer

Officer incharge not below the
rank of S.E.

Secretary/D.O.P.
C.LLR.O.
C.E.

Officer not below the rank
of Dy.C.LR.O.

Officer incharge not below

the rank of Sr.P.S.5./S.E.,
P.S.S. in case of Ballarshah
P.S.

Secretary
CP.PR.O.
CE.

Secretary
Law Officer/Legal Adviser

Countersigning Qfficer Accepting Authority Remarks

C.E. concemed *{if the Chief En-
gineer is the Reporting Cfficer,
the Secretary/D.Q.P. would be
countersigning officer and the
Chairman as Accepting
Authority.)

Chairman
Secretary/D.0O.P.
Secretary/D.O.P.

Officer not below the rank
of S.E.

C.LR.O.

Chairman
Secretary
Secretary

Chairman
Secretary/D.O.P.

Secretary/D.Q.P.

Chairman
Secretary/D.O.P.
Chairman
C.I.R.O.

C.L.R.O.

Chairman
Secretary

Chairman

Chairman
Secretary/D.O.P.
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V. MEDICAL

1. Medical Supdt. Officer incharge not below
the rank of C.S.8.

2. Medical Officer Officerincharge not below
the rank of 8r.P.S.5/P.S.S.
for Ballarshah P.S.

V1. Employees in Pay Gr.ll-GAD

a, Estt.Supdt. in Head Office Officer incharge of the unit not
below the rank of A.P.O.

b. Estt.Supdt. in Zone. Officer incharge not below the

rank of Dy.E.O.

c. Estt.Supdt. in Circle/Power Sta- Officer incharge not below the

tion rank of AP.Q./Admn. Offlcer
d. Estt.Supdt. in Divn. E.E.incharge
VIi. LLR. WING
1. Labour Officer Officer incharge not below
the rank of S.E.

No. Category Reporting Officer Countersigning Officer

Accepting Authority Remarks

Medical Adviser

Medical Adviser

Officer incharge not below the
rank of Dy. E.O.(f he is the
reporting officer then the officer
not below the rank of E.Q. will
be Countersigning as well as
Accepting Authority

C.E. concerned

S.E/5r.P.S.S. as the case may
be. if S.E./Sr.P.5.5. is reporting
officer, the C.E. concerned
would be the Countersigning as
well as Accepting Authority

S.E

C.I.R.O.

Secretary/D.O.P.

Secretary/D.O.P.

Officer not below the rank
of Estt. Officer

Secretary

Secretary

Secretary

C..R.O.
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No. Category Reporting Officer Countersigning Officer

Viil. PUBLICITY
a. P.P.R.O. & equivalent
b.  P.P.RO.n field

IX. MEDICAL
1.  Asstt. Medical Officer

C.P.PR.O.

C.E. concerned

Secretary/D.O.P.

Secretary

Medical Supdt./Medical C.5.8/Sr.P.5.8. as the
Officer as the case may be case may be

X. Employees in Pay Gr.lll in statewise seniority (Personnel)

1. a) Sr.Clerk/stt.Asstt./Legal Asstt.  Officer incharge of the unit not Officer not below the rank of
and equivalent in H.O. below the rank of Estt.Supdt.  A.P.O.

b) Sr.Clerk/Estt, Asstt./ Legal Asstt. Officer incharge not below the E.E. or S.E. as the case may be.
Head Cleark and equivalent in rank of Estt.Supdt.
field

Xl. Employees in Circle seniority Group
PERSONNEL

a. Employeesin H.O. Officer incharge not below Officer not below the rank

the rank of Estt. Supdt. of AP.O.

b. Employees in field do- -do-

Accepting Authority Remarks

Secretary/D.O.P.
Secretary/D.Q.P.

Secretary

QOfficer not below the rank
of E.O. In case of C.Rs.of
the employees working in
R.E. Section where E.C.
does not exist, such
reports shall be accepted
by the E.Q.incharge of
personnel.

E.O./Secretary as may be
applicable,

Same as Counter-
signing Authority

-do-
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No. Category Reporting Officer

Countersigning Officer Accepting Authority Rermarks

Xll. Employees in Divisionwise seniority

a. Head Office Officer incharge not below Officer not below the rank Same as Counter-
the rank of Estt. Supdt. of A.P.C. signing Authority

b. Field -do- -do- -do-

o ANNEXURE D - EMPLOYEES INSTORES CADRE st

I. Employees in Pay Gr.l.
1. Chief Engineer {Stores) T.M. concerned Cheirman Chairman
Dy.C.E. {Stores) C.E.(Stores) T.M. concerned Chairrman

3. DyCPO. Officer incharge not below C.E. (Stores) (If C.E. is the T.M. concerned
the rank of Dy.C.E. reporting officer, the T.M.
concerned will be the
countersigning as well
accepting authority)

4, A.C.0.8/A.C.P.O./Stores Of- Officer incharge not below the C.E. (Stores) T.M. concerned
ficer rank of Dy.C.P.O.

5. Dy Stores Officer Officer incharge not below the Officer not belaw the the rank of C.E. (Stores)
rank of Stores Officer Dy.C.P.O

ll. Employees in Pay Gr.ll.

1. Stores Superintendent. Officer incharge not below the Officer not below the rank of Dy.C.P.O.
rank of Dy.Stores Officer, Stores Officer
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No. Category Reporting Officer Countersigning Officer Accepting Authority Remarks

l. Employees in Pay Gr.lIL.

1, Stores Asstt, Crticer incharge not below the Officer not below the rank of Dy.C.P.O. The Stores
rank of Stares Supdt. Stores Officer Agency has
been
treated as

one circle
for entire

state and
hence the
accepting
authority is
prescribed
for these
employees
2. Jr. Stores Asstt. -do- -do- -do-
3. Weigh Bridge Clerk. Officer incharge not below Officer not below the rank Officer not below the
' the rank of Stores Supdt.  of Dy.Stares Officer rank of Stores Of-
ficer.

IV. Employees in Pay Gr.IV.

1. Stores Helper/Stores Las- Officerincharge not below Officer not below the rank Same as Counter-
kar/Mukadam. the rank of Stores Supdt.  of Dy.Stores Officer signing Authority.

rn




Accompaniment to Administrative Circular No.86

CORRECTION SLIP No.15 DATED 13-5-1980 (To G.0.10 (P) dated 25-10-1962}
In exercise of the powers vested in him under Rule 13 of the Maharashtra Electricity
(Supply ) Rules 1963, the Chairman has reviewed the existing delegation of powers in
respect of writing,countersigning and accepting of confidential reports of different
categories of employees and prescribed the revised authorities in the matter as indicated
in the statement appended hereto. Where no revised authorities are prescribed the
authorities prescribed in the earier Correction Slips will stand.

Encl: As above * Sd/-Secretary

* See on page 103 onwards

kR

PROFORMA OF EPHEMERAL ROLL (Refer Adm.Cir.No.57 on Page No.50 & 51)

MAHARASHTRA STATE ELECTRICITY BOARD
EPHEMERAL ROLL FOR THE YEAR...........
Office of the ...

LTTTIE 1711 1 1 T USRI P PR SNTTITT
(in block letters)

Post held

Date OF JOINING T8 OFICE........ vt eemseems st

Date Brief remarks regarding Officer's work, character or con- | Reference to file Signature
duct deserving to be noted including ecommendation, | or case if any
warnings, rewards or punishments

To be destroyed one year after the confidential report for the period has been sent.

102.... Adm.Cir.86
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Revised authorities for writing, countersigning and accepting the Confidential Report:-

ar. Category Reporting Officer
o]

A. Technlcal Personnel

1, Chief Engineer ncluding officers TD concerned/TM
ofthat rank in Civil, Const., Genera-
tion and other Tech. cadres)

2. Dy.C.E/C.S.5/C.OV. Officer in-charge not below the

rank of C.E.

3. Jt.Sacretary (Tech.) Secretary

4, SE(E&M)/Civil/CLD/Sr.PSS/PM  Officer in-charge not below the
/DOR/Station Supdt. rank of Dy.C.E.

Countersigning Officer

Chairman

TD concerned/TM (it TD/TM is the
reporting authority the Chalrman
would be the countersigning as
well as accepting authority)

Member{Adm.}

C.E. concerned (Where CE. is
the reporting officer, TD con-
cerned/TM will be the counter-
signing authority. if TD/TM is the
reporting authority the Chairman
would be the countersigning as
well as the accepting authority}

Accepting
Authority

Chairman

Chairman

Chairman

T.D. concerned
[TW/Chairman
as the case
may be,

Remarks

If Secretary is not Mem-
ber {Adm.) the counter-
signing authority should
be Member{Adm.)

tf Secretary is himself
Mermber (Adm.), Chair-
marn should be the
countersigning and ac-
cepting authority.
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Sr. Category Reporting Officer Countersigning Officer Accepting  Remarks

No Authority
5. PSS/EE/Dy. Supdt. & Officer in-charge not Chief Engineer concerned T.D. con- -
equivalent below the rank of Dy.S.E. cerned/TM
6. Asstt.Supdt./Sr.Thermal Officer concerned not Officer concerned not C.E. con- -
Engr. and equivalent. below the rank of below the rank of 5r.P.5.5. cerned/TD
Dy.Supdt. concerned/
TM as the
case may be
7. Dy.E.E. & equivalent Officer in-charge not Officer concerned not C.E. con- -
below the rank of E.E. below the rank of S.E. cerned/TD
concerned
TM as the
case may be

B. GAD Personnel

8. a) AP.Q. in Zone EQ/Dy.EQ as may be the case C.E. concerned Secretary/DOP -
b} APO/Admn. Officer in the SE/Sr.P.8.8 asthecasemaybe C.E concerned Secretary/DOP  The C.R. will be com-
Circle/Power Stn, rmented upon by the
Dy.EQ/EQ as the case
may be before it is
countersigned
9. a) Estt.Supdt. in Zone. APO/Admn.Officer EO/Dy.EQ as the the case maybe Secretary/D.OP -
b) Estt.Supdt.in Circle/Power Stn,  Officer incharge not below the SE/SrPSS as the case may be Secretary/D.O.P. The C.R. will be com-
rank of APO/Admn. Officer {(if Sr.PSS is Reporting Officer mented upon by
the C.E.concerned would be the EQ/Dy.EQ of the Zone
countersigning authority. before it is countersign-

ing.
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10.

Category

c) Estt.Supdt. in Division

Sr.Clerk./Estt.Asstt./Head Clerk

& equivalent in the field

C. Accounts Personnel

11,
12.

13.

AQ. in Zonal Office

A.Q. in Major Stores

a)} DA in Divisional Office

b} D.A. in Major Stores

Reporting Officer

E.E. incharge

Officer in-charge not below the
rank of Estt, Supdt.(To be writ-
ten by E.Es. in Divisions Where
no Supdt. exist.)

Dy.C.AQ.
AC.O.S.

AO.

Countersigning Officer

Accepting

Remarks

Authority

S.E.

Officer not below the rank of
EE/SE/Sr.PSS as the case may
be

C.E.

Dy.C.P.0.(SM)

S.E

AC.OS.

Secretary/D.O.P

EO/Secretary
as may be ap-
plicable

D.QA

D.O.A

CAO

J.CAQ.

The C.R. will be com-
mented upon by the
Admn.Officer//APO of
the Circle before
countersigning

The C.R. will be com-
manted upon by the
Admn.Officer/Dy.EQ/EQ
as the may be before it
is countersigning

The C.R. of the AQ.
should be put up to the
Dy. CAQ (Stores) for his
comment before forward-
ing it to the countersign-
ing authority (Dy.C.P.O.)

C.R. of the D.A. should
be seen and com-
mented upon by A.O. of
the Circle before the
same is countersigning
by the S.E. of the circle.
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Sr.  Category Reporting Officer Countersigning Officer Acce\pting Remarks
No Authority
14, AA in the Circle/Power Stn. DA AO. SEfSr.PSS -
AAs. in the office of the Control- DA, Cc.ov. CAOQ, -
ler of Vehicles
AA. in the S/Dn. AE/Dy.EE (as the case may be} E.E. JLCAQ C.A. should be invariab-
ly seen by the D.A. of
Dn. should record his
rernarks for the benefit
of the countersigning
and accepting authority,
15, UDC/LDC in the S/On. AE/Dy.EE. (as the case may DA/AD ADQ. do-
he) ‘

Note :- If an Officer happens to work commonly under two different Officers, the higher authority under whom the officer is
working will write the C.R. of the concerned officer in consultation with the Lower Authority.

*hR




ADMINISTRATIVE CIRCULAR No.87 DATED 28-5-1980
Subject:-Fatal & non-fatal accidents to outsiders - Payment of compensation-

By their Resolution No.1542 dt.2-3-1979 the Board had prescribed certain guidelines for determining
the compensaticn payable to outsiders for fatal/non-fatal accidents and those were notified through the
Administrative Circular No_80 dt.5-4-1979. In accordance with the guidelines, a person claiming compensation
for toss of life is required to produce, inter-alia, a succession certificate to establish his title for compensation.
The Board under their resolution No.503 dt.6-5-1880 has now decided to accept an affidavit made by the
claimant (s} before the Tahasildar {claiming as the sole heir/heirs of the victim) together with an indemnity
bond with two responsible and respectable cltizens as sureties in lisu of the succession certificate, in case
the compensation amount is Rs. 5000/- or less. However in doubtful cases the Executive Engineer may insist
on production of succession certificate by the person claiming the compensatior.

The Board directed that this relaxation should be adopted on an experimental basis for one year with
effect from 1.6.1980.

Sd/-Secretary

CIRCULAR NO.88 DATED 7-8-1980 (CONFIDENTIAL) *
Subject:-Participation of Board's employees in Morchas, Dharne, etc.

According to the instructions issued under Confidential Circular No. 13 dated 2-8-1974,
read with Confidential Circular Letter No.GAD/O&M/Misc/4053, dated 25-9-1974, no leave of
any kind (for example Earned Leave , Casual Leave, etc. except E.O.L. i.e. Leave without
pay) should be granted for any agitational union activity. If it is observed thatan employee
has obtained teave under a wrong or different pretext and is found to be participating in
the agitational activities, the same may be cancelled, by informing the employee con-
cerned, suitably. ' .

It is observed that inspite of the above clear instructions some of the field Officers
are granting leave with full pay and allowances to the employees in respect of their
ahsence for participating in Morcha, Dharna, etc. or other agitational union activity and
consequently no deduction from wages for such absence actually takes place. Such
actions of the field Officers are irregular and therefore it is once again impressed upon
them that they should follow the instructions contained in Circular No. 13 dated 2-8-1974
read with the Confidential Circular letter dated 25-9-1974 referred to above, scrupulously.
All the field Officers should also note that they have no discretion in the above matter and
they cannot grant leave with pay e.g. Casual leave, Earned leave or leave on H.A.P., etc.
in above types of cases of absence even where the employee concerned is prepared to
make good the man-hours lost by putting up extra hours of work.

Sd/-Joint Director of Personnel

(* This fits in the series of Administrative Circufars)

ok
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ADMINISTRATIVE CIRCULAR NO.89 DATED 2-10-1980
Subject:- Grant of Spscial pay for holding additional charge of ancther post.

As per Note 4 below Service Regulation 36 as amended under C.$. No. 226, dated 31-3-1979to G.O.
18 {p), dt. 28-5-1963 a newly created post is deemed to be operative for the purpose of grant of charge
allowance provided it is vacant for a period of more than 3 months from the date of its sanction and that it is
certified by the Appointing Authority that post remained vacant for want of a candidate on the select list.

2. With reference to the above provision a question has been raised whether an employee can be
called upon to hold the additional charge of a newly created post and paid the charge allowance or special
pay for that additional charge with effect from the date of sanction of the newly created post. This question
has been examined and it is hereby ctarified that the intention is that charge allowance/Special pay may be
granted to an employee for holding the additional charge of a newly created post only after the initial period
of 3 months from the date of sanction of the new post provided of course the other condition laid down in
the Note 4 below S.R. 36 is satisfied. This should be followed even where the additional post is created by
splitting or bifurcating the existing unit/section/Sub-Division/Division, etc..

3. The above instructions should be followed scrupulously in future. However, cases whers special
pay has already been paid for any period during the first three months from the date of creation of new post
should not be reopened and no recovery of the special pay already paid should be effected from the em ployee
concerned.

Sd/-Member(Adm.)/Secretary

ADMINISTRATIVE CIRCULAR No.90 DATED 23-12-1980
Personnel

Subject:-Hindi Examination.

As per Administrative Circular No. 73 (Personnel) dated 27- 2-1978, the time limit
for passing the Hindi Examination by the Board’s employees was extended upto 31-1-
1980.

In exercise of the powers delegated to him by the Board under their Resolution No.
272 dated 10-7-1975, the Chairman, taking into account Gowvt. orders, has accorded
approval to extend the time limit for passing the Hindi Examination upto 1st July, 1981,
for Board's employees recruited prior to 1-7-1979 and upto 2 years from the date of
appointment in case of employees recruited on or after 1-7-1979.

Sd/-Joint Director (Personnel)

ADMINISTRATIVE CIRCULAR NO.91 DATED 12-2-1981

Subject:-Admissibility of special pay granted under Regulation 36 of
M.S.E.B. Employees’ Service Regulations during leave period.

According to Regulation 36 of M.S.E.B. Employees’ Service Regulations when an

employee Is cafled upon to hold the charge of ancther post (higher or equivalent ) in
addition to his own duties, he may be given a special pay atthe rate of 1/5th of the minimum

108.... Adm.Cir.89, 90 & 91



of the scale of the additional post provided the additional charge is held for a period
exceeding 15 consecutive days.

2. In connection with the above provision, a question has been raised whether the
employee, who is drawing or who is in receipt of the special pay under the aforesaid
provision of Regulation 36 himself proceeds on leave, can be allowed the special pay (or
charge allowance as is commonly called) during his leave period.

3. After careful consideration it is hereby clarified for information and guidance for
all concerned that although the Note below Regulation 9(17) of the M.S.E.B. Employees’
Service Regulations provides that "Special pay" should be included in pay for the purpose
of calculating leave salary, this term does not include the special pay granted under
Regulation 36. Consequently, an employee who is granted special pay or charge al-
lowance under Regquiation 36 ibid when himself proceeds on leave (other than casual
leave), is deemed to have been relieved of the additional charge during the period he
himself is absent or is on leave (other than casual leave) and as such the said special pay
or charge allowance should not be allowed to him during that period.

4. Cases already decided contrary to above instructions need not be reopened.
However the above instructions should be followed scrupulously in dealing with pending
cases and hereafter.

. Sd/-(J.N.S. Chandel)
Joint Director of Personnel

a2

ADMINISTRATIVE CIRCULAR NO.92 DATED 15-4-1981

The Board by its Resolution No.838 dated 20.2.81, has accorded its approval to continue the revised
percentage fixed for filling in the vacancies in the categories of Jr.Engr.(E&M) and other categories upto the
level of Dy.EE(E&M) on the T&D side as notified earlier vide Administrative Circular No.70 dt.30.11.77, for a
turther pericd of one year w.e f. 1.1.81(.e. beyond the initial period of 3 yrs.)

Sd/-Joint Secretary(Technical)

ki

ADMINISTRATIVE CIRCULAR NO.93 DATED 13-5-1981
By its Resolution No.933 dated 12th February 1981, the Board has accorded its
approval for grant of Special Disability Leave with pay for the period of disablement and
also reimbursement of medical expenses incurred on account of injurles caused to the
employees while participating in the following sports items.
1) Divistonal, Circle, Zonal and Inter Zonal tournaments of the Board.

2) Tournaments conducted by the All India Electricity Sports Control Board.

Adm.Cir.91, 92 £ 93 109....



3) Tournaments officially organised by the field offices and power stations on days
such as Independance Day, Republic Day and Annual Power Station Day.

4) District and State level tournaments in which Board's teams are officially
sponsored to participate.

5) While undergoing practice during specified hours officially sponsored or per-
mitted by the Board on the eve of the tournaments.

Grant of Special Disability Leave will be governed by the same provisions and as
granted to the Board’s employees in terms of 17th Schedule of the M.S.E.B. Employees’
Service Regulations.

Reimbursement of medical expenses will be governed by the provisions as under
5(d) of G.O. 20.

The Board has also further accorded approval to settle all the pending cases on
the lines mentioned above.

Sd/-Member{(Admn.) & Secretary

ADMINISTRATIVE CIRCULAR NC.94

ADMINISTRATIVE CIRCULAR No.95 DATED 7/9-12-1981
Subject:- Annual grants for organising sports tournament- Enhancement of grants far the-

The Board vide their Resolution no,7624 dt.15.11.1971, notified vide Administrative Circular no.56
dt.1.10.1976, has already approved the programme of organising annual sports tournaments at
Divislons/Power stations/Circle office level and sanctioned an annual grant of Rs.500/- to each Q&M
Circle/Power station/Division to meet the expenses of the tournaments,

2. Further, vide Administrative Circular no.69 dt.20.10.77, an amount of Rs.4000/- to each O&M zone
and Rs.5,000/- to Host zone have been sanctioned for organising sports tournaments at Zonal and Inter Zonal
leve! respectively.

3. The guestion of enhancing the annual grants for organising sports tournaments was under
consideration of the Board for sometime and the Board vide their resolution no.1314 dt.13.11.81 has now
accorded approval to revise the annual grants from the year 1981-82 and onwards, as indicated below:-

Name of the offices : Annual grants

1. O&M Divisions and Power stations including Q&M Circle office Rs. 1,000/- each
treated as Division.

2. O&M Cireles for conducting Inter Division tournaments at Circle Rs. 2,000/- each
level.

3. O&M zones for conducting inter Circle tournaments at Zona! level Rs. B,000/- each
(including H.O. zone)

4, State level (Inter Zonal tournaments at Host zone) Rs.25,000/-

Sd/-Secretary
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selection by Competent Selection Committee except as contemplated by Regula-
tion 10 and 11 of the Seniority Regulations and subject to the following:

A}  That the employee should have passed/exempted the prescribed departmental
Exam. on the date of promotion,

B) If the employee has been promoted without passing or exemption from the
prescribed departmental exam. then the date of his passing the exam. or the date
of exemption shall be taken as the date of fixing seniority in the promoted post.

C)  If the employee has not passed the prescribed departmental exam. within three
consecutive chances after entry in the posts for which exam. is prescribed (such
as LOC/AA/Sr. Clerk/Head Clerk) he shall be put on promotion below the person
who has passed within three chances and who has been promoted earlier.

D)  If an employee has been promoted after passing the prescribed departmental
exam. and has been subsequently reverted to accommodate the so called senior
who has passed subsequently but not wihtin three consecutive chances then the
period of reversion in such cases shall be ignored and the seniority In the promoted
post shall be fixed as if he had not been reverted.

E) Persans directly recruited shall have their seniority fixed with reference to their date
of appointment, only if they have passed the prescribed departmental exam. within
three consecutive chances from the date of their appointment. If not, the date of
passing of the said exam. shall be considered as for date of fixing seniority.

Il. In view of above all Circle Heads/Appointing Authorities in Head Office and Field
are hereby directed to circulate these guidelines for information among concerned
employees. Further they are also directed to review all the seniority lists of Lower Division
Clerk GAD and Accounts Cadre after declaration of result of the ath Lower GAD and A/cs.
Examinations and recast/review the seniority lists of U.D.Cs. on both the cadres in the
light of above guideline and also review the categorywise promotions by following
prescribed procedure. In case any deemed date promotions are required to be decided
the same may be done in accordance with these guidelines and as per provisions under
S.R. 23 of M.S.E.B. Employees Service Regutations.

lll. After review/recasting seniority list at Circle/Power Station level each of such
offices should forward copies of reivesed seniority list of UDC alongwith the details of
modification effected for reviewing the promotions to higher post of Assistant Ac-
coutant/Divisional Accountant/Head Clerk/Establishment Superintendent etc.

IV. All the circle Heads/Appointing Authotites where pomotions of U.D.Cs. are
ordered and seniority Is maintained are therefore directed to take expeditious action and
send revised seniority lists together with the details of deemed date promotion ordered
at their level, to Head Office by 31st October, 1989 positively.

Sd/-(Gireesh Pradhan)
Member(Adm.)/Secretary
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Board's rules, without quashing the same. Due to administrative difficulties implementa-
tion of these guidelines for recasting of all the past seniority lists, could not be taken in
hand. The Hon'ble High Court was also apprised of the said difficulties. In the few
subsequent Writ Petitions (which have since been decided in favour of the employees, on
the basis of the aforementioned guidelines) the High Court has been pressing for
implementing the guidelines laid down by them.

In the circumstances, in keeping with the provisions of Seniority Regulations No.
3,4,7,8,10,11 etc. and G.0.7 and G.S5.0. 110 dated 3-8-62 and 23/25-1-62 read with guide
lines given by the High Court in its judgement in the above writ petitions it is considered
necessary to review all the past selections for promotion of L.D. Clerk to U.D. Clerk and
Asst. Accountant, Sr. Cletk to Divisional Accountant/Establishment Superintendent
respectively broadly on the following principles laid down by the Hon'ble Court.

1. No promotion from a lower post to a higher post can be given to a person without
his passing the gqualifying examination;

2. All persons who pass the qualifying examination within three consecutive chances
will carry with them to the higher post the seniority which they had held in the lower
post. This means that persons who have passed the qualifying examination in any
of the three consecutive chances will be promoted and their interse seniority will
not be disturbed;

3. Among those employees who have failed to pass the qualifying examination in the
three consecutive chances, those persons who pass the qualifying exam. earlier,
will be entitled to be promoted priorto those who pass the qualify exam. later. Since
seniority is not a qualification for promotion, those who are thus promoted having
passed the qualifying exam. {though not wihtin three consecutive chances) will not
be disturbed in their seniority by persans who are promoted later and who were
senior in the lower post,

4, A person who is already promoted to the higher post after having passed the
qualifying examination will retain his position in the higher post, wherther itisin an
officiating capacity or regular zapacity; and will not yield the same to another
personwho joins higher post after passing the qualifying examination later and who
might have been otherwise senior in the lower post;

5, If at any particular time a person has passed the qualifying Examination but a
vacancy is not immediately available, he will be promoted whenever vacancey.is
available and his such chance of promotion is not jeopardised by the fact that a
persocn who is senior to him in the lower post has in the meantime passed the
qualifying examination. In other words, that is only a re-affirmation of the principle
contained in proposition No.4 above,

6. For the purpose of counting three chances, the date of order in the post shall be
taken;

7. For the purpose of fixation of seniority, length of service in the post should be
reckoned form the date of issue of order of promotion/appointment order on
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ADMINISTRATIVE CIRCULAR No.119 DATED 26-12-1988

Subject:-Acceptance of Earnest Money Deposit for Supply and Erection Contracts, Works
Contracts and Givit Contracts.

As notified under G.5.0.517 (B.S.E.B.) dated 26-11-58 and G.5.0. No. 1 dated 2-7-1960 {M.5.E.B.),
the Board have prescribed certain procedure for Registration of Contractors, acceptance of Earnest Money
Deposit, Security Deposit and Terms of payment ete.ete,

However, it is observed that different Sections/Cffices of M.S.E.B. are following different procedures
for acceptance of Earnest Money Deposit for tenders involving Composite Supply-cum-Erection Contracts,
Works Contracts and Civil Contracts. In order to have a uniform policy for acceptance of Earnest Money
Deposit, the Board by their Resolution No.1185 dt. 7-10-1988 have prescribed the following mode of
acceptance of Earnest Money Deposit (EMD) for tenders involving Composite Supply-Cum-Erection Con-
tracts, Works Contracts and Civil Contracts:-

{1) Separate E.M.D. for each tender in the form of Bank Guarantee to the extent of 1% of the estimated
value of the tender or Rs. 10.00 lakhs, whichever is lower.

The Board directed that tenders which are not accompanied by requisite EMD shall be rejected and
shall not be considered for evaluation except tenders submitted by the Tenderer who is registered for specific
manutactured items under small scale unit with the Directorate of Industries, of the concerned State and the
Registration is valid for the period of the tender.

(2} For the tenders which are covered under external financing agency, such as the World Bank, M/s.
K.F.W. etc. the norms for the EMD specified in the Tender Specification shaill be in line with the norms
stipulated by such financing Agency.

(3) The Board directed the CPA Section to make necessary stipulation in their tender form that the
Bank Guarantee of the value of Rs. 5-00 lakhs furnished to the CPA Section will be valid only for the tenders
initiated by the CPA Section in respect of supply and supply-cum-supervision nature only. The firms who
have turnished such permanent Bank Guarantee need to be informed suitably by the CPA Section.

(4) The Board further approved that in respect of tender for Composite Supply-Cum-erection
Contracts, Works Contracts and Civil Contracts a separate Security Deposit or a perform Guarantee for the
contract should be demanded for each contract. A specific mention regarding this shall be made in the Tender
Specification.

Sd/-(8.0. Deshmukh)
Director of Personnel

ADMINISTRATIVE CIRCULAR No.120 Dated 22-8-1989
Subject:-Implementation of Judgements given by Bombay High court.

The Board has prescribed Lower Accounts/GAD Examinations for promotionto the
post of U.D. Clerk and Higher Accounts/GAD Examinations for promotion to the post of
Divisional Accountant and Establishment Superintendent, vide G.O. 7 dated 3-8-62 and
G.8.0. 110 dated 23/25-1-62 respectively. There were lot of litigations on the issue of
ordering promotions to higher posts on the basis of passing these examinations and fixing
seniority in the higher posts. Ultimately, the High Court of Judicature at Bombay while
deciding the Writ Petition No.79 of 1979 filed by Shri K.B. Varade and Writ Petition No.
3683 of 1983 filed by Shri $.3. Mirje, laid down guidelines in the matter interpreting the
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5. The Executive Engineer (C), Bandra, will take necessary action to keep ready
such letters in respect of the retiring employees from Head Office after getting the details
filed in and obtaining the signatures of the concerned authority . Marathi version of the
letter has been given for printing and copies thereof would be supplied as soon as they
are received from the press.

6. Contents of this Circular should be brought to the notice of all employees for
their information.

Sd/-(BHASKAR PATIL)
Member (Adm.)/Secretary
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M.S.E.B. considers its employees as its assets and the efficient functioning of this
organisation solely rests on the efficient performance of their duties duting the entlire
service they put in the M.S.E.B. Taking this aspect into consideration, it has been decided
that every employee retiring from the service of the Board either on attaining the age of
superannuation or voluntarily, should be given a letter of appreciation of the valuable
service rendered by him inthe M.S.E.B. at the same time wishing him and his family, good
health and a long and happy life. This letter has been printed on Art paper. It has been
decided that the letter to be issued to the retiring employee should be signed by the
following Authorities :-

Category of the retiring employee Authority signing the letter

1. Technical Director and Chairman.
Heads of Departments. '

2. Officers of the rank of Superintending Concerned Board Member.
Engineer and above (other than Heads of
department).

3. Al other employees. Head of the Department concerned
under whom the employee is administra-
tively working at the material time.

2. The Following details should be typed on this letter before issuing the same to
the concerned employee.

The date on which the letter is being handed over (i.e. the date of retirement) should
be typed just oppostite the words “Yours Sincerely’ (on the left hand side). In the left hand
corner, the name of the employee, his designation and place of work should be typed.
The surname of the employee should be typed after the words ‘My dear’. The name of the
Authority singing the letter and its designation should be typed below the words “Yours
sincerely.’

3. This letter should be issued at the time of the function arranged to honour the
retiring employee, when Shriphal (Coconut) and shawl is being offered/presented to him
in terms of Administrative Circular No.113, dated 26-2-1987. If the function Is being
arranged at any place other than the Zonal Head Quarters, arrangements should be made
by the Zonal Office to send the letter with details as in para 1 above duly filled in, to the
concerned head of office which will make arrangements to hand over the letter to the
employee at the time of the send off function.

4. Sufficient number of copies of the ‘appreciation letter'are being supplied by the
Director of Personnel to the various Heads of Departments in the field for necessary action.
The Zonal Office should send the details of the retiring employees whose letter of
appreciation is to be signed by the authorities located in Head Office, to the Director of
Personnel before 10th of the concerned month so as to enable him to get the detalls filled
in and to send the letter to the concerned Zonal Officer for further necessary action.
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ment, as on 1st March, 1988 or thereafter, shall be held eligible for all the facilities/
benefits which are at present admissible to the permanent employees under the
various rules and regulations, general orders, etc. provided however that such
temporary employee shall not be allowed to stand as surety for any of the Board's
employees for grant of any advances, such as House Building Advance, Vehicle
Advance and/or Festival advance, etc."

2_The above decision comes into force with immediate effect.

Sd/-(R.K. BHARGAVA)
Member (Adm.)/Secretary

Rw

ADMINISTRATIVE CIRCULAR NO.116 DATED 2-8-1988
Subject:-Fatal and non-fatal accidents to outsiders - payment of compensation.

The Board under their resolution No. 503 dt. 6-5-80 had decided to accept an
affidavit made by the claimant(s) before the Tahasildar (claiming as the sole heir/heirs of
the victim) together with an indemnity bond with two responsible and respectable citizens
as sureties in lieu of the succession certificate, in case the compensation amount is Rs.
5000/- or less, and this was nctified through the Administrative circular No. 87 dt. 28-5-80.
While reviewing the matter, and as it is also observed by the Board that in many of the
cases, obtaining succession certificate is causing hardship to the claimants apart from
the long time required for that purpose. The Board, therefore, felt it necessary to relax
some of the existing provisions. The Board, therefore under their resolution No. 1037 dt.
4-6-88 has now decided.

1. to release an amount of Rs. 10,000/ or less against the affidavit made by the
claimant/s before the Tahasildar together with the Indemnity Bond and Surety of 2
responsible and respectable citizens.

2. to accept the Heirship certificate issued by the Revenue Authorities wherever it
is possible for claimant's to produce the said certificate in lieu of succession certificate.

The Board has directed the implementation of the above modification/amendment
with immediate effect.

Sd/-Technical Director (Distribution)

ELT

ADMINISTRATIVE CIRCULAR No.117 DATED 25-8-1988
Subject:- Letter of ‘Appreciation of Service’ at the time of retirement.
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ADMINISTRATIVE CIRCULAR No.114 DATED 18-11-87

Subject:-Honouring the wife of the employee of the Board when he retires
from the services of the Board.

The Board by their Resolution No. 458, dated Sth February 1987 as notified vide
Administrative Circular No.113, dated 26-2-1987, had taken the decision to honour the
Board's employee who retires from the Board's services, by giving a Shaw! and Shriphal.
The question of honouring the wife of the employee who is also indirectly responsible for
equal contribution on this occasion was under consideration of the Board. The Board by
their Resolution No 742 , dated 16th September, 1987 have decided to honour the wife
of the employee of the Board also, on the day of retirement of the employee on reaching
the age of superannuation or by Voluntary retirement , by offering a Sari/Shaw! to her at
the function. However, in case the employee happens to be a lady, she may be given a
Sari/Shawi and Shriphal on retirement and a shawl may be given to her husband. The
cost of the Sari/{Shaw! shall not exceed Rs. 3,00/-.

These orders are effective from the date of Board’s Resolution i.e. from 16th
September, 1987.

Sd/ T.K.BHAHGAVA)
Member(Admn.}/Secretary

kW

ADMINISTRATIVE CIRCULAR No.115 DATED 9-5-1988
Subject:-Extending to temporary employees who are selected by the Com-
petent Selection Committee the facilities/benefits which are avail-
able to permanent employees.

Itis observed that employees who have been selected by the Competent Selection
Committee could not be brought on permanent -stablishment for want of sufficient
number of permanent posts on various establishments of the Board and due to certain
administrative difficulties. This has resulted in continuing such selected employees on
temporary establishment without confirmation in the posts for which they are selected by
the Competent Selection Committee. The question of extending to such temporary
employees the facilities/benefits which are available to permanent employees was under
consideration of the Board for some time. The Board has considered the issue of granting
to such employees similar benefits which are available to permanent employees such as
House Building Advances, Vehicle Advances, Grant of Leave not due, grant of medical
facilities, etc. The Board by their Resolution No.865, dt.23rd March, 1988, have accorded
their approval as under :-

"All temporary employees who have been selected by the Competent Selection

Committee for the respective posts in pay Groups |, I, Il & IV and have put in more
than 5 years uninterrupted continuous service from the date of their initial appoint-
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Existing rate Increased rate

1. Cost of tea and snacks for 50 paise per head Rs. 1.40 per head
Worker students
2. Advance for study tour Rs.75/-per head Rs.600 (recoverable in
6 instalments).
3. To grant of amount for pur- Rs. 40/- Rs. 200/-

chase of note books, pencils,
black board, chalksticks etc. to
the above teachers for con-
ducting unit level classes under
the Workers Education Scheme.

The aforesaid revised rates are applicable/effective from the date of Board Resolution.

Sd/-Member(Adm)./Secretary

xdek

ADMINISTRATIVE CIRCULAR No.113 DATED 26-2-1987

The Maharashtra State Electricity Board has made tremendous progress during
the last 3 decades inthe matter of power generation, transmission and distribution thereof
in the State of Maharashtra. All these achievements have been possible because of the
contribution made by the employees of the Board at various levels by their devoted
services for the cause of the Board. Maharashtra State Electricity Board is proud of having
a staff force which rises to the occasion to achieve the set goals. In view of this, as a
gesture of appreciation of their services the Board under their Resolution No.458 dt. 9/2/87
have decided to honour the retiring employees of the Board on the day of retirement on
reaching the age of superannuation or by voluntary retirement by arranging a function to
offer him one Shriphal (Coconut) and one Shaw/ where the concerned employee retires.

Such function should be arranged till the lowest level at Sub-Divisional Offices and
the Sectional Heads in Head Office. The concerned employee should be invited to grace
the function and one Shaw/ and one Shriphal be presented to him in the presence of the
other employees and his colleagues inthe Board. The cost of the Shawl should not exceed
Rs.300/- The purchase of the Shaw/ should be made iocally. The expenditure should be
met from the imprest/temporary advance available with the concerned Officers. In case
more than one employee is retiring on the same day from the same work place/office then
common function should be arranged for all such employees .

The above decision is effective for ali the employee retiring on or after the date of
the Board Resolution i.e. 9/2/1987.

Sd/-Member{Admn.)/Secretary
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to the selected employees according to their meritfrank given by the Competent Selection
Committee.

(8) While doing so, it should be ensured that percentage of reservation for various
Backward Class Communities and other reservation should be observed.

(9) Quarterly Report in respect of the employees so absorbed against the vacancies
in Pay Group Il & IV should Invariably be submitted to the Director of Personnel, H.O.
,Bombay.

Encl: Proforma.

Sr. Name of candidate  Place of Birth date Mother Other
No. working and age Tongue Languages
known
1 2 3 4 5 6
Qualification Experience Whether he/ Date from Remarks
she belongs which the
to SC/ST/ supernume-
DT/NT/OBC rary post of
community helper is held

7 8 9 10 11

Lid ]

ADMINISTRATIVE CIRCULAR No.112 DATED 8-10-1986
Reference:-1) T.0.Circular no.E/IV/MSP/VI/35900 dt. 26.6.64.
2) L'R/B/MSP/53760 dt. 19.8.65
3) LIR/B/WES/16784 dt. 2.4.79. (Adm. Circular no.78).

In terms of the above quoted circulars, the Board has extended certain benefits
and facilities to the Worker Teachers and Workers participating in the Workers Education
Scheme.

The Board under its Resolution no 208 dt.21.6.86, has approved revision inthe rates

of various benefits being granted (under Adm. Circular no.78 dt.2.4.79) to the Workers
Teachers and the student-workers under Workers Education Scheme as indicated below:-
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ADMINISTRATIVE CIRCULAR No.111 DATED 22-9-1986

Subject:- Filling in entry posts in Pay Group Il & IV from the qualified persons
posted against the supernumerary posts of Helpers sanctioned by
the Board.

The Board by their Resolution No. 197, dated 7th June, 1886 decided to treat all
those persons who have been continued in the service of the Board against super-
numerary posts in pay group IV as surplus staff available for absorption in the regular
service of the Board. Such of them who are duly qualified may be so absorbed on the
recommendation of the Competent Selection Committee in the posts in pay Group Il &
IV as and when such vacancies occur, as per the guidelines in the Annexure appended.

§d/-(R.K. Bhargava)
Encl:-Annexure Member(Admn.)/Secretary

ANNEXURE
(1) In continuation of Head Office Circular No.GAD/VI/RC/665, dated 3- 1-1986, the
guidelines for absorption of surplus employees working against the supernumerary posts
in Pay Gr. lil & 1V are prescribed as under :-

(2) Appointing authority should appoint persons In Pay Gr. Il & IV from the surplus
employees working against the supernumerary posts of Helpers so as to ensure that all
such employees are eventually absorbed against the available vacancies of Pay Gr. Il &
IV as per their suitability.

(3) While following the procedure, it may be ensured that all Pay Gr. IV posts are
filled in first by absorbing the surplus employees working on the superumerary posts.

(4) For absorbing the employees against Pay Gr. Il & IV Posts, it may be ensured
that the employees working on lower posts in the Board are given opportunity to compete
alongwith qualified persons working against supernumeray posts.

(5) In case sufficient qualified employees are not available in particular Zone, the
employees working against the supernumerary posts in other Zones should also be
considered for absorption against the vacancies available with them, by obtaining the
details of such suitable petsans in the proforma attached herewith.

(6) After receipt of details, other formalities of conducting entrance examina-

tionftrade test, typing tests etc. wherever necessary as per existing rules, should be

completed.
(7) After completion of above formalities, cases of eligible candidates should be

placed before the Competent Selection Committee for their personal interview and after
selection of candidates, the concerned appolnting authority will lssue appointment letters
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ADMINISTRATIVE CIRCULAR No. 110 DATED 9-9-1986

Subject:- Maintenance of Seniority of GAD and Accounts staff working inthe
small Hydro Power Stations, and Gas Turbine (O&M} and Project,
Uran.

The Board by their Resolution No. 158, dated 14-5-1986 have accorded approval
as under:-

(A} The posts in Pay Group lil coming under the Circle-wise seniority except the posts
borne on Vigilance and Security Cadre, sanctioned for the various small Hydro Power
Stations and Gas Turbine (O&M)/Project, Uran should be filled in and the seniority of such
employees should be maintained by the nearest O8M Circle as indicated below:-

Sr. Name of Hydro/Thermal Power Station  Name of office (To be maintained the
No. seniority of Non-Tech. empioyees in Pay
Gr. Il posts).

1. Yeldari Hydro Power Station. Nanded O&M Circle, Nanded.
2. Vaitarna Hydro Power Station. Nasik Q&M Circle , Nasik.

3. Vir/Bhatgar Hydro Power Stn. Pune Rural Circle, Pune.

4. Gas Turbine (O&M)/Project, Uran. Bombay (R} Circle, Kalyan.
Incoming Hydro Power Stations:-

5. Tillari Hydro Power Station. Kothapur Circle, Kalhapur.

6. Paithan HYdro Power Station. Nanded O & M Circle, Nanded.

7. Bhandardhara Hydro Power Stn.

Nasik O&M Circle, Nasik.

(B) All technical posts in pay Group lll coming under Circle-wise seniority (i.e.Artisans
etc.) on the establishment of Gas Turbine (O & M)/Project, Uran should be filled in by the
Head of Generation- O&M, Nasik Thermal Power Station, Eidahare and the Seniority of
such technical employees should be maintained by him.

{C) Non-Technical and Technical posts in pay Group IV sanctioned for the Gas Turbine
(O&M)/Project, Uran should be filled in by the Chief Station Superintendent, Gas Turbine
(O8M), Uran and the seniority of such employees should be maintained by him.

2. The above decision is applicable only for maintenance of seniority of employees.

Sd/-Secretary.
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Basic : 355.00
D.A,: 63860
H.R.A : 2500
Total : 1018.60
Basic: 355.00
DA : 65200
H.RA.: 2500
Total : 1032.80
Basic : 355.00
D.A.: 667.00
HRA.: 2500
Total : 1047.00

5

1st May,85 to 31st July,85

May, 1985 18.07 per day
June, 1985 18.67 per day
July,1985 18.07 per day
1st Aug.B5 to 31st Oct.85
August 85 18.32 per day
Sept. 1985 18.93 per day
Oct. 1985 18.32 per day
1st Nov.1985 onwards
Nov.1985 19.20 per day
Dec.1985 18.58 per day
Jan.1986 18.58 per day
Feb.1986 20.57 per day
March,86 18.58 per day
April 86 19.20 per day
May, 1986 18.58 per day

June, 1986

19.20 per day

21.36 per day
22.07 per day
21.36 per day

21.66 per day
22.38 per day
21.66 per day

22.69 per day
21.95 per day
21.95 per day
24.31 per day
21.95 per day
22.69 per day
21.95 per day

22.69 per day

24.64 per day
25.45 per day
24.64 per day

24.99 per day
25.82 per day
24.99 per day

26.18 per day
25.33 per day
25.33 per day
28.04 per day
25.33 per day
26.18 per day
25.33 per day

26.18 per day

8 g
2793 perday  32.86 per day
28.86 perday  33.95 per day
2793 perday  32.86 per day
28.32perday  33.32 per day
29.26 per day 34.43 per day
28.32 perday  33.32 per day
29.67 perday  34.90 per day
28.71 per day 33.77 per day
28.71 perday  33.77 per day
3178 perday  37.39 per day
28.71 perday  33.77 per day
29.67 perday  34.90 per day
28.71perday  33.77 per day
29.67 perday  34.90 per day

Sd/-Secretary
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2

N.M.R. employees
working at the
places quoted at
category Hl to table
It of GRFD dated
17-4-1978 attached
to C.5. No.9 dated
19-10-78 to
G.0.68(P) (The
places where rate

of HRA.is7 %
of pay.)

N.M.R. employees

working at afl other
places throughout

Maharashtra.

Basic : 355.00
D.A.: 624.40
HR.A. : 2663
Total : 1006.03
Basic : 355.00
DA : 63800
H.RA. : 2663
Total : 1020.23
Basic : 355.00
D.A. : 652.80
H.RA.: 26.63
Tatal : 1034.43
Basic : 355.00
DA : 667.00
HRA : 26.63
Total : 1048.63

Basic : 355.00
DA : 624.40

H.R.A. : 25.00
Total : 1004.40

3

4 5
April, 1985 18.44 per day
1st May,85 to 31st July,85.
May,1985 18.10 per day
June, 1985 18.70 per day
July, 1985 18.10 per day
15t Aug.85 to 31st Oot.85
August, 1985 18.35 per day
Sept. 1985 18.96 per day
Oct.1985 18.35 per day
1st Nov.85 onwards
Nov.1985 19.22 per day
Oec.1985 18.60 per day
Jan.1986 18.60 per day
Feb.1986 20.60 per day
March, 1986 18.60 per day
April, 1986 18.22 per day
May, 1986 18.60 per day
June, 1986 19.22 per day
April 85 18.41 per day

21.80 per day

21.39 per day
22.10 per day
21.39 per day

21.69 per day
22.41 per day
21.69 per day

22.72 per day
21.99 per day
21.99 per day
24.34 per day
21,99 per day
22.72 per day
21.99 per day
22.72 per day
21.76 per day

6

25,15 per day

24 .68 per day
25.51 per day
24.68 per day

25.03 per day
25.86 per day
25.03 per day

26.22 per day
25.37 per day
25.37 per day
28.09 per day
25.37 per day
26.22 per day
25.37 per day
26.22 per day
25.11 per day

7

28.50 per day

27.97 per day
28.91 per day
27 .97 per day

28.36 per day
29.31 per day
28.36 per day

29.71 per day
28.75 per day
28.75 per day
31.83 per day
28.75 per day
29.71 per day
28.75 per day
29.71 per day
28.46 per day

8

g

33.53 per day

32.91 per day
34.00 per day
32.91 per day

33.37 per day
34.48 per day
33.37 per day

34.95 per day
33.83 per day
33.83 per day
37.45 per day
33.83 per day
34.95 per day
33.83 per day
34.95 per day
33.48 per day
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2. NMRempioyees
working at the
places quoted at
category Il of table
il of GRFD dated
17-4-1978 attached
to C.5.9 dated
19-10-1978 to G.O.
68(P) (the places
where rate of HRA
is 10% of pay)

oy

Basic ! 355.00
DA, 624.40
H.RA: 3550
Total: 1014.90
Basic : 355.00

Basic : 355.00
DA : 62440
HRA.: 3550
Total: 1014.90
Basic : 355.00
0A: 677.00
H.R.A: 3550
Total: 1057.50

4

March, 1986
April, 1986
May, 1986
June, 1986
April, 1985

18.08 per day
19.71 per day
19.08 per day
18.71 per day
18.61 per day

15t May, 1585 to 31st July,1985

May, 1985
June, 1885
July,1985

18.26 per day
18.87 per day
18.26 per day

1st Aug.1985 to 31st Oct., 1985

August, 1985

Sept. 1985
Oct. 1985

18.51 per day
19.13 per day
18.51 per day

1st Nov, 1885 onwards

Nov.1985
Dec.1985
Jan., 1986
Feb.1986
March,1986
April, 1986
May,1986
June, 1985

19.39 per day
18.76 por day
18.76 per day
20.77 per day
18.76 per day
19.39 per day
18.76 per day
19.39 per day

L

22.55 per day
23.30 per day
22.55 per day
23.30 per day
21.99 per day

21.58 per day
22.30 per day
21.58 per day

21.88 per day
22.60 per day

-21.88 per day

22.91 per day
22.17 per day
22.17 per day
24.55 per day
22,17 per day
22.91 per day
22.17 per day
22.91 per day

6

26.01 per day
26.88 per day
26.01 per day
26.88 per day
25.37 per day

24.90 per day
25.73 per day
24.90 per day

25.24 per day
26.08 per day
25.24 per day

26.43 per day
25.58 per day
25.58 per day
28.33 per day
25.58 per day
26,43 per day
25.58 per day
26.43 per day

7

29.48 per day
30.47 per day
29.48 por day
30.47 per day
28,76 per day

28.22 per day
29.16 per day
28.22 per day

18.6% per day
29.56 per day
28.61 per day

29.86 per day
29.00 per day
29.00 per day
32.10 per day
29.00 per day
29.96 per day
29.00 per day
29.96 per day

8

g

34.69 per day
35.84 per day
34.69 per day
35.84 per day
33.83 per day

33.20 per day
34.30 per day
33.20 per day

33.65 per day
34.72 per day
33.65 per day

35.25 per day
34.11 per day
34.19 per day
37.77 per day
34.11 per day
35.25 per day
34.11 per day
35.25 per day
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ANNEXURE Statemant showing the revised rates of daily wages payable to the N.M.R. employees who are covered by the schemes of Graded

Sr.  N.M.R. Category

No.

as per place

N.M.R. employees
working at Bombay

Pune, Nagpur &

other places where
rate of HRA admi-

ssible to lowest
category of pay

Gr.IV employees is

the same as for
Bombay/Pune/
Nagpur/Solapur

Total wages of
Pay Gr.IV
employees in
the lowest
category (viz.
Helper, Peon)

3

Rs.Ps,
Basic : 355.00
D.A,  624.40
HRA. 5325
Total 1032.65
Basic : 355.00
D.A @ 638.60
HRA.: 5325
Total: 1046.85
Basic ; 355.00
DA : 652.80
HR.A, ;53.25
Total : 1061.05
Basic : 355.00
D.A. . 667.00
H.R.A.:53.25
Total : 1075.25

Manth Rate of daily
wages for
those to whom
55% formula is
applicable as
per G.O 1G8{P)
dated 9-9-1981

Rs.

April, 1985 18.93 per day

1st May 1985 to 31st July'8s

May, 1985 18.57 per day
June, 1985 19.19 per day
July,1985 18.57 per day
1st Aug. 1985 to 31st Oct. 1985
August,1985 18.83 per day
Sept. 195 19.45 per day
Oct. 1985 18.83 per day
15t Nov, 1985 onwards:

Nov, 1985 19.71 per day
Dec. 1985 19.08 per day
Jan.1986 19.08 per day
Feb 1986 21.12 per day

4 5

Rate of daily
wages for

those to whom
65% formula is
applicable as
per G.O. 81(F)
dated 18-1-1977

N A A e e i AN A e A e e e

]

Rs.
22.37 per day

21.85 per day
22.68 per day
21.95 per day

22.25 per day
22.99 per day
22.25 per day

23.30 per day
22.55 per day
22.55 per day
24.96 per day

Rate of daily
wages for
those to whom
75% formula is
applicable as
per G.O. 81(P)

Rs.
26.82 per day

25.33 per day
26.17 per day
25.33 per day

25.67 per day
26.53 per day
25.67 per day

26.88 per day
26.01 per day
26.01 per day
28.80 per day

7

Monetary Benefits notified vide G.0.81(P) dated 19-1-1977 and G.C. 108({F) dated 9-9-1981 w.e.t, 1st April, 1985 onwards.

Rate of daily
wages for

those to whom
85% formula is

applicable as

per G.O. 81(P)
dated 19-1-1977 dated 19-1-1977

Rs.
29.26 per day

28.70 per day
29.66 per day
28.70 per day

29.09 per day
30.06 per day
29.03 per day

30.47 per day
29.48 per day
29.48 per day
32.64 per day

8

Rate of daily
wages for

those to whom
100% formula

Is applicable as
per G.O. 81(P)
dated 19-1-1977

9

Rs.
34.42 per day

33.77 per day
34.90 per day
33.77 per day

34.23 per day
35.37 per day
34.23 per day

35.84 per day
34.69 per day
34.69 per day
38.40 per day




CORRIGERDUM No.GAD/ESH/Gr . VIII(O&M)/Strike/F.N0.394/9205 DATED &-8-1986
To Administrative Circular No.107 Dated 27-12-1985
Subject:- Regularisation of Extra-Ordinary Leave treated during the strike period of Worker's
Federation/Officer's Assogiation-Counting of the period for the purpose of annual
increments as a special case.

The Board by their Resoclution No. 184, dated 7-6-1986 have accorded approval to substitute the date
16th June 1983 for the existing date 16th June, 1982 appearing in Board Resolution No. 1625, dated 21-8-1985,
read with Administrative Circular No. 107, dated 27th December, 1985.

Sd/-Secretary

L1

ADMINISTRATIVE CIRCULAR No.108 DATED 15-1-1986
Subject:-Organising Sports tournaments/drama competition, grant of T.A. and Daily
Allowance/Supplementary Allowance.

In partial moditication to the Administrative Circutar No, 79 dt 2-4-79, the Board vide Resolution No.
1653 dt. 26-8-85 has accorded approval to enhance the present rate of supplementary allowance of Re.20/-
10 Rs.25/- per day in lieu of D.A. to all the employees participating in Divisian, Circle, Power Station, Inter
Zonal tournaments as alse tournaments conducted by All India Efectricity Sports Control Board. Employees
participating in drama competitions organised by the Board at the Inter Circle and Inter Zonal level, are also
entitled for the enhanced supplementary allowance of Rs.25/- per day. The aforesaid decision shall be
effective from 29-8-85,

Sd/-Member{Admn.)/Secretary

3]

ADMINISTRATIVE CIRCULAR No.109 DATED 19-6-1986
Subject:-Revision of rates of Daily Wages payable to the NMR employees covered by the
schemes of Graded Monetary Benefits vide G.0.81{P) dtd 18-1-1877 and G.0.108{P)
dtd. 9-9-1981.

The Board by their Resolution No. 200 dated 7-6-1986 have accorded approval to revise the rates of
daily wages payable to the N.M.R. employees w.e.f 1st April, 1985 covered by the schemes of graded
monetary benefits notified vide General Order No. 81(P) dated 18-1-1977 and General Qrder No. 108(P) dated
9-9-1981 as per Annexure appended to this Circular.

Encl:- ANNEXURE - showing the revised rates Sd/-(W.D.PARASKAR)

of daily wages of N.M.R. employees w.e.{. Secretary
1st April 1985 onwards.

Adm.Cir.107, 108 & 109 145....



3. Provide canvas shoes every year to the players participating in AIESCB tourna-
ments of Basketball/Kabaddi/Table-Tennis/Badminton/Volley bail/Wrestling.

4. Member Adm./Secretary is being delegated the powers to issue such articles to
the players.

5. The Adm. Circular No. 98 dt. 29/1/1982 remain unchanged.

Sd!éMohan Patil)
Member(Adm)/Secretary

*kk

ADMINISTRATIVE CIRCULAR No.106 DATED 8-10-1985
PERSONNEL

Subject:- T.A. and D.A. claims for appeating Ad-hoc Board Marathi Typing
Examination.

The Board under its Resolution No. 1634, dated 21st August, 1985 has accorded
approval to grant travelling allowance, Dally Allowance to the employees appearing for
the Marathi Typing and Shorthand Exarninations conducted by the Government of
Maharashtra as perthe M. S.E.Board Employee’s Service Regulations for the first occasion
only.

2. This is effective from the date of Board Resolution on 21st August 1985.

Sd ARatnakar Wagh)
Member{Admn.)/Secretary

RER

ADMINISTRATIVE CIRCULAR NC.107 DATED 27-12-1985
The Board by their Resolution No. 1625 dated 21/8/1985 have accorded appraval to allow the following
period of "Extra Ordinary Leave®, to count for the purpose of increment as a speclal case.

i. 16th June 1382,
li. 3rd, 4th and 5th January 1984,
iii. 15th March 1884 to 21st March 1984 (both days inclusive.)

All the Officers who are competent to sanction increment are requested to regularise the dates of
increment as per the above instructions.

Sd/(Ratnakar Wagh)
Member{Admn.)/Secretary

Ll

144.... Adm.Cir.105, 106 & 107




Ne Name of game No.of Max.Players eligible Description of Uniform

4. Kabaddi 10 Nas. Baniyan (round neck)
and short

5. Volley balt 10 Nos. Banivan (round neck)
and short

6. Wrestling 8 Nos. Wrestling Trouser

Common for all above games canvas shoes with socks to each player.
iii. Cotton cricket shint, white cottontrousers canvas shoes with socks to 13 cricket players.

2. The Board under the same resolutions delegated the powers to Member/Adm.
Secretary in consultations with C1.R.0. and Sports Officer at Head Office and Chief
Engineers of the O&M Zone in consultations with Dy. C.I.LR.Q. and Asstt. Sports Officers
of the concerned Zone to purchase the items as indicated in para i), Ii), and iii) above well
in advance.

3. The Board also directed to make necessary Budget provision to the extent of Rs.
10,000/- (Rs.ten thousand) for each O&M Zone and Head Office Zone and Rs. 30,000/-
(Rs. Thirty thousand) for A.LE.S.C.B. Tournaments (Total Rs. one lakh) in the Annual
Budget for the year 1984-85 and onwards.

4. The Board further directed that no Track-suit, uniforms/including canvas shoes
socks etc. should be issued to a player in a span of five years from the date of issue of
such articles even in the case of Transfer of player from one Zone to another during that
span.

5. The Track-suits/Uniforms is provided to the players to maintain the decorum and
glory of the Inauguraticn as well as conciuding ceremonies. Concerned Managers of the
various zones should therefore ensure that all the players those who are selected for Inter
Zonal Sports met remain present in prescribed uniform/Track suit and also participate in
both the march past as mentionad above.

B. Providing Nylon Track-Suits, Hockey Shoes/Football shoes/spikes/cricket shoes
with socks to the players participating at National level i.e. Inter State Electricity
Board’s Tournaments.

it has been decided to provide Nylon Track Suits, Cricket shoes/Football
shoes/Hockey shoes/spikes shoes to the players representing M.S.E.B. to participate in
inter State Electricity Boards tournaments conducted by A.1.E.S.C.B.

2. The above mentioned articles will be provided to the players once in a span of
five years.

Adm.Cir.105 143....




G.5.0.295/30.12.57 Administration of Funds and Properties Regulations - Entire.
& 532/9.2.60

Workshop/Briefing Session:-

This is expected to include among other things, giving general ideas of the role to
be performed by the Head Clerks etc. in the day to day working, manner of supervision
and getting the work done from staff, dealing with the higher authorities, other employees,
public, M...As./M.L.Cs. and so on within the framework of Rules and Regulations.

The various items and subjects listed are to be covered In the lectures, duly taking
into account relevant amendments/changes from time to time. Similarly, important
item(s)/subject not covered above should be included in the syllabus.

tekw

ADMINISTRATIVE CIRCULAR No.105 DATED 29-10-1984

Subject:- Provision for supply of Uniforms to Board’s Employee (Players)
who participate at State and National level sports Tournaments.

The question of porviding Track-Suits/Uniforms to the players participating in
certain Team-games at state as well as National level was under consideration of the Board
in the past.

The Board after careful examination of provisions in some of the Electricity Board’s
have now by resolution No. 748 dt. 6th March, 84 and 19/20th Sept. 1984 approved to
provide Cotton Track suits/Uniforms/Canvas Shoes with socks to the players participating
in various items at state level i.e. Inter Zonal tournaments and National level i.e. Inter State
Electricity Board's Tournaments conducted by All India Electricity Sports Control Board
as under :-

A) 1. Players participating at Inter Zonal Sports meet at state level
i. Cotton Track-Suits

1. Atheletics team : 17 players.

2. Badminton team : 5 players.

3. Table Tennis team : 5 players.
ii. Uniform as under :-

No Name of game No.of Max.Players eiigible  Description of Uniform
1. Basketball 10 Nos. Baniyan and short
2. Foothall 13 Nos. Color shirt & short
3. Hockey 13 Nos. Color shirt & short
142.... Adm.Cir.104 & 105



68.

70.
75.

75-A.

76.
77.

77-A.
77-B.
77-C.

78.

78-A.

Power of Board to borrow.
Guarantee of loans.

Priority of liability of the Board.
Depreciation reserve.

Accounts and audit.

Effect of other laws.

Annual reports, statistics and returns.
Annual reports and accounts of Generating Company.
Arbitration.

Penalties.

Source from which fines may be paid.
Offences by companies.

Cognizance of offences.

Power to make rules.

Directions by the State Government.
Power to make regulations.

THE SIXTH SCHEDULE:- FINANCIAL, PRINCIPLES AND THEIR
APPLICATION.

INDIAN ELECTRICITY RULES, 1956.

Commercial Matters of very general nature : Booklet - Entire.
1. Commercial Circular No. 162 and 20.
2. Commercial Standing Order No. 10, 11, 13, 14, 16, and 20.

Conditions of supply of power :-

i. Procedure for giving service connection.

ii. Logging and shifting of Service lines.

iii. Service Line charges, exemption of Aggreement and period.
iv. Point of supply, inspection and testing.

v. Security Deposits and repayment.

vl. Payment of Energy Bills, Desconnections and Reconnections.
vil. Misc. charges for L.T. Consumers.

Adm.Cir.104
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10.

10-A.

11.
12.
13.
i4.
15.

15-A.

16.
17.
18.
23.
24,
26.

26-A.

51.
65,
57,

57-A.
57-B.

58.

59.

60-A.

61.
62.
63.

140....

Inter-State agreement to extend Board's jurisdiction to another State.
Effect of inter-State agreement.

Term of office and conditions for re-appointment of Members of the
Board.

Members not to hold interest in certain concerns.

Removal or suspension of members.

Power of State Government to declare certain transaction void.
Temporary absence of members.

Incorporation of Board.

Authentication of orders and other instruments of the Board.
Meetings of the Board.

Appointment of Staff.

Formation, objects, jurisdiction etc. of Generating Companies.
State Electricity Consultative Council.

Local Advisory Committee.

General duties of the Board.

Loans by Board to licensees.

Power to Board to contribute to certain associations.

Board to have powers and obligations of licensee under Act,8 of 1910.
Applicability of the porvisions of Act, 9 of 1910 to Generating Company.
Provisional payments.

Licensees to comply with Board's directions.

Licensees charges to consumers.

Rating Committees.

Power of rating committee to call for information etc.

Power to direct amortisation and tariffs policies of licensees being
local authoritles.

General principles for Boards finance,

Board to assume obligations of State Government in respect of
matters to which this Act applies.

Period of limitation extended in certain cases.
Annual financial statement.

Restriction on unbudgeted expenditure.
Subventions to the Board.

Loans to the Board.

Adm.Cir.104
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14.
15.

16.

17.
21,

22-A.

22-B
23.
24,
25,

26.
27.
28.
aa.
52.
53.

SECTIONS 2.
3.
4.

4-A.
4-B.
4-C.

5.

Adm.Cir.104

Alteration of pipes or wires.

Laying of electric Supply-ines or other works near sewers, pipes or
other electric supply-lines or works.

Streets, railways, tramways, sewers,, drains or tunnels broken up to
be reinstated without delay.

Notice to telegraph-authority.
Restrictions on licensee’s controlling or interfering with use of energy.
Obligation on licensee to supply energy.

Powers of State Government to give direction to a licensee in regard
to the supply of energy to certain class of consumers.

Power to control the distribution and consumption of ehergy.
Charges for energy to be made without undue preference.
Discontinuance of supply to consumer neglecting to pay charge.

Exemption of electric supply-lines or other apparatus from attach-
ment in certain cases.

Meters.

Supply of energy outside area of supply .

Sanction required by non-licensees in certain cases.
Notice of accidents and inquiries.

Arbitration.

Service of notices, orders or documents .

THE SIXTH SCHEDULE:-Requisition for supply to owners or
occupiers in vicinity.

THE EIGHTH SCHEDULE:-Supply for public lamps.

THE ELECTRICITY (SUPPLY) ACT, 1948

ARRANGEMENT OF SECTIONS
CHAPTER-I-INTRODUCTORY
Interpretation.

Constitution of the Central Electricity Authority.

Power to require accounts, statistics and returns.
Directions by Central Government to the Authority.
Power of Central Government to make rules.

Power of Authority to make regulations.

Constitution and composition of State Electricity Boards.

139....



33.

34

34

-A

35.
36.
a7.
38.
39.

SECTIONS 2.

138....

3.
4.
4-A

10.
11.
12.

13.

{Repealed)

Employees and employers not to be precluded from entering into
agreements for grant of bonus under a different formula.

Effect of laws and agreements inconsistent with the Act.
Saving.

Power to exemption.

(Repealed).

Power to make rules.

Application of certain laws not barred.
Repeal and saving.

THE FIRST SCHEDULE.

THE SECOND SCHEDULE.

THE THIRD SCHEDULE.

THE FOURTH SCHEDULE.

THE INDIAN ELECTRICITY ACT, 1910
ARRANGEMENT OF SECTIONS
PART-l PRELIMINARY

Definitions.
Grant of Licences.
Revocation or amendment of licences.
Amendment of licences.
Provisions where licence of a licensee is revoked.
Purchase of undertakings.
Vesting of the undertaking in the purchase.
Determination of purchase price.

Provisions where no purchase and licence revoked with consent of
licensee.

Licensee not to purchase, or associate himself with, other licensed
undertakings or transfer his undertaking.

General Power for Government to vary term of purchase.
Annual accounts of licensee.

Provisions as to the opening and breaking up of streets, railways
and tramways.

MNotice of new works.

Adm.Cir.104
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18.
19.
20.
21.
22.
23.

24,
26,
26.
27.
28
29,
30.
at.
31-A

32.

Adm.Gir.104

Definitions.

Establishments to include departments, undertakings and branches.
Computation of gross profits.

Computation of available surplus.

Sums deductible from gross profits.

Calculation of direct tax payahle by the employer.
Eligibitity for bonus.

Disquatlification for bonus.

Amount of bonus.

(Repealed).

Calculation of bonus with respect to certain employees.
Froportionate deduction in bonus in certain cases.
Computation of number of working days.

Set on and set off of allocable surplus.

Special provisions with respect to certain establishments.

Adjustment of customary or interim bonus against bonus payable
under the Act.

Deduction of certain amounts from bonus payable under the Act.
Time-limit for payment of Bonus.

Application of Act to establishments in public Sector in certain cases.
Recovery of bonus due from an employer.

Reference of disputes under the Act.

Presumption about accuracy of balance-sheet and profit and loss
account of corporations and companies.

Audited accounts of banking companies not to be questioned.
Audit of accounts of employers, not being corporations or companies.
Maintenance of registers, records, etc.

Inspectors.

Penalty.

Offences by companies.

Cognizance of offences.

Protection of action taken under the Act.

Special provision with respect to payment of bonus linked with
production or productivity.

Act not to apply to certaln classes of employees.

137....



THE BOMBAY SHOPS AND ESTABLISHMENTS ACT, 1948
CONTENTS

SECTIONS

@ ;RN

CHAPTER |
Short title, extent and operation.
Definitions.
Reference to time of day.
Exemptions.
Application of Act to other establishments and persons.
Suspension of all or any of the provisions of this Act.

CHAPTER §il - SHOPS AND COMMERCIAL ESTABLISHMENTS.

10.
13.
14.

15.
17.
18.

Opening hours of shops .
Opening and closing hours of commercial establishments,

Daily and Weekly hours of work [n Shops and Commercial Estab-
lishments.

Interval for rest.
Spread-over in commercial establishments.
Holidays in a week in shops and Commercial establishments.

CHAPTER VII - LEAVE WITH PAY AND PAYMENT OF WAGES.

35.
36.
37.
38.
38-A
38-B

38-C

63.

SECTIONS 1.

136....

Leave.

Pay during leave.

Payment when to be made.

Application and amendment of the Payment of Wages Act.
Application of Act VIIl of 1923 to employees of establishment.

Application of Industrial Employment (Standing Orders) Act to
establishment.

Application of Maternity Benefit Act to Women employees in estab-
lishment.

CHAPTER Xi - MISCELLANEOUS AND SUPPLEMENTAL.

Wages For Overtime Work.

THE PAYMENT OF BONUS ACT, 1948
ARRANGEMENT OF SECTIONS
Short title, extent and application.

Adm.Cir.104



2. Interpretation.

3 References to time of day.

4, Power to declare different departments to be separate factories or
two or more factories to be a single factory.

5. Power to exempt during public emergency.

CHAPTER VI - Working Hours of Adults

51, Weekly hours.

52. Weekly holidays.

53. - Compensatoty holidays.

54, Daily hours.

55. intervals for rest.

56. Spreadover

57. Night Shifts.

58. Prohibition of overlapping shifts.
59, Extra wages for overtime

60. Restriction of double employment.
61. Notice of periods of work for adults.
62. Register of adult workers

63. Hours of work to correspond with notice under Section 61 and

register under Saction 62.

CHAPTER Vil - Annual Leave with Wages

78. Application of Chapter.

79. Annual leave with wages.

80. Wages during leave period

81. Payment in advance in certain cases.

B2, Mode of recovery of unpaid wages.

CHAPTER IX - Special Provisions

B5. Pawer to apply the Act to certain premises.

87. Dangerous operations.

B8. Notice of certain accidents.

88-A Notice of certain dangerous occurrences.

89. Notice of certain diseases.

90. Power to ditect enquiry into cases of accident or disease.
Adm.Cir. 104 135....



25+,

Special Provisions
25-K.
25-L.
25-M.
25-N.
25-0.
25-P.

25-Q.
25-R.
25-S.

26.
27.
28.
29
30.
30-A
31.
33

33-A.

33-B.
33-C.
34.
35.
36.

SECTIONS 1.

Effect of Laws inconsistent with this chapter- rights under more
favourable award are saved.

Applicable to Estt. having not less than 300 workman.
Definitions.

Prohibition of Lay-Offs.

Conditions precedent to retrenchment of workman.

80 days notice of intention to close down any undertakings.

Special provision as to restarting of undertaking closed down before
commencement of the Industrial Disputes (Amendment) Act, 1926.

Penalty for lay-Offs and retrenchment without previous permission
Penalty for closure.

Certain provisions of chapter V-A to apply to an industrial estab-
lishment to which the chapter applies.

Penalty for illegal strikes and Lock-Outs.

Penalty for instigation.

Penalty for giving financial aid to illegal strikes and Lock-Outs,
Penalty for breach of a award.

Penalty for disclosing confidential informations

Penalty for closure without notice. '

Penalty for other offences

Conditions of service etc. to remain unchanged under certain cir-
cumstances during pendency of proceedings.

Special provisions for adjudication as to whether conditions of
Service etc. changed during pendency of proceedings.

Power to transfer certain proceedings.
Recovery of money due from the employer.
Caognizance of offences.

Protection of Persons.

Representation of parties.

THE FACTQORIES ACT, 1948
ARRANGEMENT OF SECTIONS
CHAPTER | - Preliminary
Short title, extent and commencement.
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2-A) Dismissal etc. of a workman to be Industrial Dispute.

Chapter K. Authorities under this Act.
Section 3. Works Committee.
4. Conciliation Officer.
5. Boards of Conciliations.
6. Courts of Inquiry.
7. Labour Courts.
7-A. Tribunals.
7-B. National Tribunalis.
7-C. Disqualifications for Presiding Officers of Labour Courts, Tribunals
and National Tribunals.
8. Filling of vacancies.
9. Finality of orders constituting Boards setc.
Chapter II-A.
Section 9-A. Notice of change.
9-B. Power of Government to exempt.
Chapter V Strikes and Lock-Outs.
Section 22. Prohibition of Strikes and Lock-Outs,
23. General Prohibition of strikes and Lock-Outs.
24, llegal strikes and Lock-Outs.
25. Prohibition of financial aid to illegal strikes and Lock-Outs.
Chapter V A. Lay-Off and Retrenchment.
25-A. Application of Section 25-C to 25-E
25-B, Definition of Continuous Service
25-C. Right of workman Laid Off for compensation.
25-D. Duty of an employer to maintain muster rolles of workman.
25-E. Workman not entitled to compensation in cerntain case.
25-F. Conditions precedent to retrenchment of workman - one month
notice - compensation - notice to Government.
25-FF. Compensation in case of transfer of undertakings.

25-FFA. 60 days notice of intention to close down any undertaking.
25-FFF. Compensation for closing down the undertaking.

25-G. Procedure for retrenchment.
25-H. Re-employment of retrenched workman.
25-1. Recovery of money due from employer.
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Sanctioned Post Register.
Deptt. Enquiry Register.
Estt. Expenditure Register.
QOver-Time Register . 7 Registers.
Recruitment/Promotional
Recovery of Advances Register
Personnel Registet.

Calendar of Returns.

LABOUR LAWS

1. The Maharashtra Recognition
of Trade Unions and Prevention of | All important Sections.
Unfair Labour Practices Act, 1971.

2. Payrment of Wages Act, 1936.
3. Workmen's Compensation Act, 1923:-

1. Chapter | Altocations : Definitions, etc.

2. Chapter I All Sections Schedule IV Employer's liability for compensation,
amount of compensation, method of calculations, compensation in
case of death, disability etc.

Workmen's Procedure for payment of monthly compensation, payment of com-
Compensation  pensation for permanent, partial disablement, deposit of compen-

Act. sation in fatal cases, reports of fatal accidents, etc. Any other

important Sectiorn/Amendment.
4, Facilities in accidental cases admissible to Board's employees:
a) Circular No. EfIV/Misc/WCA/18750, dt. 2-4-1964.
b) Circular No. EfIV/Misc/WCA/48810, dt. 11-10-1964.
c) G.5.0. 106 dated 9-1-1962
d) G.5.0. 377
e) G.S.0. 33 dated 28-12-1960
fy G.O. 48
INDUSTRIAL DISPUTES ACT, 1947.
Chapter |.
Section 1.

2 Definitions:- Appropriate Govt., Award, conciliation proceedings,
Industrial Dispute-Reinstatement - Lay -off. Lock-Out - Retrench-
ment-
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LIST OF ADVANCES.

Motor Car/Cycle/Scooter/Moped Advance.
Festival Advance.

House Building Advance.

T.A. Bill and T.A, Advance.

L.T.C. Advance.

Temporary imprest Advance.

Pay Advance on Transfer.

LIST OF REGISTERS.

Inward and Outward Registers.

C.L. and O.H. Register.

Tour Advance Reglster.

Furniture Local Purchase Register.

Stamp A/c. Register.

LAQ and LCQ Register.

Increment Register.

Department Enquiry & Disciplinary Action Register.

Accidents and Payment of Compensation under the Workmen's
Compensation Act, 1953.

Recruitment and Promotion.

Furniture and Fixture Register/Assets Register.
Stationery Article Register.

Request Transfer Register.

N.M.R. Register/Work Charged Register.
Confidential Report Register.

L.1.C. Premium Recovery Register.

S.C. Register and Roster.

Attendance Registet.

Professional Tax Register.

Over-Time Registers.

Uniform & Seasonal Materials Register.
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1. G.O. 2 (8&S), dated 18-2-1965 regarding -
i. Supplies and Services.
iil. Works.

iii. Miscellaneous.

2.G.8.0. 212, dt. 28.5.57 Legal Procedures.
3. G.8.0. 568, dt. 29.4.60

i) G.O.2(P) 26.4.62,
G.5.0.510/20-11-59
& G.8.0.40/7-2-61.
ii) G.0.65(P)
3-3-1972. With
Amendments.

SANCTION OF ADVANCE

Grant of advance for pedal Bicycle & Motor Car - Purpose -
conditions - Penal action.

Grant of House Building Advance.

i} Purpose & Eligibility.

i) Limit of Amount.

ili} Procedure for disbursement.

iv) Proof of title.

v) Liability of Employee & Sureties.

vi) Other requirements.

vii) Co-op.Hsg.Societies/Apartments.

viii) Cost/Charges/Expenses incurred for
(i) Investigation of title

(i) Sale Deed/Mortgage Deed/including Lawyer Fees to be borne
by the Board. Reimbursement is taxable under income-Tax.

ix) Competent Authority/Budget allocation and allied matters.
x} Mode of Repayment/Interest calculation.

xi) Penal actions/Penal rates of Interests.

xii) Release of Sureties/Mortgaged properties.

G.5.0.267/28-5-57, | Festival Advance

G.5.0.566/29-4-60
& CirNo.EF/8/17078
dated 12-3-60

G.0. 64 27-2-71

Advance of Pay on shifting of Head-quarters of Offices.
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G.8.0.17/3.10.60  Uniform to lady Sweepers.

G.5.0.24/27.1060 Grant of Special :_Casual Leave to the Employees participating in
National or Inter-National Sports/Departmental Sports

- Limit 30 days in a calendar year.
_ - Eligibility.
G.5.0.80/22.8.61  Financial Assistance to Staff Co-op. Canteens.

G.8.0.110/25.1.62 Departmental Examinations on GAD Side.
C.8.10/19.6.82

G.0.7/3.8.62 Depatmental Examinations on Accounts side
C.5.10/19.6.82

(.0.58/28.4.70 Departmental Examinations for Security and Vigilance Staff.
C.8.2119.6.82 i. Condition
G.0.88/27.6.78 ii. Eligibility

iit. No. of chances - T.A./D.A.
iv. Syllabus.

v. Exemptions.

vi. Penal Clauses.

G.S.0.117/30.3.62 Marathi Language Examination for Non-Marathi speaking
employees.

G.5.0.4 May 55 Professional Examinations for Jr. Engineers, Asstt.Engineers and
G.5.055/13.256  Dy. Executive Engineers.

G.S.0.19/10.956  Examination in Hindi for Board's Employees.
i. Conditions.
ii. Eligibility/Rules
iii. Time Limit
iv. Penal Clauses.
v. Exemptions.

1. Establishment Schedules.
2. Guidelines for Additional Staff .- First Schedule of S.R.
3. Salaries and Wages Register.

1. Noting and Drafting etc..
2. Assembly matters.

Adm.Cir.104 129....




G.0.50/1.11.68 &
GS80.109/24.11.62

G.0.93/5.3.80

G.0.103/12.2.81

G.0.106(P}/17.8.81
G.0.107/24.8.81

G.S.N0.1/14.7.82
to G.0.106(P)
107(F), 109(P)

G.0.109/30.9.81
G.0.111(P){13.5.82

G.5.0.9/28.7.60

128...

Private use of Board's Vehicle Competent Authority to grant
permission,

- Types of Private use-charges conditions-parking at residence.
LTC

1. Home Town - Block Year - Definition Declaration acceptance- No
limit in Kms.

2. Any where in India: Block Year - Definition of family No Limit -
proof/Ticket Numbers.

i. Eligibitity

ii. Conditions.

iii. Competent Authority to sanction.

iv. Certificates to be given by empioyee/Competent Authority
v. Leave required to availed by the employees.

vi. Time limit for submission of T.A. Bill/Claim & drawing of advance
specific permission.

vii. Reimbursement in case of deceased employee. (C.S.No.3, Dated
26.11.1981)

Orderly Allowance

i. Definition/Eligibility

li. Amount

iii. Condition

iv. Competent Authority
v. Certificate/Declaration.

Revision of pay-scale and Dearness Allowance in respect of Senior
Engineers and equivalent.

Revision of pay-scale and D.A. in respect of workers and Supervisory
staff (E.S./D.A.) (pay group Il and IV}

Additional Slab for Dearness Allowance.
Rs. 1286 and onwards.

Revision of Pay-scales/Dearness Allowance in respect of Non-Tech-
nical Officers not included in G.0.106,107.

Revision of Pay-scales, Dearness Allowance and other benefits to
S.E.A Staff.

Secretary to decide the absence from duty of the Representatives
of a Trade Unlon, and grant T.A. and D.A.

i. Number of Representatives.  ii. Eligibility.
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Employment Exchange Compulsory Notification.
Annual Return under Section 37 of Motor Transport Undertaking. -
Annual Returns of Salary under Section 204 of the Income Tax Act, 1961,

o N>,

Monthiy Return under Rule 31 of Income - Tax chargeable under the head of
salaries and Tax.

10. Professional Tax.

All other important G.0s., G.S.0s. etc., not covered in (1) and
{2) with all amendments/correction slips.

BSEB GSO No.1  Classification and Compilation of ordersfinstruction - procedure
14.4.55 regarding.

G.0.20/17.6.63 Medical Reimbursement
iy Financial limit/rates
i) Special cases of employees and not of any member of his family
iiiy Admissible to the dependent only.

OTHER CONCESSIONS

T.B.

Cancer

Antirabic/Snake bite

Treatment for injury while on duty

Special casual leave for sterilisation ete.
G.0.26 /30.6.64 Residential Accommodation and allied matters.

Types of Quarter.

Eligibility/Priority.

Charging of Rent :- 10% & 5%

Charges for Electricity and water charges.

Hiring of Accommodation.

Retention of Quarters Period/Competent Authority.

Charging of Standard Rent Circumstances/Procedure and
rates.Penal Action.

BSEB GSO No.6  Free Electricity to O & M Staff on Power Station.
23.5.55

G.O. 45/8-4-67 Recognition of Associations in the Board.
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1)
2)
3)
4)
5)
6)
7)
8)
9)
10)

List of Periodical Returns/Statutory obligations on the part of
GENERAL ADMINISTRATION DEPARTMENT
Income - Tax
Profession Tax
Motor Vehicles Tax
License fees under Shops & Establishments Act.
License fees under Factories Act.
Electrical Inspector’'s Inspection Fees.
Telephone/Telegraphic Address Fees/Bilis.
Apprenticeship Act.
Arrangements/Distribution of Grants for the celebration of National important Days.
Notification of Vacancles Act.

DETAILS OF FORMS Nos.1 TO 10
Monthly Returns GAD
(a) Employment.
{b) NNM.R.

{c) Departmental Enquiries.

{d) Workmen's Compensation.

{e) Confirmation/E.B. Crossing.

{f) Industrial Relations.

(g) Supserannuation due in next 6 months.
Quanterly Returns GAD

(a) House Bldg. Advance.

(b) Economy Measures.

(c) Pending Advance.

(d) Classification/Disposal of Old/Records.
(e) Pending Bills.

(f) Pending Matters.

Salary & Wages paid to the Staff

Budget Estimates { From Circles. )

Statutory Formats

Return under Section 16 of Workmen’s Compensation Act
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vi) Procedure/Responsibilities for submission of cases.

G.0.82(P) 11.3.77  10% Reservation of vacancies of L.D.Cs. for qualified Pay Group IV

G.0.86/12.4.78

G.0.102/10.12.80

Employees.

Conditions : 3 years service - Entrance Exam.
and interview are necessary - No preference.

Guidelines for filling in the post of L.D.Cs.

i} Candidates to be called for Entrance Exam. from Employment Ex-
change/Open market etc.
= 10 x (Actual vacancies + 50% for waiting list) + Departmental
Candidates + Apprentices - (Completed or not);

i) Scrutiny of Applications;
iy Holding of Entrance Examination;
iv) iSetting up question Papers and Assessment of Answer Books;

v) Interview = 5 x (Vacancies + Waiting list) and only those who
secured 40% or more marks and 30% or more Marks in case of
Backward Classes Candidates. Backward Class Candidates to be
interviewed Separately and First.

vi) Selection
vii) Responsibilities.
viii)T.A. to Backward Class Candidates.

Permission for change of Cadre to Telephone / Telex / Teleprinter
Operator / Time Keeper :

i) Entrance Examination
i) No Interview

Adm.Cir.244/28.7.80 Typist to be allowed to appear Entrance Examination of L.D.Cs.. No

Interview.

Adm.Cir.288/3.8.82 Facility of Adm.Circular No. 244 in the same Circle and not inter-circle.

G.5.0.93/5.10.61

T.A. to outsider for conducting interview/Test.

1)  M.S.E.B. Employees’ Seniotity Regulations.

2) Payment of Gratuity Act, 1972.

3) M.S.E.B. Employees’ Gratuity Regulations, 1960.

4) M.S.E.B. Employees’ Contributory Provident Fund Regulations.

5) Booklet of Office Mannual.

6) M.S.E.B. Employees’ Family Pension Scheme, 1971. All Sections/Rules with Practicals.

Adm.Cir.104
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iv) On completion of 5th year = 100% of total wages of Pay Group {V
of Service & if total absence  Employees Pay+ DA+ HRA
does not exceed 60 days
in 5th year

v) Counting of 1st year & subsequent years of service.

Compulsory Retirement.

G.0.76/21.76 &
G.0.85/10.10.77

G.0.95/96/3.4.80
G.0.97/28.9.80

G.0.98/25.9.80

G.0.99/27.9.80
G.0.100/24.9.80

G.0.101/5.12.80

i) Pay Group | & Il at 50 & 55 years of Age.
. . 'Review at 49 years & 54 years of Age.

ii) Pay Group Ill & IV at 55 years of Age.
. . 'Review at 54 years of Age.

iii) Criteria : Must be below Average; or Physically Unfit or
Integrity doubtful

iv) Procedure,

v) Retiring Benefits to be allowed/not allowed.

vi} Competent Authority/Competert Selection (Review) Panel/Appeals.
Fringe Benefits to Engineers.

Fringe Benefits to Non-Tech. Officers and Tech. Officers not covered
in G.O. 95 and 96.

Fringe Benefits to Technical and Non-Technical employees - Pay
Group Il and IV and N.M.R. Employees.

Energy Allowance.

Special conveyance allowance to the Blind and Orthopaedically
handicapped employees.

Reimbursement of Hotel Charges.

M.S.E.B.Employees’ Recruitment Regulations And Important G.O.s, G.S.0s. per-
taining to Recruitment Regulations.

G.0.74/30.4.74
{as Amended)

124...

Benefit of Next Higher Grade.

i} Eligibility/Conditions.

ii) Competent Authority/Competent Selection Panels.

iii) Options.

v) Competent Authority to decide higher grades in case no
promotional channels.

v) Refaxation of Qualifications.
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5) T.A. : 54 - kind of T.A. -rates of D.A. 63-Road Mileage in case of own & hired vehicle.
70 - P.T.A. : 71 - Conveyance Allowance, 73 - Transfer T.A_, 74 - Joining Time, 82 -
General Rates about T.A.Joining Time. Schedule No. 10 and 15.

6) Conduct, Discipline and Appeal Regulations:- 83 to 85 with Schedule A,B and C.
7) Work charged and Casual Workers-Rule No.96 to 102 .
8) Misc.: 103 -Advance Increments Scheme.

105 -Power to make/rules/Regulations Suppliment above S.Rs.

106 -Chalrman can review the actions of C.As./Appellate Authotity.

108 -Power to the Board to make/ Suppliment any S.R.

Delegation of Powers under various Schedules appended to M.S.E.B.
Emplayees’ Service Regulations and not covered In above.

Second Schedule
Third Scheduie
Fourth Scheduls
Fifth Schedule
Eleventh Schedule

Twelth Schedule

Thirteenth
Schedule

Fourteenth
Schedule

Sixteenth Schedule

Eighteenth
Schedule

Nineteenth
Schedule

G.0.46/12.4.67
G.0.81(P)/18.1.77

Adm.Cir.104

Selection Committee for various posts.
Appointing Authorities.

Competent Authority to order promotion.
Transfer.

Compentent Authority to act under various provisions of the
Service Regulations.

Categories treated as line Staff.

Competent Authority to conduct Medical Examiniation on ist
Appointment.

Physical fitness standards.

Competent Authority for Misc. Matters.
Determination of correct birth date.

List of Heads of Department.

Important G.Os. & G. S.0s. pertaining to S.R.
Foreign Training :- Terms & Conditions.

Graded Benefits & Consolidated minimum Wages to N.M.R.
Employees.

i) During 2nd year of Service = 65% of total wages of pay Group
IV employees Pay + DA + HRA.

ii) During 4th year of Service = 75% -tlo-
iiiy During 5th year of Service = 85% -do-
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Particulars of Class Room Training No.of Lectures  No.of Working

Sr.
No of 1 hour (i.e. days
60 Minutes).
12. Conditions of Supply of Power (Booklet) and 05 1
other improtant Commercial matters. Ad-
ministration of Funds and Properties Regula-
tions.
TOTAL:- 105 21
N.B.:- The trainess are expected to utilise the available one & half hour every day
for readings, studies, attending Documentary films on the Subjects of training and
allied matters if any, etc.
SERVICE REGULATIONS
1) Important Definations.- Verification of dates of Birth of employees.
2) General Conditions of Service.
3) Rules relating to pay - 29 (a), 30, 31, 32, 34- striking off the name from Muster - 36.
Schedule No.6 to 8, 10.
4) Leave : 39 -40 (No Leave beyond the effective date of resignation/termination), 41
(kinds of leave), 43 - (rate of leave to Employess in Appendix ‘A’ -1/12 of duty), 44
- (rates of leave admissible to the employees in Appendix'B’) - (Permannet and
Temporary), 45 - rates of leave admissible to the employees in Appendix ‘G’ 46-
EOL 60 days at a time, 47 - No leave/paid off to NMR., 49- study leave, 50 - Disabllity
leave with Schedule No.17, 51 - casual leave to Appendix ‘A’, Appendix ‘B’ and
Appendix ‘C’, G.O. 11/5-11-62 regarding speclal C.L.for Family Planning, 53 -
Matemnity leave. Schedule No.8.
G.0.59276.70 Encashment of [eave on Average Pay.

i} Condition /Eligibility to employees & his heirs.
i) Block of Two Years 1970-71 & 1971-72

iii) Payment of Leave Salaries, allowances, such as non-practicing
allowance etc.

iv} Limits for employees in Appendix A,B & C.
v) Competent Authorities.
vi) Implications on Income-Tax.

G.0.114(P) 23.8.1982 Encashment of H.A.P.

122....
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Sr.
No

10.

11.

TRAINING COURSE FOR HEAD CLERKS
No. of Working Day.
1
21
1
1

Pretraining Formalities & Introduction etc.
Class Room training incuiding Practicals etc.
Workshop/Briefing Sesssion.

Written Test/Assessment.

Particulars of Class Room Training

24

No.of Lectures  No.of Working
of 1 hour (i.e. days

60 Minutes).

M.S.E.B. Employees’Service Regulations with
Schedules G.0./G.S.0.(with Practicals)
M.5.E.B. Employees'Recruitment Regulations
with Schedules,G.O., G.S.0. Roster Matters etc.
(with Practicals).

M.S.E.B. Employees’ Seniority Regulations,
Payment of Gratuity Act,1972,M.5.E.B.
Employees’ Gratuity Regulations, 1960 (with
Parcticals).

M.S.E.B. Employees’C.P.F. Regulations/Office
Manual.

All Periadicals Returns, IncomeTax, Profession
Tax and alt other statutory obligations.

All other improtant G.Os., G.S.0s. not covered
in 1 & 2 (with Practicals).

Establishment Schedules Norms/Guidelines for
additional Staff/ Return of Salaries & Wages.

Noting, drafting, item Notes for Board's con-
sideration and other Govt. Correspondence, As-

. sembly matters.

G.0. 2 (3&8) Supplies and Services dated 18-2-
1965 Works, Miscellaneous.

Sanction of all Advances and Maintenance of
various Registers.

Labour Laws, Indian Electricity & (Supply) Act,
1948, |.E.Rules 1956. Indian Electricity Act, 1910
{with Practicals).

Adm.Cir.104
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The money has been paid by me and this recelpt sighed in my presence.

Signature of paying Officer,
Full Name
Designation
Place
Date
i.  Withess: paid before me (Responsible Signature
person identifying the party) Full Name
on . Full Address
Place Taluka
Dist.
i. The MSEB employee in whose presence Signature
the payment is made. Full Name
Designation
Place
Date

Rk

ADMINISTRATIVE CIRCULAR No.104 DATED 21-7-1984

Subject:-Syllabus for the Departmental Training Programme for the Head
Clerks/Senior Clerks/Estt. Assistants in Personnel Department.

The Board by their Resolution No.899, dated 19.6.1984 accorded approval to:-

1) Prescribe the syllabus for the Departmental Training Programme for Head
Clerks/Senior Clerks/Establishment Assistants in the G.A.D., as annexed hereto;

2) delegate authority to the Member (Admn.)/Secretary to review/change, modify,
deaf and decide the allied matters pertaining 1o the syllabus of the Departmental
Training Programme pertaining to the Personne! Management and Industrial Reala-
tions.

2. The Board has directed that the direct recruits (excluding those departmenta!
candidates who have already attended the relevant training programme earlier and
selected for direct recruitment) to the posts of Estt. Supdts, Admn. Officers/A.P.Os. should
also be deputed for this Departmental Training Programme.

Sd/-(Dr. D.K.Sankaran)
Encl:- Arnexure Member(Admn.}/Secretary
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2. This Administrative Circular comes into force with effect from 23rd May 1984 and
as such, it is applicable for cases arising on or after 23-5-1984. Cases prior to 23-5-1984
shall not be re- opened.

_ Sd/-(Dr. D.K. Sankaran¥
Encl:- Form of Receipt Secretary Member{Admn.

LLs ]

{Accompaniment To Administrative Circular No.103 Dated 17-7-1984)
Receipt
(To be prepared in triplicate duly marked)

Received the sum of Rs. (Rupees
only) from Shri Executive Engineer,
Division, M.S.E.B. being

the amount of adhoc payment on account of minor/major/fatal injuries/sustained by
Shri/Smt./Kum.

residing at Village Taluka

District on account of
electric shock from M.5.E.B.’s installations at .
T. D. on

{The payment is made without prejudice to the rights and contentions of the
M.S.E.B. and the recipient in the matter of liability for payment of compensation).

{Stamp)
Date Signature of recipient
Place (Fult name of recipient)

*(Strike out whichever is not applicable).

Note:- In case of fatal injuries the name and address of the person receiving the amount
and his/her relation with the deceased should be recorded as under :-

i} Full Name :
fiy Address :
i) Occupation :
iv) Relation with the deceased ;

v) Any other relevant particulars;-
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ADMINISTRATIVE CIRCULAR No.103 DATED 17-7-1984
Subject:-Grant of immaediate financial assistance to the relatives of persons
who meet with fatal accident due to electric shock from Board's
snapped conductors.

The Board by their Resclution No.942, dated 23-5-1984 accorded approval to the
grant of immediate financial assistance to the relatives of the outsider victims who meet
with accident on Board's installations, after taking into consideration the provisions made
inthis respect by the State Transport Department and the Railways Department, as under:-

(1) Adhoc payment on the spot to be made on the following scale:
i) Human beings meeting with fatal accidents - Rs.1000/-per person.
ii) Human beings suffering an injury - the accident being non-fatal.

a) Rs.100/- to Rs.200 per person for minor injury.
b) Rs.500/-per person in case of serious injury.

The decision as to whether the injuries are minor or serious will be decided by the
E.E. as per the medical certificate from the hospital where the injured person receives
treatment.

{2) Fatal accident to the animals :

Compensation not exceeding Rs. 200~ Amount to be decided after taking into
consideration the price of animal, age etc. and decision of the concerned E.E. to be final.

The payment should be made only in respect of accidents to outsiders on Beard's
installation and not on consumer's premises, irrespective of the circumstances except
those in which there is a clear intention of committing suicide/playfulness. The Competent
Authority to authorise payment will be the concerned E.E. who is authorised to draw cash
for this purpose from the revenue receipts, if necessary. The E.E. will disburse the payment
after due identification to the next of kin and obtain a receipt in the form Annexed hereto.

{(3) These provisions do not apply in case of accident to personne! of the Board's
contractors or their Sub-Contractors.

(4) The adhoc payment is not to be deducted fram the final compensation whether
payable or not in the case.

{5) The E.E. should ensure that this adhoc payment Is made within a pericd not
exceeding one week from the date of accident.
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"ULEt

FORM'B’ GAD/V-B/HO/QR/
Name of Office ..o
Quarterty returns regarding Departmental inquiries for quarter engding :...................
Sr.  Name & Designation of Date of Nature of Name of Present it finalised Reasons for
No. employees & his present chargesheet misconducts Enquiry position the detals of  delay if not
place of working. including Officer and final punish-  finalised/
alleged facts his date of ment & order  decided with-
appointment. No. & date in six months
1 2 3 4 5 6 7 8

Sr. Years No.of employees against

No. whorm disc. action pending.
Pay Pay Pay Pay

1 2 3

Cases Pending -
In Court of Law

Pay Pay Pay Pay

1. More than 3 years
2. More than 2 years
3. More than 1 year
4. Current year

Cases Pending
with A.C.B.

Pay Pay Pay Pay

Cases Pending
with Paolice

Pay Pay Pay Pay

Gr.| Gril GrliGr.tVTotal Gr.l Grli Gr.lIGr.iVTotal Gr.l Gr.ll Gr.iliGr.IVTotal Gr.| Gr.li Gr.lllGr.iVTotal

4 5 6
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FORM A’ GAD/NV-BHO/Suspension Cases/
Quarterly Returns Regarding Suspension cases for the quarter ending .................
Name of Controlling/Zonal Office:-.............cccoceinneae
Sr.  Nameand Designa- Nature of Date of Whether suspended Present position Remarks
NO. tion ofthe employee misconducts in suspension on vigilance report/  of the.case.
and office where brief _ or A.C.B. or police
presently working report. If so, indicate
the report No. &date. .
1 2 3 4 5 6 7
SR -L. .4 AU
Total No.of Total cases pend-  Total cases pend-  Total No.of Total No. of employees Remarks
employees under  ing with Competent ing with ACB/ employees dis- reinstated or acquitted
suspension on Authority or En- Police or Court of  missed after during quarter
the last date of quiry Officers on Law on last day of decision during
quarter last day of quarter  quarter : quarter.
1
Pay Group |
Pay Group Il
Pay Group lli
Pay Group IV




which are attached to Technical Director/Technical Member/Chairman in Head Of-
fice,should be sent directly to the Joint Secretary(General), Bombay duly consolidated
for all the Units under them.

This supersedes all the instructions issued earlier in the matter. All concerned
should, therefore, take a discreet note of above instructions and ensure strict compliance.

Sd/-(Dr.D.K. Sankaran)
Encl: As above # Member{Adm.)/Secretary

# See on page 116 onwards

KR
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returns were not coming regulary, the field officers were requested vide circular
No.GAD/V/QR/4839dt.1.12.76 to send the same positively by the 5th day of January, April,
July and October of every year. After formation of Zonal Offices, the field officers were
requested vide circular No.GAD/V/Quarterly Return/4839 dt.1.12.76 to endorse copy of
the quarterly returns to the Chief Engineer concerned, who in turn was expected to
scrutinise the returns and issue necessary instructions to the respective officers under his
contro!l for expeditious disposal of the cases on which suitable action has been taken.
The Chief Engineers concerned were also instructed to send reports of the cases still
pending with the offices under the Administrative control of the respective Zonal Office to
the Head Office, by 15th of January, April, July and October of every year.

Similarly, field officers were also reguested to submit quarterly report of cases
involving suspension vide No.GAD/V/Disc/Susp/2914 dt.1.7.78, so as to take review of
suspension cases.

However, it is observed that many field officers are not submitting the above retums
reqularly. The information furnished inthe above returnsis also found wanting in many respect.
The Chief Engineer’s offices in the field with full complemnent of GAD staff at their disposal are
expected to scrutinise these retums and submit consolidated quarterly return to Head Office.
Further, because of fast developments in the matter of disciplinary action arising out of
corruption, malpractices etc. the information is required to be submitted to the Government
frequently. Itis, therefore, feft necessary to revise the present practice, radically.

Accordingly, it is decided to discontinue the present practice of sending quarterly
returns and suspension reports direct to Head Office by the various field officers. Instead,
the field officers should forward the quarterly returns for the quarter ending in March, June,
September & December of every year relating to disciplinary action cases and suspen-
sion, Anticorruption Bureau/Police cases in the revised format ‘A’ & ‘B’ enclosed to the
Chief Engineer concerned by every 5th day of January, April, July & October of that year
who in turn after scrutinising the returns should indicate the present position/action/steps
taken by his office against each case and after consclidating the return in respect of all
the offices under him, should invariably forward it to the Joint Secretary(General), Head
Office, Bombay by 15th day of January, April, July and October for the relevant quarter.

The Establishment Officer/Dy.Establishment Officer and Administrative Officer shall
be personally responsible to watch the progress of disciplinary action cases and furnish
consolidated returns of all the offices under the control of concerned Chief Engineer to
Head Office.

The returns in respect of offices headed by the Director (V&S), Bombay, Chief
Engineer(Stores), Chief Engineer(Hydro), Chief Engineer(Gen.P&P), Bombay, Chief En-
gineer, Civil{Gen.Constn), Bombay, Controller of Vehicles, Pune, Dy.Chief Engineer, Civil
(T&D), Bombay, Chief Station Superintendent, Gas Turbine Power Station, Uran, etc.
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3. The other provision contained in the Administrative Circular No. 96 dtd. §.12.1881 and the terms
and conditions stipulated in the Administrative Cireular No.252 did. 4.12.1980 shall, however, remain
unchanged.

Sd/-(DR.D.K. SANKARAN)
MEMBER (ADM.)/SECRETARY

ek

ADMINISTRATIVE CIRCULAR No.101-LTC, DATED 16-1-1984
Sublect:-Leave Travel Concession for the blocks ending 31-12-1983 - Grace perlod for availing the -

The first block of 4 years (viz. 1980-1983) and two year Home-Town block (1982-83) prescribed under
the L.T.C. Rules (Vide G.0.93, dated 5.3.1980) expired on 31st December, 1983, The question of granting the
grace period for availing the L.T.C., beyond this last date was under the consideration of the Board. The Board
by their Resolution No. 628, dated 29-12-1983 have decided -

i) to authorise the Heads of Departments to allow the employees under thelr respective control, who
were refused leave in the exigencies of administration/public interest atter Septemnber, 1983 to avail
of the L.T.C. in respect of Block/s ending 31.12.1983, before 30-6-1984;

ii} that in the cases of Heads of Departments and Technical Directors themselves the power to grant
grace period may be exercised by the next higher authority.

2. a) In view of the aforesaid decision of the Board, the cases of the employees who are eligible for
the aforesaid grace period and who intend to avail the L.T.C. {either for Home-Town or any place in India) in
respect of 1982-83 or 1980-83 Blocks in the grace period, may be referred to the concerned Head of the
Department for approval of the grace period;

b} On raceipt of such approval, the concerned Competent Authority shall take all further actions e.g.
sanctioning Advance, scrutiny of L.T.C. Bill etc.;

¢) Only those employees would be eligible for grace period who were refused leave in the exigencies
of administration/public interest after September 1983 i.e. after 30-9-1983. {lf the refusal is done on or after
1.10.83, only then an employee is eligible for this extended benefit.)

d) The employees who have been permitted by the Heads of the Departments to avail L.T.C. in the
grace period must commence their outward journey on or before 30.6.1984. The return journey may be
completed after 30.6.1984.

$d/-(Dr,D.K. Sankaran)
Member(Adm.)/Secretary

*hk

DEPARTMENTAL CIRCULAR No.102 DATED 17-1-1984 *

Subject:-Quarterly Returns relating to the disciplinary action cases and
returns of the employees under suspension.

With a view to watch the progress of the departmental enquiries ordered by
Competent Authorities, all the officers who have been delegated with powers to take
disciplinary action as per Schedule ‘C’ of M.S.E.B.Employees’ Service Regulations, were
requested to forward a quarterly return showing the progress of the departmental
enguiries initiated by them vide H.O.circular No.Estt/Il 111/Disc/2730 dt.3.10.69. Since the

(* This fits in the series of Adm. Circtlars)
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The Board vide their Resolution No.1358 dt.6-1-1982 has accorded their approval
to increase the present rate of Kit Allowance from Rs.50/- to Rs.100/- per employee-player
for participating in sports tournaments organised by All India Electricity State Control
Board.

2. The Board has further directed that the amount of Kit allowance payable to the
players should be spent through Manager of the team for purchase of uniform and other
necessary articles for the players and he shall keep proper accounts of the expenditure
incurred and submit to the competent Authority.

8d/-Chief Industrial Relations Officer.

AR

ADMINISTRATIVE CIRCULAR No.99 DATED 25-8-1982

Subject:-Delegation of powers in service/personnel matters in respect of non-technical
employees (including employees on the GAD Cadre).

The decision of the Board under Resolution No. 1533 dated 8-6-1982 regarding delegation of powers
of Member (Admn.)/Secretary to the Accounts Member in respect of all non-technical employees (including
employees on the GAD Cadre) in all mattersfissues etc. sither as an independent authority or in consultation
with the Member(s)/Officer(s} as stipulated in Rules and Regulations, G.Os., Circulars and other orders etc.,
in force, was notified under G.0. 112(P), dated 16-6-1982.

In supersession of the aforesaid Resolution No.1533 dated 8th June, 1982 the Board by their
Resolution No. 1640, dated 30-7-1982 have decided that henceforth all the aforesaid powers shall be exercised
by the Chairman himself.

Consequently, G.O. No. 112 (P), dated 16-6-1982 stands amended accordingly.

Sd/-(J.N.S.CHANDEL}
Secretary.

AN

ADMINISTRATIVE CIRCULAR NO.100 DATED 10-1-1984
Subject:-Organising of cultural activities-Drama Competitions- Enhancing the grant for the-

Reference;-This office Administrative Circutar No. 96 dtd.9.12.1981.

In partial modification of the Administrative Circular No. 96 dtd. 9.12.1981 referred to above, the
Board vide their Resolution No.628 dtd. 29.12.1983 have accorded their approval to:-

(i) enhance the grant of Rs.2,000/- per drama performance to Rs.2,500/- per drama performance at
Zonal as well as Inter-Zonal level drama competitions,

{ii) sanction special grant of Rs.1,250/- par drama performance to each O&M Zone and H.O. Zone
created for the purpose for organising the Zonal Drama Competition at their respective Zone.

{iii) sanction the special grant of As.1,500/- per drama performance 1o the Host Zone for arganising
Inter-Zonal Drama (Finai) Competition at Host Zone.

2. The above provision shall be effective from the year 1983-84 and onwards.
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ADMINISTRATIVE CIRCULAR NO.96 DATED 7/9-12-1981
Subject:-Organising of eultural activities - Drama Competition-Enhancing the grant for

The Board under its Resolution no.750 dt.13.10.1980 notified vide Administrative Circular no.252
dt.4.12.1980, has already approved the scheme of organising drama competitions at Zonal and Inter-Zonal
leve! from the year 1980-81 and onwards and sanctioned an amount of As.1,500/- per drama performance.
The Board has also approved to pay T.A. unifarmely at 2nd class rail fare or bus charges and to pay daily
allowance at uniform rate of Rs.15/- per day to all emplayees participating in the drama competitions.

2. The question of enhaneing the grants sanctioned for conducting drama competitions at Zonal/Inter
Zonal level and sanctioning grant for each O&M zone and Host Zone to meet the expenses o be incurred by
them for organising drama competitions of Circles/Zones was under consideration of the Board for sometime
and the Board vide their Resolution no.1313 dt.13.11.81 has accarded approval to:-

1) enhance the grant of Rs.1,500/- per drama performance to Rs.2,000/- per drama performance at
Zonal as well as Inter Zonal leve! drama competition;

2) Sanction special grant of Rs.2,000/- for each O&M zone and the Head Office Zone created for the
purpose for organising the Zonal drama competitions at their respective zone.

3) Sanction special grant of Rs.3,000/- for the Host Zone for organising the Inter Zonal drama
competition at Host zone.

4) Enhance the present uniform rate of daily allowance of Rs.15/- per day to Rs.20/- per day to all the
employees participating in the Zonal and Inter Zonal drama competitions.

3. The above provision is effective from the year 1981-82 and onwards.

4. The other terms and conditions stipulated in the aforesaid Administrative Circular dated 4.12.80
shall, however, remain unchanged.

Sd/-Secretary

Lt}

DEPARTMENTAL CIRCULAR NO.97 DATED 28-12-1981 *

The Board under their Resolution No.798 dt.29.10.80 have accorded approval to
allow the apprentices to take one additional chance to appear in the Entrance Examination
prescribed for the post of L.D.Cs, irrespective of the number of chances availed by them
upto 1.10.1980. Apprentices who have availed 2 or less chances as on 1.10.80 shali be
allowed a maximum of three chances in all for appearing in the Entrance Examination.

Sd/-Joint Director of Personnel

(* This fits in the series of Administrative Circulars)

ek

ADMINISTRATIVE CIRCULAR NO.98 DATED 29-1-1982

Subject:-Increase in payment of Kit Allowance to employee-players for
participating sports tournaments.
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CORRIGENDUM NO.GAD/lI-A/Seniority/38501 DATED 30-11-89

Subject:-Implementation of judgement given by Bombay High Court.
Administrative Circular No.120 dt.22-8-1989.

The directives for reveiw of seniority list contained on page 3 in para Il of the
Administrative Circular No.120 dated 22-8-89 should be corrected to read as under:

"Further they are also diracted to reveiw all the seniority lists of Lower Division Clerk
GAD and Accounts Cadre after declaration of results of the 3rd Lower GAD and A/cs.
Examination and recast/reveiw the seniority lists of U.D.Cs."

Rest of the contents shall remain unchanged.

Sd/-(Gireesh Pradhan)
Member{Adm.)/Secretary

il

ADMINISTRATIVE CIRCULAR No.121 DATED 14-5-1990

Subject:-Exact revised rates of consolidated wage under 55% formuia (G.o.ioa {P), dated
9-9-1981} and 65%, 75%, 85% & 100% graded monetary benefit under G.Q. 81 (P},
dated 19-1-1977 in respect of N.M.R, Workers.

The Beard by their Resolution No.379, dated 30th January, 1990 (as notified vide Para | (Q) of the
G.0. 121 (P}, dated 22-3-1990) have accorded approval to revise the consolidated minimum Wage of Nominal
Muster Rolt Workers engaged on Nomlinal Muster Roll with effect from 1-4-1988, as under:-

"ADMISSIBILITY OF CONSOLIDATED MINIMUM WAGE TO NOMINAL MUSTER ROLL
WORKERS ENGAGED ON NOMINAL MUSTER ROLL:-

{i) Under the provisions of the G.0O. 81 (P), dated 19-1-1977, the Worker on Nominal Muster Roll who
has rendered five years or more continous service on Nominal Muster Roll on any date an or after 31-3-19786,
is held eligible for the consolidated wages on the basis of the minimum basic pay of the lowest category in
Pay Group IV post. Since the pay of an employee whose minimum basic pay is Rs. 355/- in the existing
pay-scale is to be fixed @ Rs. 1110/- in the revised pay-scale of Rs. 1050-15-1125-20-1325-25-1575, the
consolidated minimum wage in respect of existing Nominal Muster Roli worker covered under the graded
monetary benefit scheme shali, therefore, be worked out on the hasis of basic pay of Rs. 1110/- and revised
Dearness Allownance and House Rent Allowance as may be applicable on that basic pay.

(i} Similarly, the basic pay of Nominal Muster Roll worker presently covered under the graded
monetary benefit scheme and having rendered five years or more service on Nominal Muster Roll on or after
1-4-1988 shall also be fixed @ Rs.1110/- in the rvised scale of pay of Rs.1050-15-1125-20-1325-25-1575 int the
event of his absorption/appointernent to Pay Group IV post on or after 1-4-1988".

Consequentiy, the exact revised rates of consolidated Daily Wage under 55% formula (G.Q. 108 (P),
dated 9-9-1981) and 65%, 75%, 85% and 100% araded monetary benefit under G.0.81(P} dated 19-1-1877
in respect of Nominal Muster Roll Workers will be as indicated in Annexures ‘A’, ‘B’ & 'C". These rates arg
applicable to those N.M.R. workers Who were in the service of the Board as on 29-1-1990.

The exact revised rates of consolidated wage under 55% formula as per G.0O. 108 (P), dated 9-9-1981

in respect of Nominal Muster Roll Workers who are engaged in Board's service after 25-1-1990 {prospective
N.M.Rs.} will be worked out on the basis of basic pay of Rs.1050/- and revised D.A. and H.R.A. as may be
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applicable on that basic pay. The exact revised rates of consolidated Daily Wage under 55% formula {G.0.108
(P}, dated 9-3-1981 in respect of prospective N.M.Rs. {appoirted after 20-1-1990) will be as indicated in
Annexure - 'D’, 'E' & ‘F".

The other terms and conditions of G.0. 81 (P}, dated 19-1-1977 and G.0O. 108 (P), dated 9-9-1981 as
amended from time to time will remain unchanged.

PAYMENT OF ARRERS:-

The amount of arrers as a resuit of revised rates of consolidated Wage with effect from 1-4-1988 as
per the provisions of G.0.121(P), dated 22-3-13890 under 55% formula (G.Q.108(P), dated 9-9-1981) and £5%,
75%, 85% and 100% graded monetary benefit under G.C.80(P), dated 15-1-1977 shall be drawn and after
making statutary deductions on account of monthly C.P.F. subscription, professional Tax ete. and after
adjustrment of the amount of interim advance, if any, granted to the N.M.R, Workers vide Head Office Circular
No. GAD/I-B/259/35355, dated 21-10-1989 the amount of arrears shall be paid to the N.M.R. Workers in Cash
in two equal monthly instalments in May, 1990 and June, 1990.

-~

Sd{(C.S. Sastry)
Encl:-Annexures ‘A’ to 'F* * Diractor of Personnel

(* See on page 163 to 170)

162.... Adm.Cir.121



Lo wpy

EQL

ANNEXURE-"A’
MAHARASHTRA STATE ELECTRICITY BOARD, H.0., BOMBAY
GAD/GROUP VIIl-(O&M) CELL, DHARAVI, BOMBAY-19.
Accompanirment to H.0,Circular No.121, Dated 14-5-1990,

Statement showing the exact revised rates of consolidated Daily Wage under 55% formula (G.O.108(P), dated 9-9-19B1) and 65%. 75%, 85% and 100%
graded monetary benefit under (G.0.81 (P), dated 19-1-1977) in respect of N.M.R, Employees, working in ‘A’, 'B-1°, 'B-2’ Class Cities as notified in An-
nexure-'1-B8’ of Correction Slip No.19, dated 6-7-1988 of G.0.68(P), dated 30-6-1972,

Sr.  Total pay of Month and Year Rate of Daily Raty of Daily Rate of Daity Rate of Daity Rate of Daily

No. N.M.R.Employee in Wage per day Wage per day Wage per day Wage per day Wage per day
lowest category of pay under 55% under 65% graded under 75% under 85% under 100%
Group IV employee i.e. formula as per monstarybeneft  graded monetary  graded monetary  graded monetary
Peon/Helper G.0.108 (P) asperG.O81(P), benefitas per benefit as per benefit as per

dated 9-3-1981.  dated 19-1-1977 G.O81(P), dated  G.0.81(P), dated G.0.81(P}, dated
19-1-1977 18-1-1977 19-1-1977
Rs. Rs.Ps. Rs.Ps. Rs.Ps. Rs.Ps. Rs.Ps.

1 Basic: 1110 April, 1988 27.87 32.93 38.00 43.07 50.67
DA: 200 May, 1988 26.97 31.87 36.77 41.68 49.03
HRA: 210 June, 1988 27.87 32.93 38.00 43.07 50.67
Total: 1520 '

2 Basic: 1110 July, 1988 27.94 3z2.02 38.10 43.19 50.81
DA: 255 August, 1988 27.94 33.02 38.10 43.19 50.81
H.RA.: 210 September, 1988 28.88 34.13 392.38 4463 52.50
Total: 1575 October, 1988 27.94 33.02 38.10 43.19 50.81

November, 1988 28.88 34.13 39.38 44.63 52.50
December, 1988 27.94 33.02 38.10 43.19 50.81




1
3
3l
X

Total pay of
N.M.R.Employee in
lowest category of pay
Group IV employee i.e.
Pecon/Helper

Rs.
Basic: 1110
DA: 322
HRA.: 210
Total: 1642

Basic: 1110
DA: 377
HRA: 210
Total: 1697

Month and Year

Januay,1989.
February, 1989
March, 1989
April, 1989

May, 1989
June,1989
July,1989
August, 1989
September,1989
October,1989
November, 1589
December, 1983
January, 1930
February, 1990
March, 1990

April, 1990

Rate of Daily

Wage per day
under 55%
formula as per
G.0.108 (P)
dated 9-9-1981.

Rs.Ps.
29,13
32.25
29.13
30.10
29.13
30.10
30.11
30.11
3111
30.11
31
30.14
30.11
33.33
3011

KIM D

Wage per day
under 65% graded
monetary benefit
as per G.0.81(P),
dated 19-1.1977

Rate of Daily
Wage per day
under 75%
graded monetary
benefit as per
G.0.81(P}, dated

19-1-1977

Rs.Ps.
39.73
43.98
39.73
41.05
39.73
41.05
41,05
41.06
42.43
41.06
42.43
41.06
41.06
45.46
41.06

42.43

Rate of Daily

Rate of Daily
Wage per day
under 85%
graded monetary
benefit as per
G.0.81(P), dated

19-1-1977

Rs.Ps.
45.02
49.85
45.02
45.52
45.02
46,52
46.53
46.53
48.08
46.53
48.08
46.53
46.53
51.52
46.53

48.08

Rate of Daily
Wage per day
under 100%
graded ronetary
boenefit as per
G.0.81{P}, dated
19-1-1977

Rs.Ps.
5§2.97
58.64
52.97
54,73
52.97
54.73
54.74
54.74
56.57
54.74
56.57
54.74
54.74
60.61
54.74
56.57
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ANNEXURE-'B'
MAHARASHTRA STATE ELECTRICITY BOARD, H.O., BOMBAY
GAD/GRQUP Vill-(O&M) CELL, DHARAVI, BOMBAY-19.
Accompaniment to H.O.Circular No.121, Dated 14-5-1990.

Statement showing the exact revised rates of consolidated Daily Wage under 55% formula (G.0.108(P), dated 9-9-1981) and 65%, 75%, 85% and 100%
graded monetary benefit under {G.0.81 (P}, dated 19-1-1977) in respect of N.M.R. Employees, working in other District Head Quarters and 'C’ Class
Cities as notified in Annexure-'1-B' of Correction Slip No..19, dated 6-7-1988 of G.0.68(P), dated 30-5-1972,

Sr.  Total pay of
No. N.M.R.Employeein
lowest category of pay

Group IV employee i.e.

Peon/Helper

Rs.

1 Basic: 1110
D.A.: 200

H.RA.: 100

Total: 1410

2 Basic: 1110
D.A: 255

HR.A.: 100

Total: 1465

Month and Year

April, 1988
May,1988
June, 1988

July, 1988
August, 1988
September,1938
Qctaber,1988
November,1988
December,1988

Rate of Daily
Wage per day
under 55%
formula as per
G.0.108 (P)
dated 9-9-1981.

Rs.Ps.
25.85
25.02
25.85

25.99
25.99
26.86
25.99
26.86
25.99

Rate of Daily
Wage per day
under 65% graded
monetary benefit
as per G.O.81{P,
dated 19-1-1977

Rs.Ps,
30.55
29.56
30.55

30.72
30,72
31.74
30.72
31.74
30.72

Rate of Daily
Wage per day
under 75%
graded monstary
benefit as per
G.0.81({F), dated

19-1-1977

Rs.Ps.
35.25
34.11
35.25

35.44
35.44
36.63
35.44
36.63
35.44

Rate of Daily
Wage per day
under 85%
graded monetary
benefit as per
G.0.81(P), dated

19-1-1977

Rs.Ps.
35.95
38.66
39.95

4017
40.17
41.51
40.17
41.51
40.17

Rate of Daily
Wage per day
under 100%
graded monetary
benefit as per
G.0.81(F), dated

1911977

Rs.Ps.
47.00
45.48
47.00

47.26
47.26
48.83
47.26
48.83
47.26




Sr.  Total pay of Menth and Year Rate of Daily Rate of Daily Rate of Daily Rate of Daily Rate of Daily

No. N.M.R.Employee in Wage per day Wage per day Wage per day Wage per day Wage per day
lowest category of pay under 55% under 65% graded under 75% under 85% under 100%
Group IV employes ie. formula as per monetary benefit  graded monetary  graded monetary  graded monetary
Peon/Helper G.0.108 (P) asper GOS1(P), benefitasper benefit as per benefit as per

dated 9-3-1981.  dated 19-1-1977  G.O.81(P),dated  G.0.81(P),dated G.O.B1{P), dated
19-1-1977 19-1-1977 19-1-1977
Rs. As.Ps, Rs.Ps. Rs.Ps. Rs.Ps. Rs.Ps.

3 Basic: 1110 Januay,1989. 27.18 3212 37.06 42.01 49.42
DA: 322 February, 1989 30.098 35.56 41.04 46.51 54.71
HRA: 100 March, 1989 27.18 32.12 37.06 42.01 49.42
Total: 1532 April 1989 28.09 33.18 38.30 43.41 51.07

May, 1989 27.18 3212 37.06 42.01 48.42
June,1989 28.09 33.19 38.30 43.41 51.07

4 Basic: 1110 July,1989 28.16 33.28 38.40 43.51 51.18
DA: 377 August, 1989 28.16 33.28 38.40 43.51 51.19
H.R.A: 100 Septernber,1989 29.10 34.39 39.68 44.97 52.90
Total: 1587 October, 1989 28.16 33.28 38.40 43.51 51.19

November, 1589 29.10 34.39 39.68 44 .97 52.90
December,1989 28.16 33.28 38.40 43.51 51.19
January, 1990 28.16 33.28 38.40 43.51 51.19
February, 1990 31.17 36.84 42.51 48.18 56.68
March,1990 28,16 33.28 38.40 43.51 51.19

April, 1990 29.10 34.39 39.68 44 .97 52.90
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Sr.
No.

Total pay of
N.M.R.Employee in
lowest category of pay
Group IV employee i.e.
Peon/Helper

Rs.
Basic: 1110
D.A: 200
H.R.A.: 45
Total: 1355
Basic: 1110
D.A: 255
HRA.: 45
Total: 1410

‘Month and Year

April, 1988
May, 1988
June, 1988

July, 1988
August, 1988
September, 1988
QOctober,1988
November, 1988

December,1988

ANNEXURE-'C'
MAHARASHTRA STATE ELECTRICITY BOARD, H.O., BOMBAY
GAD/GROUP VIII-(O&M) CELL, DHARAVI, BOMBAY-12.
Accompanirment to H.O.Circular No,121, Dated 14-5-1990.

Staternent showing the exact revised rates of consolidated Daily Wage under 55% formula (G.0.108{P}, dated 9-9-1981) and 65%, 75%, 85% and 100%
graded monetary benefit undes (G.0.81 (P), dated 19-31-1977) in respect of N.M.R. Employees, working in other places as notified in Annexure-‘I-B’ of
Correction Slip No.19, dated 6-7-1988 of G.0.68(P), dated 30-6-1972.

Rate of Daily
Wage per day
under 55%
formula as per
G.0.108 (P)
dated 9-3-1981.

Rs.Ps.
24.84
24.04
24.84

25.02
25.02
25.85
25.02
25.85

25.02

Rate of Daily
Wage per day
under 66% graded
monetary benefit
as per G.O81{P),
dated 19-1-1977

Rs.Ps,
29.36
2841
29.36

29.66
29.56
30.55
29.56
30.55

29.56

Rate of Daily
Wage per day
under 75%
graded monetary
benefit as per
G.0.81(P), dated

19-1-1977

Rs.Ps.
33.88
32.78
33.88

M1
34.1
35.25
34.11
35.25

34.11

Rate of Daily
Wage per day
under 85%
graded monetary
bensfit as per
G.0.81(F), dated

19-1-1977

Rs.Ps.
38.39
37.15
38.89

38.66
38.66
39.95
38.66
39.95

38.66

Rate of Daily
Wage per day
under 100%
graded monetary
benefit as per
G.0.81(P), dated

Rs.Ps.
4517
437
45.17

45.48
45.48
47.00
45.48
47.00

19-1-1977

45.48
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Sr.  Total pay of Month and Year

No. MN.M.R.Employee in
lowest category of pay
Group IV employes i.e.

Peon/Helper
Rs.

3 Basic: 1110 Januay, 1989.
DA: 322 February,1989
H.RA.: 100 March, 1989
Total: 1477 April (1989

May, 1989
June, 1989

4 Basic: 1110 July, 1989
D.A: 377 August, 1989
H.RA.: 45 September, 1989
Total: 1532 Qctober, 1989

Novernber, 1989
December,1989
January, 1990
February, 1990
March,1990

April, 1990

Rate of Daily
Wage per day
under 55%
formula as per
G.C.108 {P)
dated 9-9-1981.

Rs.Ps,
26.20
29.01
26.20
27.08
26.20
27.08
27.18
27.18
28.09
27.18
28.09
27.18
27.18
30.08
2718

28.09

Rate of Daily
Wage per day
under 65% graded
monetary benefit
as per G.0.81(P),
dated 19-1-1977

Rs.Ps.
30.97
34.29
30.97
32.00
30.97
32.00
32.12
3212
33.19
32.12
33.19
3212
32.12
35.56
3212
33.19

Wage per day
under 75%
graded ronetary
benefit as per
G.0.81(P), dated

19-1-1977

Rs.Ps.
35.73
39.56
35.73
36.93
35.73
36.93
37.06
37.06
38.30
37.06
38.30
3r.06
37.06
41.04
37.06

Rate of Daily
Wage per day
under 85%
graded monetary
benefit as per
G.0.81(P}, dated

19-1-1977

Rs.Ps.
40.50
44.84
40.50
41.85
40.50
41.85
42.01
42.01
43.41
42.01
43.41
42.01
42.01
46.51
42.01
43.41

Rate of Daily

Rate of Daily
Wage per day
under 100%
graded monetary
benefit as per
G.0.81{P), dated
19-1-1977

Rs.Ps.
47.65
52.75
47.65
49.23
47.65
49.23
49,42
49.42
51.07
49.42
51.07
49.42
49.42
5471
49.42

51.07
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MAHARASHTRA STATE ELECTRICITY BOARD, H.O., BOMBAY ANNEXURE-D'

GAD/GROUP VII-(O&M) CELL, DHARAVI, BOMBAY-19,
Accompaniment to H.Q.Circular No.121, Dated 14-5-1990.

Staternent showing the exact revised rates of consolidated Daily Wage under 55% farmula (G.O.108(P), dated 9-9-1981), in respect of prospective
N.M.R. Workers appointed after 29-1-1990 or those who will be appointed in future and working in *A’,'B-1', 'B-2' Class Cities as notified in Annexure -
1-8' of Correction Slip No.19, dated 6-7-1988 of G.0Q.68 (P), dated 30-6-1972.

Sr.  Total pay of N.M.R.Employees in lowest category of Month and Year Rate of Daily Wage per day under 55%
No. Pay Group IV employee i.e. Peon/Helper formula as per G.0.108(P), dated 9-9-1931
Rs. ' Rs. Ps.
1. Basic: 1050 January, 1990 28.69
DA 357 February,1990 3176
H.RA.: 210 March,1980 28.69
Total: 1617 April 1990 29.65

MAHARASHTRA STATE ELECTRICITY BOARD, H.O., BOMBAY ANNEXURE - ‘£

GAD/GROUP VIi-(O&M} CELL, DHARAV], BOMBAY-19,
Accompaniment to H.0.Circular No.121, Dated 14-5-1880.

Statement showing the exact revised rates of consolidated Daily Wage under 55% formula (G.0.108(P), dated 9-8-1981) in respect of prospective
N.M.R. Workers appointed after 29-1-1990 or those who will be appointed in future and working in orhter District Head Quarters and 'C’ Class Cities as
notified in Annexure - 'I-B' of Carrection Slip No.19, dated 6-7-1988 of G.O.68 (P), dated 30-6-1972.

§r.  Total pay of N.M.R.Employees in lowest category of Month and Year Rate of Daily Wage per day undes 55%
No. Pay Group IV employee i.e. Peon/Helper tormula as per G.0.108(P), dated 9-9-1981
Rs. Rs. Ps.
1. Basic: 1050 January, 1680 26.74
D.A: 357 February,1990 29.60
H.RA.: 100 March, 1980 26.74
Total: 1507 April, 1930 27.63




ANNEXURE-'F'
MAHARASHTRA STATE ELECTRICITY BOARD, H.O., BOMBAY
GAD/GROUP VIII-{O&M) CELL, DHARAVI, BOMBAY-19.
Accompaniment to H.O.Circular No.121, Dated 14-5-1890.

Staternent showing the exact revised rates of consolidated Daily Wage under 55% formula (G.0.108(P), dated 3-9-1981} in respect of prospective

N.M.R. Workders appointed after 29-1-1990 or those who will be appointed in future and working in orhter places as notified in Annexure - 'I-B’ of Cor-
rection Slip No.19, dated 6-7-1988 of G.0.68 (P), dated 30-6-1972.

Sr.  Total pay of N.M.R.Employees in lowest category of Month and Year Rate of Daily Wage per day under 55%
No. Pay Group IV employee i.e. Peon/Helper formula as per G.0.108(P), dated 9-9-1981

Rs, Rs. Ps.
1. Basic: 1050 January, 1990 25.76
DA 357 February, 1990 28.52
H.R.A.: 45 March, 1950 2576
Total: 1452 April, 1990 26.62

LY
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ADMINISTRATIVE CIRCULAR No.122 Dated 30-6-1990

Subject:-Grant of Incentive increment(s) to the employees after acquiring additional qualifica-
tion while in service - |.e. Diploma in Business Management.

Reference:- 1} Correction Slip No.231, dated 21-6-1979 to G.0.18(P), dated 28-5-1963.
2) H.0. Circular No.220 dated.21-6-1979,
3) Correction Slip No.308 dated 10-7-1984 to (3.0.18(P) dated 28-5-1963,

Initialty the Board introduced the Scheme of granting advance increment(s) to employees foracquing
Post-graduate Degree/Diploma vide Circular No.220, dated 21-6-1979read with Correction Slip No.231, dated
21-6-1979 10 G.O. 18 (P), dated 28-5-1563. Later on the Scheme was revised and notified vide Correction Slip
No.308, dated 10-7-1584.

2. However, It is noticed that some of the field offices have granted incentive increment(s) to the
employesas who have acquired "Diploma in Business Mangement". Such employees who were not granted
incentive increment(s) as per old guidelines notified vide Correction Slip No.231, dated 21-6-1979 to
G.0.18(P), dated 28-5-1963 and H.0O. Circular No.220, dated 21-8-1979 have represented against rejection of
increments. it is observed that uniform practice was not followed in the matter of sanction of advance
increment which resulted in grievances.

3. The Chairman in consuitation with Member{Admn.)/Secretary, Technical Member and Accounts
Member has directed that pending cases should be decided on the following lines:-

1) All the pending cases of the respective employees who have acquired Diploma in "Business
Management”, *Administrative Management®, “Marksting in Sales", "Journalism", "Marketing
Management" from different Universities or from Institutes recognised by the Government/Univer-
sities for the purpose of the specified Courses prior to the issue of Correction Slip No.308, dated
10-7-1984, should be processed and they may be granted 1 or 2 increments in respective posts held
by them as a special case. However, Diploma awarded by the private Institutes may be rejected for

the purpose,

2) The proposed increment may be granted in their respective posts form the date of declaration of the
result. ‘

8 An additional increment granted to such employees may be continued upto (including) 31st May,

1984, but thereatter the benefit (i.e. 1 or 2 increments) should be treated as "Personal Pay* which may
be subsequently absorbed in the future increment of the said post.

4) In case an employee eligible for 1 or 2 increments (as the case may be) is promoted to a higher post
after sanction of the increment in the substantive post/fiower post, the increment should be continued
up to or including 31st May, 1984 which may be subsequently adjusted in the higher scale of the
promoted post.

5) Past cases (alroady decided cases) which are in conformity with the revised criteria need not be
disturbed.

The above instructions may be followsd scrupulously and pending cases may be decided accord-
ingly.

§d/-(C.S. Sastry)
Director of Parsonnel

Eaad

ADMINISTRATIVE CIRCULAR No.123 DATED 8-8-1990

Subject:-Retirement-Prior to the date of superannuation of Board's
employees.

Adm.Cir.122 & 123




Board's rules & regulations governing compulsory retirement of Board’s
employees prior to the date of superannuation, constitution of Special Review Committee,
procedure to be followed inthe matter of revelw and Appellate Authorities, etc., etc., have
been notified under G.0.No.76, dt.9-9-1975, G.0.78, dt.2-1-76 & G.0.No.85, dt. 10-10-
1977 as amended from time to time, last being under C.5.No.2, dt.14-7-1980 to G.0.85,
dated 10-10-1977.

2. As per the Board's decision notified under the Correction Slip No.2, dated
14-7-1980 to G.Q.85, dated 10-10-1977, the standards for judging the suitability of Board's
employees in Pay Groups | and Il for continuance in service beyond the age of 50/55 years
are as follows:-

i) Inthe case of employees in Pay Group | or Pay Group Il {excluding Workmen) who
entered Board's service before attaining the age of 35 years, review should be taken
only once at the age of 50 years. No employee should be held to be unfit for
continuance in service unless his record is below "good" or he is physically unfit or
his integrity is found to be doubtful on.the basis of strong prima-facie evidence.

ii) Inthe case of employees in Pay Group | or Pay Group It {excluding Workmen) who
entered Board's service after attaining the age of 35 years, review should be taken
at the age of 55 years. No employee should be held to be unfit for continuance in
service uniess his record Is below "good” or he is physically unfit or his integrity is
found to be doubtful on the basis of strong prima-facie evidence.

3. In exercise of the powers delegated by the Board under Resolution Nc.516, dated
28-5-1990 (notified vide para 3 of C.S. No.2, dt. 14-7-1990 to G.0.85, dt. 10-10-1977), the
Chairman in consultation with the Member (Admn.)/Secretary, the Technical Member and
the Accounts Member has accorded approval to amend/amplify the rules & regulations
and the procedure governing Compulsory retirement of employees in Pay Groups | and
il as follows :-

(1) Composition of the Special Review Committee.

The revised compaosition of the Special Review Committee for reviewing the cases
of Board's employees in Pay Group | and Pay Group Il shall be as under :-

1} The Accounts Member.

2} The Technical Member.

3) The Member (Admn.).

4j) One Non-official Member (as per rotation fixed by Chairman of the Board).

NOTE-1:- The Accounts Member shall preside over the Special Review Commitiee
for considering the cases of employees of Accounts and EDP Cadres, the Technical
Member shall preside over the Special Review Committee for considering the cases
of employees of the Stores & Technical Cadres while the Member {Admn.) shall
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preside over the Specia! Review Committee for considering the cases of the
remaining employees.

NOTE-2:- Absence of any Member of the Review Committee for any reason
whatsoever shall not render the decision/s of the Committee invalid in any way.

NOTE-3:- In the event of the Chairman of the Review Committee not being able to
be present at the time of meeting, the Members present shall decide who amangst
them shall preside over the meeting.

NOTE-4:- The Review Committee shall function only when there is a quorum of
atleast 2 Members, one of whom would be the Chairman of the Committee.

NOTE-5:- The Special Review Committee will hold the first meeting in the third week
on August, 1990 or soon thereafter and consider the cases of all employees in Pay
Groups 1 and Il who have already attained the age of 50/55 years as on 31-7-80 or
prior thereto and also who are expected to attain the age of 50/55 years between
1-8-1990 and 31-12- 90 (both days inclusive}. The Special Review Committee will
also hold meetings in future in January and July of each year and review the cases
of employees in Pay Groups | and Il who are due to attain the age of 50/55 years
In January-June and July-December period of the following year.

(2) The Chairman of the Board shall act as the "Appellate Authority" to consider the
representations, if any, against the decision of the Special Review Committee. The
time [imit for submission of such appeal shall be one month from the date the
employee receives the notice of Compulsory Retirement.

(3) In respect of Pay Groups | and |l employees who have entered service before
the age of 35 years, review should be taken when they attain the age of 49 years.
A second review at the age of 54 years shouid not be taken as a matter of course.
However, the Board reserves the right to review the case of any such employee at
any time after the first review, if justified on the basis of his subsequent work,
conduct or physical or mental health which may make premature retirement clearly
desirable.

(4) It shall be the responsibility of the Functional Member (i.e. the Technical Member
or the Member(Admn.) or the Accounts Member as the case may be) to indentify
and place before the Special Review Committee the cases of employees in Pay
Group | and Ii under them who were cleared for retention beyond the age of 50 but
who since deserve to be retired prematurely in the tight of their subsequent work
or conduct or health .

(5) Before 15th September every year the Functional Member should scrutinise the

cases of all Pay Groups - | and Il employees under them who are cleared by the
Special Review Committee for retention beyond the age of 50 and who are due.to
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attain the age of 55 during the next 12 months after 15th September. The purpose
of the scrutiny should be to indentify the employees who are no longer fit to be
continued in service in view of the deterioration in their work or conduct or physical
or mental health after the clearance at the age of 50. For this purpose, the
confidential records of the employees for the preceding five years and other
relevant record should be examined. In the light of such scrutiny the Functional
Member shall cause the cases of employees who deserve to be retired prematurely
in view of the deterioration after their clearance at the age of 50, to be placed before
the Special Review Committee. For this purpose the due assistance of the Officers-
In-Charge of Establishment Sections viz. the Additional Director (Estt.) or the Joint
Secretary(Tech.) may be taken.

4. All other provisions of rules and regulations or General Orders quoted in Para 1
above not affected by the provisions in Para 3 above shall remain unchanged.

5. This Administrative Circular comes into force with immediate effect.

Sd/-(V.K. AGGARWAL)
Member (Admn.)/Secretary

kR

ADMINISTRATIVE CIRCULAR No.124 Dated 14-8-1990.

In exercise of the powers delegated to him under General Order No.7, dated
3-8-1962, the Chairman had accorded approval to revise the syllabus prescribed for the
Lower & Higher Accounts Examinations and the same was notified through the Correction
Slip No.12, dated 5-2-1990 to G.O. No. 7, dated 3-8-1962,

2. Now the Chairman has decided that the above Examinations under the old
syllabus should be conducted for one year, in order to give two chances to such
candidates who have secured exemptions in any of the papers under the old syliabus of
Lower and Higher Accounts Examinations, failing which they will have to appear for all
the papers under the New Syllabus for Lower/Higher Accounts Examination. Such
candidates who have not secured exemption in any of the papers under the old syllabus
should appear for the Examination under the New syliabus.

3. Exemption form passing Paper-lll of the Lower Accounts Examination (under the
New Syllabus) will be available to such chadidates:-

(i} who have passed B.Com. Degree Examination of any recognised University;

(i) who have passed Intermediate Examinationn of I.C.W.A. (India or London)/
Chartered Accountant;
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(i) an employee who has passed any Examinations in Accountancy other than
those mentioned above.

(The Director of Accounts will decide such cases).

4. Exemption from passing Paper-I and Paper -1l of the Higher Accounts Examina-
tions will be available to Chartered Accountants, Cost Accountants and M.Com. Post-
graduates with Costing as one of the subjects, B.Com. graduates with Advanced
Accountancy and Auditing as one of the subjects will not be required to appear for Paper-|
of the Higher Accounts Examinations. However, those who have not secured the ag-
gregate passing marks prescribed by the Examining Body in the subjects of Advanced
Accounting and Auditing, but declared as passed in the Examination by condonation, will
be required to appear for Paper-1 of the Examination.

Sd/-(C.S. Sastry)
Director of Personne!

Tk

ADMINISTRATIVE CIRCULAR No.125 DATED 15-9-1990
Subject:-Non relaxation of academic qualifications in cases of Departmental promotions to
Selection posts.

Reference:-C.S.No.200 dated 25-5-90 {to G.5.0.112 dated 12-2-1962)

Correction Slip No.200 dated 25.5-1990 envisages amendment 1o Regulation No.36 of the MSEB
Classification and Recruitment Regutations, 1961. This amendment provides that academic qualifications
would not be relaxed in case of departmental promaotions to the Selection Posts.

A question has arisen as to whether the Correction Slip No.200 should apply to the cases where the
select list had been prepared and academic qualifications already recommended for relaxation for selection
posts before issue of the Gorrection Slip but the candidates on select list have not yet been promoted. The
matter has been examined and it has been decided that where select list had been prepared prior to the date
of issue of Correction Slip No.200 dated 25-5-90 and where the relaxation for the academic qualification had
already been recommended before that date but promotions have not been ordered, such cases shoutd be
exempted from the operation of C.5.No.200 dtd.25-5-90, This relaxation would, however, be applicable only
during the vaiidity period of the select list so prepared.

Sd/-Member{Admn)/Secratary.

*kn

ADMINISTRATIVE CIRCULAR No.126 DATED 20-11-1990
Subject:-Non-relaxation of academic qualifications in casses of Departmental promotions to
Selection posts.

By their Resolution No.642 dated 11-10-1990, the Board accorded ex-post-facto approval i the action
taken in issuing the Administrative Circular No. 125 dated 15-9-1990.

Sd/-(C.S. Sastry)
Director of Personnel

kW
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ADMINISTRATIVE CIRCULAR No.127 DATED 27-12-1991
Subject:-Review of G.S.0s and G.Os. to determine their present status .

Right from November, 1954 when the Bombay Electricity Board came into exist-
ence the Board has issued a farge number of General Orders (G.Os.), General Standing
Orders (G.5.0s.) and Circulars, etc. It was felt that some of the G.0s/G.S.0s/Circulars
have become redundant either fully or in part because of changes in circumstances since
then or because of issue of fresh instruction on the subject subsequently.

The matter has therefore, been reviewed by a Study Group consisting of S/Shri TN
Reddy, DyEE; B.Y Muradi, Dy.E.O.; N.D.Digraskar, A.P.O. ; B.R.Dhawale, Adm. Officer
and N.M. Dhanwala, A.E.

The result of the review is enclosed herewith in the form of three statements which
indicate the present status of various position of GSOs/GOs that have been issued from
time to time and have become redundant. The contents of the three statements are as
under:

Statement |:- This statement shows list of redundant G.S.0s. which are issued by
the B.E.B. and B.S.E.B.

Statement H:- This Statement shows list of redundant G.S.0s. issued by the
M.S.E.B,

Statement !I:- This statement shows the redundant GOs (Personnel) issued by the
M.S.E.B.

This Circular is issued with the approval of the Member (Admn.}/Secretary.

Encl:-Statement |, IF & 1I! * Sd/-Establishment Officer (O&M)

(* See on page no.177 to 187)
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(Accompaniment to-Administrative Circular No.127)

No GSO No. & Date

1,

3/2-5-1955

8/23-7-1955

22{1.9.55

24/27.9.55

32/Dec.1955

STATEMENT - |

Subject content

_LIST OF G.8.0s ISSUED BY B.E.B. AND B. S.E.B. WHICH ARE NOW REDUNDANT & NEED NOT BE FOLLOWED

Present Position.

Security Deposit to be furnished by the Board's Of-
ficers & employees who are actually incharge of
Board's funds and Stores.

This deals with the exception of the provisions relat-
ing to notice of termination of service and deduction
from CPF in respect of Officers appointed by Gowt.
on contract and transferred to Bombay Electricity
Board who have been retained in service by the
Board after the expiry of the contract.

Deals with regional language Examination (namely
Guijrathi,Marathi or Kannada) for employees.

Nomination as per para 7 for the purpose of para 6
of the Licence No.IA(L) 2173 of 30.8.55 granted to the
Board under the Bombay Sales Tax Act, 1853.

Deals with passing of Regional Language Examina-
tion by non-musiim displaced employees of the PWD
and releasing of increment on lines with policy of the
Govt.

The Fidelity Guarantee Insurance Scheme has
been introduced by the Board under GSO 59
dated 15.2.1956. The GSO 3 dated 2.5.1955is
now redundant and need not be foliowed.

There is now no such case of Govt. Officers.
The G.S.0. 8/23.7.55 is therefore redundant
and need not be followed.

The Marathi Language Examination has been
introduced for all non Marathi speaking
employees under the MSEB GSO NO.117.
This GSO No.22 dated 1.9.55 has become
redundant and need naot be followed.

The Sales Tax Act has undergone many chan-
ges after issue of this GSO and hence in the
present context the GSO No.24 dt.27-9-55
stands redundant and need not be followed.

The Marathi Language Exam. has beenintro-
duced for -all non-marathi speaking
employees under the M.S.E.B. GSO 117
dt.30.3.62. This GSO NO. 32 of Dec55 is
redundant and need not be followed.
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No.

6.

10.

11.

71/8.3.56

76/15.3.56

78/22.3.56

94/9.4.56

96/17.4.56

173/18.1.57

Subject content

Redesignation of some categories of staff of O&M
Division Utran for administrative convenience.

Deals with period of submission of TA Claims.

Regarding subjects tobe dealt with by the various
sections in Head Office (Northern Elec.Circle,
Southern Elec. Circle etc.)

Deciding release of increments withheld in respect of
non-muslim displaced persons for not passing the
regional examninations.

Deals with minimum qualification and experience for
recruitment to the post of Meter Tester.

Examination in Hindi-Passing of - By Board's
employees.

GSO No.& Date

Present Position.

Since the Utran is no longer the part of
Maharashtra State,this GSQ No.71 dt.8.3.56
has hecome redundant and need not be
followed.

Covered in Xth Schedule of MSEB
Employees Service Regulations. Hence this
GSO No.76 15.3.56 is redundant and need
not be followed.

Since the Northern Electrical Circle and
Southern Electrical Circle are no more in
existence,this GSO No.78 dt 22.3.56 is
redundant and need not be followed.

The Marathi Language Examination has
been introduced for all non Marathi speaking
employees under the MSEB GSO No.117
dt.30.3.62. The GSO No0.94 dt.9.456 is
redundant and need not be followed.

in view of the provisions embodied in the
Recruitment Regulations notified under GSO
No.112 dt.20-2-62 of MSEB, the GSO No.96
dated 17-4-56 is redundant & need not be
followed.

in view of the M.S.E.B. GSO 108 dt.19.1.62
notifying the rules regarding Hindi examina-
tion,the GSONQ.173dt. 18.1.57 is redundant
and need not be followed.
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GSO No.& Date

This GSO deals with the power to selecting panels to
relax the condition of age limit upto 30 years of age

Accounting and Banking System in Sowrashtra area.

Procedure for auditing and passing Bills in

Deals with allowing the non-muslim employees of the
Board to appear for the regional language test con-

This authorises Chairman to post surplus personnel
holding higher posts against lower posts in the sanc-
tioned setup with higher scale being personal to

No. Subject content
12. 176/28.1.57
in respect of the technical staff.
13. 194/6.4.57
14.  197/April 57
Saurashtra area.
16. 208/21.5.57
ducted by the collectors.
16. 262/8.10.57
them.
17. 277[16.11.57

This authorises S.E. Amaravti to declare Saturday as
a weekly off instead of Sunday as long as Saturday
continues to be Bazar DAy when the staff needs
weekly off.

Present Position.

in view of Recruitment Regulation Nos.6 & 7
vide MSEB GSQO 112 Dt.20.2.1962, the GSO
176 dt.28.1.57 is redundant and need not be
followed.

Since Saurashtra is no longer a part of
Maharashtra State,the GSO No.194 dt.6.4.57
has hecome redundant and need not be
followed.

Since Saurashtra is no longer a part of
Maharashtra State, this GSO No.197 has be-
come redundant and need not be followed.

The Marathi Language Examination has
been introduced for all non Marathi speaking
employees under the MSEB GSO No.117
dt.30.3.62.The GSO No0.208 dt.21.5.57 is
redundant and need not be followed.

in view of Note 2 below S.R.28 of MSEB
Employees S.R. notified under G.0O.18(P)
dated 28.5.63, the GSO No.262 dt.8.10.57 is
redundant and need not be followed.

In view of $.R.18 of MSEB Employees S.R.
notified under G.0.18(P) dated 28.5.63, the
GSO No0.277 dt.16.11.57 is redundant and
need not be followed.
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No. GSO No.& Date

18.

19.

20.

21,

22,

286/9.12.57

333/14.458

347/2.6.58

357/16.6.58

360/27.6.58

Subject content

Deals with provisions of replying communications
received in Sub Divisional Offices from the members
of public in regional ianguages to be replied in
respective regional language. :

This enable the Chairman to accord permission to
fix/shift the Head Quarter of a Sub.Dn. according to
administrative convenience in consultation with the
Chief Engineer.

Deals with the opening of new billing cum cash
receiving centres by the C.E. and Dy.C.E. and sanc-
tion of posts by them with reference to the norms laid
down therein, subject to the post-facto sanction of
the Chairman.

Delegation of powers for incurring the expenditure on
account of celeberations of the anniversary day or
opening of the Board's offices, Power Stations etc.

It is a cortigendum to GSO 347 dt.2.6.58 addition to
post to be created by C.E./ JL.CE.

Present Position.

In view of the M.S.E.B. G.0.47 dt.10.7.1973,
this GSO 286 dt.9.12.57 is redundant and
need not be followed

In view of the delegation of powers of shifting
of H.Qs. of various offices of the Board in the
first schedule appended to the M.S.E.B.
Employees’ Service Regulations notified
under GO-18(P) dt.28-5-63, the GSO N0.333
dt.14-4-58 is redundant and need not be
followed.

In view of the delegation of powers of crea-
tion of posts related to the first schedule of
the M.S.E.B. Employees’ S.R.notified under
GO-18(P) dt.28-5-63,the GSO No0.347 dated
2-6-58 is redundant and need not be fol-
lowed.

Necessary provisions on this subject are in-
cluded in the GO (2)(S&S) dt. 18.2.65. The
GSO No.375 dt.16.6.58 has become redun-
dant and need not be followed.

In view of the provisions in the Ist Schedule
appended to MSEB Employees’ S.R., the
GSO No.360 dt.27.6.58 is redundant and
need not be followed.




A2 N0 wpy

18l

No. GSO No.& Date Subject content

23.

24

25,

26.

27.

28.

Present Position.

380/11.9.58

412/28.11.58

416/28.11.58

441/29.1.59

473/15.6.59

480/29.6.59

Dealing with provision of adopting of CR form for
employees other than those in Class IV Service as
prescribed by Gowt. ‘

This deals with the provision of reemployment of
superannuated employees and delegation of Powers
for the purpose.

This is a provision about grant of higher starting pay
to the candidates who are degree holders or have
passed AMIE (India), or are diploma holders with
Electrical Technology from the Indian Institute of
Science, Bangalore, on their appointment as J.Es.

Delegating the powers to Chairman to decide the
effective date of the Board's decision.

Grant of special pay to a local officer shown against
the higher post, exercising all the powers incidential
to the higher post by such local officer - Delegation
of powers for the arrangement.

This deals with the delegation of powers for shifting
head quarters of a division from one place to another
within the circle.

in view of Adm.Cir N0.77 dt.29.3.79 and C.S.
No.14 dt.19.3.80 to G.0.10(P) dt.25.10.62,
the GSO 380 dt.11.9.58 is redundant and
need not be followed.

Inview of the provision ins Note 3, below S.R.
17 read with XVith Schedule appended to the
MSEB Employees S.Rs. notifled under GO-
18(P) dt.28-5-63, the GSO No0.412 dated 28-
11-58 is redundant and need not be followed.

In view of the provision in MSEB G.0.121(P)
dt.22.3.90, the GSO No. 416 dt.28.11.58 is
redundant and need not be followed.

in view of G.O.34(P) dt.19.3.65, this GSO 441
dt.29.1.59is redundant and need not befollowed.

Necessary provisionsare included inthe S.R.
36 and Xlth Schedule appended to MSEB
Employees'S.Rs.vide GO-18(P} dt.28-5-63, -
the GSO No.473 dt.15.6.59 is redundant and
need not be followed.

in view of the deiegation of powers for shifting
of Head Quarters of various offices of the Board
in the Ist Schedule appended to the MSEB
Employees’ S.R., the GSO No.480 dt.29 .6.59
is redundant and need not be followed
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No.

29

30.

31.

32

497/21.9.59

519/1.12.59

526/29.12.59

528/6.1.60

Subject content

Deals with grant of Permanent Traveling Allowance
to Officers incharge of Circles or Divisions and who
have not been alloted a Departmental Vehicle for
using their own Car.

Deals with forwarding copies of advertisement to the
Employment Exchange with a request to recommend
suitable persons for consideration whenever the oc-
casions for advertising the posts arise in respect of
all categories.

Forwarding of applications of Board’s employees for
posts in Koyana Organisation(Elect.) and delegation
of powers to the Chairman.

Revision of delegation of powers on incurring expen-
diture on repairs to vehicles.

Present Position.

GSO No.& Date

This scheme of granting Car Conveyance Al-
lowance to Officers using their personal cars
for official work is introduced by the MSEB vide
G.0.124 dt.6.4.90. The GSC 497 dt.21.9.59 is
therefore redundant and need not be fol-
lowed.

In view of the provision in Appendix 'B’ & B-1
appended to M.S.E.B Employees Classifica-
tion and. Recruitment Regulations notified
under the GSO No.112 dt.20-2-62, the GSO
No.519 dated 1-12-58 is redundant & need
not be followed.

The GSO 526 dt.20.12.59 supersedas the
GSO 319 dt.20.2.58 stating that due io own
difficulties about technical staff, applications
for the posts inthe other organisation includ-
ing Koyana QOrganisation should be refused.
Further necessary provisions onthese points
are included in S.R.85(0) read with Sr.No.67
of Eleventh Schedule. The GSO 526 dated
29.12 59 s therefore redundant and need not
be followed.

GSO 528 dt.6.1.60 has superseded the GSO
438 dt.22.1.59. However, the G.0.23(P)
dt.11.10.63 has indicated again that GSO 438
dt.22.1.59 is superseded by the G.0.1(S&S)
dt.18.8.62. However, necessary provisions
on this subject are now available in G.0.2




LELAIDWpY

No. GSO No.& Date Subject content

Present Position.

33. 569/19.5.1960 Empowering the C.E. to promote Diploma holding
Sub Engr./Asstt.Operators,Supervisors etc. to the
post of J.Es. in officiating capacities relaxing the
condition of 3 years service till such time they are

promoted as J.E. on regular basis.

34. 574/23.5.1960 Providing the appointment on officiating basis
against vacancy which Is likely to continue for more
than 3 months, and not by asking an incumbent of a

lower post to hold the charge of higher post in addi-

(S&S) dt.18.2.65. The GSO 528 dt6.1.60 is
now redundant and need not be followed.

These provisions are superseded by the
Recruitment Regulations issued under
GSO.No. 112 dt. 20.2.62. The GSO 569
Dated 19.5.60 has thus become redundant
and need not be followed.

These provisions are included in the instruc-
tions below S.R.32 issued under G.O.18(P)
dated 28-5-63, this GSO No.574 dt.23.5.60 is
redundant and need not be followed.

tion to his own.
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Accompaniment to Administrative Circular No.127

No.

STATEMENT- Il

LIST OF G.5.0s ISSUED BY M.S.E.B. WHICH ARE NOW REDUNDANT & NEED NOT BE FOLLOWED

GSO No & Date

4/28.7.1960

13/23.8.1960

15/10.9.1960

47/28.2.61

Subject content

Deals with forwarding copies of advt. to the employ-
ment exchange with a request to recommend
suitable persons for consideration whenever the oc-
casians for advertising the posts arise in respect of
all categories. Also empowers appointing authorities
to appoint candidates on purely temporary basis for
a period not exceeding 3 months if no waiting list is
available with appointing authority...(Ref. GSO 519
dt.1.12.59).

Exempting the non-musiims displaced employees
who are 40 years of age or above (on the date of
resolution of this GSO) from appearing for the
regignal language exam.

Deals with delegation of powers to Sr. Power House
Supdt. of Khaperkheda and his placement under the
administrative control of Dy.C.E. for O&M and Adm.
matters and under the C.E. in matters related to
capital construction.

Examination in Hindi-Passing of - By Board's
employees.- Modification to GSO 19 dt.10.10.60.

Present Posmon

These provisions are included in Appendix B
& B-1 and Regulation No.19 of the MSEB
Employees Classification & Recruitment
Regulations issued under GSO 112
dt.20.2.62. The GSO 4 dt.28.7.60 is therefore
redundant and need not be followed.

The GSO 117 dt.30.3.62 contains the
provision on this subject. The GSO 13
dt.23.8.60 is therefore redundant and need
not be followed.

Since the (old) Khaperkheda Thermal Power
Station has since been closed down in 1991,
the GSO No.15 dt.10.9.60 has become
redundant and need not be followed.

in view of the M.S.E.B. GSO 108 dt.19.1.62
notifying the rules regarding Hindiexam., the
GS0O No.19 dt.10.10.60, is superseded. The
GS0 No.47 dt.28.2.61 is redundant and need
not be followed.
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5.

66/16-20.6.1961

69/6.7.61

111/29.1.1962

Subject content

Present Position.

Extends the time limit for passing the Hindi Exam. by The MSEB GSO 108 dt.19.1.62 contains the

the Board's employees in continuation to the earlier rules & time limit for passing Hindi Language

extension vide GSO 47 d1.28.2.1961. . The GSO 66 dt.16/20-6-1961 is redundant
need not be followed.

Grant of special casual leave to the Board's Necessary detailed provision are made in

employees who are summoned to attend the Court G.O. 17(P), dated 26.4.1963. The G.5.0. 69

on the behaif of Government - Grant of T.A/D.A. dated 6.7.1961 is therefore redundant and
need not be followed.

Modification of service regulations, then in force, in Necessary provisions are available in S.R. 20

the matter of Competent authorities for grant of over & 21 of MSEB Employees Service Regula-

time allowance. tions issued under GO 18(P), dt.28.5.63 on
this point. The GSO 111 dated 29.1.62 is
redundant and need not be followed.
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Accompaniment to Administrative Circular No.127

STATEMENT- Il

.. UUSTOF G.Os ISSUED BY M.S.E.B. WHICH ARE NOW REDUNDANT & NEED NOT BE FOLLOWED

No. GO No.& Date Subject /content

1.

4/21-5-62

8/11-8-62

24/29-2-64

25/2-5-64

27/28-8-64

- Deals with constitution of the Selection Committees.

Deals with hours of attendance in respect of Ad-
ministrative Offices in Western Maharashtra and
Marathwada

Deals with Holiday on account of demise of National
Leaders

About determining the age when the month of birth
is known but not the exact date.

This deals with remuneration to be paid tothe Board's
Officers for setting and valuing the papers

‘Present Position.

As necessary provisions are included in the
M.5.E.B.Employees’ Service Regulations -
Schedule -ll, issued under GO 18(P) dated
28-5-63, hence the GO 4 (P) dt.21-562 is
redundant and need not be followed.

As necessary provisions are included in the
MSEB Employees’ Service Regulations -
S.R.20 -, issued under GO 18(P) dt.28-5-63,
hence the GO 8 (P) dt.11-8-62 is redundant
and need not be followed.

As necessary provisions are included in the
MSEB Employees’ Service Regulations -
Schedule XVI-, issued under GO 18(P) dt.
28-5-63, hence the GO 24 (P) dated 29-2-64
is redundant and need not be followed.

As necessary provisicns are included in the
MSEB Employees’ Service Regulations -
S.R.9(2)(b} & Schedule XVIII-, issued under
GO 18(P) dt.28-5-63 hence the GO 25 (P)
dated 2-5-64 is redundant and need not be
followed.

As necessary provisions are available in
G.0.67(P) dated 21-6-1962, the GO 27() dt.28-
8-64 is redundant and need not be foliowed.
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Subject content

No. GSO No.& Date

6.
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35/21-5-65

38/2-12-66

f

53/18-3-69

118/5-12-87

This deals with the grant of Honoraria to Board's
Officers for acting as Supervisors and Invigilators.

This deals with the-powers to the Chairman to relax
any of the conditions specified in R.Rs in case of
appointments

This deals witth grant of O.T.Allowance to Peons and
other Pay Group IV employees working inadministra-
tive Offices

Deals with deployment of staff and delegation of
powers to Head of Department/Chief Engineer, in-
charge of Power Station/Zone

Y

Present Position.

Necessary ‘provisions are available in
G.0.67(P) dated 21-6-1962, the GO 35(P)
dt.21-565 is redundant and need not be
followed.

Necessary provisions are available in Note 2
below R.R. 38 issued under G.5.0.No.112
dated 20-2-62. The GO 38 (P) dt.2-12-66 is
redundant and need not be followed.

Necessary provisions are available in S.R.20
issued under GO 18(P) dated 28-5-63. Hence
this GO-53(P) dt.18-3-69 is redundant and
need not be followed.

Necessary Provisions are included in the
S.R.9(27) read with Sr.No.15 of Xith
Schedule appended to the M.S.E.B.
Employees’ Service Regulations by C.S.No.
328 dt.2-5-88 to GO No.18(P) dtt.28-5-63.
The G.0.118, dated 5-12-1987 is therefore
redundant and need not be followed.




ADMINISTRATIVE CIRCULAR No. 128 DATED 17-1-1992 (CONFIDENTIAL)
Subject:-Promotion/Grant of benefit of higher grade under G.0.74, dt.30-4-74
and G.O.111 dt.13-5-82-

Guidelines regarding Vigilance/Departmental action reports.

While considering the cases of employees for promaotion/grant of G.0.74 - G.0.111
benefit, in case of State level Selection Committees, a reprot from the Security & Vigilance
Department as well as Disciplinary Action Cell is called by the concerned Sections for
placing the same before the Competent Selection Committees. In case of Circle, Power
Station and Divisonal level Selection Committees, such reports are available with the
Administrative section of the concerned Circle, Power Station & Divison itself. A question
has been raised about the period for which cognizance of such reports of the Security
and Vigilance Department and/or pending disciplinary actions against concerned
employees should be considered. The matter was under consideration for quite some
time. The Chairman in consultation with the Member (Administration), the Acconts
Member and the Technical Member has accorded approval to notify the following
guidelines on the subject.

1} The Authorities mentioned in Schedule ‘C’ of the M.S.E.B Employees Service
Regulations for taking disciplinary action as well as Appellate Authorities should finalise
disciplinary action cases within a reasonable time invariably within a period of 6 months.
If the disciplinary action is initiated on account of Vigilance Report, information about the
final decision taken by the Competent Authority/Appellate Authority should invariably be
communicated to the Security & Vigilance Department. A copy of such report should be
endorsed to the Director of Personnel as well as the Authority which maintains the
Confidential Reports of such an employee. Even if the Competent Authority/Appellate
Authority decides to close the case having found that there is no substance in the
complaint or there are extenuating circumstances to arrive at such a decision, a formal
arder to that effect should be passed and copies of such an order should be sent to
Director of Security & Vigilance and Director of Personnel. In case where the employee
was issued a chargesheet, a copy of such an order should be sent to the employee
concerned also. A report to that effect should also be sent to the Security & Vigilance
Department under intimation to Director of Personnel.

2) A copy of the Report about the action taken Le. final punishment order or
exoneration order must necessatily be filed in the Confidential Report file of concerned
empioyee. This (copy of exoneration order to C.R file) would be applicable only where a
chargesheet was issued to the employee in the concerned case.

3) Information about the punishment ordered should be brought to the notice of
Competent Selection Committee even though the period of punishment is over, provided
that if a period of 10 years ar more has elapsed after the punishment period is aver, such
information need not be submitted to the Selection Committee; e.qg. if punishment of
withholding of increment with cummulative effect for three years is imposed on an
employee in January 84 and his normal date of increment is 1st Feb. 84, the Increment
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due on 1-2-84 is withheld for 3 years meaning thereby that his normal increments due on
1-2-84, 1-2-85 and 1-2-86 are withheld. His punishment would be over on 1-2-87. Ten years
thereafter i.e. upto Februrary 97, this punishment would continue to be reported to the
Selection Committee. if the Selection Committee is to meet in March'g?, the above
punishment need not be reported to the Selection Committee by the Disciplinary Action
Section.

4) As regards Vigilance Reports, where investigations are complete and the
allegations are found to be substantiated, this should invariably be brought to the notice
of Selection committee.

5) Allegations/Complaints against an employee which are in the process of inves-
tigation with the Security & Vigilance Department should be reported but those should be
carefully assessed by the Selection Committee. Such cases under investigation should
not be a bar for selection of an employee. f an employee has been placed under
suspension pending investigation/disciplinary action, normally case of such employee
should be kept open till the investigation/disciplinary action is finalised.

8) The employees {out of those whose cases are put up tothe Competent Selection
Committee) in whose cases allegations of irregularities/corruption, etc. are under inves-
tigation/examination by the Police Department and/or the Anti Cortuption Bereau, neces-
sary information should be submitted to the Competent Selection Committee.

7) The instructions contained in Confidential Gircular No.219 dated 15-5-79 issued
under No. GAd/Estt/VII-O&M/23360 dated 15-5-79 remain unchanged. (copy enclosed
for ready reference).

8) These guidelines are applicable to selections by the State level Selection
Committees as well as Circle, Power Station and Divisional level Selection Committees.

Encl:-Confidential Circular No.219. Sd/-Director Of Personnel

CIRCULAR NO.218 No.GAD/ESTT.VIII{O&M)/23360 DATED 15-5-1979 (Confidential)

Subject:-Promaotion-Procedure to be followed In the cases of persons whose conduct is under
investigation or against whom departmental enqulries are pending/contemplated.

According to the existing practice, Board's employees whose conduct is under investigation or
against whom a departmental enquiry is pending/contemplated, are either ordinarily not considered for
promotion or the Competent Selection Committes may direct that in respect of any such employee his
selection be put in a sealed cover pending completion of the disciplinary proceedings. Further, according to
the instructions contained in the Correction Slip No.78,dated 5-1-1973 to G.8.0.112, dated 12-2-1962
{M.S.E.B. Classification and Recruitment Regulations), employees {who are selected for promation butwhose
promotion is kept in a sealed cover) who are either exonerated or held guilty of the charge which in the opinion
of the concerned Dapartmental Head does notwatrant withholding of promotion, should be promoted without
being subjected to any further selaction or review for the same post.
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2. The above practice/instructions are, howevar, Hikely to cause undue delay and hardship in the case

of Board's amployees who are otherwise fit for promotion and the charges against wham may not ba so
serfous as to disqualify them for pravisional promotian during the pendency of the investigation or enquiry.
Considering all aspects of the matter, the Board by its Resolution No.1704, dated 30th April,1973 and in
supersassion of the aforesaid practice and earlier instructions on the subject has accorded its approval to
adopt the following procedure on the fines of the orders contained in Government Circular, General
Administration Department, No,SRV-1075/X, dated 2-4-1976, for deciding the promotion cases of employees
whose conduct is under investigation or against whom departmental enquiries are pending/contemplated:-

190....

() The stage of preparation of select list

Atthe time of drawing up of the select fist, the case of a person facing an investigation or departmental
enquiry should be considered in the same manner in which the cases of other persons are considered
{i.e. an the basis of his previous record of service etc). If on this basis, he is found fit for promotion,
his namae should be included In the select list at the appropriate place; but his inclusion should be
considered to be purely provisional, to be reviewed after the conclusion of the departmental enquiry
or investigation, if on the conclusion of the investigation it is decided that a departmental enquiry is
not necessary. This provision will apply to all persons irrespective of whether they are under
suspsension or not.

(I} Interim promation during the pendency of proceedings
if the person is found fit and his name is provisionally included in the select list—

a) During the pendency of proceedings, the question of promating a person under suspension does
not arise, Such a person shall not be promoted.

b) In respact of a person who is not under suspension, the Competent Authority should take a
conscious decision, after taking into consideration the nature of charges levelled, whether the person
should be prormoted without waiting for the conclusion of the enquiry. If it is decided that he should
be so promoted, such promotion will be provisional and wil! be reviewed on the conclusion of the
investigation ar enquiry,

() On conclusion of the investigations and/or departmental enquiry
a) f a person is completely exonerated the following consaquences should follow:-
i) If he was provisionalty promoted, his provisional promotion should be treated as reguiar.

if} i such a person had become dus for promotion but was not promoted, he should be promoted at
the first opportunity. He should retain the seniority of his position in the select list. His pay should
also be fixed at a stage which he would have reached had he been actually promoted according to
his rank in the select list, but he shoutd not be entitled to any arrears of pay on this account.

b) I he is not completely exonerated, his case should be re-examined and a fresh decision taken
whether, In view of the result of the investigation or enquiry, he is fit to be promoted;

i) If he is not found fit in such a re-examination and if he was provisionally promoted earlier, the
provisional promotion should come to an end. if he was not so promoted, no further question arises.

if) If he is found fit, the Competent Authority should indicate his revised place in the select list. This
revised place is expected to be lower than the eriginal provisional place in most cases because of
the taint resulting from the proceadings. K such a person was already provisionally promoted earlier,
he should be deemed to be promoted according to his revised position In the select list and the period
of his earlier promotion should be treated as fortuitous. If such a person was not already promoted,
he should be promoted according to his revised position in the sefect list and the same consequences
as in clause (a}{ii) above should follow.
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MNOTE 1:- In respect of a person who is not completely exonerated, the Competent Authority should
re-exarning his ¢ase and should take frash decision, in the light of the result of the investigation or
enquiry, as to whether such a person is fit to be prometed or not. In such a case a revised place in
the select list is to be indicated lower than the original provisional place, in view of the taint resulting
from the proceedings; it is not necessary to refer such cases again to the Compstent Selection
Committes.

NOTE 2:- Wherever the Competent Authority finds it difficult to arrive at a definite conclusion, such
cases should be referred to the Technical Mermber/Accounts Member in the case of employees below
the rank of Chief Engineer and equivalent and the Chairman in the case of employees of the rank of
Chief Engineer and equivalent, For the purpose of the above procedure the Competent Authority
would be the Head of the Depariment cancerned in the case of employees below the rank of Chief
Engineer and equivalent and the AM./T.M. in the case of employees of the rank of Chief Engineer
and equivalent.

3. Necessary Correction Slip to the G.5.0.112, dt 12-2-62 will be issued separately.

Sdf (S.D.DAMLE)
Joint Secretary {Tech)

a1

ADMINISTRATIVE CIRCULAR No.129 DATED 29-1-1992

The Board by their Resolution No.1105, dated 30-12-1991, accorded approval to
delegate powers of "Head of the Department” to the Adviser {Internal Audit).

Sd/-Director of Personnel

kK

ADMINISTRATIVE CIRCULAR No.130 Dated 23-3-1992
Subject:- Grant of additional House Building Advance - Provision there of.

The Board, vide Correction Slip No. 27 dated 9-7-91 toa G.O. 65 (P) dtd. 3-3-72, has amended the
House Building Advance Rules and accordingly, the maximum limit of H.B.Advance has been incresed based
on the revised basic pay of the employees. Prior to issue of amended H.B.Advance rules, the H.B. Advance
was being granted on the basis of pre-revised basic pay. Because of this, some of the employees have
represented that they have raceived less H.B. Advance than what would have been admissible as per revised
maximum ceiling of grant of H.B. Advance.

2, The matter has been considered by the Board, and the Board by its Resolution No.32 dt. 14-2-92
accorded approval to consider the past cases where H.B. Advance has already been sanctioned but not fully
drawn by the employees for grant of additional H.B. Advance, if appied for, on the following conditions:

i) The concerned employee should not have drawn the full amount of alréady sanctioned House
Building Advance.

i) To fix the maximum limit of H.B. Advance, on the basis of revised basic pay as on the date of grant
of original House Bullding Advance and in accordance with the C.S. No.27 dated 9-7-31 to G.Q. 65 (P) dated
3-3-72.

iii) The additional HBA to be sanctioned would be the difference bstween what would have been

admissible {as per (i} above} and what has already been sanctioned. However, the amount of additional
House Building Advanoe should not be more than 50% of H.B. Advance already Sanctioned.
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iv} The employee has to execute fresh mortgage deed or personal and surety bond, as the case may
be, at his own cost.

v) Application for additlonal House Building Advance should be made within two months from
the date of notification of this provisions. No application received thereafter shall be entertained.

vi) The consideration of application for grant of additional House Building Advance shall be subject
to availability of Budget Provision.

Sdf-(V.K. Aggarwal)
Member{Admn.)/Secretary

xRk

ADMINISTRATIVE CIRCULAR NO, 131 DATED 14-7-1992

Subject:-Admissibility of higher rates of daily allowance for journeys involving
night halt- Clarification regarding.

In Regulation No.61 of the M.S.E.B. Employees’ Service Regulations as revised
under the C.5.Ng.350, dtd.9-7-91 to G.O.18(P) dtd. 28-5-63, two sets of rates of daily
altowance - one for journeys not invalving night halt and anohter for journeys involving
night halt- have been laid down.

2. With the approval of the Member{Adm)/Secretary, the T.M. and the AM. it is
hereby clarified that the set of higher rates of daily allowance for journeys involving night
halt under S.R.61(b) shall be applicable in those cases where the employee spends a
night away from Headquarters, either in journey or actual halt at the place of tour or
combination of both. The employee who returns to Headquarters at or after 5 A.M. shall
be treated as having spent a night away from the Headquarters. In all other cases the
rates of Daily Allowance as specified in 5.R.61(a} shall be admissible. Other conditions
governing admissibllity of Daily Allowance remain unchanged.

3. This Administrative Circular comes into force with immediate effect. Pending and
future TA/DA bills/Claims should be regulated in accordance with the above clarification
of night halt. However, TA/DA bills/Claims already passed and settled should not be
reopened.

Sd/-Director of Personnel.

Frid

ADMINISTRATIVE CIRCULAR NO.132 DATED 20-10-1992
Subject:- Organising drama competitions-Enhancing the grants.

In partial modification of the Administrative Circular No.100 dt.10-1-1984 the Board
vide their Resolution No.232 dt. 24-9-1992 have accorded their approval :-

Adm.Cir.130, 131 & 132




1) to enhance the grant of Rs.2500/- per drama performance to Rs.4000/- perdrama
performance at Zonal as well as Inter Zonal level drama competitions.

2) ta enhance the special grant of Rs.1250/- per drama performance to Rs.2000/-
perdrama petformance to each Q&M Zone and Head Office Zone for organising the Zonal
~drama competitions at their respective Zones.

3) to enhance the special grant of Rs.1500/- per drama performance to Rs.2500/-
per drama performance to the host Zone for organising the Inter Zonal (State level) drama
competition at the host Zone.

4) The provisions at 1,2 and 3 above shall be effective from the year 1992-93 and
onwards.

5) to delegate powers to the Chairman in consultation with the Mem-
ber(Adm.)/Secretary, Technical Member and Accounts Member to revise/modify the rates
of grants for staging dramas and organising drama competitions in future.

Sdy- g’.M. Lal)
Member(Adm.)/Secretary

LE L3

ADMINISTRATIVE CIRCULAR NO.133 DATED 2-11-1992

Subject:-1) Grant of next higher pay scale under the provisions of G.0.74
dt. 30-4-74.

2) De-stagnation measures in respect of Subordinate Engineers
(Grant of next higher pay scale under para 4 of G.0.111(P)
dt. 13-5-82).

Reference :-a) G.0.74 dt.30-4-74 as amended from time to time (correction
slip No.1 dt. 1-1-76 to No.18 dt. 19-8-91)
b) 0.0. NO. GAD/E-VI/STF/Gen/A/232/9203 dt.27-2-75.
¢) H.O. Circular NO.296/0&M, dated 25-5-83
d) H.O. Circular No.401/O&M, dated 18-12-80
) H.O. Circular NO.407/0&M, dated 8-4-91
f) H.Q. Circualr NO.418/0&M, dated 14-5-92
g} H.0. Circualr No.420/0&M, dated 6-7-92

Subject to the provisions of rules, regulations and instructions referred to above,
employees are eligible forthe next higher pay scale after rendering/completing prescribed
12/10/8/6 years of satisfactory service ina given post. For this prupose the length of service
is to be reckoned/counted from the date of joining (on promotion or appointment) that
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particular post. However, in certain cases employees are gven promotion/appointment
froma"deemed date" for the purpose of fixing seniority, counting service on work charged
establishment or restoring wrongful supersession, etc. in accordance with the specific
approval of the Competent Authority. Under the existing provisions for the purpose of
granting next higher pay scale the prescribed period of service has been (or has to be)
reckoned/counted from the actual date of joining the post on promotion/appointment
ignoring the deemed date of joining the post.

2. After careful consideration of the representations received from employee/
unions, etc. the Competent Authority viz. the Chairman in consultation with the Member-
(Admn.)/Secretary, the Technical Member and the Accounts Member has accorded
approval to reckon/count the prescribed period of service (viz. 12/10/8/6 years as the case
may be) for the purpose of next higher pay scale under G.0.74/G.0.111(P) from the
deemed date of promotion/appointment instead of from the actual date of joining
the post on promotion/appointment.

3. The Competent Authority has also accorded approval to give retrospective effect
to the above decision and consequently the cases already decided with reference to the
actual date of promaotion/appointment should be re-opened and the date from which the
benefit under G.0.74/G.0.111(P) has been granted should be modified appropriately with
reference to the "deemed date" with the approval of the Competent Authority.

Sd/-Director of Personnel.

kR

ADMINISTRATIVE CIRCULAR NO.134 DATED 27-11-1992
Subject:-Enhancement In T.A/D.A. for the employees to participate in
Drama/Sports and enhancement in grants for organising the sports
tournaments.
Reference:-1.Administrative Circular No.252 dated 4-12-1980 *
2 Administrative Circular No.95 dated 3-12-1981
3.Administrative Circular No.108 dated 15-1-1286

fn partial modification of the above referred circulars the Board vide its resolution
No0.243 dated 19-10-1992 have accorded their approval:-

1. to pay supplementary allowance of Rs.35/- instead of Rs.25/- to the employees
participating in the sports/drama competition.

2. to pay Railway/Bus fare to the employees participating in Drama competitions
as applicable to their posts.

{* This fits in the series of Departmental Circulars)
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a)

d)

3. to enhance the grants for organising sports tournaments as follows:-

Existing Rs. Revised Rs.

For Divisional {inter Sub- 1,000/- 2,500/-
Divisional level) sports

For Circle (Inter Divisionai level)  2,000/- 5,000/-
sports

For Zonal (Inter Circle level) 8,000/- 20,000/-
spors

For Inter Zonal (State level) 25,000/- 65,000/-

4. The provisions at 1,2 and 3 above shall be effective from the yera 1992-93.

Sd;-gl.M. Lal)
Member(Adm.)/Secretary

Adm.Cir.134



ADMINISTRATIVE CIRCULARS (GAD)
Alphabetical Index Of Subjects Covered By These Clrculars

é Abbreviations and Symbols used in the alphabetical index 1o the subjects )
~ Substitute to head word{s) GAD General Administration Department

& And GOs General Orders

Ales, Accounts Gr. Group

Adm. Administration GS0s  General Standing Orders

CE Chief Engineer HO Head Office

CIRO  Chief Industrial Relations Officer LTC Leave Travel Concession

CR Confidential Report NMR Nominat Muster Roll

Deptl.  Departmental 0&M Operation & Maintenance

Dy. Deputy PS Power Station

EE Executive Engineer T&D Trangmission & Distribution

EOL Extra Qrdinary Leave TA Travelling Allowance

Exam. Examination y.

[Bracketed numerals refer to Circular numbers]

Absence Treated as Duty
-Hindi Exam. [13]
-Marathi Language Exam. [13]
-Professional Exam. [13]
Absence Treated as Leave
-Agitational activities (without pay) [88]
Accident

-Compensation to outsiders & animals
[80,83,87,103,116]

-Financial assistance to outsiders & animals
{103]

-Special disability ledve [46,93]
-Sparts [93]
Accounts/Audit Matters
-Direct access to HO for Audit Staff [3]
-Scope of Internal Audit [3]
Acts
-Bombay Shops & Establishment Act 1948 [41]
-Factories Act 1948 [41,50]
-Payment of Wages Act [67]
-Workmen's Compensation Act [80]
Advances to employees
-Houge/Flat Building ~ [130]

-Study tour (Workers Education Scheme)
{78.112}

Adm.Cir.{Subjects).

Aghational actlvitles

-Cancelling leave obtained under wrong pretext
(88]

-Leave of any kind (except EQL) not to be
granted [88]

-No discretion to grant leave with pay [88]
Allowances

-Charge ™ [89,91]

-Conveyance ™ [82]

-Baity ™~ [131]

-Dearness ~ [8]

-Hot Line ™ [41]

-Kit ™~ (Sports) [98]

-Subsistence ™ [87]

-Supplementary ™~ in lieu of daily ~ for Drama
[96,108,134])

-Supplementary ™ in lieu of daily ~ for Sports
[79,108,134]

-Water ™~ [23]

Apprentices
-Chances for appearing Entrance Exam. [75,97]
-Chances for considering for appointment [75]
-Relaxing upper age Limit [75]

-Waiving condition of Employment Exchange
{75]

One....




Attendance

-Intimating inability to attend office through
telephone/friend [1]

-Timely intirnation about inability to attend
office [1]
Board’s Publications

-Retfunding excess charges paid by employees
2]
Board’s Secretariat

-Association of Regional Membear with work and
activities [4]

-Examining proposals by Legal Adviser & CIRO
[61] :

-Notes sent to Board are marked confidential
[43)

-Rotation of Board Member on Selection Panels
(30]

BSEB Employees’ Service Regulatlons
-Forwarding applications for outside posts [5]
Charge Allowance

-Not entitle during leave {91}
-Where additional post is created by Split-
ting/Bifurcation [89]
Classification/Compilation of Orders
-Review of GSOs/GOs [127]
Compensation

-Financial assistance in accident to outsiders &
animals [103]

-Outsiders & animals in accident
[80,83,87,103,116]
Compensatory
-Off to Vehicle Drivers [21]
Competent Authority

-Attesting entries in Service Books [39]

-Exernpting categories from Written Marathi
Test [17]

-Finarcial assistance in accident to outsiders &
animals [103]

-Forwarding applications for outside posts [5]
-Grace for availing LTC of 1980-83 block [101]
-Qvertime (above prescribed limits) [65]
-Service Book (attesting entries) [39]

-TA to NMR staff [84,118]

-TA to outsider Union office bearer [20]

Two....

Compulsory Retirement
-Appellate Authority [123]
-Departmental action reports [128)
-Review (periodical) [123]

-Special Review Committee {Composition)
[123]

-Vigilance Reports [128]
Concessions 1o Employees
-Leave Travel ™ [101]
-Refunding excess charges of publication [12]
-Women employees [47]
-Worker students [78,112]
-Worker teachers [78,112]
Conditions

-Minimurm qualification for recruitment [36]

-Qualification for recruitment {minimum) [36]
Conduct & Disclpline

-Application for outside posts [5]

-Handing over note on transfer [58]

-Intimating inability to attend office through
telephonefiriend [1]

-Not to engage in trade or business [51]
-Timely intimation about inability to attend
office [1]
Confidential Reports
-Adverse rernarks communication [45,52,77]

-Adverse remarks when to be communicated
[45]

-Blank form to be shown to emplayess [45])

-By whom = to be wiitten [45]

-Communicating of good/outstanding remarks
[45]

-Employee worked under more than one
Reparting Officer [45]

-Ephemeral rells {introduction} [57]

-Factors to be borne in mind while counter-
signing [45]

-Factors to be borne in mind while writing ™~
{45]

-Filing copies of certain letters/orders with ™
[48,49]

-Forms [35,37.77]
-Guidelines to Reporting Officers [45,52]
-How ™ to be written [45]

Adm.Cir.(Subjects).




-Maintaining files [45,59]
-Minimum period for recording ~ [45,77)
-Necessity & importance of ™ [45]

-Not to be made available to Appeilate
Authorities/Tribunals [45]

-Preservation [45]

-Representation against adverse remarks
(45,86]

-Resignation of Reporting Officer [45]

-Retiroment of Reporting Officer [45]

-Self Assessment {recording) [81]

-Special instructions to Countersigning
Authorities [45,52,77]

-Stores Organisation [37]

-Time schedule [42,44,48,49,52,63,72]
-Transter of employee {45,77]
-Transfer of Reporting Officer [45,77]
-Whose ™ to be written [45]

“Why ™ to be written [45]

-Writing yes in pigeon holes instead of tick mark
[81]

Contractors

-Use of Depti.vehicle for carrying serious
patients [16]

Conveyance Allowance

-Intanssly movements not necessary {B2]
-Log book not necessary [82]

-Not precluded from using Deptl.vehicle [82]
-Proportionate deduction during leave [82]

Cultural Activities

-Drama competitions [96]

-Grant for drama competitions [96,100,132]
-Honouring retiring employee [113]
-Honouring wife of retiring employee [114}
-Letter of appreciation on retirement [117]

-Supplementary allowance in lieu of daily
allowance for drama competitions [108,134]

-Travelling Allowance for Drama competitions
[96,108,134]

Dearness Allowance

-Marginal adjustments in revised rates [8]
-Workcharged staff [8]

Definitions

-Dependent for employment [64]

Adm.Cir.(Subjects).

Delegation of Powets

-Adviser Internal Audit {of Head of the
Departmant) [129]

-Compensation to outsiders & animals [80]
-Dy.CE{Civil) T&D [85]

-Forwarding applications for outside posts [5]
-Of Member{Adm.) to Chairman [85]

-Permitting Cfficers to retain remuneration [29]

-Rstaining remuneration [29]
-Review/change of syllabus for GAD training
[104]
-Water allowance [23]
Deparimental GAD Examinations
-Syllabus for Higher ~ [25]
Destagnation
-Deamed date counting for next grade [133]
Dignitaries
-Private use of Deptl.vehicle at Bombay [18]
Disciplinary Action
-Completing within four months [38]
-Quarterly returns [102]
-Reports for promotion [128]
Earnest Money
-Composite Supply-cum-Contracts [119]
-Works & Civil Contracts [119]
Employment Exchange
-Waiving condition to Apprentices [75)
Employment to Dependents
-Othar close relatives not entitie [64)
Establishment Matiers

-Classifying categories as Managerial/
Supervisory/Non-supervisory {31,50]
-Extending facilities/benefits to temporary
employees [115]
Examinations

-Adhoc Board Marathi Typing/Shorthand ~
[108]

-Chances to appear Deptl.Accounts ™ under
old syllabus [124]

-Chances 10 appear Entrance ~ to Apprentices

[75.97]

-Departmental Accounts ™ [120,124]




-Departmental GAD ~ [25,120]
-Entrance ™~ [75,97]
-Hindi ~ [6,11,13,15,22,24,28,53,68,73,90]
-Marathi Language ~ [13,14,17]
-Professional ~ [13]
-Travelliing Alowance (13,106}
Exemptions
-Deptl. Accounts Exam. [124]
-Hindi Exam. [6,24,28)
-Marathi Language Exam. {17]
Extra Ordinary Leave
-16th June 1983 counting for increment [107]

-3rd to Sih January 1984 counting for increment
[107]

-15th to 21st March 1984 counting for increment
[107]

Facilities to Employees
-Applications for outside posts [5]
-Private use of Deptl.vehicle [18]
-Refunding excess charges of publication [12]
-Temporary Employees [115]
-To apply outside the organisation [5]
-Women employees [47]
~Worker student [78,112]
-Worker teacher [78,112]
Factoties Act
-Average earnings during leave [41)
Forms
-Confidential Reports [35,77]

-Receipt of financial assistance to relatives of
deceased {outsider) [103]

-Standardised registers for GAD [71]
Forwarding Of

-Applications for recruitment outside Board [5]
Grampanchayats

-Education tax recovery from employees
occupying quarters [9)

-Sanitary tax recovery trom employees
occupying quarters [9]

Grants
-Drama competitions [96,100,132]
-Sports tournaments [56,69,76,95,134)

Four....

Guidelines

-Compensation to outsiders & animals [80]
-Confidential Reports writing [45]
-Recasting Seniority on passing Deptl.Exam.
[120]
Hindi Examination
-Absence treated as duty [13]
-Categories exempted [6]
-Exemption [24,28]

-Extended date for passing
[11,15,22,53,68,73,80]

-Time limit for passing [11,15,22,53,68,73,90]
-Travelling Allowance [13]
Holidays
-Compensatory off to Vehicle Drivers for
working on ™~ [21]
Hours of Attendance
-Morning office during summer in Khandesh [7]
-Timely intimation about inability to attend
office [1]
Increments
-Counting EOL of 1983 & 1984 Strikes [107]

-Incentive ~ on acquiring gualification as per
old guidelines [122]

-Regulating ~ on 1st day of month {55}
-Withhelding ™ till passing Marathi Language
Exam. [14]
Joining Time
-Stations not connected by rail [26]
Leave

-Agitational activity (EOL without pay) [88]
-Charge allowance not allowed during ~ [91]
-Countersignatures on medical certificates [62]
-EQL in agitational activity [88]

-EQL of 1983 & 1984 of Strike to count for
increments [107)

-Hot Line alfowance in ~ salary [41]

-Intimating inability to attend office through
telephoneffriend [1]

-Medical grounds for short duration (62)
-Rates (earning to Appendix 'C’) {10]
-Special disability ~ {48,93]

-Special pay for additional charge not allowed
during ™~ {91]
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-Timely intimation [1)]
| eave Salary
-Charge Allowance not allowed [91]
-Hot Line Allowance included [41]
-Special Pay of additional charge not allowed
[91]
Leave Trave! Concessions

-Grace period for 1980-83 block due to refusal
of leave [101]

Legal Matters

-Delegatlon of powers [85]

-Delegation of powers to Dy.CE(Civil) T&D [85]
Marathl Language Examination

-Absences treated as duty [13]

-Exempting categories not coming in contact
with public frequently [17]

-Promotion not entitle till passing [1.4]
-Travelling Allowance [13]
-Withhelding increments till passing [14]

MedIcal Facilities
-Injuries in Sports [93]
Miscellaneous

-Change in Rules/Regulations to be examined
by Legal Adviser & CIRO [61]

-Compensation to outsiders & animals
{Guidelines} [80,83,87,103,116]

-Delegation ot powers [85]

-Delegation ot powers of Head of Department to
Adviser Internal Audit [129]

-Delegation of powers of Member{Adm.) to
Chairman [99]

-Delegation of powers to Dy.CE(Civil) T&D [85]

-Extending facilities/benefits to temporary
employees [115]

-Guidelines for absorption of supernumerary
staff in pay Gr.llf & IV [111]

-Guidelines for deciding compensation to
outsiders & animals [80,83,87,103,116]

-Guidelines regarding Vigilance/Departmental
Action reports for selection [128]

-Review of GS0s/GOs [127]
MSEBR Classification & Recruitment Regulations
-Apprentices [75,97]

Adm.Cir.(Subjects).
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-Apprentices considering without being
spansored by Employment Exchange [75]

-Employment to dependents of deceased/
prematuredly retired employees [64]

-Minimum gualification [36]
-Not to reopen promotion unless involves petent
omission [54]

-Percentage for filling vancancies upto Dy.EE
{temporary revision) [70.92]

-Relaxing upper age limit to Apprentices [75]

-Validity of select list of departmental
promotees [60]

MSEB Employees’ Service Regulations

-Applications for outside posts (forwarding) [5]

-Daily Allowance for journeys involving nights
[131]

-Deciding overtime {above limits) [65]

-Forwarding applications outside posts [5)

-Joining time for stations not connected by rail
{26]

-Leave rates to Appendix 'C' [10]

-Not ta engage in any trade/business [51]

-Overtime {peyond limit) [65]

-Promotion effective from reporting [32]

-Regulating increments on 1st day of month
{55]

Municipalities

-Education tax recovery from employees
occupying quarters [9]

-Sanitary tax recovery from employees
occupying quarters [9]

Next Higher Grade/Scale Benefit
-Deemed date counting [133]
Nominal Muster Roll

-Revised rates of consolidated wages from 1st
April 1888 [121]

-Revision of daily wages from 1st April 1985
[109]

-Travelling Allowance [B4,118]

Office Procedure
-Direct access to HO for Audit Staff {3]
-Keeping confidential papers in Lock & Key [43]
-Marking papers as Confidential [43]

Five....



Otfs :
-Compensatory ~ to Vehicle Drivers [21]
Overtime
-E[!;y;:nd prescribed limit (Competent Authority)
5
-Chargeman Grade | (Non-supervisory} [50]
-Classification of Categories [31,33,50]

-Determination of positions of Supervisory &
Non-supervisory [31,33]

-Relaxing limit for Annual Accounts [34]
Pay

-Special ~ for holding additional charge [89,91]
Principles

-Promotion on regular establishment [66]
Procedure Regarding

-Cumpulsory retirement before superannuation
[123]

-Direct access to HO for Audit Staff [3]
-Retirement (Cumpulsory) [123]

Promotion

-Deemed date counting for next higher
grade/scale [133]

-Departmental action reports {128]
-Effective frorm reporting date [32]

-Non relaxation of academic qualification to
selection posts [125,126]

-Not liable till passing Marathi Language Exam.
[14]

-Not to reopen unless involves patent omissions
(54]

-Passing Deptl.Accounts Exam.necessary [120]

-Passing Depil. GAD Exam.necessary [120]

-Principles for regularisation [66]

-Regularisation (Principles) [66]

-Revising percentage temporarily upto Dy.EE
{70,82]

-Rotation of Board Member on Selection Panel
[30]

-Validity of select list [60]

-Vigilance reports [128]

Recovery from Employees

-Education tax/cess for occupying quarters [9]
-Sanitary tax for occupying quarters [9]

Six....

-Subsistence allowance [67]
Recruitment

-Absorping supernumerary staff in Pay Gr.lli &
W posts [111] :

-Apprentices {75,97)
-Minimum gualification [36]
-Qualification (Minimum) [36]
-Rotation of Board Member on Selection Panel
[30]
Registers
-Siandardisation [71]
Regulations

-Amendrment proposals examining by Legal
Adviser & CIRO [81]

-BSEB Employees’ Service ™ [5]

-Marathi Language Examination ™ [14]

-MSEB Classification & Recruitment ~
[60,64,70,92]

-MSEB Employees' Service ~
[5,10,26,32,51,55,65,131]

Remuneration
-Outside Institutions (retention) [29]
-Retention {outside Institutions) [29]
Residential Quarters

-Education tax (recovery from employees) [9]

-Sanitary & other municipal taxes (recovery
frorm employees) [9]

-Sanitary tax {recovery from employeas) [9]
Reslgnation

-Recording CRon =~ [45}
Retirement

-Appreciation of service [117]

-Cumpulsory ™ before superannuation [123]

-Honouring employee [113]

-Honouring wife of employese [114]

--Recording CR on ™ [45]
Returns

-Disciplinary action [102]

-Suspension cases [102)
Selectlon of Candidates

-Rotation of Board Member on Panels [30]
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Senlority

-GAD & A/Cs.staff of Hydro PS & Gas Turbine
Q&M Project Uran [110]

-Hydro PS & Gas Turbine O&M Project Uran
GAD & A/Cs.staff [110]

-Not to disturb ™ on passing Deptl.Exam.
within chances [120]

-Recasting as per passing of Deptl.Exam. {120}
Service Books
-Attesting Authorities [39]
-Countersigning birth date entry [40]
-Entries (Attesting Authorities) [39]
Special Leave
-Disability [46,93]
-Injuries in Sports [83)
-Sports injury [93]
Speclal Pay
-Additlonal charge holding {89,91]
Sports
-Constituting ™~ Committees [56)
-Disability leave for injuries [93]
-Grant for annual tournaments [56,62,76,95,134]
-Kit Allowance [98]
-Leave (Special for injuries) [93]
-Shoes to Players [105]

-Supplementary allowance in lieu of daily
allowance [79,108,134]

-Track Suit to Players [105]

-Travelling Allowance for tournaments
[74,79,108,134]

-Unifarm to Players [105]
Stores(Supply & Services)
-Delegation of powers [85]
-Delegation of powers to Dy.CE(Civil) T&D [85]

-Earnest Money for compaosite supply-cum-
eraction [119]

Strikes

-16th June 1983 counting EOL for increment
(107}

-3rd to Sth January 1884 counting EOL for
increment [107]

-15th to 21st March 1984 counting EOL far
increment [107]
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Supernumerary Posts
-Handingftaking over charge [32]
Suspension
-Quarterly return [102]
-Recoveries from Subsistence Allowance [67]
-Report to HO beyond four months [38)
Syllabus For
-Deptl. GAD Higher Exam. {25]
-Deptl training for Head Clerks [104]
Taxes
-Education ~ (Grampanchayat) [3]
-Education ~ (Municipal} [9]
-Sanitary ~ (Grampanchayat) [9]
-Sanitary ™ (Municipal) [9]
Telephone
-Purposes (Classified as Private calls) [2]
-Trunk calls {Classification of private calls) [2]
Temporary Employees

-Extending facilities/benefits on par with
permanent {115]

Training
-Head Clerks [104]
Transfer
-Handing over note {58]
-Handing/taking over arrangement [32,58])
~Joining time for places not connected by rail
[26]
-Recording CRon ~ [45,77]

-Women employees posting at places having
easy transport [47]

-Women employees posting in Urban areas [47]
Travelling Allowance

-Appearing Adhoc Board Marathi Typing/
Shorthand Exam. [106]

-Appearing Hindi Exam, [13]
-Appearing Marathi Language Exam. [13]
-Appearing Professional Exam. [13]

-Daily allowance for journeys involving night
[131]

-Drama competitions [96,108,134]
-Inter Electricity Boards tournaments [74,79]

Seven....



~Joining time for stations not connected by rail
[26]

-NMR staff [84,118]

-Outsiders (Union office bearers) [20]

-Sports [74,79,108,134]

-Tournaments outside State [79,108]

-Travelling Allowance to Warker Teacher
{Workers Education Scheme} [78]

-Union office bearers {Qutsiders) [20]
-Union Representatives attending discussions
[20]
Uniform
-Chowkidars [19]
-Players [98,105]

-Rainy season material to be supplied by 1st
June [27]

-Sports [98,105]
-Bweepers [19]
-Woollen Jersey to Chowkidars [19]
-Woollen Jersey 1o Sweepers [19]
Union Matters
-Agitational activities (EOL without pay) [88]

-Counting EOL of 1983 & 1984 Strikes for
increments [107]

-EOL without pay for agitational activities [88)] .

-TAto Union office bearers [20]
Vehicles

-Not pracluded from using (because of
Conveyance Allowance) [82]

Eight....

-Private use at Bombay for Dignitaries [18]
-Private use at Bombay to Members [18]

-Private use at Bombay to Staff [18]

-Private use of Deptf. ~ [18]

-Use by Contractors to carry serious patients [16]

Vigllance & Security
-Reports for promotion {128]
Waiving

-Condition of Employment Exchange to
Apprentices [75]

Women Employees
-Posting at places having easy transport f47)
-Posting in Urban areas {47}

Workcharged Statf
-Dearness allowance as per regular employees

18]

Workers Education Scheme
-Advance for study tour [78,112]
-Board's voluntary contribution [78]
-Expenditure on Unit Level Classes [78,112]
-TA for Worker Teacher [78]

Works Matters

-Oelegation of powers [85]

-Oy.CE{Civil) T&D (delegations} [85]

-Earnest Money for caompasite Supply-cum-
Erection [119]

-Earnest money for Works & Civil Contracts [119]

Sk
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